AIMHUHUCTPALIUA IIOBUHCKOI'O 'OPOACKOI'O ITIOCEJIEHUSA
JIIOBUHCKOI'O MYHULIMIIAJILHOI'O PAMOHA OMCKOM OBJIACTU

INTOCTAHOBJIEHME (ITPOEKT)
09.01.2024 r. Ne 00-nn p-n. JIroOuHCKuMit

00 YTBCPKACHUHN aAMUHHUCTPATUBHOI'O PCTJIaMCHTA IIPCAO0CTABIICHUA
MYHHHHHaHBHOﬁ YCIyru ((BBI,ZIa‘{a BBIITMCKH U3 NOXO03SMCTBECHHBIX KHUT

B cootBerctBun ¢ ®enepanpbubiMu 3akoHaMu OoT 06.10.2003 r. Ne 131-®3 «O06
oOIIMX MPUHIIUIIAX OpTaHU3AlMK MECTHOTO camoyImpaBieHus B Poccuiickoii deneparumy,
or 27.07.2010 1. Ne 210-®3 «O6 opranuzanuu NpeOCTaBICHUS TOCYIapCTBEHHBIX U
MYHULIMNAIBHBIX ycayr» W Ilpukazom MuHUCTEPCTBA CEIBCKOTO XO03sMcTBA P® OT
27.09.2022 1. No 629 «O6 yrBepxkaeHun GopMbl U MOPSAKA BEACHHS MOXO3SIMCTBEHHBIX
KHHUI», PYKOBOJCTBYACH YcTaBoM JIOOMHCKOrO Tropojickoro moceneHus JItoOuHCKOTro
MyHULIMIAIBHOTO pailoHa Omckoil o6nactu, Aamunuctpanusi JIFOOMHCKOTO TOPOACKOIO
nocesieHust JIIoOMHCKOro MyHHIIMIAIBHOTO paiioHa OMCKON 00JacTu

ITOCTAHOBJIAET:

.  VYrTBepauTh  aAMUHUCTPATUBHBI  pErJaMEHT IO  MPEJOCTaBICHUIO
MYHHUIIUNIATBHOW yclyru «Bbigadya BBIMUCKU W3 TOXO3SHCTBEHHBIX KHHUI» COIJIACHO
IPWIOKEHHUIO K HACTOSALIEMY IT0CTaHOBJICHUIO.

2. TlocranoBnenue JIro6uHCKOrO ropoackoro noceneHus ot 26.02.2016 r. Ne 62 — o
« O0 yTBepKICHHH aIMUHUCTPATUBHOTO PErIAMEHTa MPEAOCTaBICHUS MYHHUIIUIAIBHON
yciayrd  «Bblgaua  JOKyMEHTOB  (BBIMMCKM W3 JOMOBOM  KHUTH, BBIIIUCKH U3
MOXO3SIICTBEHHON KHHUTH, KOMHUH JHUIEBOTO CYeTa KBAPTHUPOCHEMIIMKA, CIIPABOK U MHBIX
JOKYMEHTOB)»», IPU3HATH YTPATUBLIUM CHUILY.

3. OmnyOnmkoBaTh HACTOSINEE TIOCTAHOBICHHWE B OroutereHe  «JIrOOWMHCKWHIA
MyHULMNAIbHBIM BecTHUK» UM pa3MecTuTh Ha oduuuanbHoM caiite JlroOuHCKOro
TOPOJICKOTO TIOCEJICHUS.

4. KoHTpOJIb 32 UCTIOJIHEHWEM HACTOSIIIETO TOCTAHOBIICHUS OCTABJISIIO 32 COOO.

I'maBa JIroOuHCKOTO
TOPOJICKOTO MOCEICHUS N.I". Konnera



[Tpunoxenue
K MIOCTAHOBJIEHUIO AJIMUHUCTPALIUU

JIFOOMHCKOTO TOPOJICKOTO TTOCEIICHUS
ot 09.01.2024 roma Ne 00-ox

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJJOCTABJIEHUS MYHULIUIIAJIBHOM YCJIIYT'H
«BBIJTAYA BBIIMUCKHA U3 NOXO3IMCTBEHHBIX KHUT»

PA3EJI I. OBLIME ITOJIOXXEHUA
['naBa 1. [IpenmMer perynupoBaHust aIMUHUCTPATUBHOTO PerjaMeHTa

1. Hacrosimuii aIMUHUCTPAaTUBHBIM perjiaMeHT YCTaHABIMBAET MOPSIIOK U CTAaHAAPT
OPEIOCTABICHUS MYHULMIIAIBHON YCIyru «Bppgada BBIIMCKM W3 IOXO3SMCTBEHHBIX
KHUT», B TOM YHCJIE TOPAJOK B3aUMOJCHCTBUS aIMUHUACTpALUU JIFOOMHCKOTO TOPOICKOTO
nocesnenust JIFOOMHCKOrOo MyHUUHMIAIbHOTO pailoHa Owmckod obnactu (manee -
AnMuHHCTpanus) ¢ TpaxaaHaMd UM UX YIOJHOMOYEHHBIMU IMPEACTABUTEISAMU, CPOKU U
MOCJIEIOBATEIbHOCTh AAMUHUCTPATUBHBIX Mpoueayp (AelcTBUil), OCYIIECTBISIEMBIX
aAMUHUCTpALIME B TMPOLECCE peaTu3alud IOJHOMOYMI MO BbIJAY€ BBIIUCKH W3
MOXO3SIICTBEHHBIX KHHI, KOTOpBIE BEIyTCS OpPraHaMH MECTHOIO CaMOYIpaBJICHUS
JItoGuHCKOrO0 TropoACKOro mocesieHus: JIFDOMHCKOrO MyHUIMNANBHOrO paiioHa OMCKoi
oOxactu (anee - MoX03UCTBEHHbIE KHUTH).

2. llenpl0 HACTOAIIETO aIMUHUCTPATUBHOTO pErJaMeHTa SIBIsieTcs oOecredeHue
OTKPBITOCTH TOPSAKA NPEIOCTaBICHUS MYHHUIMIAIBHONW YCIyTH, IPELyCMOTPEHHON
IOYHKTOM | HacTOAILIEro aJMUHHCTPATUBHOIO peErjaMeHTa (Jajnee - MyHHUIMIaIbHas
yClIyra), MOBBILIEHUSI KAYECTBA €€ UCIIOJHEHUS, CO3/IaHNsl YCIOBUM IS YYacCTHUs TPaklaH
B OTHOILIEHUSX, BOSHUKAKOUIUX [TPU NPEIOCTABICHUN MYHUIIMIIAIBHON YCIIYTH.

I'maBa 2. Kpyr 3asBurenei

3. MyHunumnangpHasi yciyra TMpeIoCTaBiseTCS TpaKAaHaM, BEIYIIUM JINYHOE
noacobHoe xo3daicTBo (manee JIIIX) Ha TeppuTOpMM MyHUIMIAIBHOTO OOpa3oBaHUs
(manee - 3asBUTEIN).

4. I'maa JIIIX mMeeT mpaBO MOJYYUTh BBIIUCKY U3 KHUTHU TOJIBKO B OTHOILIECHHUH
cBoero JI[IX B moOom o6beme, 1o J000My epeyHIO CBEACHUN U IS TIOOBIX LIeTei.

WNuon unen JIIIX nMeer mpaBo MOJyYUTh BBINIUCKY M3 KHUI'M TOJIBKO B OTHOILLIECHHUU
cBoero JIIIX B moOom oObeme, 1o JIH0O0MY MEPEUHIO CBEICHUHN U JUIsl JIOOBIX LIeTiei, 3a
HCKJIFOUEHUEM NIEPCOHAIIBHBIX TaHHBIX riaBsl JITIX.

5. 0T MMeHM 3asBHUTENSA 3a MNPEJOCTABICHHEM MYHHUIMIAIBHONW YCIYTH MOET
00paTUTHCA €ro YIOJIHOMOUYEHHBIN MPEICTaBUTEND (Aaliee - MPEICTaBUTENb).

I'naBa 3. TpeGoBaHus K NOPSAKY HHPOPMUPOBAHUS O MPETOCTABICHUH
MYHHULUITAJIIBHON yCIIyTH

6. ns nonmydenust nHGOPMALIMKM IO BOMPOCAM MPEAOCTABICHUS MYHUIIMITATbHON
YCIYyIM M O XOJ€ NPEeNOCTaBICHUS MYHUIUIAILHON YCIYrM 3asBUTEIb WA €ro



peacTaBUTENb oOpalaercss B AAMUHUCTPALMIO.

/. Unpopmanuss 1o BompocaM MpPEAOCTaBICHHUS MYHULUNAIBHOM  YCIyrH
MPEA0CTABIIACTCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM HJIH €r0 IPEACTABUTEIIEM;

2) ¢ WCIOJB30BAHHEM CPEICTB TENCPOHHOW CBS3HM, 4epe3 OQHUIMAIbHBIN CalT
AamuHHCTpaui B HHGOPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHOM cetn «HTepHeT (nanee -
cetb «MuTepHer») mo anapecy https://lyubinskoe-r52.gosweb.gosuslugi.ru/ (manee -
opuIManpHBIi  calT AJMHMHHCTpanuu), uepe3 (¢eAepa’bHyl0 TOCYyIapCTBEHHYIO
MHPOPMALIMOHHYIO cUCTeMY «EIMHBIM MOpTan rocyJapCTBEHHBIX U MYHULUIAIbHBIX
yeunyr (byskmui)», (manee - Ilopran), mo 53J€KTPOHHOW MMoYTe AJIMUHHCTpPAIUU:
lubino-agp@mail.ru (ganee - 37aeKTpOHHAS MOYTa AJIMUHUCTPAIIUH);

3) MUCBMEHHO B CIy4ae IHChMEHHOTO OOpalleHus 3asBUTENS MM  €ro
pEICTaBUTEIIS.

8. Undopmanuss 0  Xole  NOPENOCTAaBICHUS  MYHULUINAIBHOW  yCIyTH
MPEA0CTABIIACTCS:

1) npu TMYHOM KOHTAKTE C 3asBUTEIIEM HUJIH €r0 MPEACTABUTEIIEM;

2) ¢ HCIONB30BaHMEM  Telne(OHHOH  CBs3M, dYepe3 OQUIMATBHBIA  CalT
AJIMUHHCTpaIUH, 1O JICKTPOHHOU 1MOYTEe AJAMUHUCTPALINH;

3) IMCBMEHHO B Cllydae THCBMEHHOTO OOpaimieHHsl 3asBUTEIS] WM €ro
MPEACTABUTEIS.

9. Jlo;KkHOCTHBIE JMIa AJMHHHCTpAIMH, OCYIISCTBISAIOMIAE MPEIOCTABICHUE
UHpOpMalM 1O BONpOCAM MPEAOCTABICHUS MYHUIUNAIBHON YCIYyTM U O XOJe
PEIOCTaBICHUS MyHUIIUIIAIIBHOM yCITyTH, TOJKHBI IPUHATH BCE HEOOXOIUMBIE MEPHI T10
IPEIOCTABICHUIO 3asBUTENIO WM €0 MPEICTaBUTENI0 HCUEPIIBIBAIOIIEH NHPOPMAIUH T10
BOMpOCaM HX OOpalleHHUid, B TOM YHUCJIE C MPUBJICUYECHUEM JPYTUX AOHKHOCTHBIX JIMII
AJIMUHHUCTpAIWH.

10. JomkHOCTHBIE  JMIA  AJMUHUCTPALMM  NPEAOCTaBISIOT  CIEAYIOLIYIO
uH(pOpMaIMI0O 1O BONPOCAM MPEJOCTABICHHUS MYHHMIMNAIBHOW YCIYIM M O XOJHE
MPEA0CTABIICHUS MYHULIMIIATBHON YCIYTH:

1) 06 opraHe MeECTHOrO CaMOYINpPABJACHHWS MYHHUIIUIAIBHOTO 00Opa3oBaHMS,
MPEAOCTABIIAIONIEM MYHULUIAIBHYIO YCIYry, OpraHax TOCyJIapCTBEHHOW BIJIACTH U
OpraHu3alMsIX, yYacTBYIOIIMX B MPEJOCTABICHUM MYHULMIAIBHON YCIyrd, BKIKOYas
MH(}OpMAIUIO 0 MECTE UX HAXOXKJIEHUs, Ipadrke padboThl, KOHTAKTHBIX TellehoHax;

2) 0 TOpS/IKE TMPEIOCTABICHUS MYHHIIMIIAIBHOW YCIYTH M XOJE MPEIOCTaBICHUS
MYHULIUTIAJIBHON yCITyTH;

3) 0 mepeuHe JTOKYMEHTOB, HEOOXOIUMBIX ISl TPEJIOCTABICHUS MYHHIUIAIbHOM
YCIIyTH;

4)0 BpEeMEHH TpUeMa JIOKYMCHTOB, HEOOXOJUMBIX JUJIsl TPEJIOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH;

5) 0 cpoke mpeoCcTaBICHUS] MyHUIUITATBHOW YCITyTH;

6) 00 oOcHOBaHHMSX OTKaza B TIpUEME JIOKYMCHTOB, HCOOXOMUMBIX  JIJIS
PeI0CTaBIECHUS MyHUIIUTIATBHOU YCITYTH;

7) 00 OCHOBaHMSIX OTKa3a B PEJOCTABICHUN MYHHIIUTIATBHOW yCIYTH;

8) o mopsike o0XxaoBaHUs PEUICHUN M JeHCcTBUN (Oe37eiCcTBUS), TPUHUMACMBIX
(coBepiaeMbIX) B paMKax Mpe10CTaBICHUS MyHUIIUIATBHOU YCIIYTH.

11. OcHOBHBIMH TPEOOBAHUSIMU MPU MPEIOCTABICHUU HUHPOPMALMK IO BOIPOCAM
[PEIOCTABICHUS] MYHUIUIAIBHON YCIYTM U O XOJ€ NPEJOCTaBJICHUS MYyHULUIAIbHOM



YCITyTHU SIBJISIFOTCSL:

1) aKTyaabHOCTb;

2) CBOCBPEMEHHOCTb;

3) 4eTKOCTh U IOCTYITHOCTh B U3JIOKCHUN MHPOPMAIINY;

4) nonHOTa MH(OPMAIIHH;

5) cooTBeTcTBUE HHPOpPMAIHH TPEOOBAHUAM 3aKOHOIATEIHCTBA.

12. llpenocTaBnenue nHGOPMALIMK 110 BOIIPOCAM MPEIOCTABICHUS MyHHUIUITATEHOM
YCIIYTH U O XOJI€ TIPEIOCTABIICHUSI MyHHUIIUIIATLHON YCIIYTH MO TeIe(OHY OCYIIECTBISETCS
IIyTE€M HEMOCPEICTBEHHOI'O OOIIEHNUS 3asBUTENS WK €T0 MPEICTaBUTEINS C JOKHOCTHBIM
JIMIIOM aJJMUHHUCTPALMH 110 TeIe(OHY.

13. [Ipn orBerax Ha Tene(OHHBIE 3BOHKM JOJDKHOCTHBIE JIMIA AIMUHHCTPAIUU
MOAPOOHO W B BEXIMBOH (KOppeKTHOM) (opme HMHOOPMUPYIOT 3asBUTEICH WU HX
IOpeICTaBUTENIEH 10 HHTEpeCyrolMM uX BompocaM. OTBeT Ha Tene(OHHBIM 3BOHOK
HauMHaeTcss ¢ MH(OpPMAlMM O HAUMEHOBAHMM OpraHa MECTHOIO CaMOYIpPAaBIICHUS, B
KOTOpO€ TO3BOHWJI 3asBUTENb WM €ro MpEeACTaBUTENb, (paMuiIuu, UMEHU U (eciu
MMEETCs) 0TUYECTBE JINIIA, TPUHSBIIETO Tee(hOHHBINA 3BOHOK.

[Tpr HEBO3MOXXHOCTH JOKHOCTHOTO JIUIA AMUHHUCTPAILIUN, TIPUHSBIIETO 3BOHOK,
CaMOCTOSITEIbHO ~ OTBETHTh HA TOCTABJICHHBIE BOMPOCHI  Tele(OHHBIA  3BOHOK
nepeapecoBbIBaCTCs (MIEPEBOIUTCS) Ha IPYTO€ TOJDKHOCTHOE JIMIO AIMUHUCTPALIAN WIIH
e 3aABUTEIIO WJIM €r0o MPEICTaBUTENI0 coobmaeTcs TeneoHHBId HOMED, 0 KOTOPOMY
MOXHO TMOJYYUTh HEOOXOJMMYI0 HH(OpManuio MO0 BONpPOCaM MPEIOCTaBICHUS
MYHULIMINIATIBHON YCIYTH U O XOJ€ MPEIOCTaBICHNUS MyHULIUITAILHON YCIIYTH.

14. Ecnu 3asBUTENS WM €ro MPEACTABUTENS HE YJOBJIETBOpPSIET MH(OpMALUS IO
BOMNpOCaM MPEAOCTaBICHUS] MYHUIUNAIBHON YCIYIM M O XOJE€ HPEeJOCTaBICHUS
MYHULIMNIAIBHON YCIYTH, MPEIOCTaBICHHAs JOKHOCTHBIM JIMIOM AJIMUHUCTpPALUU, OH
MOKET 00paTtuThes [ 1aBe AIMUHUCTPALMU WK JIUIY, UCHIOJIHAIOLIEMY €ro MOJTHOMOYHMS
(manee - ['maBa AAMHHMCTpAIMK), B COOTBETCTBUU C IpaUKOM NpUeMa 3asBUTEIEH WU
UX TIPEACTABUTEIICH.

