AIMUHHUCTPALIUA IIOBUHCKOI'O 'OPOACKOI'O ITOCEJIEHUA
JIFIOBUHCKOI'O MYHULIMIIAJIBHOI'O PAMOHA OMCKOM OBJIACTHU

IHNOCTAHOBJIEHUE

09.01.2024 r. Ne 10/1-nn p-1. JIroOnHCKNM

06 YTBCPKACHUN aIMUHUCTPATUBHOI'O PCTIIaMCHTA IIPEAOCTABIICHUS
MYHHHHHaHBHOfI YCIIyTu «Bbmaqa BBIITMCKHU U3 TTOXO03SMCTBEHHBIX KHUT

B cootBerctBuM ¢ ®enepanbHpiMu 3akoHamMu oT 06.10.2003 r. Ne 131-®3
«O06 o0mmx MpUHIMIIAX OpraHU3aIMd MECTHOTO caMoyrpaBieHus B Poccuiickoi
®eneparm», ot 27.07.2010 r. Ne 210-®3 «O6 opraHu3zani MperoCTaBICHUS
rOCyJapCTBEHHBIX W MYHHUIMNAIbHBIX yciayr» u Ilpukazom MunucTepcTBa
cenbekoro xozsiictBa PO ot 27.09.2022 r. Ne 629 «O0 yrBepx)aeHUu GOpMbI U
NOps/IKa BEACHUS  IOXO3fAMCTBEHHBIX KHUI», PYKOBOJCTBYSICh Y CTaBOM
JIroOMHCKOTO TropoJCKOro mnoceiaeHus JIIOOMHCKOro MyHHUIIMIAIBHOTO paloHa
Omckoil  obnactv, AamuHuctpanus JIIOOMHCKOrO TOpPOJCKOrO IMOCEIECHUs
JIt0OGMHCKOT0 MYHUIIUMIIATBLHOTO paiioHa OMcKoii 06s1acTu

I[TOCTAHOBJIAET:

1. VYTBepauTe aIMUHHCTPATHBHBIA PETIIAMEHT 1O MPEAOCTABICHUIO
MYHULUNAIBHON ycayru «Bbigada BBIMMCKA U3  TOXO3SMCTBEHHBIX KHUTY
COIJIaCHO MPHUJIOKEHUIO K HACTOSAILEMY MOCTaHOBJIEHUIO.

2. [Toctanosnenue JIroOUHCKOTO TOPOCKOTO roceneHus ot 26.02.2016 r. Ne
62 — m « OO0 yTBep)KIEHUM aTIMUHUCTPATUBHOTO pErjaMeHTa MpelOoCTaBICHUS
MYHULMNAIBHON yciyru «Bblgaya HOKYMEHTOB (BBIIUCKHA W3 JOMOBOUW KHHWIH,

BBIIIUCKM W3  MOXO3AWCTBEHHOM  KHWUIHW,  KONMM  JIIEBOIO  CYeTa
KBapTUPOCHEMIINKA, CIPABOK U HMHBIX JOKYMEHTOB)»», NMPU3HATH YTPATHUBLIIUM
CUITY.

3. Omy0OmuKoBaTh HACTOSAIIEE TMOCTAHOBJCHUE B OroyutereHe «JIroOMHCKMI
MyHUIMNANbHBIA BecTHUK» U pa3zMecTuTh Ha OoQULIHMATIBHOM caiite JIFoOMHCKOTO
rOpPOJICKOTO MOCENEHUSI.

4. KoHTpodb 3a HCIIOJHEHHWEM HACTOSIIETO IOCTAHOBJICHHS OCTABIAIO 3a
co00il.

['naBa JIroGuHCKOTO
TOPOJACKOTO MOCEIICHUS N.T". Koniuena



IIpunoxenue
K IIOCTAHOBJICHUIO AIMUHUCTpaLUU

JIF0OOMHCKOTO TOPOICKOTO ITOCEICHHMS
ot 09.01.2024 roma Ne 10/1-t

AJIMUHUCTPATUBHBIN PEITAMEHT
INPEJOCTABJIEHHAS MYHUIIUIIAJIBHOU YCJIYT'
«BBITAYA BBIIINCKHA U3 NOXO3ANCTBEHHBIX KHHAI »

PA3JIEJI I. OBIIIUE ITOJIOXKEHUA
I'masa 1. IlpenmeT perynupoBaHusi aIMUHUCTPATUBHOIO PEriaMEHTa

1. Hactosmuii agMUHUCTPATUBHBIN PErJIAMEHT YCTAHABIMBAET MOPSIOK U
CTaHJApPT MPEJOCTaBICHUS MYHULMNAIBHON yciayru «Bbigada BBIUCKU U3
MOXO35MCTBEHHBIX KHUI», B TOM YHUCIIE MOPSAAOK B3aUMOJICUCTBUS aIMUHUCTPALlUN
JIroGuHCKOro TOopoACKOro TmoceneHus JIIoOMHCKOr0 MYHHUIIMITAIILHOTO pailoHa
Omckoii  obmactu  (mamee - AJMHHHCTpanus) C TpaxiaaHaMd U HX
YIOOJIHOMOYEHHBIMH ~ TPEJICTABUTENSIMH, CPOKM M IOCIEJ0BAaTEIbHOCTD
aJIMUHUCTPATUBHBIX MPOUEAYP (EHCTBHIT), OCYIIECTBISEMbIX aIMUHUCTPAIINCH B
MPOIIECCE pealr3aluy MOJHOMOYUN MO BbIAAYE BBINUCKUA M3 MOXO3SMCTBEHHBIX
KHUT, KOTOpbIE BEAYyTCS OpraHaMH MECTHOIO camoymnpaBieHus: JIroOMHCKOro
rOpoJCKOro noceneHus: JIIoOMHCKOro MyHUIIMIIAILHOTO pailona OMCKON 001acTh
(masiee - MOX035MCTBEHHbBIE KHUTH).

2.llenpr0  HACTOSIIETO  aJIMUHHUCTPATUBHOTO  pErjaMeHTa  SBISICTCS
o0ecrieueHUEe OTKPBITOCTH TOpSAJIKAa MPEAOCTABICHUS MYHMIIMIAIBLHON YCIIYTH,
NPEAYCMOTPEHHOM NYHKTOM | HACTOSIIEro aJMUHUCTPATUBHOTO perjiaMeHTa
(mamee - MyHHUIIMNATbHAS yCIyra), TOBBIIMICHUS KayecTBa €€ WCIOJHEHUS,
CO3[IaHUSI YCIIOBUM ISl y4acTUs TPaKJaH B OTHOIICHUSX, BO3HUKAIOLIUX MpHU
MPEAOCTaBICHUHA MYHUIIUIIATBHON YCIIyTH.

I'maBa 2. Kpyr 3asBureneit

3. MyHuuunanbHas yciayra npeocTapisieTcs: TpaxkiaHaM, BEAYLIUM JIUYHOE
noacobHoe xo3siictBo  (mamee JIIIX) Ha TeppuTOpMM  MYHULUIAIBLHOTO
oOpazoBaHus (1ajnee - 3assBUTEIN).

4. TI'maBa JIIIX wmeeT mpaBO MOJYYHUTh BBIIUCKY M3 KHHUTH TOJBKO B
otHouieHuu cBoero JIIIX B moboM o0beme, 1o JIF0OOMY NEPEUHIO CBEICHUN U TS
JIIOOBIX LIEJIEH.

Nuoit wien JIIIX umeer mpaBo IOJYy4YUTh BBINMCKY U3 KHUTM TOJIBKO B
otHomieHuu cBoero JIIIX B moboM o0beme, 1o JIF0O0OMY TIEPEUHIO CBEJICHUN U JIJIS
JHOOBIX 11eJIeH, 32 UCKITI0OYEHNEM TTePCOHANIbHBIX JaHHbIX TiaBsl JITTX.

5. 0T umeHu 3asBHUTENSA 3a NPEIOCTABICHUEM MYHHUILMIIAIBLHON YCIYrd
MOKET 0OpaTUTbCd €ro  yINOJHOMOYEHHBIH NpeacTaBuTeNnb  (manee -



IIPEICTABUTED).

['naBa 3. TpeGoBaHus kK NOPSAKY MUHPOPMUPOBAHUS O MPETOCTABICHUU
MYHUITUTATBHOU YCIIYTH

6. lns momyderwst wWHGOPMAIMKM IO  BONpPOCaM  IPEIOCTABIICHUS
MYHHIIUTIAJTFHOW YCIYTH W O XOJ¢ TNPEJOCTaBICHUS MYHHUIIUTIATBHON YCIyTH
3asgBUTENb WIN €ro MpeJCTaBUTeNb oOpamaeTcs B AIMUHUACTPALIHIO.

7. Uadopmarus 1o BompocaM TPEIOCTaBICHUS MYHHUIIUITAIBHON YCIYTH
MPEIOCTABIIACTCS:

1) nmpu JIMIHOM KOHTAKTE C 3asBUTEIIEM WIJIH €TI0 IIPEICTAaBUTEIICM;

2) C WCIOJIL30BAaHWEM CPEICTB TelCe(OHHOW CBSI3M, 4Yepe3 OQUIMATBHBIN
calT AJMHUHHCTpalMd B  HWHGOPMAIMOHHO-TEICKOMMYHUKAIIMOHHON  CETH
«Uutepuer» (manee - cetb «MHTepHeT») mo ampecy https://lyubinskoe-
r52.gosweb.gosuslugi.ru/ (manee - opuuanbHBIA calT AIMUHUCTpAIMK), Yepes
denepalibHyI0 TOCYIapCTBEHHYI0 MH(GOPMAIMOHHYI0 cUcTeMy «EIMHBIA mopTal
rOCyapCTBEHHBIX W MYHUIMIAIBHBIX YCayr (byHkuuil)», (nanee - [loprtam), mo
AIIEKTPOHHOMN noure AJMUHUCTpAIUN:
lubino-agp@mail.ru (manee - anekTpoHHAs MOYTAa AJIMUHUCTPALIMHN);

3) MMCbMEHHO B cliydae MHCbMEHHOTO OOpalieHHs 3asBUTEIS WIA €ro
IPEICTAaBUTEIIS.

8. Undopmarus o0 Xoae TPEAOCTaBICHUS MYHHIMITAIBHONW — YCIYTH
PEIOCTABIIACTCS:

1) npu JIMYHOM KOHTAKTE C 3asBUTEIIEM HIJIH €TI0 IIPEICTAaBUTEIICM;

2) ¢ UuCHOJb30BaHWEM Tene(OHHON CBsI3U, dYepe3 O(UIUAIBHBIA CaWT
AJIMUHHCTpaLUH, MO JICKTPOHHOU MouTe AIMUHUCTPALINH;

3) MMCbMEHHO B cCliydae MHCbMEHHOTO OOpalieHHs 3asBUTEIS WA €ro
MPEICTaBUTES.

9. lomKHOCTHBIE Tuna AMuHUCTpAINH, OCYIIECTBIISIFOIITUE
npenocTaBiieHne MH(OpMaIMU MO0 BOMPOCAM MPEAOCTABICHUS] MYHHUIIUIAIBHON
YCIIYTH U O XOJI€ TIPEIOCTaBICHUSI MYHUIIUIIAILHON YCIIYTH, TOHKHBI PUHSTH BCE
HEO0OXOMMbIE MEphI MO TMPEAOCTABJICHUIO 3aSBUTENIO WU €r0 MPEICTABUTEIIO
UCcYepIbIBalONIe MHGOpMAIMK IO BOMpPOCAM HX OOpallleHud, B TOM YHCIE C
MPUBJICUCHUEM JIPYTUX JTOJDKHOCTHBIX JIUI A IMHUHHUCTPAIINH.

10. JIo;okHOCTHBIE JMIIa AJMHHHCTPAMA TPEIOCTABISIIOT CACAYIONIYIO
uH(OPMAITUIO TI0 BOMPOCAM MPEIOCTABICHHUS MYHHUIIMITAILHON YCIYTH U O XOJIe
MIPEIOCTABIICHUS MYHHUITUTIATLHOW YCITYTH:

1) 06 opraHe MECTHOrO CaMOYIPaBJICHHS MYHHIIMIAIBLHOIO OOpa30BaHMUS,
MIPEIOCTABIISAIONIEM MYHHUIIUTIATIBHYIO YCIYTY, OpraHax TOCyIapCTBEHHON BIACTH U
OpraHu3alusX, YYacTBYIOUIUX B TPEIOCTABICHUM MYHUIIUMIAILHON YCIYyTH,
BKJTIOYAsi HHOOPMAITUIO O MECTE WX HAXOXKICHUs, rpaduke pabOThl, KOHTAKTHBIX
TenedoHax;

2) 0 TOpsOKe TPEAOCTABICHUS MYHHIMNAIBHOW YCIAYTH W XOJe
MPEIOCTABIICHUSI MYHUITUTIATLHOW YCITYTH;

3)0 rmepeyHe JAOKYMEHTOB, HEOOXOMUMBIX I  MPEIOCTABICHHUS



MYHULIANIAIBHOW YCIIYTH;

4) 0 BpeMEHU MpHeMa JIOKYMEHTOB, HEOOXOIMMBIX JUIS IMPEIOCTABICHUS
MYHULUNAIBHOWN YCITYTH;

5) 0 cpoke MpenoCTaBICHHUS MyHUIIUTTIAILHOM YCIYTH;

6) 00 OoCHOBaHHUSX OTKa3a B MpPHEME JIOKYMCHTOB, HEOOXOIMMBIX IS
MPEAOCTABIECHNS MYHHUIUIIAIBHON YCIIYTH;

7) 00 OCHOBaHUSX 0TKa3a B MPEIOCTABICHUU MYHHIIMIIATBHOMN YCIyTH;

8) o mopsimke OOXKaTOBaHWS pENICHWA W JeHCTBUH  (Oe3mercTBus),
IPUHUMAEMBIX (COBEPIIAEMBIX) B paMKax MPEJOCTABICHUS MYHHIIMIAIbHON
YCIIyTH.