[Ipuem 3asiBuUTENEH WK UX NpeacTaButeneil 1 1aBo AJIMUHUCTPAIIMU TPOBOIUTCS
0 MPEABAPUTENBHON 3aITUCH, KOTOpasi ocyliecTBisieTcs mo tenedony 8 (38175) 2-21-64.

15. OOpamienust 3asBUTENs] WJIM €ro MPEICTABUTENs O NPEIOCTaBICHUU
nH(GOpPMaIIMK MO0 BOMPOCAM IMPEIOCTABICHUS MYHUIIUTIAIBHON YCIYTH pacCMaTpHBAIOTCS
B TeueHue 30 KaleHIAapHBIX JHEH coO JHS peructpauuu oOpamienus. OOpamieHus
3asBUTENICH WM UX TPEICTaBUTENICH O XOJ€ MPEAOCTaBICHHUS MYHUIIUIAIBHON YCIyTH
paccMaTpuBalOTCA HE TO3/1Hee pabouero MAHs, CJIEAYIOIIEr0 3a JIHEM pPETrUCTpaluu
oOpareHus.

Jluem peructpauuu oOpalieHus SBISETCS J€Hb €ro IOCTYIUIGHHS B
AJIMUHHCTpAIHUIO.

OTtBeT Ha oOpaleHue, MOCTynuBIIee B AIAMUHUCTPALMIO B (JOpPME FJIEKTPOHHOTO
JOKYMEHTa HampasisieTcss B (opMe 3JIEKTPOHHOIO JOKYMEHTa MO aJapecy 3JIEKTPOHHON
MOYTHI, YKa3aHHOMY B OOpaIlleHUH.

OTtBeT Ha oOpalieHue, MOCTYNUBIIEE B AIMUHUCTPAIMIO B MHCHBMEHHOH (opme,
HaTpPaBIISETCS TI0 TOYTOBOMY aJIpecy, YKa3aHHOMY B IaHHOM OOpaIeHHUH.

16. Undpopmanst o Mecte HaxoxkaeHuss W rpaduke padbOThl AJIMUHUCTpAIUH,
KOHTaKTHBIC TeNedOoHbI, aapec OPHUIMATBLHOTO caiiTa AIMUHHCTPALMA M AJICKTPOHHON
NOYThl AJAMHUHHCTPAINH, MOPSAIKE MPEIOCTaBICHUS MYHUIIMTIAIBHON YCIYTH, a TaKXkKe
HOpsAKE TMOJNy4eHHs HMHPOpMalUU IO BONpPOCaM IPEIOCTABICHUS MYHHUIMIAIBHON



YCIIYTH U O XOJI€ PEIOCTaBICHUSI MyHUIIMNIATBHON YCIYTH pa3MellaeTcs:

1) Ha ouMaTEHOM caiiTe AJMHUHUCTPAIIUY;

2) na Iloprane.

17. Ha uapOpMaIMOHHBIX CTEHIAX, PACIIOJIOKEHHBIX B TTOMEIICHHSIX, 3aHUMAEMbBIX
AnMUHUCTpaIen, pa3MenaeTcsl cleayromnas nHhopMaIus:

1) 06 opraHe MECTHOTO CaMOYIpAaBICHUS, IMPEIOCTABIISIONIEM MYHHIIMITAILHYFO
yCIIyTy, BKJIIOYas MHGOPMAIMIO O MECTe HaXOXAeHHs, Tpaduke padoThl, KOHTAKTHBIX
tenedoHax, ampece OQUIMATLHOTO caiWTa AJIMHUHHUCTPAIMA W DJIEKTPOHHOW TOYTHI
AJIMUHHUCTpAIUY;

2) 0 TOpS/IKE TMPEIOCTABICHUS MYHHIMIAIBHOW YCIYTH M XOJE MPEIOCTaBJICHUS
MYHHUIIUNIATBHON YCIYTH, B TOM YHCJE 00 yCIIyrax, KOTOpbIE SBIISIOTCS HEOOXOIUMBIMU U
00s13aTeNbHBIMU JJIS1 IPEIOCTABICHUS MYHUIIUTIAIBHON YCIIYTH;

3) 0 mepeyHe JTOKYMEHTOB, HEOOXOJMMBIX I MPEIOCTABICHUS MYHHUIIUIAIbLHOU
YCIIyTH;

4) 0 BpeMeHH TIIpHeMa JIOKyMEHTOB, HEOOXOJUMBIX IS TPEIOCTABICHHUS
MYHULIMIAIBHOMN YCITyTH;

5) 0 cpoke mpenoCcTaBIeHHSI MyHHIIUTIAIBHOW YCIYTH;

6) 00 OCHOBaHHMSX OTKa3a B MpHEME JOKYMEHTOB, HEOOXOIMMBIX JIJIst
MIPEIOCTABIICHUS MYHUITUTIATLHOW YCITYTH;

7) 00 OCHOBaHMSIX OTKa3a B IPEJOCTABICHUN MYHHIIUTIAIBHOW yCIYTH;

8) o mopsiike 00KANOBaHUS PEIICHUN W JICHCTBUE (Oe3ACHCTBHS), IPUHUMAEMBIX
(coBepIraeMbIx) B paMKax MpeA0CTaBICHIS MyHUIIUTIAIBHOW YCIYTH;

O) u3BJIeYCHUST W3 3aKOHOJATCIIBHBIX M HMHBIX HOPMATHUBHBIX TIPABOBBIX AaKTOB,
coJiepKalIiuX HOPMBbI, PETYJIUPYIOIIHNE MPETOCTABICHIE MYHUIIUITAIbHON YCITYTH;

10) TekcT HACTOAIIEr0 AJMUHUCTPATHBHOIO PErJIaMCHTA.

PA3JIEJI II. CTAHJAPT ITPEJIOCTABJIEHUS MYHULIUITAJIBHON YCIIYTH
I'maBa 4. HaumMeHOBaHME MyHULIIMIAIIBHOU YCIIYTH

18. [lox MyHUIIUTIATHPHOW YCITYTOW B HACTOSIIEM aJIMUHUCTPATHBHOM peEriiaMEHTe
ITOHMMAETCS BblJa4ya BBIITMCKHU U3 MOXO3IMCTBEHHBIX KHUT.

I'maBa 5. HaumenoBanue oprana, npeoCTaBIISIIOIIEr0 MyHUIIUIATBHYIO YCIYTY

19. TlpenocTaBieHre MyHUIIMITAIBHON YCITyTH OCYIIECTBIISAET A TMUHUCTPAITHS.

20. Ilpu mpemocTaBieHWHM MYHUIIMIAIBHOW YCIYyrd AJIMHUHHUCTpAlMs HE BIIPaBe
TpeOOBaTh OT 3asABUTENICH WU WX MPEACTABUTEICH OCYIIECTBJICHHS NCUCTBHM, B TOM
YHUCJI€ COTJIACOBAaHWUM, HEOOXOMWMBIX JUIsl TOJY4YeHUsS MYHHUIIUNAIBHOW YCIyTH U
CBS3aHHBIX C OOpalmeHueM B TOCYJapCTBEHHbIE OpraHbl, OPTaHbl MECTHOTO
CaMOYIIPABJICHUSI U OPTaHU3alMU, 3a WCKIIOUYCHUEM IMOJYy4YEHUS] YCIyT, BKIIOUYEHHBIX B
MIEpEUCHb YCIyT, yKa3aHHble B yacTu 1 crateu 9 denepanbHoro 3akoHa ot 27 urons 2010
romra Ne 210-®3 «OO6 opraHud3zalMd TOPeNOCTaBIEHUS TOCYJApPCTBEHHBIX U
MYHUILATTATBHBIX YCITYT).

['maBa 6. Onmcanue pe3yapTara NpeJOCTABICHUS MyHUIUITAIIBHONW YCIYTH



21. KoHe4HbIM pe3yNbTaTOM MPEAOCTABIICHNUS MYHUIIUIIATBHON YCIYTH SIBIISETCA:

1) mpepocraBiieHre BBIMUCKH U3 MOXO3WCTBEHHON KHUTH;

2) OTKa3 B MPEIOCTABICHUU BBITTUCKHU U3 MOXO3SIMCTBEHHOW KHUTH.

Bpimucka W3 NOXO3SMCTBEHHOW KHUTM MOXET COCTABISATHCA B IPOU3BOJIBHOU
dopme (Hampumep, 1O QGopMe OTACHBHBIX JIMCTOB KHHWIH, WU 10 pasienam
(mompaszaenam), UM MO0 KOHKPETHBIM ITyHKTaM KHHIH).

Brinucka u3 kHurH B hopMe 3IEKTPOHHOTO TOKYMEHTA MOAMUCHIBACTCS yCUICHHON
KBIM(UIIMPOBAHHON AIIEKTPOHHON MOAMUCHIO [T1aBbl MECTHOW AJIMUHUCTpPALUU WIIH
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIULIOM.

['nmaBa 7. Cpok npenocTaBieHUs] MyHUIIUTAIBHON YCIIYTH, CPOK BbIa4l JOKYMEHTOB,
SABJISIIOIIUXCS PE3YJIbTaTOM MPEIOCTABICHHS] MyHUIIMITAIIbHON YCITyTH

22. MyHununaneHasi yciyra npeiocTaBisieTcss B TeueHue 3 pabouux AHEH co JHS
MOCTYIUIEHUS B AJIMHHUCTPAUMIO JOKYMEHTOB, YKAa3aHHBIX B IIyHKTax 26 u 27
HACTOSAILIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

23. Beiucka ©3 TIOXO3SUCTBEHHBIX KHUT BBIJACTCS 3asABUTENI0 WM  €T0
MPEACTABUTENI0 B TEUYEHHE OJHOro pabouero aHsS co JAHS noanucanus [naBoi
AJIMMUHUCTpALMU TaKOTO JOKYMEHTA.

I'naBa 8. HopmaTuBHBIE TPABOBBIE AKThI, PETYIUPYIOIIAE MTPEAOCTABICHUE
MYHHULUITAJIIBHON yCIIyTH

24. IlepeueHb HOPMATUBHBIX IMPABOBBIX aKTOB, PETYIMPYIOUIUX MPEIOCTaBICHUE
MYHHUITUTIATBHOW YCIYTH (C yKa3aHHEM WX PEKBU3UTOB M HMCTOYHUKOB OQHUIIUATBEHOTO
OMmyOIMKOBaHUsA), pa3MeIniaeTcs Ha opuimaribHoOM caite Aqmunuctpaiuu u Ha [lopTae.

I'mara 9. McuepnbiBatoiuii nepeueHb TOKYMEHTOB, HEOOXOIUMBIX B COOTBETCTBHH C
HOPMAaTHBHBIMH NMPABOBBIMU aKTAMM JIJISl IPEIOCTABICHUS MyHUIIUNATBHOU YCIYTH U
YCIIYT, KOTOPBIE SBJISIFOTCS HEOOXOAMMBIMU U 00s13aTE€IBHBIMU JIJIS1 TPEIOCTABICHUS
MYHUIUTIATBHOM YCIIYTH, MOJIEKAIIMX NPEICTABICHUIO 3asBUTEIIEM WU €T0
MPEACTABUTENS, CIIOCOOBI MX MOJIYYEHUS 3asIBUTENIEM WIIM €0 MPEJICTABUTENIEM, B TOM
YHCIIe B 3JIEKTPOHHOU (popme, MOPSAIOK UX MPEACTABICHUS

25. C 1enplo MOJyYeHUs! BBITUCKU U3 MOXO3SHUCTBEHHBIX KHUT 3asBUTENb WM €T0
MIPEACTABUTEND MMOAAET B AJIMHHHMCTPALMIO 3alpOC O MPEJOCTABICHUH MYHULHUIIAJIbHOM
yciyrd B ¢GopMe 3asBICHHUS O BblJau€ BBIMHMCKH W3 MOXO3IWCTBEHHBIX KHUT (Hanee -
3asBJIeHHE) N0 (opMe COrJacHO MPWIOKEHUIO K HACTOSIIEMY aJAMHUHHCTPATUBHOMY
periaMeHTy.

3asiBiieHHE O MPEAOCTaBICHUH BBIITUCKU U3 KHUTH MOXET OBbITh 3aMIOJIHEHO OT PYKH,
MaIIMHOMKUCHBIM CIIOCOOOM JINOO MOCPEACTBOM AJIEKTPOHHBIX MEYATAIOIIUX YCTPOUCTB, a
TaK)ke MOJATOTOBJICHO B JIEKTPOHHOM opme ¢ momorsio [Toprana.

3asBieHUE, HAMpaBIEHHOE B AJIEKTPOHHOM (opme ¢ ucnoiab3oBanuem lloprana,
MOXXET OBITh MOANHMCAHO YCHJIEHHOM HEKBAIM(DUIIMPOBAHHOW 3JIEKTPOHHOM MOJIHUCHIO,
cepTU(UKAT KIIOYa MPOBEPKHM KOTOPOM CO3/IaH W MCIOJb3YeTCs B HH(PACTPYKTYpE,
oOecreunBaronie MH(}OPMAITMOHHO-TEXHOJIOTHYECKOE B3aUMOJICHCTBUE
MH(POPMAILIMOHHBIX CHCTEM, HCIOJIB3YEMBIX [JIsl MPENOCTABICHUS TOCYJApCTBEHHBIX U



MYHUIIMNAIBHBIX YCIYT B 3JEKTpOHHOU ¢dopme, B cooTBeTcTBUM ¢ [locTanoBieHuem
[IpaButennsctBa Poccuiickoit deaeparuu ot 01.12.2021 1. Ne 2152 «O6 yTBepxkaeHUU
[IpaBun co3maHusi W HCMONB30BaHUS cepTU(UKATa KIIOYa TPOBEPKH, YCUICHHON
HEKBATH(UITMPOBAHHOM JJICKTPOHHOW MOANHCH B HWHPACTPYKType, oOecreunBaronieit
MH(POPMALIMOHHO-TEXHOJIOTUYECKOE  B3aUMOACHCTBHE  MH(POPMAIIMOHHBIX  CHUCTEM,
UCIIOJIB3YEMBIX JUISl MPEAOCTABIEHUS TOCYJApCTBEHHBIX M MYHMIIMNAIbHBIX YCIYyI B
AIIEKTPOHHOU (hopMe».

B 3asdBneHnn 0 mpenoCTaBICHUM BBIMUCKA W3 KHUTW TiiaBod JIIX wim wHBIM
yienoM JIIIX yka3piBaeTcss QopmaT MpeaocTaBieHUs TakoW BBIMUCKUA (B QopMme
AJIIEKTPOHHOIO JOKYMEHTA WJIK Ha OYMa>KHOM HOCHTEIIE).

26. K 3asBieHHIO 3agBUTENIb WM €ro NpPEJICTABUTENb MPUJIAraeT CleIyouue
TOKYMEHTBI:

1) KOTHUIO JIOKYMEHTA, YIOCTOBEPSIOIETO JIUYHOCTD 3asIBUTEIIS;

2) KONIMIO JOKYMEHTA, YJIOCTOBEPSIOUICTO JIMYHOCTh MPEICTABUTENS 3asiBUTEINS (B
Clly4ae MoJlay JTOKYMEHTOB IIPEJACTABUTENIEM 3asIBUTEIIS);

3) IOBEpEHHOCTh WJIA HMHOW  JIOKyMEHT, YJOCTOBEPSIONIMNA  ITOJIHOMOYHS
MPEACTABUTEINS 3asBUTENS (B CIIy4ae M0/1ayd JOKYMEHTOB ITPEACTABUTENEM 3asBUTEIS).

27.3asBUTENb WIN €r0 MPEACTaBUTEIh MPECTABISICT (HANPABISACT) 3asBICHUE U
JOKYMEHTBI, yKa3aHHbIE€ B IMyHKTE€ 26 HACTOSLIEr0 aAMUHUCTPATHBHOIO pErIaMEHTa,
OJIHUM U3 CIIEYIOLIUX CIIOCOOOB:

1) myTeM JIMIHOTO OOpaIICHUs B aIMUHUCTPAIINIO;

2) yepe3 OpraHW3alli¥ IOYTOBOM CBsA3W. B 3TOM ciydae JIOKyMEHTEHI
OPENCTABIIIOTCS B KONUSAX, 3aBEPEHHBIX HOTAPUYCOM WIIM JOJDKHOCTHBIM JIMIIOM,
YIIOJJHOMOUYEHHBIM B COOTBETCTBUH € 3aKOHOAATEIILCTBOM Ha COBEPIICHUE HOTAPUAIBHBIX
JICHUCTBUM MM OpPraHoM (JIOJDKHOCTHBIM JIMLOM), YIOJHOMOYEHHBIM Ha BblIady
COOTBETCTBYIOIIETO IOKYMEHTA;

3) uepe3 nuuHbI kKabuHeT Ha [lopTae;

4) myteM  HampaBlieHWsT Ha O(DUIMANBHBIA  aApec  JJICKTPOHHOW  IMOYTHI
aMUHUCTPALINH;

28. IIpu mpenocTaBieHWHM MYHUIMNAIBHON yCIyrd AJMUHUCTpalvs HE BIIpaBe
TpeOOBATH OT 3asIBUTENIEH MJIM UX MPEACTABUTEICH TOKYMEHTBI, HE YKa3aHHbIE B MMyHKTax
25 1 26 HACTOSAIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

29. TpeGoBanusi K JOKYMEHTaM, TMPEACTABISEMBbIM 3asBUTEIEM WJIH  €ro
MPEICTABUTEIIEM:

1) TOKyMEHTBI JOJKHBI UMETh MEYaTH, MOJIICH YITOTHOMOYCHHBIX JTOJDKHOCTHBIX
JIML TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYIIPaBJIECHUS WINA JOJKHOCTHBIX
JUL MHBIX OpPraHU3allMi, BBIJABIIMX JAHHBIE JIOKYMEHTbl WIA YJAOCTOBEPUBIIMX
MNOJJIMHHOCTh KOMUU JOKYMEHTOB (B Cily4yae TIOJydeHUs JOKyMeHTa B ¢opMme
AJIEKTPOHHOTO JJOKYMEHTA OH JIOJDKEH OBITh MOJIMUCAH 3JIEKTPOHHOM MOAMKUCHIO 3asBUTEIS
WJIM €T0 MPEACTABUTENSI B COOTBETCTBUU C IMMyHKTOM 69 HACTOSIIETO aIMUHHCTPATUBHOIO
periameHTa);

2) TEKCThI JOKYMEHTOB JIOJDKHBI ObITh HAIIMCAHBI Pa300PUYHBO;

3) TOKyMEHTBI HE JOJDKHBI UMETh TOAYMCTOK, MPHUITUCOK, 3aUEPKHYTHIX CIIOB M HE
OTOBOPEHHBIX B HUX UCITIPABIICHUN;

4) TOKyMEHTHI HE JIOJKHBI ObITh UCTIOJTHEHBI KAPaH IAIIIOM;

5) TOKyMEHTBI HE JOJDKHBI UMETh MOBPEKJACHUHN, HATMUUE KOTOPHIX HE TO3BOJISICT
OJIHO3HAYHO MCTOJIKOBATh UX COAECPIKAHUE.



I'mara 10. UcuepnbiBaronuii nepedeHb JOKYMEHTOB, HEOOXOMMBIX B COOTBETCTBUU
C HOPMaTUBHBIMU MPABOBLIMU aKTaMU JJIsl IPEIOCTABICHUS MYHULIUTIATBHON YCIyTH,
KOTOPBIE HAXOJSATCS B PACHIOPSHKEHUU TOCYJaPCTBEHHBIX OPTraHOB, OPraHOB MECTHOIO
cCaMOyIpaBJIEHUS W UHBIX OPTraHOB, YYaCTBYIOIIUX B MPEIOCTABICHUN MYHUILIUTTAITBHOM
YCIIYTH, U KOTOPBIE 3aBUTEIb WU €r0 MPEICTaBUTEND BIIPABE MPE/ICTABUTD, & TAKXKE
CIOCOOBI UX TOJIYYEHUS 3aABUTEISIMU WA UX TIPEACTABUTEIISIMU, B TOM YHCJIE B
AIEKTPOHHOU (hOpMe, TTOPSIIOK UX TIPEICTABICHUS

30. JIokyMeHTbI, HEOOXOAMMBIEC ISl MPEAOCTABICHUS MYHHUIIMNAIBHOW YCIyTH,
KOTOpBbIE HAXOJATCA B PACIOPSIKEHUU TOCYIApPCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO
CaMOYIIPaBJICHUSI U MHBIX OPraHOB, YYACTBYIOIIMX B MPEIOCTABICHUU TOCYJApPCTBEHHBIX
WIM MYHUIUINAIBHBIX YCIYT, U KOTOpPbIE 3asBHUTENIb WIM €ro IpeICTaBUTENIb BIIPaBe
pPEACTaBUTh, OTCYTCTBYIOT.

['nmaBa 11. 3anper TpeboBaTh OT 3asIBUTENS NPEICTABICHUS JOKYMEHTOB U
uH(popmaIun

31. AnMuHUCTpanusg TpH TMPEIOCTABICHUN MYHHUIMIAIBHONW YCIYTH HE BIIpaBe
TpeOOBATH OT 3aABUTENICH UM UX MPEACTaBUTENECH:

1) mpencraBieHus] JOKYMEHTOB U WH(POPMAIMU WA OCYIICCTBICHHS JIEHCTBHIA,
[PEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMU
OPaBOBBIMM AKTaMH, pEryJUPYIOIIMMH OTHOLICHMS, BO3HUKAIOIIME B CBSI3H C
IPEIOCTAaBICHUEM MYHUIIUNIAIBHON YCIIYTH;

2) MpeJCTaBICHUS JIOKYMEHTOB M HMH(OPMALMK, B TOM YKCJE IOJTBEPIKIAIOIINX
BHECEHHE 3asIBUTEJIEM ILIATHI 3a MPEAOCTABICHUE T'OCYAAPCTBEHHBIX M MYHULMIIAIbHBIX
yCIIyT, KOTOpBIE HAaxXOIATCA B PACHOPSIKEHUH AJMUHHUCTPALMH, TOCYJIapCTBEHHBIX
OpraHoB, OpraHoB MECTHOTO  CaMOYMNpaBlieHUss W  (WJIU) TOABEJOMCTBEHHBIX
rocyJapCTBEHHbIM OpraHaM M oOpraHaM MECTHOTO CaMOYINpAaBIICHUS OpraHU3allnid,
YYACTBYIOIIMX B MPEIOCTaBICHUM MYHHUIMNAIBHOW YCIYI'M, B COOTBETCTBUU C
HOPMAaTUMBHBIMM TIPAaBOBBIMM  akTamMu Poccuiickoni  ®exnepanuu, HOPMAaTHUBHBIMU
MpaBoBbIMU akTaMu OMCKOW 0OJacTH, MYHUUMIAJIbHBIMU TPABOBBIMU aKTaMH, 32
UCKIIFOUEHHEM JOKYMEHTOB, BKJIIOUEHHBIX B OINpEAENeHHbI dYacThlo 6 cratbu 7
®denepanpHoro 3akoHa OT 27 wiongs 2010 roma Ne210-®3 "OO6 opranuzanuu
IPEIOCTABIEHUS TOCYJAPCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT" II€pEeYEHb JOKYMEHTOB;

3) mpeacTaBIeHUsT  JAOKYMEHTOB W WH(pOpPMAIMH, OTCYTCTBHE ©  (WIIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIWCh IPU IEPBOHAYAIBHOM OTKa3e B IpUEME
JOKYMEHTOB, HEOOXOJUMBIX [UIsl MPENOCTABJICHUS MYHUUMNAIbHOM yCIyrd, 0o B
MIPEAOCTABIEHUN MYHHUIIMIIAIIBHON YCIYTH, 3a UCKIIFOUEHHEM CIIy4aeB, PEyCMOTPEHHBIX
B nyHkTe 4 dactu 1 crarbu 7 ®@enepanbHoro 3akoHa ot 27 uronsg 2010 roga Ne 210-03
"O06 opraHu3zanuy MNpeA0CTaBICHUS TOCYJaPCTBEHHBIX U MYHUIIUTIATIBHBIX yCIyT";

4) npefocTaBiieHUsT Ha OyMaXHOM HOCHTEIE JIOKYMEHTOB M HH(OpMAaIuH,
ANIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbl B COOTBETCTBUU C MYHKTOM 7.2
gyactu | crateum 16 ®DepepanbHoro 3akoHa oT 27 wutonsg 2010 roma Ne 210-®d3 "OO6
OpraHu3allMd TPEAOCTABICHUS TOCYJAapCTBEHHBIX M MYHUUMIAIBHBIX ychyr"', 3a
UCKJIFOUEHUEM CIIy4aeB, €CJIM HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTBI MO0 UX U3BbATHE
ABJIIETCS HEOOXOIMMBIM YCIOBUEM IPENOCTABICHUS MYHHUIMIAIBHOW YCIYT'M, U MHBIX



ClIyd4acB, YCTaAHOBJICHHBIX (I)CIlepaHBHI)IMI/I 3aKOHaMHM.

I'maBa 12. McuepnbiBaronuii nepeyeHb OCHOBAHUM I OTKa3a B IPUEME
JOKYMEHTOB, HEOOXOIMMBIX JJIsI IPEIOCTABICHUSI MYHULIUTIATBHON YCIYTH

32. OcHOBaHUSMU IS OTKa3a B MPHEME JOKYMEHTOB SIBIISTFOTCSI:

1) 3asiBIIeHHE HE COOTBETCTBYET (hOpMe 3asiBIICHUS, YCTAHOBICHHOHN MPHIIIOKEHHEM K
HACTOSIIIEMY aJIMHHUACTPATUBHOMY PETIIAMEHTY;

2) HenpeACTaBIICHHUE 3asIBUTEIEM WIIH €TO MPEICTABUTENIEM JOKYMEHTOB, YKa3aHHBIX
B IyHKTE 25, 26 HACTOSIIETO aMUHUCTPATUBHOTO PETIIAMEHTA;

3) HECOOTBETCTBUE TMPEJACTABICHHBIX 3asBUTEIEM WM €r0  IPEICTaBUTEIIEM
JTOKYMEHTOB TPEOOBaHMSM, YKa3aHHBIM B MYHKTE 29 HACTOSIIEro aJIMHUHHUCTPATHBHOTO
perJiaMeHTa;

4) HanM4Ke B TIOKYMEHTaX HEIEH3YPHBIX JIMOO OCKOPOUTEIBHBIX BBIPAKECHUH, YIpo3
’KM3HH, 3I0POBBIO M HIMYIIECTBY JODKHOCTHBIX JIAI] AJIMAHUCTPAIIMH, & TAKKE WICHOB UX
CEMEH.

33. B cnyyae ycTaHOBIEHHS OCHOBAaHHMM MJii OTKa3a B MNPHHITHA JOKYMEHTOB
JIOJDKHOCTHOE JIMIIO AJIMUHHCTpAIlM, OTBETCTBEHHOE 33 TPUEM U PETUCTPAIHIO
JOKYMEHTOB, COBEpIIIACT ACUCTBUS 10 YBEIOMIICHHUIO 3asiBUTEIISI MM €T0 MIPEICTABUTEINS B
MOPSIZIKE, TPETYCMOTPEHHOM ITYHKTOM 80 HACTOSIIETO aJJMHHUACTPATUBHOTO PETJIAMEHTA.

34.OTka3 B mpueMe JOKYMEHTOB HE IMPEMATCTBYET IOBTOPHOMY OOpPALICHHIO
3asBUTENICH WM WX MPEICTaBUTEICH 3a MPEAOCTaBICHHEM MYHUIUIAIBHON YCIYyTU H
MOXET OBITh O00XKaJIoBaH 3asgBUTENEM WM €ro NpPEACTaBUTEIIEM B MOPSIKE,
YCTAHOBJICHHOM JIEHCTBYIOLINM 3aKOHOIATEIHCTBOM.

['nmaBa 13. NcuepnbiBaroniuii nepedeHb OCHOBAHU J1J1s1 IPUOCTAHOBIICHUS WIIH
OTKa3a B IIPEAOCTABICHUHA MYHULIUIIATBHOU YCIyTH

35. OcHOBaHuUsl 1711 PUOCTAHOBJICHUS TPEJOCTABICHUS MYHHUIUIAIBHOW YCITyTH
3aKOHOJATEIBCTBOM HE NMPETYCMOTPEHBI.

36. OcHoBaHWEM JJIsl OTKa3a B MPEIOCTABICHUN MYHULIMMIATBHON YCIYTH SBIISETCS
HECOOTBETCTBUE 3AABUTENSI TPEOOBAHUSAM, MPEAYCMOTPEHHBIM MYHKTOM 3 HACTOSALIErO
aIMUHHACTPATUBHOTO PErVIAMEHTA.

['naBa 14. [lepeyens ycnyr, KOTOpPbIE SBISIOTCS HEOOXOIUMBIMU U 00s3aTEIIbHBIMU
JUTISL IPEIOCTABIICHUSI MYHULIMITAIIBHON YCIYTH

37. Ycimyru, KOTOpbIE SIBISIOTCS HEOOXOAMMBIMH ¥ OOS3aTEIbHBIMH IS
MPEIOCTABICHUS MYHUITUTIATILHON YCIYTH OTCYTCTBYIOT.

I'nasa 15. Ilopsimok, pa3Mep U OCHOBAHMSI B3UMaHUS TOCY/IAPCTBEHHOM MOIUIMHBI
WJIM UHOW IUIaThl, B3UMAEMOM 3a IPEAOCTABICHUE MYHULUIIAIILHON YCIYTH

38. MyHununanpHas yciayra MpenocTaBisieTcss 0e3 B3UMaHUsI TOCYIapCTBEHHOM
NOIUIMHBI WM UHOM IIJIATHI.

39. B ciyyae BHeceHMs] M3MEHEHU B BBIIAHHBIA B pe3ysbTaTe MpPea0CTaBICHUS
MYHHULIMNIATIBHON YCIIYyTU JOKYMEHT, HallpaBJICHHbII HA UCIIPABJIEHNE OIIMOOK U OIEYaToK,



AOIMMYIICHHBIX IIO0 BHUHC aAMHUHHUCTPpALNWH, a TAKKC MJOJDKHOCTHBIX JIMI aIMHUHHCTPALWH,
ImjiaTa € 3aABUTCIIA HE B3UMACTCA.

['naBa 16. [Topsigok, pa3mMep U OCHOBAHUS B3UMaHMUSI IIIATHI 3a MPEIOCTABICHUE
YCIIYT, KOTOPBIE SBISIFOTCS HEOOXOAMMBIMU U 00s13aTEILHBIMU JIJISI TTPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIYTH, BKITIOUYast MH(POPMAITHIO 0 METOIUKE pacueTa pa3Mepa TaKou
TJ1AThI

40. [1naTa 3a yciayru, KOTOpbIE SBISIIOTCS HEOOXOJUMBIMU U 00S3aTE€NIbHBIMU IS
IPEeI0CTaBICHUSI MyHUITUTIATLHOM YCIIYTH, OTCYTCTBYET.

['maBa 17. MakcuMasbHBIi CPOK OKUJIAHUS B OUEPEIU TIPU MOaue 3asBJICHUS U TIPU
MOJIYYEHHUH pe3yiIbTaTa Mpel0CTaBICHUS TAKON yCIyTu

41. MakcumalbHOE BpeMsl OXKHUJAHUA B OYEpeOu MpU ToJaye 3asiBICHUS U
JOKYMEHTOB HE JIOJDKHO MPEBBIATH 15 MUHYT.

42. MakcumanbHOE BpeMs OXHUAAHUS B OYEpEeaU MPHU TMOJYYCHHH pe3yjIbTara
MYHULIMIAIBHOMN YCIIYTH HE TOJDKHO npeBbimaTh 30 MUHYT.

['naa 18. Cpok ¥ MOPSAIOK pETUCTPALAN 3asBJICHHS, B TOM YKCJIE B 3JIEKTPOHHOU
dbopme

43. Peructpanuuio 3asiBI€HHUS M JOKYMEHTOB, MPEIOCTABICHHBIX 3asBUTEIEM WIH
€ro MPEACTABUTENEM, OCYILECTBIISIET TOJPKHOCTHOE JINLIO aMUHUCTPALIMHU, OTBETCTBEHHOE
3a MPUEM M PErucTpaluio JOKYMEHTOB, B TOM YHCJIE B 3JIEKTPOHHOH (opMme, B KypHale
peructpanuu OOpalleHuid 3a MPEeAOCTaBICHHMEM MYHHUIUNAIBHOM YCIYrH IyTeM
IPUCBOCHMS YKa3aHHBIM JOKYMEHTAM BXOSLIET0 HOMEPA C YKAa3aHUEM JIaThl MIOJYyUEHHUS.

44, Cpok perucTpauvyd TMpeACTaBICHHbIX B aJIMHHHCTPALUIO 3asBJICHUS H
JOKYMEHTOB MPU HEMOCPEICTBEHHOM OOpAaIlEHWU 3asiBUTES WIM €ro MPEICTABUTENS B
AIMUHHCTpAIMI0O HE JOJDKEH MpeBbIaTh |5 MUHYT, NpU HANpaBICHUH JOKYMEHTOB
yepe3 OpraHu3aliii MOYTOBOM CBSI3U WJIM B AJIEKTPOHHOM (popMe - OJIMH pabouuii I€Hb CO
TTHS IOJIyYE€HMS aIMUHUCTPALUEN YKa3aHHBIX JOKYMEHTOB.

45. JlHeM perucTpalMd JOKYMEHTOB ABISIETCS JI€Hb UX TMOCTYIUIEHHUS B
anqmuuuctpanuio (1o 16.00 gacon). IIpu noctymienun nokyMmeHToB nocie 16.00 gacoB ux
perucTpanus IPOUCXOIUT CIAEAYIOUM pabounuM JTHEM.

I'maBa 19. TpeGoBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISAETCS
MYHHUIUIIAIbHASA YCIIyTra

46. Bxox B 3maHuWe aagMUHUCTpaIuu o0opyayeTcs WH()OPMAIMOHHONW TaOIMUKON
(BBIBECKOM), coneprkaliei nH(OopMaIiio O MOJHOM HAMMEHOBAHUH aIMUHUCTPALIUU.