11. OcHOBHBIMU TpeOOBAaHUSIMH TPHU TPEAOCTABICHUNM HHOOPMALUU TIO
BOIIPOCAM MPEIOCTABICHUS MYHULMIIAJBHON YCIYTH M O XOAE MPEIOCTaBICHUS
MYHUIUOATBHONW YCIIYTH SIBISIFOTCS:

1) akTyaJbHOCTB;

2) CBOEBPEMEHHOCTb;

3) 4eTKOCTh U IOCTYITHOCTh B U3JI0KEHUH MH(DOpMAIIHK;

4) noaHOoTa UH(GOPMAIHH;

5) cooTBeTcTBHE HHPOPMAIK TPEOOBAHUSIM 3aKOHOJATEIbCTRA.

12. llpenoctaBnenne UHPOpMALMM 1O  BONpPOCAM  IPEIOCTABICHUS
MYHUIUIAIBHOW YCIYTH U O XOJ€ IPENOCTABICHUS MYHUIMNAIBHONW YCIYyTH IO
Tene(OHy OCYHIECTBISETCS MYyTEM HEMOCPEICTBEHHOTO OOIIECHUS 3asBUTENS WA
€ro MPEeICTaBUTENA C JOKHOCTHBIM JIMIIOM aIMUHHCTPALIMU O TeNedony.

13.Tlpu otBerax Ha TeiedOHHBIE 3BOHKH JIODKHOCTHBIC — JIHIIA
aIMUHUCTPALIMA MOJAPOOHO M B BEXKIMBOU (KOPPEKTHOM) (opMe HHPOPMHUPYIOT
3asBUTENIEW WJIM UX MPEACTABUTENEN MO MHTEPECYIOUM HX BompocaMm. OTBET Ha
Teae(OHHbI 3BOHOK HA4YMHAETCS C HMHQOpPMalUM O HAMMEHOBAaHUM OpraHa
MECTHOTO CaMOYIIPABJIEHUS, B KOTOPOE TMO3BOHWI 3asBUTEIb WM €ro
peCcTaBUTENb, (aMUINNA, UMEHH U (€CITM UMEETCs1) OTYECTBE JIMLIA, PUHSBILETO
TenedOHHBIN 3BOHOK.

[Ipn HEBO3MOXXHOCTH JOJDKHOCTHOIO JHIa AJIMHHUCTPALUX, TPUHIBLIETO
3BOHOK, CaMOCTOSITEIbHO OTBETUTh Ha IOCTaBJICHHBIE BOIPOCHI Tene()OHHBIN
3BOHOK I€peaipecoBbIBAETCS (NMEPEBOAUTCS) HA JPYroe JAOKHOCTHOE JIMIIO
AMUHHUCTpAUM WIM K€ 3asBUTEII0 WIM €ro MpeACTaBUTEI0 COO00IIaeTcs
TeneOHHBIM HOMEp, IO KOTOPOMY MOXHO MOJYyYUTh HEOOXOAUMYIO UH(OPMAIUIO
10 BOIPOCAM MPEAOCTABICHNUS] MyHUIIMIAIBHON YCIYTH U O XOJ€ MPEeI0CTaBIECHUS
MYHULMUIIAJIBHON YCIIYTH.

14. Ecniu  3asiBUTENsE WJIM €ro MPEJACTaBUTENS HE  YIOBIETBOPSET
uH(popMaIusl Mo BONPOCAM MPEJOCTABICHUS MYHHUIIMIAIBHOW YCIYTH U O XOJe
MPEIOCTABICHUS MYHULUIAIBHON YCIyTrd, MOpPeloCTaBiIeHHas JOJKHOCTHBIM
JUIIOM AJIMUHHCTpAIlUMA, OH MOXET OOpaTuThcs [7aBe AIMUHUCTpAIMM WA
JUIly, WCTOJHAIOUIEMY €ro mnojiHoMouusi (nanee - I'maBa AQMHHUCTpaluu), B
COOTBETCTBHUH C I'pa)KOM MpHeMa 3asiBUTENIEH WM UX MPEICTaBUTENICH.

[Ipuem 3asBuUTENEeW WM HUX TmpenacraButencit [nmaBoil AaMUHHCTpaLMHU

MIPOBOJIUTCS 10 TIPEABAPUTEILHON 3aIMMCH, KOTOpasi OCYIIECTBISETCS 10 TenehOoHy
8 (38175) 2-21-64.



15. OOpamieHuss 3asBUTENS WM €ro NPEICTaBUTENI O MPEJOCTABICHHUU
uHopMalMu MO  BONpOCAM  MPEAOCTABICHUS  MYHUUMIAIBHON  YCIyru
paccMarpuBaloTcsi B TeueHue 30 KaJleHOApHBIX JHEH €O JHS pErucTpaluu
oOpamienusi. OOpailieHust 3asBUTEIEH WM HMX TPEICTaBUTENIed O XOJe
MPENIOCTABICHUS MYHUIMIIAIBHOM YCIYTM paccMaTpUBAIOTCS HE TO3]HEe
pabouero JHs, CIEIYIOUIEro 3a THEM PErUCTpaluu oOpaIieHusl.

JlueM peructpanuud OOpailleHUsl SBISETCS J€Hb €ro IMOCTYIUICHUS B
AJIMUHUCTpAIIHUIO.

OTBeTr Ha oOpaiieHue, MNOCTyNHUBIIEe B AJMHUHUCTpanuiO B (opme
AJIEKTPOHHOTO JIOKYMEHTa HarpaBisieTcs B (JOpMeE 3JIEKTPOHHOTO JOKYMEHTa IO
aZpecy AIEKTPOHHOMN MOYTHI, YKa3aHHOMY B OOpaIlleHUH.

OtBer Ha oOpalieHue, MOCTynuBUIEE B AJMUHUCTPALMIO B NUCBMEHHON
¢dbopme, HampaBIsIETCs 10 TOYTOBOMY aJIpeCy, YKa3aHHOMY B JAHHOM OOpaIlleHHH.

16. Uupopmanust o  Mecre HaxoxkaeHus U rpaduke  pabOThI
AJIMUHUCTpAIlMU, KOHTaKTHbIE TenedoHbl, ajapec oduIMaIbHOIO  caiTa
AJIMUHUCTpAIMU M DBJCKTPOHHOM  TOYTHl  AJMHUHHUCTpAIUM,  TOPSAJIKE
MPENIOCTABIICHUS MYHUIMIIAIBHON YCIyrd, a TakkKe TMOpsSAKe MOIydeHUs
uH(dOpMAIUU IO BOMPOCAM MPEAOCTABICHUS MYHHUIIMIIAIBLHON YCIYyTH U O XOJe
MPEIOCTABICHUSI MYHUITUTIATBHOM YCIIYTH pa3MeniaeTcs:

1) Ha ouIHAIEHOM caiiTe AJMUHUCTPAIIUH;

2) na IlopTare.

17. Ha wuHbOpMAIMOHHBIX CTEHJAX, pACIOJOKEHHBIX B TOMEIIECHUSX,
3aHMMAaeMbIX AJIMUHUCTpALMEH, pa3MelaeTcs caeayomas HtHPopManus:

1) o6  opraHe  MECTHOTO CaMOyMpaBJICHUsA,  NPEIOCTABISIONIEM
MYHUIIMIIATBHYIO YCIIYTY, BKIIOYast HHQOPMAIMIO O MECTE€ HaXOXACHUs, Tpaduke
paboThl, KOHTAKTHBIX TesedoHax, aapece oPUIuaIbHOro caiTa AAMUHUCTPALIMY U
AJIEKTPOHHOM TOUTHI A IMHUHHUCTPALIUH;

2) 0 TOpSOKEe TPEAOCTABICHUS MYHHIMNAIBHOW YCIAYIH W XOJe
MPEIOCTABIICHUS MYHUIIMIIAIBLHON YCIYrd, B TOM 4Hclie 00 yciyrax, KOTOpbIe
SBJISIOTCS. ~ HEOOXOJUMBIMHM W O0S3aT€NbHBIMA NI MPEJOCTABJICHHUS
MYHHUITUTIATBHOU YCITYTH;

3)o TmepeyHe JIOKYMCHTOB, HEOOXOIUMBIX Ui  MPEIOCTABICHUS
MYHHUITUTIATBHOU YCITYTH;

4) 0 BpeMEHH TpHeMa JOKYMEHTOB, HEOOXOIMMBIX JUIS TMPEIOCTABICHUS
MYHULHANAIBHON YCIIYTH;

5) 0 cpoke MpenoCTaBICHHSI MyHUIIUTIAIILHOW YCIYTH;

6) 00 OCHOBaHHAX OTKa3a B IMpHEME JAOKYMEHTOB, HEOOXOIMMBIX IS
NPEI0CTaBICHUSI MYHUIIUTIATBHON YCIYTH;

7) 00 OCHOBaHUSX O0TKa3a B MPEIOCTABICHUU MYHHIIMIIATBHOMN YCITyTH;

8) 0 mopsake oOaloBaHHMS ~peIICHUH W JeWcTBUi  (Oe3mercTBus),
MPUHUMAEMbIX (COBEpIIAEMBIX) B paMKaxX MPEIOCTABICHUS MYHHITUIAIBHON
YCIIYTH;

Q) u3BiIeUCHUS M3 3aKOHOJIATCIBHBIX W HWHBIX HOPMATHBHBIX IPABOBBIX
aKTOB, COJIEPXKAIIUX HOPMBI, PETYIHUPYIONIUE MPETOCTABICHHE MYHUIUIIATLHOM
YCIIYTH;



10) TekcT HacTosAIEr0o AIMAHUCTPATHBHOTO PEriIaMeHTa.

PA3JIEJI II. CTAHJAPT ITPEJIOCTABJIEHWA MYHUIAIIAJILHOM
YCIIYTU

I'naBa 4. HauMeHoBaHWEe MyHULIMTIAIBHOM YCIIYTH

18. [lon MyHUIIMDANBHON YCIYyroil B HACTOSIIEM aJMHHUCTPATUBHOM
periaMeHTe IOHMMAETCS BblJadya BBIIUCKHU U3 MMOXO3IMCTBEHHBIX KHHT.

['maBa 5. HammeHoBaHue oprasa, NpPeIOCTAaBISIONIETO MYHULMUITAIBHYIO
ycayry

19. IlpenocraBneHue MYHUIIUITATHBHOM yCIyTu OCYILIECTBIISET
AJMUHHUCTpaIus.

20. [Ipu mpemocTaBiICHUN MYHHUIMIIAJBHOW YCIYTH AJIMUHUCTpALUS HE
BIIpaBe TpeOOBaTh OT 3asBUTEICH WM HX TMPEJACTABUTEICH OCYIIECCTBICHUS
JNEeWCTBUH, B TOM UHCIIE COTJIACOBAaHHWM, HEOOXOIUMBIX JJII TIOJyYCHHS
MYHULIMIIATBHON YCIYTM W CBSA3aHHBIX C OOpallleHHEM B TOCYAapCTBEHHBIC
OpraHbl, OpraHbl MECTHOTO CAMOYIIPABJIICHUS M OpPTaHU3aINH, 32 HCKIIOUYCHUEM
TIOJTYYCHUS yCITyT, BKIIOYSHHBIX B IEPEUYEHB yCIIYT, YKa3aHHbIC B 9acTH 1 ctaTtbu 9
®denepanpHoro 3akoHa oT 27 wrons 2010 roma Ne 210-d3 «O06 opranumzanuu
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIAIBHBIX YCITYT.

['maBa 6. Oncanue pe3yapTara NpeJOCTAaBICHUS MyHULUITAIBHONW YCIYTH

21. KoHeyHBbIM pe3yJbTaTOM TPEIOCTABICHUS MYHUIIMTAIBHOW YCIYTH
ABJISICTCH:

1) npenocTaBiieHre BBIMUCKHU U3 MOXO03IMCTBEHHOW KHUTH;

2) OTKa3 B NPEIOCTABICHUH BBIITMCKHU U3 MOXO3SIMICTBEHHOW KHUTH.

Bpimucka W3 NOXO3AMCTBEHHOM  KHUIM  MOXET  COCTAaBJIATBHCS B
MIPOU3BOJIBHON (popMe (Hampumep, 1o (Gpopme OTACNbHBIX JUCTOB KHHUTHU, WU T10
paznenam (moapasennam), Uik M0 KOHKPETHBIM ITyHKTaM KHUTH).

Brinucka u3 kKHUTH B (GOpME BJIEKTPOHHOTO JIOKYMEHTA MOIMUCHIBACTCS
YCUJICHHON KBadu(UIIMPOBAHHON AJIEKTPOHHOM TNOAMKUCHIO [71aBbl MECTHOM
AJIMUHHUCTpalUM WK YIOJHOMOYEHHBIM UM JOJ>KHOCTHBIM JIUIIOM.