47. AnMuHUCTpanus oOecrieynBaeT WHBAJINIaM (BKITFOUAs WHBAJIMJIOB,
UCIOJIb3YIOIIMX Kpecaa-KOJSICKA U COOAaK-MIPOBOAHUKOB):

1) conpoBOXKICHNE UHBAIHM/IOB, HUMEIOIIMX CTOMKHE PACCTPONCTBA (DYHKIIUH 3PCHHSI
U CAMOCTOSITEIILHOTO MEePEIBUKEHHUS, U OKa3aHUE UM TTOMOIIHU B 3JJaHUU AJIMUHUCTPAIIUH;

2) Tonyck B 37MaHMe AJMHHHCTpAlMM  COOAKH-TIPOBOJHHKA TMPH  HAJIHMYUHN
JIOKYMEHTa, MOJTBEPKIAIOIIET0 €€ ClielaibHoe 00y4YeHHe U BbliaBaeMoro mo ¢Gopme u B



NOpAJIKE, KOTOpbIE OMNpeNeistoTcs (eaepalbHbIM OPraHoM HCIOIHUTENIbHONW BIIACTH,
OCYUIECTBJISIONIMM (PYHKIIMH 10 BHIPAOOTKE U pean3aliy rocyJapCTBEHHON MOJIUTHUKHI U
HOPMAaTUBHO-TIPABOBOMY PETYJIHPOBAHUIO B cepe COIMATIBbHOM 3allUThl HACEICHNUS,

3) oka3zaHWe JTOJKHOCTHBIMH JIMIIAMH W PAaOOTHUKAMU AJIMAHUCTPAIAN ITOMOIIA
MHBAJIMJAM B MPEOJOJICHMH OapbepoB, MEMIAOIIUX IMOJYYEHUI0 MMH YCIyI HapaBHE C
JIPYTUMH JIUIIAMHU.

B caywasx, ecnu 3maHUE HEBO3MOXHO TMOJHOCTBIO MPUCIOCOOUTH C YYETOM
MOTPEeOHOCTEH MHBANIHUIIOB, AJIMUHUCTPAINS 0 €T0 PEKOHCTPYKIIMU WIIA KAIMTAILHOTO
pEMOHTa TPUHHUMAET COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX OObEIUHEHUM
WHBAJIUOB, OCYIIECTBISIOMIUX CBOIO JIESITENBHOCTh Ha TeppuTopuu JIFOOMHCKOTO
ropojicKoro mnocesnenust JInOMHCKOro MyHUIIMITAIBHOTO paiioHa OMCKoOM 00JacTH, Mepbl
JUTsl 00ecrieYeHusl 1O0CTyNna MHBAIUIOB K MECTY IIPEAOCTABICHUS MyHUIIUTIAILHON YCIYyTH.

48. ndopmariioHHble TaOMMYKK (BBIBECKH) Pa3MEIIAIOTCS PSAIOM C BXOJOM B
3l1aHue AJIMUHHUCTpaAlMU OO0 Ha JBEpHU BXOJa B 3[aHWE AJIMUHHUCTPAIMU TaK, YTOOBI
OHM OBLIIM XOPOIIO BUIAHBI 3aABUTEIISIM UITU UX TIPEACTABUTEIISM.

49, [lpuem 3asBHUTENEH WM X TPEICTABUTENICH, TOKYMEHTOB, HEOOXOIUMBIX IS
MPEJOCTaBICHUS ~ MYHMIIMNAIBLHOM  YCIYTHM,  OCYIIECTBJSIETCS B  KaOWHeTax
AJIMUHUCTpaLUN.

50. Bxog B kaOuHeT AJAMHHHCTpAIMH 000pyIyeTcs HHPOPMAIIMOHHON TaOIHUKON
(BBIBECKOI) C yKa3aHHEM HOMEpa KaOMHETa, B KOTOPOM OCYILECTBIISIETCS MPEI0CTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

51. Kaxxnoe pabouee MeCTO JOJKHOCTHBIX JIMI AJIMUHHUCTPAIUU JOJDKHO OBITh
000pYZI0BaHO MEPCOHAIBHBIM KOMITBIOTEPOM € BO3MOXKHOCTBIO JOCTyINa K HEOOXOAUMBIM
UH(OPMAITMOHHBIM 0a3aM JJaHHBIX, IEYATAIOIIMM U CKAaHUPYIOIIUM YCTPOMCTBaM.

52. Mecta OXuJaHHUS JOJKHBI COOTBETCTBOBATH KOMMOPTHBIM YCIOBHUSAM IS
3asIBUTEJICH WM UX MPEJCTAaBUTENEH U ONTUMAJIBHBIM YCIOBHUSIM PalbOTHI JIOKHOCTHBIX
vl AIMAHUCTPALIUH.

53. MecTta oxumaHus B OYepeau Ha IMPHEM, MOJady JOKYMEHTOB, HEOOXOIUMBIX
JUISl TIPEIOCTABIICHUS] MYHUIIMTIATBLHON YCIyTH, 00OPYAYIOTCSl CTYJbSIMHU, KPECEIbHBIMU
CEKITUSIMU, CKAMbSIMHU.

54.Mecta s 3amoOJIHEHHS JOKYMEHTOB 00O0pyayroTcss HWH(GOPMAIMOHHBIMU
CTEHJIaMH, CTYJIbSIMH U CTOJIAMH JIJI1 BO3MOXKHOCTH 0(OPMIICHUS JOKYMEHTOB.

55. MH(opmanmoHHble CTEHIIbI pPa3MEUIAlOTCd Ha BUJIHOM, JOCTYHHOM IS
3asBUTEJICN WM UX MPEACTaBUTENICH MECTe U MPU3BAHBI 00ECICUUTh 3asIBUTENS WA €T0
IpeICTaBUTEIN HMcUepnbIiBaronie nHpopManuein. CTEHIbI TODKHBI OBITh 0(OPMIICHBI B
€IMHOM CTHJIC, HAJIUCH CclenaHbl dyepHbIM mpudToM Ha Oenom ¢ore. OdopmieHue
BU3YaJIbHOM, TEKCTOBOW HH(POPMAIUM O TOPSAIKE MPEJOCTABICHUS MYHUIIMITAILHON
YCIYTd JIOJDKHO COOTBETCTBOBATH ONTHUMAJIbHOMY 3pPUTEIIBHOMY BOCIPUSITHIO 3TOU
nH(OpMAITUHU 3asIBUTEIISIMU WIIA UX TIPEJICTABUTEIISIMH.

['maBa 20. [Toka3arenu JOCTYITHOCTH M Ka4€CTBAa MyHULUIIAJIBHOW YCIIYTH, B TOM
YHUCJIE KOJIUYECTBO B3aUMOJCHCTBUM 3asIBUTENS C JOJKHOCTHBIMU JINLIAMU TTPU
NPEAOCTABIEHUN MYHULIMIIATBHON YCIYTH U UX MPOJOJIKUTEIBHOCTh, BO3MOXHOCTD
NoJIy4eHUs] THPOPMALIMK O XOJ€ MPEIOCTABICHUS MyHUIIMIIATBHONU YCIIYTH, B TOM YHUCIIE C
UCIO0JIb30BaHUEM MH(OPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI

56. OCHOBHBIMH TTOKAa3aTEIISIMU AOCTYITHOCTH M KadCCTBa MyHI/II_II/IHaJIBHOﬁ yCIyru



SIBJISIFOTCSL:

1) cobmoienne TpeOOBaHUI K MECTaM IPEIOCTABJICHUsS MYHHIIUIAIbHONW YCIYyTH,
UX TPAHCIIOPTHOU TOCTYITHOCTH;

2) BO3MOKHOCTh IPEJICTABICHUS 3asABJICHHUS W JOKYMEHTOB, HCOOXOIUMBIX IS
MIPEIOCTABIICHUS MYHUITUTIATLHOM YCIIYTH, Yepe3 MHOTO()YHKITMOHATBHBIN IIEHTD;

3) cpemHee BpeMst OKHJIaHUS B OYEPEIU TP 110J1a4e JOKYMEHTOB;

4) KOMMYECTBO OOpaIeHU 00 00KATOBAaHUM PEIICHUA W NCHCTBUM (Oe31eHCTBH)
AIMUHUCTPALINY, & TAKKE JTOKHOCTHBIX JIMI a/IMUHACTPALUH;

5) KONMMYECTBO  B3aUMOJCHCTBUI  3asABUTENS WM €ro  IPEACTAaBUTEII C
JTOJKHOCTHBIMM JIMIIAMH, UX TIPOIOJIKUTEILHOCTD;

6) BO3MOKHOCTh ~ MOJy4YeHHMS  HHPOpPMAIMK O  XOAC  MPEAOCTaBICHUS
MYHUILUTIAIBHOMN YCITYTH.

57. BzaumoeicTBre 3asBUTENS WIIM €r0 TIPEACTABUTENS C JOJDKHOCTHBIMU JTUIIAMU
AJIMUHUCTpalMi OCYIIECTBISIETCA TMPU JIMYHOM IIPUEME TpakJaH B COOTBETCTBUU C
rpadMKOM mpreMa Irpak/iaH B AJIMUHUCTPALIUH.

58. B3aumoeiicTBE 3asIBUTENS WM €r0 MPEICTABUTENS C JOHKHOCTHBIMU JIUIIAMU
AJIMUHUCTpAIMM OCYIIECTBISICTCS TpPU JUYHOM OOpaIllEHUM 3asBUTENS WIH €ro
MPEJICTAaBUTEIS:

1) ns mojavYM TOKyMEHTOB, HEOOXOIUMBIX IS MPEIOCTABICHUS MYHHUITUIATBHOM
YCIyTH;

2) 11 IOJTyYeHUs pe3ysibTaTa MPeI0CTaBICHNS MyHHIIUITATLHONW YCITYTH.

59. [Ipo0KUTETFHOCTh B3aMMOJICHCTBHS 3aBUTENSI WJIM €Tr0 MPEJICTABUTENS C
JNOJKHOCTHBIMH JTMIAMHA AJIMUHUCTPAIIUU MPU MPEAOCTABIECHUN MYHULUIIAIIBHOW YCIIYTH
HE JTOJDKHA mpeBblmaTh 10 MUHYT MO KaXJIOMY M3 YKAa3aHHBIX B MYHKTE 58 HACTOSAIIETO
aIMUHUCTPATUBHOTI'O PETVIAMEHTA BUJIOB B3aNMOICUCTBUSL.

60. KomnuecTBO  B3aMMOJECHCTBUN  3asBUTEIS WM €r0  MPEJICTaBUTEIS C
JNOJKHOCTHBIMH JIMIAMHA AJIMUHUCTpPAIIUU MPU MPEAOCTABIECHUN MYHULUIIAIIBHOW YCIIyTH
HE JIOJKHO TPEBBIIIATh IBYX pas.

61. 3asBuTeno obecreuynBaeTCs BO3MOKHOCTD TI0JIaY 3arpoca O MPEIOCTaBICHUN
MYHHUIUNIAUIBHON YCIIYTH U TIOJIYyYE€HUS PE3YJbTaTa MyHUIIMIAIBHOM YCIYTH TOCPEACTBOM
WCMOJIb30BaHUs JIEKTPOHHOUW NouThl AAMUHUCTpauu, [loprana.

3asBUTENIb U €r0 MPEACTAaBUTE]Ib UMEIOT BO3MOXKHOCTh MOJYYUTh MH(OpMAIIUIO O
XOA€ TPEOOCTaBICHUS MYHULMNAIBHOW YCIyrd B AJMUHUCTpPAIMM B MOPSAKE,
YCTAHOBJIEHHOM ITyHKTaMH 7-15 HacTOSIIEro aAIMUHUCTPATUBHOTO PETJIAMEHTA.

I'naBa 21. Mnble TpebOBaHUsA, B TOM YHCIIE YUYUTHIBAIOIINE OCOOCHHOCTH
IPEIOCTAaBICHUS! MYHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM popme

62. MyHunumanbHass ~ yciayra IO  OKCTEPPUTOPUAIBHOMY  TMPUHIUIYY  HE
MPEIOCTABIIACTCS.

63. JlocTtyn k nHpOpMAIMK O CPOKaX M MOPSIAKE MPETOCTABICHUS MYHUIIUITAILHON
ycnyry, pasMenieHHoi Ha [lopTane, ocymiecTBisieTcss 6€3 BBITIOJHEHUS 3asiBUTEIIEM WU
€ro TMpeJCTaBUTEIEM KaKUX-IU00 TpeOOoBaHUM, B TOM uHclie 0€3 HCIOJIb30BaHUS
IPOrPaMMHOT0 00eCIIeYeHHs, YCTAaHOBKAa KOTOPOTO Ha TEXHUYECKHE CPEJCTBA 3aABUTEIISA
WM €T0 MPEJCTAaBUTENS TPeOyeT 3aKIIOUCHUS JTUIIEH3MOHHOTO WJIM WHOTO COTJIAICHUS C
npaBooOiajaTeIeM TPOrpaMMHOTO OOECIEYeHHUs, TMPEeayCMaTPUBAIOIIETO B3UMaHUE
IUTaThl, PETUCTPALMI0O WM aBTOPU3AIMIO WU TPEAOCTABICHHE UM TEPCOHATBHBIX



JAHHBIX.

64. IlpenoctaBneHue MYHHUIMNAIBHOW YCIYrM C ucnosib3oBanueM [loprana
OCYLIECTBJISIETCS. B OTHOIICHUM 3asBUTEJECH, MPOIIECIIIMX MPOLEIYypPY PETrUCTpalUd U
aBTOPH3ALUU.

65. [logaua 3asBuTENEM 3asBICHHS B 3JCKTPOHHOU (Gopme mocpeactBom [loprama
ocymiecTBisieTcs B Buje (aitioB B popmare XML, co3mannbIx ¢ ucnoib3oBanueM XML-
CXEM M 00ECIIEYHBAIOLIUX CUUTHIBAHUE U KOHTPOJIb MPEICTABICHHBIX JaHHBIX.

[lomaya 3asiBuTENEM 3asBiIeHUS B (POpPME ANEKTPOHHOTO JOKYMEHTa MOCPEICTBOM
AJICKTPOHHOM MOYTHI OCYIIECTBIsIETC B BUAE ¢ainoB B hopmare doc, docx, odt, txt, xls,
xlIsx, ods, rtf.

DNeKTpOHHBIE JOKYMEHTHI (2JIEKTPOHHBbIE 00pa3bl JIOKYMEHTOB), MpuUiaraemble K
3as1BJICHUIO, B TOM YHCJIE€ IOBEPEHHOCTH, HANpaBJsitoTCs B BUje (aitnoB B popmarax PDF,
TIF.

66. IIpu oOparieHny 3a Mpe1OCTaBICHUEM MYHULMIIAIIBHON YCIyTU B 3JIEKTPOHHON
(opmMe 3asgBUTENb WM €r0 MPEICTABUTEINb UCIOIb3YET YCUIECHHYIO KBaTU(UIIMPOBAHHYIO
ANEKTPOHHYIO TMOJNUCh. 3asBICHWE U JIOKYMEHThI, [OJaBacMble 3asBUTEJIEM B
ANEKTPOHHOM (opme ¢ ucnoias3oBanueMm [lopranma, MOryT OBITh MOANMMCAHBI MPOCTOU
3JIEKTPOHHOM MOJIHUCHIO.

VYcunennas kBanupuuupoBaHHAs 3JEKTPOHHAS MOJIMUCH JTOJKHA COOTBETCTBOBATH
CIEAYIOIIUM TPEOOBAHUSM:

1) kBaM(UIIUPOBAHHBIA CEPTUPHUKAT KJIFOYa IMPOBEPKU AIICKTPOHHOW TOANUCH
(mamee - kBadMGUIMPOBAHHBIM cepTU(HUKAT) CO37aH W BbIJAH AKKPEAUTOBAHHBIM
YIOCTOBEPSIOIMM LIEHTPOM, aKKPEIWUTalUs KOTOPOTO JEHCTBHUTEIbHA HA JIEHb BbLIAUYU
yKa3aHHOTO CepTU(UKATA;

2) kBaU(DUITUPOBAHHBIN cepTU(UKAT JCHCTBUTEIICH HA MOMEHT MOIHCAHUS
3arpoca U MpujaraéMbix K HeMy JOKYMEHTOB (TIpH HAJIMYUH TOCTOBEPHON MH(OPMALIUU O
MOMEHTE TIOJIUCAHUS 3asBJICHHUS U TPHUJIAaraeMbIX K HEMY TOKYMEHTOB) WJIM Ha JI€Hb
MPOBEPKU JCHCTBUTENBHOCTH YKAa3aHHOTO cepTU(UKaTa, €CId MOMEHT MOJIUCaHUs
3anpoca ¥ NpuilaraéMbiX K HEMy JOKYMEHTOB HE OTPEJIETICH;

3) UMeeTCsl TOJIOKUTEIBHBIA PEe3yJbTaT MPOBEPKH MNPUHAIICIKHOCTH BIIAACIBILY
KBAIM(UUMPOBAHHOTO CepTU(PUKATA YCUICHHOM KBaTM(DUIMPOBAHHON 3JIEKTPOHHOU
MOAMKCH, C TOMOUIBI0O KOTOPOM MOJIMMCAH 3alpoC U NMpUJIaraéMble K HEMY JIOKYMEHTHI, U
MOATBEPKIECHO OTCYTCTBHE M3MEHEHUH, BHECEHHBIX B YKa3aHHbIE JOKYMEHTBHI MOCIE HX
noanucanus. Ilpu >ToM TpoBepka OCYIIECTBISIETCS C MCIOJb30BAaHUEM CPEICTB
AJIEKTPOHHOM TMOJIMUCH, TOJMYYUBIIMX TOATBEPKIECHUE COOTBETCTBUS TPEOOBAHUSM,
YCTaHOBJICHHBIM B COOTBETCTBUU ¢ DenepanbHbM 3akoHOM OT 6 amperns 2011 roga Ne 63-
®3 "OO »NeKTPOHHOW TOAMHCH", W C HCIOJIH30BAHUEM KBATU(DUIIMPOBAHHOTO
cepTuuUKara Juila, MOAMMUCABLIETO 3aPOC U MpUIaraeMblie K HEMY JOKYMEHTBI.