['maBa 7. Cpok npeaocTaBiIeHUss MyHUIIMNIATBHON YCIIYTH, CPOK BbLAAYH
JOKYMEHTOB, SIBJISIFOLIMXCS PE3YJIbTATOM MPEIOCTABICHUS MyHULIUTAIBHON
yCIIyTH

22. MyHununanpHasi yciiyra npeIocTaBisieTcsl B TeUeHue 3 pabouyux JHen
CO JIHSI IOCTYIUIEHUS B AIMUHUCTPALIUIO IOKYMEHTOB, YKa3aHHBIX B IMyHKTaxX 26 U
277 HACTOALIETO aIMUHUCTPATUBHOTO PETJIaMEHTA.

23. Brinucka U3 MOXO3SMCTBEHHBIX KHUT BBIJAETCS 3asBUTENIO HIN €ro



npcaACTaBUTCIIIO B TCYCHUC OJHOI'O pa60qero AHA CO OHA ITOAIIMCAaHUA ['maBoit
AI[MI/IHI/ICTpaHI/II/I TAKOI'0 JOKYMCHTA.

['naBa 8. HopMaTuBHbBIE TPaBOBBIE AKThI, PETYIUPYIOIIUE PEIOCTABICHUE
MYHUITUIATBHOU YCIyTH

24. IlepeueHb  HOPMATHUBHBIX  IPAaBOBBIX  AKTOB,  PETYJUPYIOLIUX
IPENOCTABICHUE MYHHUIMNAIBHOW YCIYrM (C YyKa3aHMEM UX pPEKBU3UTOB U
UCTOYHUKOB O(UIIMATIBLHOTO OMyOJIMKOBaHMS), pa3MellaeTcss Ha oduIraIbHOM
caute Anmunucrtpanuu u Ha [loprane.

I'maBa 9. McuepnipiBaromiuii nepeyeHb J0KYMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMATUBHBIMU IPABOBBIMU aKTaMU IS TPEAOCTABICHUS
MYHULIUINIATIBHON YCIYTH U YCIIYT, KOTOPBIE ABIISIIOTCS HEOOXOIUMBIMU U
00s13aTeIbHBIMU IS IPEIOCTABICHUS MYHULIUIIAJIbHON YCIIYTH, MOJIEKAIINX
IPEICTABICHUIO 3asIBUTEIIEM WM €r0 PEJICTAaBUTEINS, CHOCOOBI UX MOJIYUYEHUs
3asiBUTEJIEM WJIM €0 MPEJCTABUTENIEM, B TOM UKCIE B 3JIEKTPOHHOU (hopme,
HOPAJIOK UX IPEICTABICHUS

25. C 1enplo MOJYYEHUS! BBIMUCKU W3 TMOXO3SIMCTBEHHBIX KHUT 3asBUTEIH
WM €r0 MPEICTABUTEND IMOAACT B AJIMUHUCTPALUIO 3alpOC O NPEAOCTABICHUU
MYHULIMNIAIBHOM ycayru B (QopMe 3asBICHHS O BblJaye BBIIUCKU U3
MOXO3SMCTBEHHBIX KHUT (J1ajiee - 3asBjieHUE) Mo (hopMe COTJIACHO MPUIIOKEHUIO K
HACTOAILIEMY aIMAHUCTPATUBHOMY PETJIAMEHTY.

3asiBIeHHE O MPEJAOCTABICHUU BBIMUCKA U3 KHUTH MOKET OBITh 3aMOJIHEHO
OT pYKH, MAIIMHOMKMCHBIM CIOCOOOM JIMOO TMOCPEACTBOM  BJIEKTPOHHBIX
neyaTaronMx YCTPOWCTB, a TaKXe MOJATOTOBICEHO B JJIEKTPOHHOW (opme ¢
nomonipto [loprana.

3asBieHUE, HAMpPaBICHHOE B DJIEKTPOHHOW (OpME C HCIHOJIb30BaHUEM
[loprana, wmoxkeT OBITh TMOAMKMCAHO YCWJICHHOW  HEKBATM(PUIIUPOBAHHON
AJIEKTPOHHON TMOAMHUCHIO, CcepTU(UKAT KIIOYa TPOBEPKH KOTOPOM CO37MaH U
UCTIOJIB3YyeTCsI B HMH(PpACTPyKType, oOecreuuBawmie  nHpoOpMamoHHO-
TEXHOJIOTUYECKOE B3aMMOJCHCTBHE HH(POPMAIMOHHBIX CHUCTEM, HCIIOIb3YEMBIX
JUISL TIPEIOCTABJIEHUS] TOCYAAPCTBEHHBIX M MYHULIMIIAIBHBIX YCIYT B 3JIEKTPOHHOMN
dbopme, B coorBercTBUM ¢ IlocranoBnenuem IIpaButenscTtBa Poccuiickoi
®enepauuu ot 01.12.2021 r. Ne 2152 «O06 yrtBepxkaenuun IlpaBun co3manusi u

WCIIOJIb30BaHUs ceprudukara KJIFO4a IIPOBEPKH, YCUJIEHHOM
HEKBATM(PUIMPOBAHHOW  DBJEKTPOHHOM  MOAMNHCH B uH(ppacTpyKType,
oOecreynBaroIien UH(OPMAIMOHHO-TEXHOJIOTUYECKOE B3aMMO/JICHCTBUE
UH(GOPMAIIMOHHBIX CUCTEM, HCIIOJIb3YEMBIX TUTS IIPENOCTABICHUS

rOCYyapCTBEHHBIX M MYHUIIMITAJIGHBIX YCIIYT B DJIEKTPOHHOM (popMe».

B 3asgBieHun o0 npegoCcTaBICHWM BBIMMCKKA W3 KHHUTW riaaBon JIIX wnm
unabiM wieHoM JIIIX ykaspiBaercst opmaT mpemaocTaBiieHUs TaKOW BBIMUCKU (B
dbopme PIEKTPOHHOTO TOKYMEHTA WJIH Ha OyMa>KHOM HOCHUTEIE).

26. K 3asBieHUIO 3asBUTEb WIH €T0 MPECTABUTEIh MIPUIIATaeT CIEIYIONTNE



JTIOKYMEHTHI:

1) KOO TOKYMEHTA, yIOCTOBEPSIOIIETO TMUHOCTh 3asSBUTEIIS;

2) KOTIMIO  JIOKyMEHTa, YJOCTOBEPSIOIICT0 JIMYHOCTh  MPEACTABUTEIIS
3asiBUTENS (B Clydae Mojaqyu JTOKYMEHTOB IPE/ICTABUTENIEM 3asiBUTEN);

3) MTOBEpEHHOCTh WM HWHOW JIOKYMEHT, YIOCTOBEPSIONIUI IMOJTHOMOYHS
NpeacTaBUTeNs 3asBUTENs (B cCllydae TMOJa4d JOKYMEHTOB TPEJICTAaBUTENIEM
3asBUTEIIS).

27.3asgBUTENh WIM €r0 MPEACTaBUTENb NPEACTABISICT (HAMPAaBIISACT)
3agBICHWUE M  JOKYMEHTBHI, yKa3aHHble B IyHKTE 26  HacCTOSIIEro
aJIMUHHCTPATUBHOTO PETJIAMEHTA, OJJHUM M3 CIEAYIOIIUX CIIOCOOOB:

1) myTeM JIMYHOTO OOpaIICHUs B aIMUHUCTPAIINIO;

2) uepe3 OpraHu3aliil TOYTOBOW CBsI3U. B 3TOM ciydae JOKYMEHTHI
MPEICTABIISIIOTCS B KOMHX, 3aBEPEHHBIX HOTAPUYCOM MM JOJIKHOCTHBIM JIUIIOM,
YIOJHOMOYEHHBIM B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM Ha COBEpIICHUE
HOTAPUAJIBHBIX  JEWCTBUH  WJIM  OpraHoM  (JOJDKHOCTHBIM  JIULIOM),
YIOJIHOMOYEHHBIM Ha BbI1a4y COOTBETCTBYIOIIETO IOKYMEHTA;

3) uepe3 nmuHbIl KabuHeT Ha [lopTane;

4) myTeM HampaBlieHHS Ha O(HIHUAIBHBIN aIpec AIICKTPOHHOW IOYTHI
aJIMUHUCTpPALINH;

28. Ilpu mnpenocTaBl€HUHM MYHULUNAIBHOM yCIyrd AJIMUHUCTpalus HE
BIIpaBe TpeOOBAaTh OT 3asgBUTENCH WMIM WX TNPEJACTaBUTENCH TOKyMEHTHI, HE
YKa3aHHBIC B IYHKTax 25 1 26 HACTOSIIETO aAMUHUCTPATUBHOIO PEIVIAMEHTA.

29. TpeboBanusi K JOKYMEHTaM, MPEACTABISEMBIM 3asBUTEIEM WIH €ro
IPEICTAaBUTEIICM:

1) TOKYMEHTBI ~JIOJDKHBI WMETh I[I€YaTH, T[OJANUCH YIOJTHOMOYCHHBIX
JIOJDKHOCTHBIX ~ JIMII ~ TOCYJAapCTBEHHBIX  OpPraHoOB, OpPraHOB  MECTHOTO
CaMOYMPaBJICHUS! WU JOJKHOCTHBIX JIMI] MHBIX OpPTaHU3alliid, BBIIABIIMX JaHHbIC
JOKYMEHTBhI WJIHM YAOCTOBEPUBIIUX MOUIMHHOCTh KOMHUM JOKYMEHTOB (B Cilydae
MOJy4YEHHUsI JIOKyMEHTa B (opMe 3JIEKTPOHHOIO JOKYMEHTa OH JIOJKEH OBITh
NOJIMUCAH JJEKTPOHHOW TOJANUCHIO 3asBUTENSl WM €ro NpeACTaBUTENs B
COOTBETCTBHUH C IMyHKTOM 69 HACTOSIEro aIMUHUCTPATUBHOIO PETJIAMEHTA);

2) TEKCThI JOKYMEHTOB JIOJDKHBI OBITh HAITCAHbI Pa300PUYHUBO;

3) TOKYMEHTBI HE JIOJDKHBI MIMETh ITOTYHCTOK, PUTTHCOK, 3a4ePKHYTHIX CIIOB
¥ HE OTOBOPEHHBIX B HUX HCIPABIICHUH;

4) TOKyMEHTBI He JIOJKHBI ObITh UCTIOTHEHBI KapaH IaIlloM;

5) TOKyMEHTBI HE JIOJDKHBI MMETh IMOBPEKICHUH, HAIUYME KOTOPBIX HE
MI03BOJIICT OJTHO3HAYHO MCTOJIKOBATh UX COJCPIKAHUE.

I'naBa 10. UcuepnbiBaronuii nepeuyeHb JOKyMEHTOB, HEOOXOIUMBIX B
COOTBETCTBUM C HOPMaTUBHBIMU IPABOBBIMU aKTaMU IS ITPEAOCTABICHUS
MYHULMIAIBHOW YCIIYT'H, KOTOPBIE HAXOASTCS B PACIIOPSKEHUH IOCY1apCTBEHHBIX
OpraHoB, OPraHOB MECTHOT'O CaMOYIIPABJIEHHUS U UHBIX OPTraHOB, YYaCTBYIOLIUX B
IPENOCTABIEHUN MYHULIMIIATBHON YCIIYTH, U KOTOPBIE 3asIBUTENb WIIN €r0
Mpe/ICTaBUTENb BIIPaBE MPEICTaBUTh, a TAKKE CIIOCOOBI UX MOTYYCHHUS
3asiBUTEIISIMU WJIH UX MPEACTABUTEISIMHU, B TOM UHMCJIE B 3JIEKTPOHHOU (hopme,



MOPAAO0K UX NPEACTABJICHUA

30. lIokyMeHTBI, HE0OXOauMBbIE ISl TMPEIOCTABICHUS MYHHUIIUITAIBHOM
YCIIYTH, KOTOpbIE HAaXOJATCS B PACHOPSDKEHUH TOCYJAapCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYIIPABJICHUS M WMHBIX OpPraHoB, Yy4YacTBYIOIIMX B
MPEAOCTaBICHUU TOCYJapCTBEHHBIX WM MYHUIMIAIBHBIX YCIYT, M KOTOpPBIC
3asBUTEJIb WJIA €70 MPEICTAaBUTENb BIIPABE MPEACTaBUTh, OTCYTCTBYIOT.