67.1lpu wHampaBiICHUM 3asABICHUS H TPWIAraeMbIX K HEMY JOKYMEHTOB B
AIIEKTPOHHOM (OopMe TMpeACTaBUTENEM 3asBUTENs, JEHCTBYIOIIMM Ha OCHOBAaHUU
JOBEPEHHOCTH, BbIAAHHOW  IOPUAMYECKHM  JIMIIOM, YAOCTOBEPSETCS  YCUJICHHOU
KBUTU(PUIIMPOBAHHON AJIEKTPOHHOM TMOMANKMCHI0 MPABOMOYHOTO JOJKHOCTHOTO JIUIA
IOPUANYECKOTO JIUIA, a JOBEPEHHOCTh, BbIJAHHAs (PU3MYECKHM JIMIOM, - YCHUJIEHHOU
KBTU(PUIIUPOBAHHON AJIEKTPOHHOM MOJNKCHIO HOTApUyca.

PA3JIEJI III. COCTAB, IIOCJIEJOBATEJIbBHOCTD 1 CPOKHU BBITIOJIHEHMA
AIMNHUCTPATUBHBIX ITPOLEAYP, TPEBOBAHUS K ITIOPAIKY UX



BbIIIOJIHEHMA, B TOM YUCJIE OCOBEHHOCTHU BbIITOJIHEHUA
AIMNHUCTPATUBHBIX ITPOLEAYP B 3JIEKTPOHHOU ®OPME

['naBa 22. CocTaB u OCIEA0BATENBHOCTh A IMUHUCTPATUBHBIX MPOLIEYP

68. [IpenocTaBneHne MYyHUIIUIIATLHON YCIYTHM BKIIOYaeT B ceOsl  clemyromue
aIMUHUCTPATUBHBIC MTPOTICTYPHI:

1) mpuem, perucrparus 3asBICHUS W JIOKYMEHTOB, MOJUICKAIINX IPEICTaBICHUIO
3asiBUTEJIEM HJIM €T0 TPEJCTABUTEIIEM;

2) IPUHSTHAE PEIICHUS O MPHHATUHU 3asBJICHHUS K PACCMOTPEHHUIO WM PEIICHUS 00
OTKa3e B MPEJOCTABICHIUH MYHUITUTIATILHON YCIIYTH;

3) MOArOTOBKA BBIMUCKU U3 MOXO3IHCTBEHHBIX KHUT

4) nanpapiienue (BblZaua) 3asABUTCIIO MM €ro MPEJCTABUTEIIIO BBITUCKU U3
MOXO3SMCTBEHHBIX KHUT WM YBEAOMIICHUS 00 OTKa3€ B MPEIOCTABICHUN MYHHUIIMTIAIbHON
YCIIYTH.

I'maga 23. [Ipuem, peructpanus 3asiBJICHUS U JOKYMEHTOB, TPEACTABICHHBIX
3asBUTEJIEM WJIHM €T0 IIPEACTABUTEIIEM

69. OcHoBanueM A Havaja OCYIIECTBICHHUS aJMUHUCTPATUBHON TMPOIEAYpPHI
ABJISETCA TOCTYIUICHHE B AJIMHHUCTPAIIMIO OT 3asfBUTENS WM €ro MNpPeICTaBUTENSA
3asIBJICHUS C MPWIOKEHHBIMH JTOKYMEHTaMH OJJHUM U3 CIIOCOOO0B, YKa3aHHBIX B ITyHKTE 27
HACTOSIIIIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

70. Ilpuem 3asBIEHUS M JOKYMEHTOB OT 3asBUTEISl WM €ro MpeACTaBUTENS
OCYLIECTBISIETC B  AJMMHUCTpAllMM 1O MPEABAPUTEIIBHONW  3alUCH, KOTOpas
IPOU3BOAUTCS 1O TeIePOHY, YKa3aHHOMY Ha O(UIIMATILHOM caiTe AJIMUHUCTPAIINH, TUOO
pU JIUYHOM OOpaleHUH 3asiBUTENISI WIIM €r0 MPEICTaBUTENS B AIMUHUCTPALHIO.

71. IloctynuBiiee B AIMUHHUCTPALMIO 3asBJICHUE W JIOKYMEHTBHI, B TOM YHCII€ B
ANEKTPOHHOM  (OpMe, PErucCTpUpPYyeTCsl JOJDKHOCTHBIM — JIMUOM  AJMUHUCTpPALIHH,
OTBETCTBEHHBIM 3a IPUEM M PETUCTPAUMIO JOKYMEHTOB, B JKypHaJl€ PETUCTPALUU
oOpalieHuii 3a Ipe10CTaBICHUEM MYHUIIUIAIBHON YCIIYTH.

CpoK perucTpaiuy npeiCTaBICHHbIX B AJIMUHUCTPALMIO 3asIBJICHUS U IOKYMEHTOB
IpU  HEMOCPEACTBEHHOM  OOpAallleHWH 3asiBUTENS WM €ro NpPeACTaBUTENss B
AJIMUHUCTpAIMIO HE JOJDKEH MpeBbIIaTh 15 MUHYT, NpU HANpaBICHUH JOKYMEHTOB
Yyepe3 OpraHu3alii MOYTOBOM CBSI3U WIIM B AJIEKTPOHHOM (popMme - 0JIMH pabouunii 1eHb CO
JHS IOJTy4EeHHS] AZIMUHUCTPALMEN YKa3aHHBIX JOKYMEHTOB.

72. lomxHOCTHOE  JIMLIO ~ AJMUHUCTpAllMM, OTBETCTBEHHOE 3a IMpPHUEM U
pPErHCTpalvI0 JOKYMEHTOB, NPOCMAaTpPUBAeT IMOCTYNUBLIME JOKYMEHTBI, MPOBEPSET HUX
LEJIOCTHOCTh M KOMIUIEKTHOCTh, YCTAHABJIMBAET HAJIMYUE WM OTCYTCTBHE OCHOBAaHHIA,
MIPEAYCMOTPEHHBIX IIYHKTOM 32 HaCTOSILEro aJMHHUCTPATUBHOIO pEIJIAMEHTa, HE
no37Hee ABYX padouMX AHEH CO JHS MOJyYEeHUS 3aBJICHUS U TOKYMEHTOB.

7/3.B  cnydyae  MOCTyIJIEHHS — 3asBJICHUS,  TMOJIUCAHHOTO  YCHJICHHOMN
KBUTU(PUIIUPOBAHHON 3JIEKTPOHHOM MOAMMUCHIO, HOHKHOCTHBIM JIMLIOM AJMHHHUCTPALIUH,
OTBETCTBEHHBIM 32 IIPUEM M PETUCTPALMIO JOKYMEHTOB, B XOJ€ MPOBEPKH,
NPEAYCMOTPEHHOW IyHKTOM 72  HACTOSIIEr0 aJAMHHHMCTPATUBHOIO  PETJIAMEHTA,
IPOBOJUTCS MPOBEPKA JEHCTBUTEILHOCTH YCUIIEHHON KBATU(PUIIMPOBAHHON JIEKTPOHHOM
MNOJMUCH, C UCIOJb30BAaHUEM KOTOPOM MOJIMUCAH 3arpoc, Ha coOJto/ieHne TpeOOBaHMUIA,



IPEAYCMOTPEHHBIX ITyHKTOM 66 HACTOSIErO aIMUHUCTPATUBHOIO PETJIAMEHTA.

74. IIpoBepka yCUJIEHHOW KBadU(UIIMPOBAHHOW JJICKTPOHHOM TMOJMUCH MOXKET
OCYIIECTBIISITECS TOJDKHOCTHBIM JIMIIOM AJMHHUCTPALIMK, OTBETCTBCHHBIM 3a IIPUEM H
PErUCTPalMIO JOKYMEHTOB, CAMOCTOSTENBHO C HWCIIOJIb30BAaHUEM HUMEIOIIMXCS CPEACTB
ANIEKTPOHHOW TOMAMWUCHA WM  CPEACTB HMH(POPMAIMOHHOW CHCTEMBI  TOJIOBHOTO
YAOCTOBEPSIIONIETO  IIEHTpa, KOTOpas  BXOAWT B  COCTaB  HH(PPACTPYKTYpHI,
obecrieunBaromel WHOOPMAITMOHHO-TEXHOJIOTUYECKOE B3aWMOJICHCTBUC JCHCTBYIOIINX
MH()OPMAITMOHHBIX CUCTEM, UCTIOJIb3YyEeMBIX JJIS MPEJOCTABICHHSI TOCYIaPCTBEHHBIX YCIYT
U MYHUIIUTAIBHBIX YCIYT B AJIEKTPOHHOM opMme.

[IpoBepka ACHCTBUTENBHOCTH YCHJICHHOW KBaTM(UIIMPOBAHHOM 3JIEKTPOHHOM
MOJIMHUCH TaKXK€ MOKET OCYIIECTBIISITHCS C MCIIOJIB30BAHUEM CPENICTB MH(MOPMAIMOHHOU
CHUCTEMBI aKKPEIUTOBAHHOTO yI0CTOBEPSAIOUIETO LIEHTPA.

75. B cnydae BBISIBJICHHUS B MPEICTAaBICHHBIX JTOKYMEHTaxX XOTs Obl OJHOTO W3
OCHOBaHHM, TMPEIYCMOTPEHHBIX MMYHKTOM 32  HACTOSIIErO0  aJIMHUHUCTPATUBHOTO
periaMeHTa, JOJDKHOCTHOE JUIO AJMHHUCTPALIMM, OTBETCTBEHHOE 3a TMPHEM U
PETUCTPAIIMIO JOKYMEHTOB, HE TMO3JHEE CpPOKa, MNPEAYCMOTPEHHOrO ITyHKTOM 72
HACTOAIIETO aJIMUHUCTPATUBHOTO pErjiaMeHTa, MIPUHUMAET pelieHne 00 0TKa3e B IpueMe
JOKYMEHTOB M TOATOTABJIMBACT yBEJOMJEHHME 00 OTKa3e B MpUEME JOKYMEHTOB C
yKa3aHHEM OCHOBAHUM OTKa3a B MpHUEME JIOKYMEHTOB M OOECIEUMBACT €ro MOJANHCaHUuE
['maBoii AgMUHUCTpaLNH.

76.B cnoydae oTkaza B TIpHeMe JOKYMEHTOB, IIOAAHHBIX IIyTeM JIMYHOTO
oOpareHusi, JTOJDKHOCTHOE JIMII0O AJMUHUCTpallid, OTBETCTBEHHOE 3a TpUEM U
PErUCTPALIMIO IOKYMEHTOB, B T€UEHHE TpeX pabouMX JHEH CO JIHA MOJYYCHUS 3asBIICHUS
U JJOKYMEHTOB HAIMpaBIISET 3asBUTEIIO UITU €0 MPEACTABUTENIO YBEOMIIEHHE 00 OTKa3e B
IIpUeMe JOKYMEHTOB ITOYTOBBIM OTIIPABJICHHEM II0 MOYTOBOMY aJpeCy, YKa3aHHOMY B
3asiBJICHUH, JINOO 10 OOPAIICHHIO 3asiBUTEISI UIIM €r0 MPEACTABUTEINS BpyYaeT ero JINYHO.

B cnydae orkasa B mpueMe TOKYMEHTOB, OJAHHBIX Y€PE3 OpraHU3aluu NOYTOBOM
CBSI3M, JOJHDKHOCTHOE JIMIO AJIMUHHUCTPAlMd, OTBETCTBEHHOE 3a MPUEM W PETUCTPALHIO
JOKYMEHTOB, HE TMO3JHEe TpeX pabounx JHEW €O [AHS TOJY4YEHUs 3asBJICHUS U
JOKYMEHTOB HAaNpAaBJISCT 3asBUTEIIO0 WJIA €r0 MPEICTABUTENI0 MOYTOBBIM OTIPABICHUEM
YBEOMIIEHHE 00 OTKa3e B IMpHEME JOKYMEHTOB MO MOYTOBOMY aIpecy, YKa3aHHOMY B
3asBJICHUH.

B cnydae oTkaza B mpueMme JOKYMEHTOB, MOJAHHBIX 4Yepe3 JUYHBIM KaOMHET Ha
[Topraine, TOKHOCTHOE TUILIO AJMUHHUCTPALUA, OTBETCTBEHHOE 3a MPUEM U PETUCTPALUIO
JOKYyMEHTOB, HE TO3JHEE TpeX pabouux JHEW CcO [HA TOJYYCHHS 3asBIICHUA U
JIOKYMEHTOB HAMpAaBIISCT 3asSBUTEII0 WM €ro MPEJCTAaBUTEIIO YBEAOMIICHHE 00 OTKa3e B
npueMe JJOKYMEHTOB B TUYHBINA kKaOunet Ha [Toprare.

B cimywae orkaza B npueMe AOKYMEHTOB, MHOJAHHBIX ITYTEM HANpaBJICHUS Ha
opUIMATBHBIA apeC JJIEKTPOHHOW TOUYTHl AJMUHUCTPAIMH, JOJDKHOCTHOE JIUIIO
AJIMUHUCTpalMy, OTBETCTBEHHOE 3a MPUEM U PErUCTPalUIi0 JIOKYMEHTOB, HE MO3JHEE
Tpex paboumx JHEH CO JHA TIOJIYYEHHs] 3asBJICHUS U JIOKYMEHTOB HampaBsieT
yBeAOMJICHHE 00 OTKaze B MpHeMe JOKYMEHTOB MO aJIpecy SJIEKTPOHHOM MOYTHI,
YKa3aHHOMY B 3asBJICHUM.

77.1lpn OTCYTCTBUM B MPEJCTABICHHBIX 3asBUTEJIEM WU €ro IpeacTaBUTENIeM
JOKYMEHTaxX OCHOBaHUM, MPETYCMOTPEHHBIX MTYHKTOM 32 HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA, IOJKHOCTHOE JIMIIO AJMHHUCTPALIMU, OTBETCTBEHHOE
3a IPUEM U PETUCTPALMIO TOKYMEHTOB, HE MO3/IHEE CPOKA, MPEIYCMOTPEHHOIO IIYHKTOM



72 HACTOSIIETO aIMUHUCTPATUBHOTO PETIIAMEHTA, IEPEAAET MPEACTABICHHBIC 3aBUTEIEM
WIM €ro TMpeICTaBUTEIEM JOKYMEHTbl JOJDKHOCTHOMY JIMIY AJMHUHHUCTpPALUH,
OTBETCTBEHHOMY 3a MPEIOCTaBICHIUE MYHULIUITAIbHON YCITYTH.

78. PesynpTaToMm aJIMUHUCTPATHBHOU MPOLIETyPbI ABJISIETCS IpUEM
MIPE/ICTABICHHBIX 3asBUTEJIEM WA €ro MNpPEeICTAaBUTENEM JIOKYMEHTOB M HX Iepeaaya
JOJDKHOCTHOMY JIMIlY, OTBETCTBEHHOMY 3a NPEIOCTABICHUE MYHHUIMIAIBHOW YCIYTH,
au00 HampaBiICHHE 3asBUTENIO WU €ro MPEACTaBUTENIO YBEIOMIIEHHsS 00 OTKase B
pUeMe JTOKYMEHTOB.

79. CriocoboMm ¢ukcanuu pesyiabTaTa aJIMUHUCTPATUBHOW MpPOLIEYpPHl SBISETCS
peructpauus JIO0HKHOCTHBIM JIMIIOM AJMUHHCTPAIIMM, OTBETCTBEHHBIM 3a NPUEM U
pEerucTpaluio  JOKYMEHTOB, (akTa  TmepeAauyd  NpPEJICTABICHHBIX  JOKYMEHTOB
NOJDKHOCTHOMY — JUIy ~ AJMHHUCTpaluy, OTBETCTBEHHOMY 3a  IPEAOCTAaBJIECHUE
MYHUIIUNAIBHOW YCIyTH, JUO0 yBeAOMJIEHHsS 00 OTKa3e B MpHUEME MNPECTaBICHHBIX
JOKYMEHTOB B XYpHaJIe PETUCTPallMU OOpalleHUH 3a MPEeJOCTaBICHUEM MYHUIIUIAIBHOM
YCIIYTH.

['maBa 24. [IpuHsTHE pELIEHUS O IPUHATUH 3asBJICHUS K PACCMOTPEHUIO WIH
peuieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIUITAIBHON YCITyTH

80. OcHoBanueM I HavyaJla aIMUHUCTPATUBHOU TIPOIICTYPHI SIBISICTCS TOTyYEHUE
JTOJDKHOCTHBIM ~ JIUIIOM  AJIMHUHHCTpPAllUd, OTBETCTBEHHBIM 33  MPEIOCTaBIICHUE
MYHUIIUNATBHOW YCIyTH, 3asBIICHUS U TMPEJCTaBICHHBIX 3asBUTEIIEM WJIA €ro
IIPE/ICTaBUTENIEM JJOKYMEHTOB.

81. JlomkHOCTHOE JUIO AJMUHUCTpAIlMU, OTBETCTBEHHOE 3a IMPEJIOCTaBIICHUE
MYHHUIIUTIATBHOW YCIyrd, B TeueHue | (ogHOro) pabouero AHS CO JHS PETUCTpAIUU
3asIBJICHUS] OCYIIECTBIISICT MPOBEPKY 3asIBJICHUS U MPEJCTABICHHBIX 3asSBUTEIIEM WUJIU €r0
IpeICTaBUTENIeM JOKYMEHTOB Ha HaJIM4M€ OCHOBAHMM, YCTAaHOBJICHHBIX B IMYHKTEe 36
HAaCTOSAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTa.

82. B cmydae ycTaHOBIEHHsS B XOJ€ IMPOBEPKH, MPEIyCMOTPEHHON MyHKTOM 81
HACTOAIIETO AaJAMUHUCTPATUBHOTO pErIaMeHTa, HaJW4yus OCHOBaHMS JJIsl OTKaza B
6IpeAOCTABIICHUM MYHULMNAJIBHOW YCIYTrH, YKA3aHHOTO B IyYHKTE€ 38 HACTOSIIErOo
aIMUHUCTPATHBHOTO PErIaMEHTa, JOJKHOCTHOE JHMII0 AIMUHHCTPAIIUU, OTBETCTBEHHOE
3a TIPEJOCTAaBJICHHWE MYHUIMIIAJIBHOW YCIyTH, TPUHUMAET pelieHue o0 OTKa3e B
MPEAOCTABICHU MYHUIIMIAIBHONW YCIyTH, TOclie 4ero B TeyeHue 1 (ogHoro) padouero
JHS TIOATOTABJIMBAET MHCHMEHHOE YBEIOMJICHHME 00 OTKaze B MPeAOCTaBICHUU
MYHUITMTIAJIBHOW YCIYTU C yKa3aHUEM MPUYMH OTKa3a W 0O0ECIEUYMBAET €ro TOJMHUCAHNE
I'maBoii AAMUHUCTpALIUH.

B cinywae ycraHoBieHHMs B XOJ€ MPOBEPKH, NPEIYCMOTPEHHOW MyHKTOM 81
HACTOSIIIETO aJAMHUHUCTPATUBHOTO PETJIAMEHTa, OTCYTCTBUS OCHOBAHHUS ISl OTKa3a B
MPEIOCTABICHUA MYHUIIMINIATBLHON YCIyTH, YyKa3aHHOTO B TyHKTE 36 HACTOAIIETO
aIMUHUCTPATHBHOTO PErIaMEHTAa, JOJPKHOCTHOE JIMII0 AIMHUHHCTpAIIMU, OTBETCTBECHHOE
3a TMPEJOCTABJICHHE MYHHUIIUNIAILHON YCIYTd, NPHHUMAET pEHICHUE O TMPUHSATHU
3asBJEHUS K PACCMOTPEHHIO, O 4YeM JellaeT 3aluch Ha 3aiBJICHUM U B JKypHale
perucTpainuu o0palleHui 3a Npe0CTaBICHUEM MYHUIIUITAIbHOW YCIyTH

83. Pe3yapTaToM aIMHUHHUCTPATUBHON MPOIEAYPHI SBISACTCS PEIICHHE O MPUHATHU
3asBJCHUS K PACCMOTPEHHIO WM YBEJAOMJIEHHME 00 OTKa3e B MPEJOCTaBICHUU
MYHUIIUTIATBHOU YCIIYTH.



84. CnocoboM (ukcauu pe3yibTaTa aJIMUHUCTPATUBHOW MPOLIENYpHl SBISETCA
3aMUCh B JKypHAJIE PEruCTpald OOpallleHHi 3a MpPeJOCTABICHHEM MYHHUIMNAIbHON
YCIYTM O TPHUHSITHU 3asBICHUS K PACCMOTPEHUIO WM NMHCbMEHHOE YBEIOMJIEHHE 00
OTKa3€ B PEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

I'naBsa 25. [loaroroBka BBIITUCKU U3 MTOXO3AMCTBEHHBIX KHUT

85. OcHoBaHueM I Havajla aJMHUHUCTPATUBHOW MPOLETYPHI SBISICTCS MPUHSATHC
NOJDKHOCTHBIM ~ JIMIIOM ~ AJIMUHHUCTpPAllMM, OTBETCTBEHHBIM 3a  NPEIOCTABICHUE
MYHULHANAIBHON YCIyTH, pPEIICHHS O TMPUHITUU 3asBICHUS K PAacCMOTPEHUIO B
COOTBETCTBHUH C IyHKTOM 82 HACTOSIIETO aAMUHUCTPATUBHOIO PErJIAMEHTA.

86. JlomkHOCTHOE JUIO0 AJIMUHUCTpAllMM, OTBETCTBEHHOE 3a IMPEAOCTaBIICHUE
MYHHUIIUNIATBHON YCIYTH, B TeueHue 1 (ogHOro) paboudero AHs CO JHS MPUHSATHUS PELICHUS
O TMPHUHATUU 3asBJICHHUS K PACCMOTPEHUIO OCYLIECTBIIIET TOWCK CBEJCHUH,
3aMpaliuBaeMbIX 3asABUTEIEM B 3asBICHUM, M TOJATOTABIMBAET COOTBETCTBYIOILYIO
BBIMUCKY (BBIMTUCKH) U3 TMTOXO03SMCTBEHHBIX KHUT B JIBYX IK3EMILISApaXx.

87. Beimucka U3 KHATH MOXET COCTaBISITHCSA B MPOU3BOJILHON (hopMme (Hampumep,
no (opMe OTIAENAbHBIX JHCTOB KHUTHM, WIM 10 pa3aenam (moapaszzienam), WiIM I
KOHKPETHBIM ITyHKTaM KHUTH).

88. Ilocie moAroTOBKM BBHITUCKH (BBIITMCOK), YKA3aHHOUM (yKa3aHHBIX) B MMyHKTE 83
HACTOSIIEr0 aJMUHUCTPATUBHOTO PpErJIAMEHTa, JOJDKHOCTHOE JIMIO aJMHHHUCTPALIHH,
OTBETCTBEHHOE 3a MPEIOCTaBICHIUE MyHUIIMNAIHHONU YCIYTH, B TEUEHHUE OJJTHOTO pabodyero
JHS CO JIHA WX TOJATOTOBKHU TOJIMUCHIBACT KKl SK3EMIUISIP BBIMTUCKU (BBIMHCOK),
oOecrieunBaeT ux nojnucanue ['naBoii AMUHUCTpAIUH.

Brinucka u3 KHUTH B pOpMe SJEKTPOHHOTO JTOKYMEHTA MOJMUCHIBACTCS YCUIICHHOM
KBaJTU()UIIMPOBAHHOM JICKTPOHHOM MOAIHCHIO | 71aBhI AJIMUHHUCTpaIUN WJIN
YIOJIHOMOYEHHBIM UM JIOJ>KHOCTHBIM JIUIIOM.

B ciyyae HEBO3MOXHOCTH (OPMHpPOBAHHSA BBIMMCKA W3 KHUTH B (opme
ANIEKTPOHHOI'O JOKYMEHTA BBIMMCKA U3 KHUTM HAa OYMa)KHOM HOCHUTENE COCTaBISETCS B
IBYX sK3eMIuIsipax. Oba sK3eMIuisipa SIBISIOTCA MOMJIMHHBIMY, MOANUCHIBatoTca ['naBoi
AJIMUHUCTpAIlMM WM  YIOJTHOMOYEHHBIM WM JIOJPKHOCTHBIM JIMIIOM U 3aBEPSIOTCS
MeYaThi0 OPraHa MECTHOTO CaMOYIpaBJeHUs ¢ M300paxkeHreMm l'ocynapcTBeHHOro repoa
Poccuiickoit @enepanuu (nanee - OTTUCK MeYaT).

B cinydae korja BBINMCKA HU3JI0KEHA HA HECKOJBKUX JIMCTAX, OHHU JIOJKHBI OBITh
MPOIIUTEl U TPOHYMEPOBAHBI. 3alKCh O KOJUYECTBE IMPOIIMTHIX JUCTOB (HAIpUMEp:
«Bcero mpoumTo, TpOHYMEPOBAHO U CKPEIJIEHO MEYaThI0 JIECSTh JIMCTOBY») 3aBEPSCTCS
MOANUCHIO JOJIKHOCTHOTO JIMIIA U OTTUCKOM TeYaTH.

Brimmucka Beimaercs rimase JIIIX wim wHOMy wieny JIIIX mno npenbsBieHuun
JOKYMEHTA, YAOCTOBEPSIOIIETO JUYHOCTb, O] TUYHYIO TOAIHUCH.

JlaTa 1 BpeMsi MPEIOCTABICHUS BBIMUCKA U3 KHUTHU, JAHHBIE JOJDKHOCTHOIO JIMIIA,
MPEAOCTABUBIIIETO BHITIMCKY M3 KHUTH, a TAK)Ke JIMIA, TTOJYYUBILETO BHITIMCKY U3 KHUTH,
nojJjieXkaT Y4YeTy B OpraHe MECTHOrOo caMmoylpaBieHHs. BTopoll sk3eMIuisip JoJIKeH
XPaHUTHCSI B OPraHe MECTHOT'O CaMOYTPABIICHHUS.

89. Pe3ynbpTaToM aJIMUHUCTPATUBHOM MPOILIEAYPHI SIBISETCS BBITUCKA (BBIITUCKH) U3
MOXO3SMCTBEHHBIX KHUT.

90. CriocoboMm ¢ukcanuu pesyibTaTa aJIMHUHUCTPATUBHONW MPOLETYPHI SIBISETCS
noanucanue ['maBoit AIMUHUCTPAIIMU BBITUCKH (BBIITUCOK) U3 TOXO3SIICTBEHHBIX KHHT.



['nmaBa 26. Hanpanenue (Bblaua) 3assBUTEIIO WK €r0 MPEACTABUTENIO BBIMUCKU U3
MOXO3SIMCTBEHHBIX KHHUT WJIM YBEIOMJICHHS 00 OTKa3€ B MPEIOCTABICHIUN MYHUIIUITAIEHON
YCIIyTH

91. OcHoBanueM i1 Hayala aJMUHUCTPATUBHOM  TPOIEAYypHl  SBISETCS
MONMCAHNE TTIABOW aIMUHUCTPAIIMU BBIMUCKHU (BBIIUCOK) U3 MOX03IMCTBEHHBIX KHUT WUITU
MUCHBMEHHOTO YBEAOMJICHHE 00 OTKa3€e B MPEIOCTABICHUU MYHULIUTIATBHON YCIYTH.

92. JlomkHOCTHOE  JUI0  AJMUHUCTpAIMM, OTBETCTBEHHOE 3a HaIlpaBJCHUE
(BpIIauy) 3asBUTENIO WM €r0 MPEJCTABUTEIIO pe3yJibTaTa MYHMIIMIAIbHOW YCIyTH, B
TEYEHUE OJHOr0 pabodero AHS CO JHS MOAMUCAHUS TJIaBOM aJAMUHUCTPALMHU BBITUCKU
(BBIMHUCOK) M3 MOXO3SIMCTBEHHBIX KHUT HAMPABIACT 3asBUTEIIO WA €ro MPECTABUTEIIO
BBINTUCKY (BBITUCKH) U3 MTOXO3SIMCTBEHHBIX KHUT TTOYTOBBIM OTIPABICHUEM I10 IOYTOBOMY
aJpecy, YyKa3aHHOMY B 3asBICHUHM, JHOO 10 OOpaIleHUI0 3asgBUTENS WIH €ro
MIPEACTABUTEIS - Bpy4daeT ee (MX) JIMYHO.

VYBenomienue 00 oTKase B MPEJOCTABICHUY MYHULIMITAJIBHON YCITyTH HaIllPaBIIsETCS
3aBUTENI0 WM €ro INPEACTABUTENI0  JODKHOCTHBIM — JMIOM  AJIMHHHUCTpPALUH,
OTBETCTBEHHBIM 3a BblJady (HaAmpaBJCHHUE) 3asfBUTENI0 WM €ro MPEeACTaBUTEIIO
pe3yJbTaTa MyHULUITAJBHONW YCIYTH, ITOYTOBBIM OTHPABJIEHUEM IO MOYTOBOMY aApecy,
YKa3aHHOMY B 3asBJICHUH, JIUOO MO OOpAIIEHUIO 3asBUTENS WM €ro IMpeaCcTaBUTEI
Bpy4YaeT €ro JIMYHO B TEUEHHUE OJHOro pabouero JHEW co JHA ero nojnucanus [ naBoi
AJIMUHHUCTpAIUH.

B cnywyae momaum 3asiBieHHs B AJICKTPOHHOM (opMme yBenomieHue 00 OTKaze B
PEIOCTAaBICHUU MYHUIIMIAIBHONW YCIYTM HAIpaBsieTCs B JIIEKTPOHHON  Qopme
3aBUTENI0 WM €ro MPEACTAaBUTENI0 JIOKHOCTHBIM  JMIOM  AJIMHHHUCTpAIUH,
OTBETCTBEHHBIM 32 BbIJady (HAmpaBJCHHUE) 3asBUTENI0 WIW €ro MpeACTaBUTEIIO
pe3yJbTaTa MyHHUIIMIIAJIBHON YCIIYTH, IO aJIpeCy 3JIEKTPOHHOU MOYTHI 3asiBUTENSL UIIU €TI0
MpeACTaBUTENS JINOO B €ro JU4HbIM kaOuHet Ha [lopTasie B TeueHrne 0AHOro paboyero JHs
CO JHA €ro noanucanus ' maBoit AIMUHUACTPALUN.

Berinucka u3 KHUTH B (pOpME 3IEKTPOHHOTO IOKYMEHTA MPEAOCTABIIAECTCS B TUYHOM
kaOunere Ha [loprane B ciyyae, eciu 3asiBJI€HUE HAIMPaBICHHO B 3JEKTPOHHOU (opme C
ucrnonb3zoBaHueM EnuHoro nmoprana. B ocTanbHBIX Ciy4asx BbIINMCKA U3 KHUTH B QopMme
AJIEKTPOHHOTIO JOKYMEHTA paclieyaThblBACTCS W HAIPAaBIAECTCS 3aKa3HbIM IHCbMOM Ha
nouToBel aapec riaBbl JIIIX wnm wnoro unena JIIIX, ykazaHHbll B 3asiBIeHUH, JIMOO
nepenaercsa rnase JIIIX wam wmHomy wuneny JIIIX mo mnpenbsBieHWM JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD, IO JIMYHYIO TOAIUCE.

93. Ilpu TUYHOM TIOJYYCHUH BBIMHCKU (BBITUCOK) U3 MOXO3SUCTBEHHBIX KHUT WJIU
YBEJIOMJICHHSI 00 OTKa3€ B MPEIOCTaBICHUN MYHHUIIMTAIBHONU YCIYTH 3asgBUTENb W €r0
MIPEACTABUTENh PACITUCHIBACTCS B MX MOJIYYCHHUH B JKypHAJIe pETUCTPAIK OOpaIeHui 3a
MPEJOCTAaBICHUEM MYHUIIUIIAIBHOW YCIYTH.

94. Pe3ynbTaTOM aJMUHUCTPATUBHON MpOLIEAYpPHI ABISETCS HampaBieHUe (Bblgayda)
3asBUTEIII0 WJIM €r0 MPEACTABUTEIIIO BBIMUCKU (BBIMTUCOK) U3 TTOXO35UCTBEHHBIX KHUT WU
yBEAOMJIEHUS 00 OTKa3€ B MPEAOCTABIECHUN MyHUIIUNIATBHOU YCIIYTH.

95. CriocoboM ¢ukcanuu pesyibTaTa aJIMHUHHUCTPATUBHONM NPOLETYpHI SIBISETCS
3aHECEHUE TOJHKHOCTHBIM JIMIOM aJMUHHUCTPALIMHU, OTBETCTBEHHBIM 34 BbIIAUY 3asBUTEIIO
WM €0 MPEICTABUTEI0 PE3yJbTaTa MyHULIMIAIBHON YCIYTH, B KypHaJ€ PErucTpauuu
oOpamieHuii 3a MpeAoCTaBICHUEM MYHULHUIIAIBHON YCIyrd OTMETKH O HallpaBJIeHUU



(BpImaue) BBIMUCKUA (BBITUCOK) M3 TMOXO3SMCTBEHHBIX KHUT 3asSBUTENI0 WU €ro
PEICTaBUTEIIO WM YBEIOMJIEHUSI 00 OTKa3e B MPeIOCTaBICHUN MyHUIIUNIAIBHOU YCIYTH
3asIBUTEIIO WM €r0 MPEICTABUTEIIO.