I'maBa 11. 3anpet TpeboBaTh OT 3asIBUTENS NPEICTABICHUS JOKYMEHTOB U
uH(popmManuu

31. AnMuHUCTpals TpU TPEIOCTABICHUHM MYHULMMATBHONW YCIYTH HE
BIIpaBe TPeOOBATH OT 3aABUTEIICH WU UX MIPEACTABUTEICH:

1) npeacraBiieHUsT JIOKYMEHTOB ¥ WH(QOPMAIMH WK OCYIICCTBICHHS
JNEUCTBUN, TNPEICTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE IPELyCMOTPEHO
HOPMATUBHBIMM  NPABOBBIMU  aKTaMH,  PETYJIUPYIOUIMMU  OTHOIICHHS,
BO3ZHHKAIOILME B CBSI3U C IPEIOCTABICHUEM MYHUIIUIIAIBHON YCIIYTH;

2) penCTaBiICHUST  JOKYMEHTOB W  HMH(opMammu, B TOM  YHCIE
NOATBEPKIAIOIIMX  BHECEHHWE  3asBUTEIEM  IUIATBl 33  [PEAOCTaBIICHHE
TrOCYAApCTBEHHBIX W  MYHUIUNAIBHBIX  YCIYI, KOTOpBIE HaxoJATCA B
pacnopsKeHUd AJMUHUCTPALMM, TOCYIAPCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyYIpaBlieHUs1 W (WJM) MOJBEJOMCTBEHHBIX TOCYAapCTBEHHBIM OpraHaM |
OpraHaM MECTHOTO  CaMOYIIPaBJICHHMs  OPraHW3alMi, y4YacTBYIOIIHX B
IPEIOCTABICHUN MYHULMINAIBHOM YCIYrd, B COOTBETCTBUM C HOPMAaTHUBHBIMU
IIpaBOBBIMM akTamu Pocculickoit @enepanuu, HOpMaTUBHBIMH PABOBBIMU aKTaMU
OmMmckoli 00s1acTh, MYHUUMINAIBHBIMM TMPABOBBIMH AKTaMH, 33 HCKJIIOYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B ONpEAEICHHBIN dacThio 6 ctathu 7 denepanbHOroO
3akoHa OT 27 wuronst 2010 roma Ne 210-d3 "OO6 opranuzanmu MpeaoCTaBICHUS
rOCYAapCTBEHHBIX U MYHULIMITAJIBHBIX YCIYT" MEpEeYeHb JOKYMEHTOB;

3) mpejcTaBieHUs JOKYMEHTOB M HMH(OpMAIMKM, OTCYTCTBUE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJUCh IpPU IEPBOHAYAIBHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAWMBIX JJsi TPEAOCTaBICHUS MYHULUINATbHON
yciyrd, Jau00 B TPEJOCTABICHUM MYHUIMNAIBHON YCIYTH, 3a HCKIOYEHHEM
CJIy4aeB, NMPEYCMOTPEHHBIX B MyHKTE 4 yactu 1 cratbu 7 PenepanbHOro 3aKOHa
or 27 wmrong 2010 rtoma Ne?210-®3 "OO opraHuzanuu MperIOCTaBICHUS
roCyAapCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT";

4) npeaocTaBlicHUs] Ha OyMa)XHOM HOCHUTEJNE TOKYMEHTOB U HMH(OpMAIIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITYHKTOM
7.2 vactu 1 cratbu 16 ®deaepanbpHoro 3akoHa ot 27 utons 2010 roga Ne 210-D3
"O6 opraHu3anUy MPeI0CTaBICHUS TOCYJApPCTBEHHBIX U MYHULIUNIAIbHBIX YCIyT",
3a MCKJIIOUEHUEM CJIy4aeB, €Clii HaHECEHHE OTMETOK Ha TaKhe JOKYMEHTHI OO
UX U3BATHUE ABISETCS HEOOXOAMMBIM YCIOBUEM NMPEAOCTABICHHUS MYHHUIIUIIAIbHON
YCIIyTH, U UHBIX CIy4YaeB, YCTAHOBJIECHHBIX (eiepaibHbIMU 3aKOHAMH.

['nmaBa 12. NcuepnbiBaroniuii nepedeHb OCHOBAHUM AJi OTKa3a B IpHUEME



AOKYMCHTOB, HCO6XOI[I/IMLIX AJI1 IIPCIOCTABIICHU A MYHI/IHHHaJILHOﬁ yCiIyru

32. OCHOBaHUSAMM JIJI1 OTKa3a B MPUEME JOKYMEHTOB SIBJISIIOTCS:

1) 3asBJICHHE HE COOTBETCTBYEeT (¢opMe 3asABICHHS, YCTAaHOBJICHHOM
MPUJIOKEHUEM K HACTOSIIEMY aJIMUHACTPATUBHOMY pErIaMEeHTY;

2) HeTpEeACTAaBIICHUE 3asABUTEIIEM HJIM €ro INPEACTaBUTEICM JTOKYMEHTOB,
yKa3aHHBIX B ITyHKTE 25, 26 HACTOAIIECTO aAMUHUCTPATUBHOTO PETjlaMeHTa;

3) HECOOTBETCTBHE NPEJCTABICHHBIX 3asABUTEIIEM HIIM €r0 IMPEJACTaBUTEIEM
JOKYMEHTOB  TpeOOBaHMSIM, YKa3aHHbIM B  MyHKTEe 29  HACTOSIIEro
aMUHUACTPATUBHOTO PETJIAMEHTA;

4) Hanu4yue B JOKYMEHTaX HEIICH3YPHBIX JIMOO0 OCKOPOUTEIBHBIX BBIPAKCHHUH,
yIpO3 KHU3HU, 3J0POBbI0 M HUMYIIECTBY ITOJDKHOCTHBIX JIMIl AJMHUHHUCTpAIUU, a
TaK)Ke YJIECHOB UX CEMEM.

33. B cinydae ycTaHOBIEHUSI OCHOBAHMM JUIsl OTKa3a B MPUHATHN JOKYMEHTOB
JIOJKHOCTHOE JIUIO AJIMUHMCTpAlMM, OTBETCTBEHHOE 3a MPHUEM W PETHUCTPALUIO
JIOKYMEHTOB, COBEpIIAET JCUCTBUS 110 YBEIOMJICHUIO 3asBUTEISl WA €ro
MPEJICTABUTENISI B TMOPAJIKE, MNPEAYCMOTPEHHOM MNYHKTOM 80 HACTOSIIEro
aIMUHUCTPATUBHOI'O PErIaMEHTa.

34. Otka3 B npueMe JOKYMEHTOB HE MPEMATCTBYET IMIOBTOPHOMY OOpaICHUIO
3asiBUTENIC WM HX TMPEJACTABUTENICHM 3a MPEIOCTABICHUEM MYHUIIMIAIBHOU
YCIYTHU M MOXET OBbITh 00ajoBaH 3asBUTEIEM WU €ro MpeACTaBUTEIEM B
MOPSAKE, YCTAHOBJICHHOM JICUCTBYIOIIUM 3aKOHOIATEILCTBOM.

['nasa 13. McuepnbiBaronui epeueHb OCHOBAHUM 1JI IPUOCTAHOBJICHUS
WJIA OTKa3a B MPEIOCTABICHUU MYHULIMIIAIBHON YCIIyTH

35. OcHOBaHusl I TPUOCTAHOBJICHUS MPETOCTABICHHUS MYHUIIUIIATBHON
YCIIYyTH 3aKOHOJATEILCTBOM HE ITPEYCMOTPEHBI.

36. OcHoBaHuEM MJisi OTKa3a B MPEIOCTABICHUM MYHHUIIUIAIBLHOW YCIyTH
SBJIIETCSI HECOOTBETCTBHUE 3asIBUTENS TPEOOBAHUSIM, TIPETYCMOTPEHHBIM IMyHKTOM
3 HACTOSIIIETO aAMUHUCTPATUBHOIO PEIJIAMEHTA.

I'nmaBa 14. Ilepeuyens ycnyr, KOTOpbIE SBISIOTCS HEOOXOIUMBIMU U
00s13aTeNIbHBIMU JIJIs1 IPEOCTaBICHUS MYHHUITUTIATLHON YCIIYTH

37. Yciyru, KOTOpbIE SIBISIOTCA HEOOXOAMMBIMU U 00S3aT€NbHBIMU IS
MPEAOCTABIEHNS MYHHUIUIIAJBHON YCIYTH OTCYTCTBYIOT.

I'nasa 15. [lopsanok, pa3mMep 1 OCHOBAHUSI B3UMaHHUS TOCYIapCTBEHHOM
MOLUJIMHBI WJIA UHOM TJIAThI, B3UMAEMOM 32 ITPEIOCTABIEHNE MYHULIUIIAIbHOU
YCIYTH

38. MynununanpHass ~ yciayra — [peaoCTaBIsieTCs oe3 B3UMaHUs
roCy1apCTBEHHOM MOUUIMHBI WJIA UHOU TJIaThI.
39.B cnydyae BHeceHUSI W3MEHEHUW B BBIJIAHHBIA B  pe3yibTaTe



IPEAOCTABICHNs MYHHULIMIAIBHOM YCIYI'M JOKYMEHT, HalpaBJICHHbIM Ha
UCIPABJICHUE OLIMOOK M ONEYaTOK, NOMYLIEHHBIX [0 BHUHE aJMMHUCTpALMH, a
TaKXKe JOJDKHOCTHBIX JIMII aIMUHUCTPALUH, IU1aTa C 3asiBUTEIIS HE B3UMACTCH.

['naBa 16. [Topsaok, pasmep U OCHOBaHUS B3UMaHUS TUIATHI 32
IPEIOCTaBICHUE YCIYT, KOTOPHIE SBJSIOTCS HEOOXOIUMBIMH U 00513aT€IbHBIMU
JUTSl IPEIOCTAaBICHUS MyHUIIUTIAIBHON YCIIYTH, BKJIIOYasi HH(OPMAIIUIO O
METOJMKE pacuera pa3Mepa TaKOM IUIaThl

40. [1naTa 3a ycimyrd, KOTOpPbIE SIBIISIOTCS HEOOXOIUMBIMHU U 00s3aTSIIBHBIMU
TSl IPEAOCTABICHUS MYHUIIMNIATLHOM YCIIYTH, OTCYTCTBYET.

I'maBa 17. MakcuMaJIbHBIM CPOK OKUJAHUS B OUE€PEIU IIPU ITOAAYE 3asBICHUS
Y IIPU IIOJIYYEHUHU PEe3yibTarTa PeJOCTaBICHNU TAKOU YCIyTU

41. MakcuManbsHOE BPCM:A OXKHAAHHA B OUYCPCAU IIPU IIOAAYC 3aAABJICHUA H
AOKYMCHTOB HC OOJIZKHO ITPCBBIIIATH 15 MHHYT.

42. MakcuManbHOE BpeMiA OXHMIAAaHHWA B 0OUCPCAHM IIPpHU  IIOJIYUCHHH
pe3yiibTaTa MYHHHHHaJIBHOﬁ YCIYIu HC JOJIXKHO IIPCBLINIATh 30 MUHYT.

I'maa 18. Cpok u NOPAIOK PErUCTPALINU 3asIBICHUS, B TOM YHCIIE B
AJIEKTPOHHOMU (hopme

43. Peructpanuio 3asBlIEHUS U TOKYMEHTOB, MPEAOCTABICHHBIX 3asSBUTEIEM
WIN €ro MNpeICTAaBUTEIIEM, OCYIIECTBISIET OJKHOCTHOE JIMLO AaJIMHHHCTPALIUH,
OTBETCTBEHHOE 3a IMPUEM M PErUCTpalui0 JOKYMEHTOB, B TOM 4YHUCJIE B
AJIEKTPOHHOM (hopme, B )KypHaJle PErucTpaluu OOpalieHUi 3a Mpe1oCcTaBIeHUEM
MYHULMIATBHOW yCIIYTH ITyTEM MPUCBOCHUS YKa3aHHBIM JOKYMEHTaM BXOALIETO
HOMEPA € YKA3aHUEM JAThl IOJyYEHHUS.

44. Cpok perucTpaluu MpeiCTaBICHHbIX B aJMUHHCTPALUIO 3asBICHUS U
JOKYMEHTOB TPU  HEMOCPEICTBEHHOM OOpalleHUM 3asBUTENSl WJIH  €ro
IPEACTABUTENST B AJMUHUCTpPALMIO HE JOJDKEH NpPEBBIIATh 15 MHUHYT, npu
HaIlpaBJICHUM JOKYMEHTOB 4epe3 OpraHu3alydyd [OYTOBOW CBS3M WIM B
ANIEKTPOHHON (PopMe - oAMH pabouuil AeHb CO JHS MOJYYCHUS aJMUHUCTpaluen
YKa3aHHBIX JOKYMEHTOB.

45. JlneM perucTpanuv JOKYMEHTOB SIBJISIETCS J€Hb WX TMOCTYIUICHUS B
aamuHucTpanuio (o 16.00 vacoB). [Ipu nocrymienun nokymeHntoB mnocie 16.00
4acoB MX PErucTpanusi IPOUCXOIUT CIAEAYIOIUM PabOuuM JHEM.

I'maBa 19. TpeboBaHus K MOMEIIEHUSAM, B KOTOPBIX MPEAOCTABISACTCS
MYHHUIUITAIbHASA YCIIyTra

46. Bxom B 3MaHuMe agMUHUCTpaIuu oOopyayercs WHGOPMAIIMOHHON
TaOMMUKOM (BBIBECKOH), coaepkameld MHPOPMAlUI0 O TOJHOM HAWMEHOBAaHUU
aAMUHUCTPALIVH.



47. AnmuaucTtparss  o0ecrieynBaeT WHBAIWIAaM (BKIIIOYAs WHBAIHIIOB,
UCIIOJIb3YIOIIMX Kpecaa-KOJSICKA U COOaK-TIPOBOAHUKOB):

1) conpoBOXICHNE MHBAJIUIOB, UMCIOIINX CTOMKUE PAcCTPOMCTBA (PYHKIIUH
3pEHUS U CAMOCTOSITEILHOTO MEPEABUKEHUS, U OKa3aHUE UM MOMOIIU B 3JaHUU
AJMUHHCTpAIUY;

2) MOomycK B 37aHWC AJIMUHHUCTpAIMUA COOAKU-TIPOBOJAHHMKA MPH HAIWYHH
JIOKyMEHTAa, MOATBEPKIAIOIIET0 €€ CIelUaibHOoe 00y4eHHEe U BbIAABAEMOTO IO
dopMe u B TmOpsAKEe, KOTOpBIE OMpENestoTcs (enepalbHbBIM  OpPraHOM
UCTIOTHUTENIHOM BJIACTH, OCYIIECTBISIONIMM (YHKIIMM 1O BBIPaOOTKE U
pealiv3allid  TOCYJapCTBEHHOW  TOJUTUKM M HOPMATUBHO-IIPABOBOMY
peryJIMpoBaHuIO B cpepe colraibHON 3allUThl HACEICHUS;

3) oka3aHWEe MODKHOCTHBIMH JIUIIAMH W Pa0OTHUKAMH AJIMUHUCTpAIUA
MOMOIIM HMHBAIWJIAM B TMPEOJOJICHUU O0apbepoB, MEIIAIOMUX TMOJYYEHUI0 HWMHU
yCIIyT HapaBHE C IPYTUMU JHUIAMHU.

B cnydasx, ecnu 31aHMe HEBO3MOMXKHO MOJHOCTBIO MPUCIIOCOOUTH C yYETOM
NOTPeOHOCTEN MHBAIUIOB, AJMHUHHUCTpalMs O €ro PEKOHCTPYKIUU WU
KalMTAJILHOTO PEMOHTA MPUHUMAET COTJIACOBAHHBIE C OJHUM M3 OOIIECTBEHHBIX
O00BEMHEHUN UHBAINJIOB, OCYIIECTBIISIIOIINX CBOIO JACSITEIBHOCTh HA TEPPUTOPUU
JItoOMHCKOTO TOpOJICKOro moceiaeHust JIIoOMHCKOro MyHUIMNAIBHOIO paiioHa
Omckoil obmactu, Mepbl JUIsi OOecHedeHHs JOCTylna HWHBAIMIOB K MECTY
MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH.

48. adopmarimoHHbIe TA0IHYKH (BBIBECKH) PA3MEIIAIOTCS PSJIOM C BXOJIOM
B 3/laHue AJIMUHUCTpanuy Ju00 Ha JBEPH BXOJa B 3/laHUE AJIMUHUCTpPAILIUU TaK,
9TOOBI OHU OBLTH XOPOIIIO BUHBI 3aIBUTEIISIM HJIH MX TIPEACTABUTEIISIM.

49. Tlpuem 3asBUTENEW WM WX  TPEACTaBUTENCH, JOKYMEHTOB,
HEOOXOUMBIX IJIs MPEAOCTABICHNUS MYHUIIMNIAIBHON YCIyTH, OCYIIECTBISIETCS B
kKaOuHeTax AJIMUHUCTPAIINH.

50. Bxon B kabuHer AJMHHHCTpanuu oOopyayercs HHGOPMAIMOHHON
TaONMMuKkoil  (BBIBECKOM) C yKa3aHMEM HoOMepa KaOWHeTa, B KOTOPOM
OCYIIECTBIISIETCS IPEIOCTABICHNE MYHUITUTIATHLHONU YCIIYTH.

51. Kaxxmoe pabodee MECTO MOKHOCTHBIX JIMI] AJMHHUCTPAIIUN JTOJKHO
ObITh 00OPY/IOBAaHO MEPCOHAIBHBIM KOMIIBIOTEPOM C BO3MOKHOCTBIO JOCTYINa K
HE0OXO0AMMBIM HH(POPMAIIMOHHBIM 0a3aM JTaHHBIX, IEYATAIOIINM U CKAaHUPYIOITUM
YCTPOMCTBAM.

52. Mecra OXuAaHHUA JTOJKHBI COOTBETCTBOBATH KOM(OPTHBIM YCIOBHUSM
JUTS 3asBUTEJICH WJIM WX TPEICTABUTENCH M ONTUMAIBHBIM YCIOBUSM pPabOTHI
JOJDKHOCTHBIX JIMI] AJIMHHHCTPAIIUH.

53. Mecta oXuaaHus B O4YepeAM Ha TMpUEM, IMoJadyy JIOKYMEHTOB,
HEOOXOJUMBIX JUIsl TPEIOCTABICHUS MYHUIIMTAIBHON YCIYTH, OOOpYAYIOTCS
CTYJBSIMH, KPECEbHBIMU CEKIIUSIMHU, CKAMBSIMH.

54. MecTa jy1s1 3aM0HEHUST TOKYMEHTOB 000PYIyIOTCS HH(POPMAIIMOHHBIMU
CTEH/IaMH, CTYJIbSIMU U CTOJIAMU JJISI BO3MOKHOCTH O(OPMIICHUS JJOKYMEHTOB.

55. U opmariionHpie CTEHIBI Pa3MEIIal0TCsl Ha BUIHOM, JOCTYITHOM JIJIst
3asiBUTEJICH WM WX TPEICTABUTENIed MeCTe M MPHU3BaHbl 00CCIICUUTHh 3asSBHUTEIS
WM €T0 TIPEICTaBUTENs ucuepmbiBaroiieil nHpopmarueit. CTeHAbl JODKHBI ObITh



oopmIleHbl B €IMHOM CTHJIE, HAAMUCH CAENaHbl YepHBIM MIpUPTOM Ha OeraoM
¢one. Odopmienue BHU3yaldbHOM, TEKCTOBOM uWHpOpMAMK O TOpPSIKE
NpPEJOCTaBICHUSI ~ MYHHUIMIIATBHONH  yCIyrd  JIOJDKHO  COOTBETCTBOBATH
ONTUMAJILHOMY 3PHUTEIBLHOMY BOCIPHSTHIO 3TOM MH(POPMALUU 3asiBUTEISIMH WA
UX TPEJCTaBUTEIISIMU.

I'nasa 20. [TokazaTenu JOCTYIHOCTH M Ka4€CTBA MyHULIMIIAJILHOW YCITYTH, B
TOM YHCJIE KOIUYECTBO B3aUMOJACHUCTBUU 3asIBUTEISI ¢ JOJDKHOCTHBIMHU JIHUIIAMU
[IPU NPEIOCTABICHUN MYHUIUIIAIIBHON YCIYTH U UX MPOJIOJIKUATEIIBHOCTb,
BO3MOYKHOCTH TIOJTyYCHUS MHPOPMAIIAU O XOJ1€ MPE0CTABICHNUS MYHUIIUITAIEHON
YCIIYTH, B TOM YHUCJIE€ C UCIIOIh30BaHUEM HH(POPMAITMOHHO-KOMMYHHKAITMOHHBIX
TEeXHOJOT U

56. OCHOBHBIMH TIOKa3aTEIAMU JTOCTYITHOCTH M KaueCcTBa MYHHUIIUITAIIBHOM
YCIIYTH SIBJISIFOTCSI:

1) cobmomenne TpeOOBaHUK K MeCTaM IPEAOCTaBICHHS MYHHUIIUIAIBHON
YCIIyTH, UX TPAHCIIOPTHOM TOCTYTHOCTH;

2) BO3MOKHOCTh IIPEICTABICHHS 3asBJICHHUS U JTOKYMEHTOB, HEOOXOIMMBIX
JUIS. TIPEAOCTABICHUS MYHMITUIIAIBLHON YCIYTH, Yepe3 MHOTIO(QyHKIIMOHAIBHBIN
LIEHTD;

3) cpemHee BpeMsl OKHUJAHHUS B OUSPEIH IPH T101a9€ JOKYMEHTOB;

4) xomu4ecTBO oOpameHnid 00 O0KaJOBaHWUM pEIICHUA W JIEHCTBUI
(6e3neiicTBUS) aAMUHUCTPALINH, a TAKXKE JOJDKHOCTHBIX JIMI] aIMUHUCTPAIIUH;

5) KOJIMYECTBO B3aUMOJICHCTBUN 3asgBUTENS WIM €ro MPEJACTaBUTCI C
JIOJDKHOCTHBIMH JIMLIAMU, UX MIPOJOJIKUTEIIHOCT;

6) BOBMOXKHOCTh ~TOJydeHUs HHMOpPMALMA O XOJ¢ IPEIOCTABJICHHUS
MYHUITUTAIBHON YCITYTH.

57. BzaumojieiicTBrE 3asgBUTEISA WK €T0 MPEACTABUTENS C JOJDKHOCTHBIMH
JUIAaMUA  AJIMUHHUCTPAIlMU OCYIIECTBISAECTCS IPU JIMYHOM TMpHUEME TpaxJaH B
COOTBETCTBHH C rpauikoM MpremMa rpaxiaaH B AJIMHUHUCTPAIUH.

58. BzaumojeiicTBrEe 3asgBUTEIS WK €T0 MPEACTABUTENS C JOJDKHOCTHBIMH
JUIAMH A JIMHHUCTPAIIMA OCYIIECTBIISETCS NPH JIMYHOM OOpaIleHUH 3asSBUTEIIS
WJIM €70 TIPEJCTaBUTEIS:

1) i1 mojmayM  JIOKYMEHTOB, HEOOXOJMMBIX JUIS  TPEIOCTaBICHUS
MYHULHANAIBHON YCIIYTH;

2) [JIs OJTydeHUs pe3ysibTaTa MPeI0CTaBICHUS MYHHIIUITAILHON YCIyTH.

59. [IpoAOMKUTENLHOCTh ~ B3aUMOJICUCTBUSL  3asBUTENST WM €O
MPEACTABUTEIIS C JOJKHOCTHBIMU JIMIIAMU AJMUHUCTPALIMM NPU TIPEAOCTABICHUN
MYHULIMNAIBHON YCIYTM HE JOJDKHA MpeBbImarh 10 MHHYT MO KaxiaoMmy W3
YKa3aHHBIX B IYHKT€ 58 HACTOAILIEr0 aIMUHHCTPATUBHOIO pErjlaMeHTa BHJIOB
B3aUMO/ICCTBUS.

60. KomruecTBOo B3aMMOACHCTBHM 3asBUTEIS WM €r0 TPEACTABUTEIS C
JIOJDKHOCTHBIMM JIMIIAMU AJIMUHHUCTPALIMU TIPU MPEIOCTABICHUN MYHUIIUITATIBHOM
YCJIYTY HE JIOJKHO MPEBBIIIATH JIBYX pa3.

61. 3asBuTen0  oOecreuynBaeTCs BO3MOXKHOCTH IIOAQYM  3ampoca O



NPENOCTABIEHUM  MYHHULMIAIBHOM  YCIOYrM W [OJY4YEHHs  pe3yJibTara
MYHULHUNAIBHOM YCIYI'M TIOCPEICTBOM HCIIOIb30BAHUS JJIEKTPOHHOM IOYTHI
Anmunuctpanuu, [oprana.

3asBUTENb M €ro MPEACTaBUTENb HMMEKT BO3MOXKHOCTh IOJYYHUTh
uHQOpMAIIMIO O  XOJE  TNPENOCTaBICHUS  MYHUIMNAIBHOW  YyCIYyTH B
AJIMUHUCTpaMd B TIOpPSKE, YCTAHOBIEHHOM NyHKTamH 7-15 Hacrosiero
aAMUHHACTPATUBHOTO PETJIAMEHTA.

I'maBa 21. Muble TpeOOBaHUSA, B TOM YHCIIE YUUTHIBAIOIINE OCOOCHHOCTH
MPEIOCTABIICHUSI MyHULIMTIATBHON YCIYTH B 3JIEKTPOHHOM Qopme

62. MyHununanpHasi yciyra IO OKCTEPPUTOPHAIBHOMY TPUHIUIY HE
IIPENOCTABIISACTCS.

63. Jloctyn k wuH(popManuu O CpoKax U MOPAIKE MPEIOCTABICHUS
MyHUIIUNIATBHOM ycnyru, pasmemieHHod Ha Iloprane, ocymectBisgercs 6e3
BBIMIOJTHEHMSI 3aBUTEJIEM WM €Tr0 IpPEJICTaBUTEIEM KaKUX-IHOO TpeOOBaHUM, B
TOM 4ucie 0€3 UCTIOIb30BaHUS IPOrPaMMHOT0 00ECIIEYeHHsI, yCTaHOBKa KOTOPOTO
Ha TEXHUYECKUE CpEJCTBA 3asBUTENS WJIM €ro IpeAcTaBUTENs Tpedyer
3aKJIIOUEHUSl JIMLIEH3MOHHOIO WJIM MHOTO COIVIAIeHHWs] C MpaBooOIagaTesieM
OPOrpaMMHOr0  OO€CleYeHHs, IpelyCMaTpUBAIOLIErO  B3MMaHUE  IUIATHI,
PETUCTPALMIO WIIM ABTOPU3ALHAIO WM NPEIOCTABICHUE UM IIEPCOHAIIBHBIX JTAHHBIX.

64. IlpenocraBieHre MyHUITUNAIBHON YCIYTH ¢ UcHoiab3oBanueM [loprama
OCYILECTBIISIETCSA B OTHOLLICHHUU 3asiBUTEIIEH, MTPOIIEAIINX MPOLEAYPY PETUCTPALUN
Y aBTOpHU3ALUU.

65. [logaua 3asBUTENEM 3asBIICHUS B IJIEKTPOHHOU (OpME MOCPEICTBOM
[Toprana ocymiectBisercss B Buje aitioB B ¢opmare XML, co3gaHHBIX ¢
ucrosnbzoBanueM XML-cxem u oO0ecrneynBaoImUX CUYUTHIBAHUE UM KOHTPOJIb
MPEACTABJICHHBIX JAHHBIX.

[Tonaya 3asBuTeneM 3asBiieHUs B (OpME DIIEKTPOHHOIO JIOKyMEHTa
MOCPEACTBOM 3JIEKTPOHHON MOYTHI OCYLIECTBIsIETCSl B BuAe (ailiioB B opmare
doc, docx, odt, txt, xIs, xIsx, ods, rtf.

OJNEeKTpOHHBIE  JOKYMEHTBHl  (JIEKTPOHHblIE  00pa3bl  JOKYMEHTOB),
IIPWIaraeMble K 3asBJICHUIO, B TOM YHCJIE JOBEPEHHOCTH, HAIIPABISIOTCS B BHJIE
daiinoB B popmarax PDF, TIF.