['maBa 27. VcipaBrieHre JOMYIIIEHHBIX OMEYAaTOK U OMMMOOK B BHIJJTAHHBIX B
pe3yabTare NpeI0CTaBICHUS MyHUIIUITAIBHOW YCIYTH TOKYMEHTaX

96. OcHOBaHHEM TSI UCTIPABJICHUS JOMYIIIEHHBIX OMEYaTOK U ONMTMOOK B BBIIAHHOU
B pE3yJbTaTe IMPEIOCTABICHUS MYHULUNAIBHOW YCIYTH BBIMUCKE U3 MOXO3AMCTBEHHBIX
KHUT (Jasiee - TeXHUYeCcKas OUIMOKa) SIBJIAETCS MOJydyeHue AJIMHHHCTpALUEN 3asBICHUS
00 UCIpaBJICHUU TEXHUYECKON OMUOKH OT 3asiBUTEIS I €r0 MPEACTaBUTENS.

97. 3asBeHne 00 UCIpaBICHUM TEXHUYECKOW OIIMOKM TMOJAETCs 3asBUTENIEM WIIU
€ro mpejcTaBUTeNeM B AJIMUHUCTPAIMIO OJTHUM U3 CHOCOOOB, YKa3aHHBIM B IyHKTE 27
HACTOSIIEr0 aIMUHUCTPATUBHOIO PETIIAMEHTA.

98. 3asBieHue 00 UCHpaBICHUM TEXHUYECKON OIIMOKH pPErucTpupyercs
JOJDKHOCTHBIM  JIMIIOM  AJIMUHUCTpAlIMM, OTBETCTBEHHBIM 3a TMPUEM U PETUCTPALIUIO
JOKYMEHTOB, B MOPSJKE, YCTAHOBJIECHHOM TIJIaBod 18 HacTosAmero aiMHUHUCTPATUBHOIO
periiaMeHTa, U HaMpaBJsIeTCA JOJKHOCTHOMY JIMIY, OTBETCTBEHHOMY 3a MPEIOCTaBICHUE
MYHHUIUMIAIBHON YCIYTH.

99. JomKHOCTHOE JULO AJIMUHUCTPAIMHA, OTBETCTBEHHOE 3a IMPEIOCTABICHUE
MYHUIUNAIBHOM YyCIyTH, B TEYEHUE OJHOro paboyero JHA CO JAHS pEerucTpauuu
3asBJICHUSI 00 MCIPABICHUM TEXHUYECKOW OIMIMOKHU MPOBEPSIET MOCTYMUBIIEE 3asBIICHUE
00 HCTpaBIEHUH TEXHUYECKON OIMMOKH Ha MpPEeIMET HAJIUYUS TEXHUYECKOW OIMOKH B
BBIJAHHOM B PE3yJbTaT€ NPEAOCTABICHUS MYHUIUIAIBHOW YCIYTH JOKYMEHTE U
MPUHUMAET OJTHO U CJIEAYIOIINX PEIICHUN:

1) 00 ucnpaBICHUH TEXHHYECKOMN OIIHOKH;

2) 00 OTCYTCTBHH TEXHHYCCKOM OIIMOKH.

100. Kpurepuem npuHATUS pPEUIEHUS, YKAa3aHHOIO B IyYHKTE 99 Hacrosero
aIMUHHUCTPATUBHOTO pErJIaMEeHTa, SIBISETCS HaIUuuMe omne4yaTku U (Wiu) OLIMOKH B
BBIJIAHHOM 3asiBUTEJII0 WJIM €ro MPEICTABUTENI0 JOKYMEHTE, SIBISIIOLIEMCS PE3YJIbTaTOM
MPEA0CTABIICHUS MYHULIMTIAJBHON YCITYTH.

105. B ciyyae npuHATHS peElIEHUs, YKa3aHHOTO B NOANMYHKTe 1 myHkra 99
HACTOSIIEr0 aJMUHUCTPATUBHOIO PErVIAMEHTA, JOHKHOCTHOE JHUIO AJIMUHUCTPALH,
OTBETCTBEHHOE 32 NPEIOCTABICHUE MYHMIMNAIBHOW YCIYTH, MOATOTABIMBAET BBIITUCKY
U3 TIOXO3SHUCTBEHHBIX KHUT C WCIPABIEHHON TEXHUYECKOW OIMMOKOW B TOPSJIKE,
MPEyCMOTPEHHOM IyHKTaMH 86-88 HACTOSIIIET0 aIMUHUCTPATUBHOIO PErIaMEHTA.

106. B cny4yae mnpuHATHA pELIECHUSA, YKa3aHHOIO B IMOAMYHKTE 2 IyHKTa 99
HACTOAIIETO aJMHHUCTPATUBHOIO PEIVIAMEHTA, JIOJLDKHOCTHOE JUIO AJIMUHUCTpAlUU,
OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHUIUIIAIBLHOW YCIYTH, TOTOBUT yBeJOMJIEHHE 00
OTCYTCTBUM TEXHMYECKOW OIMMOKM B BBIJAHHOM B PE3yJNbTaTe MPEIOCTaBICHUS
MYHUIIMNAIBHOW  YCIYrM JOKyMEHTe, o0ecneduBaeT ero mnojnucaHue [ 'naBoi
AIMUHUCTpaAlMU, I[IOCJIE€ Yero HEMENJIEHHO TMepeAaeT €ro JAOHKHOCTHOMY JIMILY
AIMUHUCTpalMU, OTBETCTBEHHOMY 3a HampaBieHHe (Bblauy) 3asBUTENIO WU €ro
PEICTaBUTEIIO Pe3yIbTaTa MyHUIIMIAIBHOU YCIIYTH.

107. JloJbKHOCTHOE JUIIO0 AJMHHUCTPAIIMK, OTBETCTBEHHOE 3a HANpPaBJICHUE
(BpIIauy) 3asBUTENI0 WM €r0 MPEICTABUTENI0 pe3yJibTaTa MYHMIMNAIbHOW YCIyTd, B
TE€YEHUE OJIHOTO paboyero JHs co AHS noAanucanus [naBol AAMUHUCTpalMM OJHOTO U3



JOKYMEHTOB, YyKa3aHHbIXx B TiyHkTe 105 wminm 106 Hacrodiiero agaMHUHUCTPATUBHOIO
periamMeHTa, HalpaBiIIET YKa3aHHbIM JOKYMEHT 3asBUTENI0 WM €ro MpPEeICTABUTEIIO
MOYTOBBIM OTIIPABJIICHUEM IO IOYTOBOMY aJpecy, YKa3aHHOMY B 3asBJICHUU 00
WCIIPABJICHUU TEXHUYECKOW OMMUOKA 700 10 OOpalieHuIo 3asBHUTENIS WIH €ro
MIPEJCTABUTEINS - BPyUYaeT €ro JIMYHO.

108. PesynbTaToM paccMOTpeHHsI 3asiBICHHS 00 HCIPABICHUM TEXHUYECKOU
OIMOKHY B BBIJIAHHOM B PE3yJIbTaTe MPEAOCTABICHUS MYHUIIUNIATBHON YCIYTH JOKYMEHTE
SIBJISICTCA:

1)B ciuyyac HaIM4Msg TEXHMYCCKOW OIIMOKM B BBIJIAHHOM B PE3YJIbTaTe
NPEAOCTABICHUS MYHULMIAIBHOW YCIYTM JOKYMEHTE - BBINHCKA M3 MOXO3SMCTBEHHBIX
KHUT C UCIIPABJICHHON TEXHUYECKOU OIIMOKOI;

2) B cily4ae OTCYTCTBUS TEXHMYCCKOW OMIMOKM B BBIIAHHOM B pe3yJbTaTe
PEIOCTaBICHUS MYHULIMIIAIIBHON YCIYTM JOKYMEHTE - YBEIOMJIEHHE 00 OTCYTCTBUU
TEXHUYECKOW OIIMOKA B BBIAHHOM B PE3yJIbTaTe€ MPEJOCTABICHUS MYHHUIUIAIbHON
YCIIYTH IOKYMEHTE.

109. CnnocoboM ¢ukcaruu pe3yiabTara pacCMOTPEHUS 3asiBIeHUs] 00 HCIIpaBICHUHN
TEXHUYECKOW OIIMOKMU SIBJISIETCS 3aHECEHUE JOJDKHOCTHBIM JIMIIOM AJIMHUHHUCTpAIIUH,
OTBETCTBEHHBIM 3a HallpaBliecHHE (BbIJady) 3asBUTENIO0 WM €ro MPEeACTaBUTEIIO
pe3yibTata MYHULMUNAIBHOW yCIYrd, B JKypHaje peructpanuud oOpaiieHuid 3a
MPEOCTABICHUEM MYHHUIMIIAJILHOW YCIYyTH OTMETKH O BbIJIau€ BBIMHUCKU (BBIMHUCOK) U3
MOXO3SIICTBEHHBIX KHUI' C HMCIPABICHHOW TEXHMYECKOW OIIMOKOW 3asBUTEII0 WIH €ro
PEACTABUTEIIIO.

PA3JIEJTIV. ®@OPMbl KOHTPOJIA 3A IIPEJOCTABJIEHUEM
MYHUIUITAJIBHOU YCIIYTU

I'naBa 29. Ilopsa0k OCylIeCTBIIEHUS TEKYILIETO KOHTPOJIS 32 COOJIIO/IEHUEM U
MCIIOJITHEHHEM OTBETCTBEHHBIMU JTOJKHOCTHBIMH JIMIAMU MOJIOKEHUH HACTOSILETO
aAMUHUCTPATUBHOTO PETJIAMEHTA U UHBIX HOPMATUBHBIX MIPABOBBIX AKTOB,
yCTaHaBIMBAIOIINUX TPeOOBaHUA K NPEIOCTABICHUIO MyHUIIMIAIBHON YCIIYTH, a TAKXKE 3a
MPUHATHEM UMHU PEIICHUN

110. Texkymwuii KOHTpOJb 3a COOJIIOJACHUEM TOCIEIOBATEIIBHOCTH JEHCTBUM,
ONpeeIeHHBIX aIMUHUCTPATUBHBIMU poLeIypaMu o MPEI0CTABICHUIO
MYHULUNAIBHOM  yCIYTM W TOPUHATAEM  PELIEHUM  JOJDKHOCTHBIMH  JIMIAMH
AIMUHHCTpAaMM  OCYLIECTBJISIETCS  JOUKHOCTHBIMU — JMIIAMU  AJMUHUCTpPALIMH,
HAJCJICHHBIMA COOTBETCTBYIOUIUMHU IIOJTHOMOYHMSMHU, IIyTEM PACCMOTPEHUS OTYETOB
JOJKHOCTHBIX JIML AJMUHHUCTPAINH, @ TAaKKE PaCCMOTPEHUS Kajlo0 3asiBUTENICH WM UX
MPEACTaBUTEIIEH.

111. OcHOBHBIMHU 3a1a4aMH TEKYILIETO KOHTPOJIS SABJISIFOTCS:

1) obecnieueHue CBOEBPEMEHHOTO u Ka4ueCTBEHHOTO Mpe0CTaBICHUS
MYHULUIIAIIBHON YCIIYTH;

2) BBISBIICHUE HAPYIICHHUI B CPOKAX U KAUeCTBE MPEIOCTABICHUS MYHUIUITATBLHON
YCIIyTH;

3) BBIBJICHME W  YCTpPAaHEHHE TPHYUH H  YCIOBWIA, CIOCOOCTBYIOIIMX
HEHaJIeKalEMy NMPEIOCTABICHUI0 MyHUIIMNATBHON YCIIYTH;

4) npuHATHE MEP MO HAJISKAIIEMY MPEIOCTABICHUIO MYHHIIUIIATBHON YCITYTH.



112. Texyuuii KOHTPOJIb OCYILIECTBISETCS HA TOCTOSIHHOM OCHOBE.

I'masa 30. [opsA10K 1 IEPUOUYHOCTD OCYIIECTBIICHUS IUIAHOBBIX U BHEIIJIAHOBBIX
MIPOBEPOK MOJTHOTHI U KAYECTBA IPEIOCTABICHUS MyHULIMIIATIBHOU YCIIYTH, B TOM YHUCIIE
HOPSAI0K U (POPMBI KOHTPOJIA 3a MOJHOTON U KaYeCTBOM IIPEIOCTABICHUS
MYHULIMIIAIBHOMN YCIIyTH

113. KoHTponp 3a MOAHOTOM M KAa4eCTBOM IPEAOCTABICHUS JOJDKHOCTHBIMU
JUIAMU aJIMUHACTPALMA MYHULIMIIAIBHON yCIyTU OCYLIECTBISIETCA B (DOPME MIIAHOBBIX U
BHEIUIAHOBBIX IIPOBEPOK.

114. IlnaHOBBIE MOBEPKH OCYIIECTBISIOTCS Ha OCHOBAaHUM IUIAHOB pPabOThI
AnmuHucTpanuy. BHemiaHOBbIE MPOBEPKU OCYLIECTBISIOTCS MO pelieHuto [1aBbl
AJMUHHUCTpAIMM B CBSI3U C MPOBEPKOW YCTPAHEHMS paHEe BBIABICHHBIX HAapyIICHUH, a
TaKXK€ B Cllydyae IOJy4yeHHUs >kajo0 Ha JeicTBus (Oe3neiicTBHE) IOHKHOCTHBIX JIUI
AJIMUHHCTpaIUH.

115. KonTponp 3a MOAHOTOM M KAa4eCTBOM IMPEAOCTABICHUS JOJKHOCTHBIMU
JuuaMyd  AJIMMHHCTPAallMd MYHULMIAIBHON YCIYTH OCYLIECTBIISIETCS KOMHCCHEW IO
KOHTPOJIIO 33 TOJHOTOM M KAauyeCTBOM MPEJOCTaBICHUS MYHULHUIAIBHBIX YCIYT
AIMUHHCTpaluU, COCTaB M MOPAJIOK JAESITEIbHOCTU KOTOPOMl yTBEPKIAeTCS MPABOBBIM
AKTOM AJIMUHUCTpPAIWH.

116. Cpok mpoBenieHHs MPOBEPKU U OPOPMIIEHUS aKTa MpoBepku coctasisieT 30
KaJICHIApHBIX JTHEH CO JHS Hadaja NpoBepKH. J[HEM Hadana MPOBEPKU CUHUTAETCA JECHb
IPUHATHUS PEIICHNS O HA3HAYEHUU IIPOBEPKH.

B cnywae moctymienus xanoObl Ha pemieHus, JeicTBus (Oe3neicTBHE)
JNOJDKHOCTHBIX JIML AJAMUHUCTPALMM IPU NPEIOCTABICHUM MYHULHIAIBHON YCIyTH
['maBa AaMUHHCTpanuu B LEJSIX OpPraHU3alMy M IPOBEICHMS BHEIUIAHOBOM INPOBEPKU
OPUHMMAET PEIIeHHWE O HAa3HAYEHUHM NMPOBEPKU B TEUEHHE OAHOTrO paboyero JHs cO JTHS
MOCTYIJIEHUsI JaHHOM kanoObl. CpoK NpoBeNEHUS MNPOBEPKU U O(OpMIICHHS aKTa
MPOBEPKM B YKa3aHHOM CJIy4yae€ YCTaHABJIMBAETCS B MpeJerax CPOKOB, OMpPENeNIEHHBIX
ctatbeil 112 ®denepanproro 3akoHa ot 27 utonst 2010 roma Ne 210-d3 "O6 opranuzanuu
MPEA0CTABIICHUS TOCYAAPCTBEHHBIX U MyHUIIMTATIBHBIX YCIYT".

117. Tlo pe3ynbTaTam IUJIAHOBBIX M BHEIJIAHOBBIX MPOBEPOK OQPOPMISETCS AaKT
MPOBEPKH, B KOTOPOM ONHUCHIBAIOTCA BBISIBJICHHBIE HEAOCTATKH W MPEUIOKEHUS MO HX
YCTPaHEHHUIO.

I'maBa 31. OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI] AJIMUHUCTPAIUH 32 PEIICHUS U
neucTBug (0e3neicTBre), MPUHUMAaeMble (OCYIIECTBISIEMbIE) UMH B XOJ€ MPETOCTABICHUS
MYHULUAMTAIBHON YCIyTH

118. OO0s3aHHOCTH COOJIFOJICHUS TIOJOKEHUNM HACTOSIIETO aJIMUHUCTPATUBHOTO
periiaMeHTa 3aKperuisieTcsi B JIOJDKHOCTHBIX ~ MHCTPYKUUAX  JOJDKHOCTHBIX — JIMII
AJIMUHHUCTpAIUH.

119. Ilpu BBISIBACHUM HAPYIICHWH MpaB 3asBUTENEH WM UX MpEeACTaBUTENEH B
CBA3M C UCIIOJIHEHHEM HACTOSIIIEr0 aJIMMHHMCTPATUBHOIO pErjaMeHTa BUHOBHBIE B
HapYyIICHUU JOJKHOCTHBIE JiMIla AJMUHUCTPALIMM MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B
COOTBETCTBHMHM C 3aKOHOJATENLCTBOM Poccurickon Penepanunm.