66. [Ipn oOpamieHnn 3a TPEIOCTABICHWEM MYHHUIIMIIAIBLHON YCIyTd B
AIEKTPOHHOM (hopMe 3asiBUTENb WM €ro MPEACTABUTENb UCIOJIb3YET YCUIICHHYIO
KBUTM(PUIIUPOBAHHYIO 3JEKTPOHHYIO TOJANUCH. 3asBICHUE U JOKYMEHTHI,
MO/IaBacMble 3asBUTENIEM B JJIEKTPOHHOH (opme c ucnosnb3zoBanueM lloprana,
MOTYT OBITh MOAMKUCAHBI TPOCTOM AJIEKTPOHHOM MOMHUCHIO.

VYcunennas — kBanuUIMpOBaHHAsT  AJICKTPOHHAS  TOJMUCH  JIOJDKHA
COOTBETCTBOBATH CJIEAYIOIIMM TPEOOBAHUSM:

1) kBaMUITMPOBAHHBIH CepTUGHUKAT KII0Ya MPOBEPKH  IJICKTPOHHOM
noanmucu (Janee - KBATM(PUIMPOBAHHBIA CcepTHU(UKAT) CO37JaH M BBIJIAH
AKKPEIUTOBAHHBIM  YJOCTOBEPSAIOIIMM  LIEHTPOM, AaKKpEOUTauusi KOTOPOTO
JIENCTBUTEFHA HA JICHD BBIJIAYM YKa3aHHOTO cepTU(UKATa,



2) kBanmu(puIMpoBaHHbI  cepTU(UKAT  JNEHCTBUTEICH HAa  MOMEHT
HNOJIUCAHUS 3alpoca M MPUIAraéMblX K HEMY JOKYMEHTOB (IIpU HaJU4uU
JOCTOBEPHON MH(OpPMALIMK O MOMEHTE MOJAINMCAHUS 3asBJICHUS U MIPUIIAraeMbIX K
HEMY JIOKyMEHTOB) WJIM Ha J€Hb IPOBEPKU JECHCTBUTEIHHOCTU YKA3aHHOTO
ceptuuKkara, €clId MOMEHT IMOANMCAHUS 3alpoca W MPWIATaeéMbIX K HEMY
JIOKYMEHTOB HE ONPE/IEIICH;

3) uMeeTcs  TOJIOKUTEIBHBI ~ Pe3ylbTaT TPOBEPKH MPUHAIICKHOCTU
BJIQJIETIBI)y KBAIU(PUIUPOBAHHOTO cepTU(UKATa YCHICHHON KBaTH(PUIIMPOBAHHON
AIIEKTPOHHOM MOANKUCH, C IIOMOIIBI0 KOTOPOM MOJANKCAH 3allpOC U MpUjlaraeMble K
HEMY JOKYMEHTBI, W TMOATBEPXKICHO OTCYTCTBHE HW3MEHEHUH, BHECEHHBIX B
yKa3aHHblE JOKYMEHTBHl Iocie ux mnojgnucanusa. lIlpu 3TomM  mpoBepka
OCYLIECTBJISIETCSI C  HMCIHOJIb30BAaHUEM  CPEACTB  JJEKTPOHHOW  MOJIHCH,
MOJyYMBIIUX TOATBEPKACHUE COOTBETCTBUSI TpeOOBAHMSIM, YCTAHOBICHHBIM B
cootBeTcTBHHM ¢ DenepanbHbiM 3akoHOM OT 6 ampens 2011 roga Ne 63-D3 "O6
AJIIGKTPOHHOM  MOAMUCHU", © €  HCHOJIb30BAaHHEM  KBAJIU(UIHUPOBAHHOTO
ceptu(uKara Juia, HOAMUCABUIETO 3aPOC U MPUJIaraeMble K HEMY JOKYMEHTBI.

67. Ilpn HanpaBiieHUW 3asABJICHUS W MPUIAraeMbIX K HEMY JOKYMEHTOB B
AJIEKTPOHHOM (opMe IPEICTaBUTENIEM 3asABUTENS, JAEUCTBYIOUIMM HAa OCHOBAHUU
JIOBEPEHHOCTH, BBIIAHHOM IOPUAWYECKUM JIMIIOM, YIOCTOBEPSETCS YCHUJICHHOU
KBAJIM(ULIUPOBAHHON 3JIEKTPOHHON MOJIMUCHI0 MPABOMOYHOTO JOJKHOCTHOTO
JUIA OPUAMYECKOrO JUIA, a JOBEPEHHOCTh, BbIAAHHAS (PU3UYECKUM JIULOM, -
YCWICHHOW KBaTU(PUUUPOBAHHOW 3JIEKTPOHHON MOANMKUCHI0 HOTapUyca.

PA3JIEJI I1II. COCTAB, IIOCJIEJOBATEJIbBHOCTD 1 CPOKA
BBIITOJIHEHUA AIMUHUCTPATHUBHBIX ITPOLUEAYP, TPEBOBAHUS K
[HOPAAKY UX BBIITOJIHEHU A, B TOM UUCJIE OCOBEHHOCTHU
BBITIOJITHEHU S AIIMUHUCTPATUBHBIX ITPOLIEAYP B DJIEKTPOHHOI
O®OPME

I'maBa 22. CocTaB ¥ mOCI€A0BATEILHOCTh aJIMUHUCTPATUBHBIX MPOLIECAYP

68. [IpenocraBneHue MyHUIIMTAIBHON YCIIYTH BKJIIOYAET B CEOS CIIEIYIONTHE
aJIMUHHUCTPATHBHBIE ITPOLIETYPBHI:

1) mpueM, perucTpamus 3asBJICHUS W JOKYMEHTOB, IIOJJICKAIINX
MPEICTABICHUIO 3aIBUTENIEM UJTU €TI0 MIPEICTABUTENIEM;

2) IpUHATHE PEUICHUS O TPUHATHU 3asBICHHUS K PACCMOTPEHUIO WU
penieHust 00 0TKa3e B MPEJOCTABICHUN MYHULIMITAIbHON YCIIYTH;

3) MOATrOTOBKA BBITUCKHU M3 MIOXO3HCTBCHHBIX KHUT;

4) nanparyieHue (BbIa4a) 3asIBUTEIIO WM €r0 MPEICTABUTEIIO BBITUCKH U3
MOXO3SMUCTBEHHBIX KHHUI WM YyBEAOMJIEHHMS 00 OTKa3e B MPEeAOCTaBICHUU
MYHULIUNIAIBHOU YCIIYTH.

['naBa 23. [Ipuem, peructpanus 3asBJICHHS U JOKYMEHTOB, IPEICTABICHHBIX
3asIBUTEIIEM WM €TI0 MPEACTABUTEIIEM



69. OcHoBaHueM JUIsi Hayala OCYIIECTBICHHUS  aIMUHUCTPATUBHOM
MPOLEAYPHI SBIAETCS MOCTYIUIEHHE B AJMUHHCTPALMIO OT 3asABUTENS WU €ro
MPEACTaBUTEINS 3asBJICHUS C MPUIIOKEHHBIMU JOKYMEHTAMHU OJHHUM M3 CIOCO0OO0B,
YKa3aHHBIX B ITYHKTE 27 HACTOAILIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

70. ITpuem 3asiBIeHUSI U IOKYMEHTOB OT 3asiBUTEJISI UM €T0 MPEeJCTaBUTENS
OCYILECTBIISIETCA B AJIMUHHCTPALMM [0 NPEABAPUTEIBHOM 3alKCH, KOTOpas
OpOU3BOAMTCS MO  TenedoHy, yKa3aHHOMY Ha  OQUIHMAIBLHOM  CaiiTe
AQMUHHCTpanuy, JMOO TpPH JIMYHOM OOpalleHUH 3asBUTENS WU  €ro
IPENCTaBUTENS B AIMHUHUCTPALIUIO.

71. IloctynuBuiee B AJIMUHHCTPALMIO 3asBICHUE W JOKYMEHTBI, B TOM
4yuclie B DJIGKTPOHHOM ¢opMe, PpEerucTpupyercss JTOJDKHOCTHBIM — JTUIIOM
AJIMUHHCTpAlMK, OTBETCTBEHHBIM 3a IMPUEM M PETUCTPALUIO JIOKYMEHTOB, B
YKypHaJie perucTpaiuy oOpalleHuii 3a NpeJoCTaBICHUEM MYHUIIUIAIBHON YCIIyTH.

Cpoxk peructpany IpeACTaBICHHBIX B AJMHUHHUCTPALMIO 3asBJICHUA U
JOKYMEHTOB IPU  HEMNOCPEJCTBEHHOM OOpalleHUM 3asBUTEISl WJIH  €ro
IPEACTaBUTENS] B AJMUHUCTPALMIO HE JOJDKEH MNPEBBIIATH 15 MUHYT, npH
HaIlpaBJICHUM JOKYMEHTOB 4Yepe3 OpraHu3alydyd IOYTOBOW CBS3M WIM B
AJIEKTPOHHOM (opMe - OAUH paboUMil IeHb CO JHS MOJy4YeHUs AJMHUHUCTpaLUen
YKa3aHHBIX JOKYMEHTOB.

72. JlomxHOCTHOE JUIO AJMUHHUCTpPAlMM, OTBETCTBEHHOE 3a IpPHEM U
pPErHCTpaLMIO TOKYMEHTOB, TPOCMATPUBAET MOCTYIUBUINE JOKYMEHTHI, IPOBEPSET
UX LEJOCTHOCTh M KOMIUIEKTHOCTh, YCTAaHABJIMBAECT HAJU4HE€ WU OTCYTCTBHUE
OCHOBAHUM, MPEIYCMOTPEHHBIX MYHKTOM 32 HACTOAIIETO aJIMUHHUCTPATUBHOTO
perjiaMeHTa, He Mo3JHee IBYX pabo4yux AHEW cO JHS MOJy4YEHHUs 3asBICHUS U
JIOKyMEHTOB.

73.B cnydae TmoOCTyrieHHMsI 3asBICHHS, TOAMHCAHHOTO YCHUJICHHOU
KBAIM(ULUMPOBAHHON  BJIEKTPOHHOM  MOJAMUCHIO,  JOJDKHOCTHBIM  JIMIIOM
AJIMUHHCTpanuy, OTBETCTBEHHBIM 3a IIPUEM U PETMCTPALUIO TOKYMEHTOB, B XOJI€
IIPOBEPKH, MPELYCMOTPEHHOM ITYHKTOM 72 HACTOSIIEr0 aJMUHUACTPATUBHOIO
perjlaMeHrTa, IIPOBOJUTCS IIPOBEpKa JNEHCTBUTEIBHOCTH YCWJICHHOMU
KBATM(UITUPOBAHHONW DJIEKTPOHHOM TMOAMHCH, C HCIOJIB30BAHHEM KOTOPOU
HOJIIMCAH 3arpoc, Ha cOoOJt0/IeHue TpeOOBaHUM, MPEAyCMOTPEHHBIX MMyHKTOM 66
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

74. IIpoBepka yCUJIEHHOW KBAIU(PUIIMPOBAHHOW JIIEKTPOHHON MOAMUCH
MOKET OCYIIECTBIIATHCS JTOKHOCTHBIM JIMLIOM AJIMUHUCTPALMHU, OTBETCTBEHHBIM
3a IMPUEM M PETUCTPALMIO JOKYMEHTOB, CaMOCTOSITEJIbHO C HCIIOJIb30BAHUEM
UMEIOIINUXCS CPEACTB AJIEKTPOHHOW MOJNUCU WM CPEeACTB HHOOPMAIMOHHON
CUCTEMBI TOJIOBHOI'O YIOCTOBEPSIOIIETO LEHTPA, KOTOpas BXOIUT B COCTaB
UH(PACTPYKTYPHI, oOecreynBaroIen MH()OPMAITMOHHO-TEXHOJIOTMUECKOE
B3aMMOJICHCTBHE ACUCTBYIOMINX MH(MOPMAILIMOHHBIX CHUCTEM, UCHOJIb3YEMbIX MIJIs
IPENOCTABIEHUSI TOCYIAPCTBEHHBIX YCIYI W  MYHUIMNAIbHBIX YCIYr B
AIEKTPOHHOM (hopme.

[IpoBepka JIEUCTBUTEIBHOCTH YCUJICHHOMN KBATH(PUITUPOBAHHON
AIIEKTPOHHOM MOJIMHCH TAKXKE MOYKET OCYIIECTBISATHCS C UCIOJIb30BAHUEM CPEJICTB
UH(GOPMAIIMOHHON CUCTEMBI aKKPEAUTOBAHHOTO YIOCTOBEPSIOLIETO LIEHTPA.



75. B ciydae BbISIBIEHUS B MPEICTaBICHHBIX JOKYMEHTaX XOTsS Obl OJTHOTO
13 OCHOBAHUM, IPELYCMOTPEHHBIX IIYHKTOM 32 HACTOSAIIEr0 aAMUHUACTPATUBHOTO
perjlaMeHTa, JOLKHOCTHOE JIMIO AJIMMHHMCTPALMM, OTBETCTBEHHOE 3a IIPUEM H
pPEruCTpalyio AOKYMEHTOB, HE IIO3/IHEE CPOKa, IIPELYCMOTPEHHOIO ITYHKTOM 72
HACTOSAIIET0 aAMUHUCTPATUBHOIO perjaMeHTa, IPUHUMAET pelieHre 00 oTKa3e B
IpUeMe JOKYMEHTOB M IIOATOTABIMBAET YBEAOMJICHME 00 OTKa3e B IpUEME
JOKYMEHTOB C YyKa3aHHEM OCHOBAaHMM OTKa3a B IIpUEME JOKYMEHTOB U
oOecnieunBaeT ero noanucanue ['naBoit AAMUHUCTpALINH.

76. B cmyuyae oTkasa B mpHeMe JOKYMEHTOB, MOJAHHBIX MYTEM JIMYHOTO
oOpaltleHus, JOMKHOCTHOE JHUI0 AJMHMHUCTPAIMH, OTBETCTBEHHOE 3a MpPHUEM U
pPErHCTPAlMIO JOKYMEHTOB, B T€UEHHE TpeX pabouyux THEH CO JHS MOITYy4YEHUs
3asBJICHUS] W JIOKYMEHTOB HAIPABIISIET 3asABUTENI0 WA €0 INPEICTABUTEIIO
YBEJOMIIEHHE 00 OTKa3e B IMPUEME JOKYMEHTOB IOYTOBBIM OTIPABICHHUEM IIO
IOYTOBOMY aJIpeCy, yKa3aHHOMY B 3asiBJICHUHU, JUOO MO OOpalllEHUIO 3asiBUTEIS
WJIU €r0 NPEACTAaBUTEINS] BPY4YaeT €ro JIMYHO.

B cinydae oTkaza B IpueMe JOKYMEHTOB, IOJAHHBIX 4Yepe3 OpraHu3aluu
II0YTOBOU CBSI3HU, TOJLKHOCTHOE JIMLO aAMUHUCTPALIUU, OTBETCTBEHHOE 3a IIPUEM U
perucTpalmio J0KyMEHTOB, HE MO3JIHEE TpeX pabouyux AHEW cOo JHS MOJIy4eHHUs
3a5BJICHUS W JOKYMEHTOB HAIIPABIISET 3asABUTEII0 WA €r0 IPEICTaBUTEIIO
IOYTOBBIM OTIPABICHUEM YBEIOMJIEHHE OO0 OTKa3e B IMpUEME JOKYMEHTOB IO
IIOYTOBOMY aJIpeCy, YKa3aHHOMY B 3asIBIICHUU.

B ciydae oTkasza B mprueMe JOKYMEHTOB, MMOJAaHHBIX Y€pe3 JIMYHBIA KaOUHET
Ha [loprane, mOmKHOCTHOE MU0 AJIMHUHHMCTPALIMH, OTBETCTBEHHOE 3a IPUEM U
pPErHCTpalMIO TOKYMEHTOB, HE MO3AHEE Tpex padouux JHEH CO IHS MOJYy4YEHUs
3asBJICHHUS. W JIOKYMEHTOB HAIIPABISIET 3asBUTENI0 WA €r0 MNPEICTABUTEIIO
yBEJOMIIEHHE 00 OTKa3e B IpUeME JTOKYMEHTOB B TUYHbINA KaOuHeT Ha [loprare.

B ciydyae oTka3a B nmpueMe JOKYMEHTOB, IOJAHHBIX ITyTEM HANPABICHUS Ha
opuMaTbHBIA aJipec 3JIEKTPOHHON MOUThl AJMUHUCTPALMU, JOJKHOCTHOE JIULIO
AJIMUHHCTpauy, OTBETCTBEHHOE 3a IPUEM W PErMCTPALHI0 JOKYMEHTOB, HE
no3/7Hee Tpex pabouux AHEW CO [HS TMOJIy4eHHs 3asBJIEHUS U JOKYMEHTOB
HanpaBlisieT YBeJOMJIEHME 00 OTKa3e B NpHEeMe JOKYMEHTOB IO aJpecy
AJIEKTPOHHOM IIOYTHI, YKa3aHHOMY B 3asIBJICHUH.

77.1lppu  OTCYTCTBMM B TPEACTABICHHBIX  3asBUTEJIEM WJIH  €ro
IIPEACTABUTENIEM JTOKYMEHTaX OCHOBAaHHM, MPEAyCMOTPEHHBIX IIYHKTOM 32
HACTOSILETO aAMUHHACTPATUBHOTO perilaMeHTa, JOJDKHOCTHOE JIULO
AJIMUHUCTpaAlWH, OTBETCTBEHHOE 3a IPUEM M PETUCTPALMI0 JOKYMEHTOB, HE
MO3/THEE CPOKA, MIPETYCMOTPEHHOIO IIYHKTOM 72 HACTOSIIETO aAMHUHUCTPATUBHOTO
perilaMeHTa, MepeNacT IPEACTABICHHBIC 3asBUTEIEM WIM €r0 IPEACTABUTEIEM
JOKYMEHTBI ~ JOJDKHOCTHOMY JIMILy AJIMUHUCTpAldHd, OTBETCTBEHHOMY 3a
IIPEAOCTABIEHNE MYHULIMIIAIBHON YCIIYTH.

78. PegynpTaTOM = aJMUHUCTPATUBHOW  MpOLEAYpPHl  SABIAETCA  IMPHEM
IIPEACTABICHHBIX 3asBUTEJIEM WM €ro MPEACTABUTEIEM JOKYMEHTOB M HX
nepegaya  JOJDKHOCTHOMY — JIMIY, OTBETCTBEHHOMY 3@  IIPEJOCTaBJICHUE
MYHUIIMIIAJIBHON YCIYTH, JM00 HANpaBieHHUE 3asBUTEIIO WIH €r0 MPEACTaBUTEIIO
yBEIOMJIEHHSI 00 OTKa3€e B MPHEME JOKYMEHTOB.



79. CnocoboMm (ukcanmu pe3ynbrata agIMUHUCTPATUBHOW MPOLETYPHI
SIBJISIETCSL PETUCTPALUs JOJDKHOCTHBIM JIUIIOM AJMHHUCTPAIUU, OTBETCTBEHHBIM
32 TpUEM M PETUCTPALHUI0 JOKYMEHTOB, (akTa TIepeqadd IpeICTaBICHHBIX
JOKYMEHTOB  JIOJDKHOCTHOMY JIMIy ~AJIMUHHCTpPAIlid, OTBETCTBEHHOMY 3a
IPEIOCTaBICHUE MYHUIIMIIATBHOW YCIyrd, Ju00 yBeIOMJIEHUS 00 OTKasze B
npueMe MPEJCTaBICHHBIX JTOKYMEHTOB B JKypHalle PErucTpanuy oOpamieHuil 3a
IPEI0CTaBICHUEM MYHUIIMIIAIEHON YCITyTH.

I'naBa 24. [IpuHsATHE pelIeHNs O TPUHATUY 3aBJICHHS K PACCMOTPEHUIO WU
penieHus 00 oTKa3e B MPEJOCTABICHUN MyHUIIUTIAIBHON YCIyTH

80. OcHoBanueM [IsI Havaja aJIMUHUCTPATUBHOM MPOLEAYpPHI SBISACTCA
MOJlyYeHUE JOJDKHOCTHBIM — JIMIIOM  AJIMHHHUCTpallM, OTBETCTBEHHBIM 32
NPEOCTaBICHUE MYHHUIMIAIBHON YCIyrd, 3asBICHUS W MPEICTaBICHHBIX
3asBUTEJIEM WJIM €T0 MPEACTABUTENEM TOKYMEHTOB.

81. lomxHOoCcTHOE ~ JMIO  AJMMHUCTpALMH, OTBETCTBEHHOE  3a
[IPE0CTaBIIEHUE MyHUIIUIIAJIBHON YCIIyTH, B TeueHue 1 (ogHoro) pabodero 1Hs co
JHS ~ PETUCTpallud  3asBJICHUS  OCYILIECTBISIET IMPOBEPKY  3asABICHUS U
NPECTABIICHHBIX 3asBUTEJIEM WM €r0o MpeACTaBUTENIEM JOKYMEHTOB Ha HAIWYHE
OCHOBAaHUH, YCTAaHOBJCHHBIX B IYHKTEe 36 HACTOSIIETO aIMHHUCTPATUBHOIO
perjameHra.

82. B cnyuyae yCcTaHOBIEHHS B XOJ€ MPOBEPKU, MPEAYCMOTPEHHOM MyHKTOM
81 HacTOAIIEr0 aAIMUHUCTPATUBHOTO PETIaMEHTa, HATMYUS OCHOBAHUS JUISl OTKa3a
B OIPENOCTABICHUM MYHULHMNAIBHOM YCIYyTH, YKa3aHHOTO B IIyHKTE 38
HACTOSIIETO aIMUHUCTPATUBHOTO  periiaMeHTa,  JOJDKHOCTHOE  JIUIO
AJMUHHUCTpAIUN, OTBETCTBEHHOE 3a TMPEAOCTaBICHHE MYHHIIMIAILHOW YCIIYTH,
OpUHUMAET peuieHne 00 OoTKa3ze B MPEAOCTaBICHUM MYHHUIMIIAIBHOW YCIyTH,
nocie 4ero B TedeHue 1 (0nHOTo) paboyero JHS MOATOTABIMBAET MUCBMEHHOE
yBeIOMJIEHHE 00 OTKa3e B MPEIOCTABICHUU MYHHUIIMIIAIILHOM YCIYTH C YKa3aHUEM
IPUYUH OTKa3a U 00ecreynBaeT ero noanvucanue I maBoi AJMUHHCTPAIUH.

B ciydae ycTaHOBIEHUS B X0/1€ MPOBEPKHU, MPEIYCMOTPEHHOM MyHKTOM §1
HACTOALIETO aJMUHUCTPATUBHOTO PETIaMEHTa, OTCYTCTBUSL OCHOBAHMS JJIsl OTKa3a
B [IPEIOCTABJIIEHUN MYHULIUIIATBHON YCIYTH, YKa3aHHOTO B MyHKTE 36 HACTOSLIETO
aJIMUHUACTPATUBHOTO  periaMeHTa, JOJDKHOCTHOE JHMI0  AJMHUHHUCTpAIWH,
OTBETCTBEHHOE 32 MPEAO0CTaBICHIE MyHUIIUTAIBHON YCIyTH, TPUHUMAET PEIIeHUE
O TIPUHATHY 3asBJICHUS K PACCMOTPEHUIO, O YeM JIeJaeT 3aluch Ha 3asBICHUM U B
KypHaJIe peTUCTpaliiy oOpaIleHui 3a MpeJ0CTaBICHUEM MYHUITUTIAIBHON YCITyTH

83. PesynpTaTOM aIMUHHCTPATHBHOW MPOIEAYPHl SBISETCS PEIICHHE O
NPUHATUN 3asIBJICHUS K PAacCCMOTPEHUIO WM YyBeAomJieHHe 00 OTKaze B
NPEOCTABICHUN MYHHUIIUTIATBHOW YCITYTH.

84. CiocoboM (ukcanuu pe3yabTaTa aIMUHUCTPATUBHOM MPOLIECTYpPHI
SBIIIETCSL 3allMCh B KypHaJle pErucTpanuu oOpalleHUuil 3a NpeAoCTaBICHHEM
MYHUIIUIABHOW YCIYTM O TPHUHITAW 3asBJICHUS K PACCMOTPEHHIO WA
NUCHhMEHHOE yBeIOMJIEHHE 00 0TKa3e B MPEIOCTABICHUN MYHUIIUTIATBHON YCIYTH.



I'nmasa 25. IloaroroBka BBIITUCKU U3 IMMOXO03AHCTBEHHBIX KHUT

85. OcHoBaHueM /JIsi Havalla aJMUHUCTPATUBHOW MPOLEIYpPHI SIBISETCS
OPUHATUHE  JOJDKHOCTHBIM — JIMIIOM  AJIMUHUCTpPAllMM, OTBETCTBEHHBIM 32
MPEIOCTABICHUE MYHUIIMIIAIBLHON YCIyTd, PEHIeHUs O MNPUHATHM 3asiBJICHUS K
PAaCCMOTPEHUIO B COOTBETCTBUM C IMMYHKTOM 82 HACTOSIIETO aJIMUHHCTPATUBHOIO
peryiaMeHra.

86. JlomkHOCTHOE JIUTIO AnMuHUCTpAIyH, OTBETCTBEHHOE 3a
IIPEIOCTaBIEHNE MYHULIUIIAJILHOMN yCciIyTy, B TeueHue 1 (ogHoro) pabovero qHs co
JTHSI TIPUHSATHS PEUICHUS O MPUHATUU 3asBICHUS K PACCMOTPEHHUIO OCYIIECTBIISCT
MIOUCK CBEJICHUH, 3alpalINBAEMBbIX 3asSBUTEIEM B 3asBJICHUU, M TOATOTABIUBACT
COOTBETCTBYIOIIYIO BBIMTUCKY (BBIMUCKHA) M3 TOXO3SIMCTBEHHBIX KHHT B JBYX
IK3EMILISIPAX.

87. Beimucka W3 KHUTH MOXET COCTaBISITbCSA B IMPOU3BOJIBHONU (opme
(manpumep, no GopMe OTHACNbHBIX JIMCTOB KHUTH, WIM TI0 pasieiaam
(moapaszaenam), Wil Mo KOHKPETHBIM TyHKTaM KHHTH).