['naBa 32. [lonoxxeHus1, XapakTepu3yoIre TpeOOBaHUs K MOPSAKY U (hopMaM
KOHTPOJIS 32 MPEI0CTABICHUEM MYHUIIUTIAIBHON YCIYTH, B TOM YHCII€ CO CTOPOHBI
rpaXkaaH, UX 00bEAMHEHUN U OpPTaHU3alIH

120. KonTponp 3a mNpenOCTaBICHHEM MYHULMNAIBHOM YCIYITH CO CTOPOHBI
rpaxaaH, UX OOBEIWHEHUH M OpraHM3alMil OCYIIECTBIISECTCS IMyTeM HH()OPMHUPOBAHUS
AnmMuHucTparuu o pakrax:

1) HapylIeHus! MpaB W 3aKOHHBIX WHTEPECOB 3asBUTENCH WM UX MPEACTaBUTEIICH
penieHueMm, ercTereM (0e3neicTBruemM) AJIMUHUCTPALIMU U €€ TOHKHOCTHBIX JIUIL;

2) HapyIICHUS TOJOXCHWIM HACTOSIICT0 aJIMUHUCTPATHBHOTO pErjlaMeHTa WU
WHBIX HOPMAaTUBHBIX IpaBOBbIX akTOB Poccuiickoii denepaunu, yCTaHABIUBAKOIIUX
TpeOOBaHMSI K IPEIOCTABICHUIO MYHUIIUTIATBHON YCITYTH;

3) HEKOPPEKTHOTO TOBEACHUS JODKHOCTHBIX JIMIl AJMHHHUCTPAIIUN, HAPYIICHUS
IpaBUJI CIIY>KEOHOM STUKU MIPU MPEIOCTABICHUN MYHULIUIIAIBHON yCIyTH.

121. Uudopmanuro, ykazanHyro B nyHkTe 120 HacTosmiero agMUHUCTPATUBHOIO
periiaMeHTa, rpaxiaHe, uX OOBbEIUHEHUS W OpraHU3aldh MOTYT COOOUIUTH YCTHO IO
TeneoHy AJIMUHHUCTpAIMU, YKa3aHHOMY Ha O(QUIMaIbHOM caiTe AJIMHHUCTpaIUH,
MMCbMEHHO, IM0oAaB oOOpalieHue dYepe3 OpraHu3alud [OYTOBOM CBSI3M Ha ajpec
AIMUHHCTpaluy, WM HANpaBUTh SJEKTPOHHOE OOpalIeHUE IO aApecy 3JIEKTPOHHOU
MOYTHl AJJMUHUCTPALIMH.

122. KoHTponb 3a NMPEeNOCTaBICHUEM MYHUIMIIAJIBHONW YCIYTM OCYILIECTBISETCS B
COOTBETCTBHHM C JICHCTBYIOIINUM 3aKOHOIATEIBCTBOM.

123. Cpok paccMOTpeHHs] OOpallleHHil CO CTOPOHBI I'PaKJIaH, UX OObEIMHEHUN U
opranuzanui cocrasiseT 30 KaleHAapHBIX JTHEW ¢ MOMEHTA UX PErUCTPALIAH.

Jluem peructpauuu oOpaulieHust SBISETCS JEHb €ro IOCTYIUIGHHS B
Anmunuctparuio (10 16.00 gacos). [Ipu nocrymnenun obpamenus nocie 16.00 gacos
€ro perucTpanys NPOUCXOAUT CIETYIOIUM padouuM JHEM.

PA3JIEJL V. I[OQYI[EBHublf/'I (BHFiCVI[EBHBH\/'I) [HOPAIOK OBXAJIOBAHUA
PEIIEHMA 1 JEUCTBUU (BE3AEUCTBUA) AAMUHNUCTPALIMA JIMBO EE
MYHUIUITAJIBHOTI'O CIIYKAILLEI'O

I'naBa 33. MudpopManus 17151 3aMHTEPECOBAHHBIX JIMI] 00 UX MpaBe Ha A0CyAeOHOe
(BHECcyneOHOE) o0kaoBaHue elcTBUM (0e31eCcTBUS) U (MIJIN) PELICHUM, MPUHSITHIX
(OCYILECTBIECHHBIX) B XOJI€ MPEAOCTABICHHUS MyHUIIUIATIBHOMN YCIyTH

124. 3asBuTeNb WIK €T0 MPEACTABUTENb BIIPABE MOAATh )KAJIO0y Ha pelieHue u (Mim)
nevictBue (6e3neicTBre) AIMUHUCTpAINH JIMO0 €€ MyHHUITUTIAIBHOTO CITy’KaIlero (aanee -
xKajnoba).

125. 3assBuTENb WK €T0 MPEACTABUTEH MOKET OOPATUTHCS C KAIO000M, B TOM YHCIIe
B CJIEAYIOLIUX CIIyqasiX:

1) HapyllleHHE CpOKa PErHCTpaIldd 3asABJICHHUS O MPEIOCTABICHUU MYHHUIIUIATBHON
YCIIyTH, KOMIUIEKCHOTO 3aIpoca;

2) HapyllleHHe CPOKa MPEI0CTABICHUSI MYHUIIUIIATBHON YCIYTH;

3) TpeboBaHKE y 3aABUTE/S WA €ro MPEICTABUTENS JOKYMEHTOB WM MH(pOpMaIuu
au00 OCYIIECTBJICHUSI JEWCTBUHM, MPEACTaBICHUE WIM OCYIIECTBICHHE KOTOPHIX HE
OpeIyCMOTPEHO HOPMAaTHUBHBIMM TPaBOBBIMM  akTamu Poccuiickoit ~ ®Dexpepanuu,



HOPMATHUBHBIMU MPaBOBbIMU akTaMu OMCKOW 00y1acTH, HOPMATHUBHBIMHU MPaBOBBIMU
aKTaMH MYHULUIIAILHOTO 00pa30BaHus ISl IPEIOCTABICHUSI MyHUIIMTIAIBHON YCIIYTH;

4) oTka3 B TMpHEeMe JOKYMEHTOB, IPEICTABICHUE KOTOPBIX TPETYCMOTPEHO
HOPMAaTUMBHBIMM IIPpAaBOBBIMM  akTamMu Poccuiickon @Pexnepanuu, HOPMAaTHUBHBIMU
npaBoBbIMM ~ akTaMu  OMCKOM  00JacTh, HOPMATUBHBIMU TPAaBOBBIMH  aKTaMU
MYHHIIMIIAJBHOTO 00pa3oBaHusl JUId MPEAOCTABICHUS MYHHUIMIIAIBHOM YCIyTH, Yy
3asIBUTENS WIIH €TO MPEIACTAaBUTENS;

5) oTKa3 B MpenoCTaBICHUNA MYHHIIMIIATBHON yCIYTH MO OCHOBAHHSM, KOTOPBIC HE
IpeaycMOTpeHbl (heiepaibHBIMU 3aKOHAMU U MIPUHATHIMU B COOTBETCTBUU C HUMU UHBIMU
HOpPMaTUBHBIMH MpPaBOBbIMU akTaMu Poccuiickoii ®denepanuu, 3aKOHAMW WU HHBIMU
HOPMATUBHBIMU TPABOBBIMU akTaMu OMCKON 00J1acTH, HOPMATHUBHBIMH TPABOBBIMU
aKTaMHl MYHULIUIIALHOTO 00pa30BaHus;

6) 3aTpeOoOBaHMEe IJIAThI, HE MPEIYCMOTPCHHON HOPMATHUBHBIMU MPABOBBIMU aKTaMH
Poccuiickoii  ®enepariuy, HOPMATHBHBIMU TPAaBOBBIMU akTamMu OMckoil oOriacTy,
HOPMATHUBHBIMH NIPABOBBIMU aKTaMU MYHUIIUTIATLHOTO 00pa30BaHMUS;

7) oTKa3 AJIMHHUCTpPALAH, JOJDKHOCTHOTO JIMIa AJIMAHUCTPAllMd B HMCIPaBICHHH
JOMYIIIEHHBIX MMHU OINEYaTOK M OIIMOOK B BBIJIAHHBIX B PE3YyJbTaTe MPEAOCTABJICHUS
MYHUIUNAIBHOM YCIYTM JOKYMEHTax JMOO HapylIEHHWE YCTAHOBJIEHHOTO CpPOKa TaKHX
WCIIPABIICHUM;

8) HapylieHHe Cpoka WM TOpPSAIKa BBIJAYM JIOKYMEHTOB 110 pe3yJbTaraM
MIPEI0CTABICHUS MyHULIMTIAIBHON YCIIYTH;

9) npuocTaHOBJCHUE TMPEAOCTABICHUS MYHUIIMIAIBHOW YCIYTH, €CJIM OCHOBaHHS
PUOCTAHOBJICHUSI HE TMPEAYCMOTPEeHbl ¢eepalibHbIMU 3aKOHAaMHU W TMPUHATHIMU B
COOTBETCTBUM C HUMH HWHBIMH HOPMATHBHBIMU IPAaBOBBIMM akKTamu Poccuiickoi
®denepanuu, 3aKOHAMU U UHBIMA HOPMATHUBHBIMU MPaBOBBIMU akTamu OMCKOW 00y1acTu,
HOPMATUBHBIMU MPABOBBIMU aKTaAMH MYHUIIUIIAILHOTO 00pa30BaHuUs;

10) TpeOoBaHre y 3asBUTEAS WJIM €ro MPEICTaBUTEIS NPU IPEIOCTABICHUN
MYHULIMOATBHON  YCIyTM JOKYMEHTOB WJIM HWH(OpMAIUU, OTCYTCTBHE U (WJIH)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IMPU IMEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOAMMBIX [JIl MPEJOCTaBICHUS MYHULMNAIBHOM YCIyrd, J1ubo B
MPEAOCTABICHUN MYHUIIMITAIIBHON YCIYTH, 32 UCKIIIOUEHUEM CIIy4aeB, MPEyCMOTPEHHBIX
nyHkToM 4 ygactu 1 crateu 7 denepanbHoro 3akoHa oT 27 utons 2010 roma Ne 210-03
"O0 opraHuzaluy NPeAOCTaBICHUS TOCYJAPCTBEHHBIX U MyHUIIMIIAIBHBIX yCIyT".

126. B cnydasix, ykazaHHbIX B MOJINyHKTax 2, 5, 7, 9 u 10 nmyHnkra 125 Hacrosiiero
aIMUHUCTPATUBHOTO pPErJaMEeHTa, ajnoba MOXKeT ObITh IMoJaHa TOJBKO HA peIlIeHuEe U
(wmu) peiictBue  (Oe3meiicTBuE) AIMHHHUCTpAlMM, MYHHUIIUTAIBHBIX  CIIY>KaIlUX
AJIMUHHUCTpAIUH.

127. PaccMoTpeHme KanoObl OCYIIECTBIISIETCS B MOPSIAKE U CPOKH, YCTAHOBJICHHBIC
cratbeit 112 denepanpHoro 3akoHa ot 27 uroast 2010 roga Ne 210-d3 "O6 opranuzanuu
MPEAOCTABIECHUS T'OCYIAPCTBEHHBIX U1 MYHUIIUIIAIBHBIX yCIyT".

I'maBa 34. Opranbl rocy1apCTBEHHOW BJIACTH, OPraHbl MECTHOTO CAMOYIIPABIICHHUS,
OpTraHU3aIMH U YIIOJTHOMOUYEHHBIC HA PACCMOTPEHUE JKaJIO00BI JIUIIA, KOTOPBIM MOXKET OBITh
HaIpaBJICHA JKaJl00a 3asiBUTEIIS UM €T0 MPEICTaBUTENS B I0CY1€OHOM (BHECYI€OHOM)
TOpsIKE

128. XKamoba Ha pemeHus u jAeictBus (6e3nerictBue) [yaBel AJIMUHHUCTpPALMH



nojxaercs [maBe AJIMHHHUCTpAIINH.
129. Kamobsl Ha pemieHuss U AeUcTBUS (Oe3AeHCTBUE) MOMKHOCTHBIX JIMI M
MYHUITUTIATBHBIX CITYXKAITUX AJMUHACTpAIUU nogaercs [ maBe A IMUHUCTpAIIAH.

['naBa 35. CrnocoObl HHDOPMUPOBAHUS 3asIBUTEIICH U UX TIPEACTaBUTEIICH O
MOPSIIKE TIOJIAYN 1 PACCMOTPEHHS JKaJT00bI, B TOM YHUCJIE C UCIIOIh30BAHUEM STUHOTO
MmopTajia TOCyIapCTBEHHBIX M MYHUIIUITAJIBHBIX YCIyT ((PYyHKITHI)

130. MadpopManuio o nopsake Moaadu U pacCMOTPEHUs 7Kajlo0bl 3asiBUTEINb WU €T0
IIPEICTaBUTENb MOTYT ITOJIYYUTh:

1) Ha WHQPOPMAIMOHHBIX CTEH/AX, PACIIOJIIOKCHHBIX B TOMEIICHHSAX, 3aHHMAaeMbIX
AJIMUHHCTpaIUe;

2) Ha o(UIHATBHOM caiiTe AJMHUHUCTPAIINY;

3) na I[opraue;

4) TMYHO Y MYHUIIUIIAIFHOTO CITYKaIIero AJIMUHUCTPAIIHH;

5) mytem oOpaiieHuss 3asBHTENS WIH €r0 MPEICTaBUTENS B AIMHHUCTPAIUIO C
MCIIOJIb30BAaHUEM CPEJICTB TeJIe(POHHOM CBA3H;

6) myTem oOOpalieHus 3asBHTENSl WM €r0 NPEACTaBUTENS 4Yepe3 OpraHu3aluu
IIOYTOBOM CBA3U B AJIMUHUCTPALUIO;

7) 10 AJIEKTPOHHOM TOYTE AJIMUHUCTPAIUH.

131. IIpu oOpaiieHny 3agBUTENS WU €0 MPEACTABUTENS B AJIMUHUCTPALIMIO JTUYHO
WIA C HCHOJb30BAaHUEM CPEACTB TEICPOHHOM CBSI3U, MO DIIEKTPOHHOM TOYTE
AQMuHHCTpauu HHQOpMAIMs O MOpPAAKE IMOJaYd U PACCMOTPEHUS  KaJloObI
OPENIOCTABIsACTCS B IOPSAJNKE, YCTAaHOBIEHHOM B NyHKTax 12-14  HacTosmero
aIMUHHUCTPATUBHOI'O PEIVIAMEHTA.

I'naBa 36. IlepeyeHb HOPMATHUBHBIX MTPABOBBIX AKTOB, PETYIUPYIOLIUX MOPSIOK
0CcyeOHOro (BHECY1€O0HOT0) 00KaloBaHus JeHCcTBUM (0€31eiCTBUA) U (WIIN) PEIICHUN,
NPUHATHIX (OCYIIECTBIECHHBIX) B X0/I€ MPE0CTABICHUS MYHUIIUTIATBHON YCIYTH

132. HopmaTuBHBIE MpPABOBBIE AaKThl, PETYIUPYIOUIHME MOPSIOK JTOCY/I€OHOrO
(BHecyneOHOro) oOkayioBaHusl NeWcTBUM (0e3ecTBUsA) U (WMJIK) PEHICHUM, MPUHATHIX
(OCYIIECTBICHHBIX ) B XO€ MPEIOCTABICHIS MYHUIIUTTAIIBHON YCITYTH:

1) ®enepanpubiii 3akoH oT 27 wmrons 2010 roma Ne 210-d3 "OO6 opranu3zanuu
IIPEIOCTABIECHUS TOCYIAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT".

133. Uadopmarus, coaeprKamascs B HACTOSAIIEM pa3feie, MOMICKAT Pa3MEIICHUIO
Ha [loprane.



[Tpunoxenune No 1

K aIMAHUCTPATUBHOMY PEIrJIaMEHTY
MPEIOCTABJIECHUS] MyHULIMTIIAIBHOW YCIIYTH
«BpImaya BRIMHMCKH U3 TTOXO03IMCTBEHHBIX

KHUI»

B

(YKa3vleaemcs HAUMeHO8AaHUe
AOMUHUCPAYUY MYHUYUNATHEHO20 00PA306aHS)

Ot

(hamunus, ums 3aseumens (NOJHOCMbBIO),
NPU HATUYUU OMYEeCME0 3asA6Umels (NOJHOCMbIO)

JIOKYMEHT, YOCTOBEPSAIOLINNA JIMYHOCTh
3asBUTENIA:

(60, cepust, HOMep, KeM U K020d GblOAH)
MPOKUBAIOIIETO TI0 aJPeECy:

ITOYTOBBIM aJpec:

KOHTAKTHBIN TesiehoH
azipec 3JIEKTPOHHOM MOYTHI

(npu Hanuuuu)
3ASIBJIEHUE

[Tponry nmperocTaBUTh BBIMUCKY U3 MOXO3MCTBEHHBIX KHUT O

(yKa3vlgaemcs nepeuetsb U008 C8eOeHUI U3 NOXO3AUCTNBEHHBIX KHU2, UH(OPpMAayUs 0 KOMOPbIX HeoOX00uma
3aA6UMeNI0, - 0 3eMEIbHOM YHACHKE, CeNbCKOXO3AUCMBEHHBIX HCUBOMHBIX, NIMUYAX, NYENdX,
CeNbCKOXO3AUCMEECHHOU MeXHUKe, 000pY008aHUU U MPAHCROPIMHBIX CPeOCMEax U (Unu) UHvle C6eOCHUs. U3
NOXO3AUCMBEHHBIX KHUZ 0 TUYHOM NOOCOOHOM XO035ticmeae)

dopmart mpenocTaBIeHus BBITUCKU: B (OPME IIEKTPOHHOTO JOKYMEHTA WM Ha OyMa)KHOM HOCHTENe
(HyorCHOE NOOYEPKHYMD).

IIpunoxenus:
1.
2.

20T.

(noonucw 3asa6umenss uiu NPeoCcmasumelis
3as8umeist)