88. [locrie mOATOTOBKM BBIMUCKU (BBIMTUCOK), YKa3aHHOM (yKa3aHHBIX) B
NyHKTE 83 HACTOSIIETO aJMUHHCTPATUBHOIO PErjaMEeHTa, JOJDKHOCTHOE JIHUII0
aJIMUHUCTPAIIMK, OTBETCTBEHHOE 3a MPEIOCTaBICHUE MYHHUIIUIAIBLHON YCIYyTH, B
TEYEHUE OJHOTO padOdYero JHA CO JIHS UX TOJTOTOBKH TMOJIMUCHIBAET KaxIbIi
DK3EMIUISIp BBIMUMCKU (BBIMKMCOK), OOECreuyuMBaeT UX mMojanucaHue [naBoi

AJIMUHUCTpaLUU.
Beiniucka 3 KHUTH B ()OpME 3IIEKTPOHHOTO JOKYMEHTa MOJIMUCHIBAETCS
YCUJICHHOMN KB (UIIMPOBAHHOM AJIEKTPOHHOMN MOJIUCKIO [ J1aBbI

AJIMUHHCTpALMU WIH YIOJHOMOYEHHBIM UM JOJKHOCTHBIM JIUIIOM.

B cnydyae HEBO3MOXXHOCTH (OPMHPOBAHUS BBIMCKU M3 KHUTUM B (hopme
AJIEKTPOHHOTO JOKYMEHTa BBIMHCKA W3 KHUTM Ha OyMa)KHOM HOCHUTEINE
COCTaBISIETCSl B JIBYX 3k3eMIunsipax. O0a sK3eMIUIsipa SBISIOTCS IMOAJUHHBIMU,
NOANMCHIBAIOTCA  [7aBo  AJIMMHMCTpallMM WM YIOJHOMOYEHHBIM UM
JOJDKHOCTHBIM JIMIIOM M 3aBEPSIOTCS M€YaThI0 OpraHa MECTHOI'O CaMOYIIPABIICHUS
c m3oOpakenuem [ocymapctBeHHoro repba Poccuiickoii ®enepanuu (nanee -
OTTHUCK TI€YaTH).

B ciydae korma BBINMCKA M3JI0’KEHA HA HECKOJIBKHX JIMCTaX, OHU JIOJKHBI
ObITh MPOIIUTHI W MPOHYMEPOBaHbL. 3alUCh O KOJIMYECTBE MPOLIMTHIX JUCTOB
(manpumep: «Bcero mpommTo, MPOHYMEPOBAHO MU CKPEIUIEHO MEYaThIO JECSTh
JIMCTOBY) 3aBEPSIETCS MOJAMUCHIO TOJPKHOCTHOTO JIULA U OTTUCKOM MEYaTH.

Brinmucka Bergaercs riiase JIIIX wiu nnomy wieny JIIIX o npenwsasieHun
JOKYMEHTA, YAOCTOBEPSIOIIETO TUYHOCTbD, MO JUYHYIO MTOAIHUCH.

JlaTa u BpeMsi NpeqoCTaBICHUS BBIMUCKU U3 KHUTH, JaHHbIE JOKHOCTHOTO
JUIA, NPEJOCTABUBLIErO BBIIMCKY W3 KHUTHM, a TaKXK€ JHMLA, I[OJYyYUBILIETO
BBIIIMCKY M3 KHUIHM, NOMJEXAT y4eTy B OpraHe MECTHOIO CaMOYIPaBJIECHUS.
BTopoii 3K3eMILISp TOJKEH XPAHUTHCS B OpraHe MECTHOTO CAMOYIIPABJICHMUS.

89. PegynpTaTOM aJIMUHUCTPATUBHON MpPOLEAYpHl SIBISETCS BBIIUCKA
(BBITUCKM) U3 MTOXO03MCTBEHHBIX KHHT.

90. CriocoboM  (ukcanuu pe3yabTaTa aIMUHUCTPATUBHOM MPOLIECTYpPbI



aBisieTca noanucaHue [7naBod AJMUHUCTpAalMd BBINTUCKH  (BBIIIMCOK) U3
MOXO035MCTBEHHBIX KHUT.

['naBa 26. Hanpapnenue (Bblaua) 3assBUTEIIO WIIN €T0 MPEACTaABUTENIO
BBINTMCKU U3 TIOXO3MCTBEHHBIX KHUT WJIM YBEJOMIICHHS 00 OTKa3e B
MPEIOCTABICHUU MYHUITUNIATBHON YCIIYTH

91. OcHoBanmeM I Havajlla aJAMUHUCTPATHUBHOM MPOLEIYPHI SIBIISETCS
MOANUCAHNUE TIaBOM aJMUHHUCTPAIIMU BBIMUCKHU (BBIMUCOK) M3 MOXO3SIMCTBEHHBIX
KHUT WJIA [HUCHbMEHHOTO YBEIOMJICHHE 00 OTKa3e B MPEAOCTABICHUU
MYHHIUITATBHON YCIYTH.

92. JlomxHOCTHOE JHIIO0 AJMUHUCTpALIMK, OTBETCTBEHHOE 32 HAINpaBJICHHE
(BbIAauy) 3asABUTENI0 WM €ro MPEeACTABUTENI0 pe3ysibTaTa MYHUIUMIIATIbHOU
yCIyTd, B TEUEHHE OJHOro pabouyero JHS CO JHS TOJIKCAHUS TJIaBOU
aJIMUHUCTPAIIMA BBIMUCKU (BBIMUCOK) M3 TOXO3SMCTBEHHBIX KHHUT HaIlpaBIsSET
3asIBUTENI0 WM €r0 MPECTABUTENIO0 BBIMHUCKY (BBIMUCKU) M3 MOXO3SMCTBEHHBIX
KHUT [IOYTOBBIM OTIIPABIICHUEM I10 IIOYTOBOMY aJpECy, YKa3aHHOMY B 3asIBJICHUH,
160 10 OOpAIlIEeHUIO 3asBUTEIIS WK €ro MPEICTaBUTENS - BpydaeT ee (MX) JIUYHO.

YBenomieHne 00 OTKaze B MPEJOCTABICHUM MYHUIIMMAIBHONW YCIYTH
HAIpaB/IACTCA 3asABUTEII0 WA €ro MNPEACTABUTENI0 JIOJDKHOCTHBIM JIMIIOM
AJIMUHUCTpAIMY, OTBETCTBEHHBIM 32 BblJauy (HAMpaBJCHUE) 3asBUTEIIIO WU €ro
MPEJICTABUTENIO PE3yIbTaTa MYHHIMIIAIBHON YCIYTH, MOYTOBBIM OTIIPABJICHUEM
110 IOYTOBOMY aJIpECy, YKa3aHHOMY B 3asiBJIEHUH, OO0 110 0OpAIEHUIO 3asBUTEIS
WIM €ro MPEeACTaBUTENS BPyYaeT €ro JUYHO B TEYEHHE OJHOT0 paboyero JHEH co
JIHSL €ro noanucanus [ 1aBoi AIMUHHCTpaIUH.

B cnyuyae nmogauu 3asBiaeHUs B 3JEKTPOHHOM (hopMe yBelOMIIEHHE 00 OTKa3e
B NIPE/IOCTABJICHUU MYHUIIUIIAIILHON YCIIYTH HAMPaBIIAETCS B AJIEKTPOHHON (opme
3aSBUTENII0 WJIM €ro MPEeACTaBUTEN0 JIOHKHOCTHBIM JIMIOM AJIMUHUCTpALINH,
OTBETCTBEHHBIM 3a BbIJIady (HAIMpaBJICHUE) 3asIBUTEIIO WJIM €r0 MPEACTaBUTEIIO
pe3yJibTaTa MYHULHUIIAIBHON YCIYTH, 10 aJpeCy 3JIEKTPOHHOM IOYTHI 3asiBUTEIIS
WIM €ro TPEeACTaBUTENsI JTUOO0 B €ro JM4YHbIM kaOuHeT Ha [lopranme B TeueHue
OJIHOTO paboyYero JHs co AHS ero noanucanus [ maBoit AIMUHHCTpAIIUN.

Brinicka 3 kHUTH B (pOpME AJIEKTPOHHOTO JOKYMEHTa MPEIOCTaBISETCS B
Ju4HOM KabuHete Ha [loprane B ciiydyae, eciu 3asBJIICHHE HAlpaBICHHO B
ANIEKTPOHHOM (popMe ¢ ucrnonb3oBanueM Enunoro mopraia. B octanbHbIX ciydasx
BBINIUCKA W3 KHUTH B (OpME DJIEKTPOHHOTO JOKYMEHTa pacrhedyaThiBaeTCs U
HAIpaBJISCTCA 3aKa3HbIM IMMCbMOM Ha MOYTOBBIA aapec riasbl JIIIX wnm uHOTO
yiiena JIITX, yka3anHblil B 3asBieHuu, Jub0 nepenaercs riase JIIIX wnn uHOMy
yineny JIIIX 1o mpeabsBIEHUM JOKYMEHTA, YJIOCTOBEPSIOUIETO JIMYHOCTh, IO
JIAYHYIO NOAIUCH.

93. Ilpy AMYHOM MOJTYYEHUU BBHIMUCKUA (BBIMHMCOK) W3 TOXO3SHCTBEHHBIX
KHUT WJIW YBEJOMJICHHsI 00 OTKa3e B MPEJOCTABICHUM MYHHUIIUNAIHHOW YCIYTH
3asBUTEJIb WA €r0 MPEACTABUTENb PACHUCHIBACTCS B UX IOJIYYECHUU B JKypHAJIE
peructpaiuy oOparieHni 3a mpeI0CTaBICHUEM MYHUITUTATBHON YCIIYTH.

94. Pe3ynpTaTOM aJMUHUCTPATHBHOW MPOILETYpPHI SIBISICTCS HaIlpaBlICHUE



(BbIAaua) 3asBUTENI0O WM €ro MNPEACTABUTENIO BBIMUCKUA (BBIIUCOK) U3
MOXO3SIICTBEHHBIX KHUT WJIM YBEIOMJIEHUS 00 OTKa3e B MPEAOCTaBICHUU
MYHUIUNIATBHON YCIIYyTH.

95. CriocoboM  (ukcanuu pe3yiabTaTa aIMUHUCTPATUBHON MpOLIETypbI
SBJIIETCSI 3aHECEHUE JIOJDKHOCTHBIM JIMIIOM aJMUHUCTpAIlMU, OTBETCTBEHHBIM 3a
BbIJIauy 3asBUTEIIO WIIA €T0 MPEACTABUTENIO PE3YJIbTaTa MyHUITUTIATBHONU YCIIYTH,
B JKypHaJie perucTtpanuu oOpalleHud 3a MPEeJOCTABICHUEM MYHUIIMIAIbHON
yCIYyTM OTMETKM O HampaBieHUU (BblJaye) BBIMUCKH  (BBINHCOK) U3
MTOXO3SICTBEHHBIX KHUT 3asBUTEIIO WU €r0 MPEACTABUTENIO WM YBEIOMIICHHUS 00
OTKa3e B TMPEJAOCTABICHUH MYHHIUMAIBHONW YCIYTH 3asSBUTEII0 WJIA €T0
MPEICTaBUTEINIO.

['maBa 27. VcipaBiieHre JOMYIIIEHHBIX OMEYAaTOK U OMMMOOK B BHIJJAHHBIX B
pe3yJabTare MpeI0CTaBICHUS MyHULIUITAIIBHOW YCIYTH JOKYMEHTaX

96. OcHOBaHMEM JJIsl WUCIIPABJICHUS JOMYIICHHBIX ONEYaTOK M OIIMOOK B
BBIJIJAHHOW B PE3yJbTaTe NPENOCTABICHUS MYHULMIIAIBHOM YCIYI'M BBIIMCKE W3
NOXO35MCTBEHHBIX KHMUI (Jajiee - TEXHUYECKas OIIMOKa) SIBISETCS IOJy4EeHUE
AnmuHHuCTpanueil 3asBieHUs 00 UCHPABICHUM TEXHUYECKOH OMMOKH OT
3asIBUTENS WIH €T0 NPEACTaBUTENS.

97. 3asBieHue 00 HCHOpaBICHUU TEXHUYECKOM OIMMOKU TMoJaeTcs
3asiBUTEJNEM WJIH €ro MIpeJICTaBUTENIEM B AJMUHUCTPALMIO OJHHUM M3 CIIOCOOOB,
yYKa3aHHBIM B MYHKTE 27 HACTOAIIEr0 aAMUHUCTPATUBHOTO PETJaMEeHTa.

98. 3asBieHne 00 MCHpPABICHUH TEXHUYECKON OLIMOKM PETrUCTPUPYETCS
JOJDKHOCTHBIM ~ JIMIIOM ~ AJIMUHUCTpPALIMM, OTBETCTBEHHBIM 3a TIPUEM U
pPErUCTpPalI0 JOKYMEHTOB, B IOPSAKE, YCTAHOBJIEHHOM IIaBoM 18 Hacrosmiero
aJMUHUCTPATHUBHOTO pEIVIAMEHTa, W HANpaBJAETCS JOJDKHOCTHOMY JIMILY,
OTBETCTBEHHOMY 3a MPEJOCTABICHUE MYHUIIUITAJIBHON YCIIYTH.

99.  JlomxHOCTHOE  JMIO  AJMUHHCTPALlMM,  OTBETCTBEHHOE  3a
PEIOCTAaBIIEHUE MYHMIIMIIAJIbHOW YCIYTH, B TE€UYEHHE OJHOr0 pabodero IHA CO
JIHSl perucTpaluy 3asBiIeHUs 00 MCIPABICHUM TEXHUYECKOW OIIMOKU MpOBEpSIET
NOCTYNUBIIEE 3asBJICHHE OO0 HCIOPABICHUU TEXHUYECKOM OIIMOKKM Ha TMpeaMET
HAJINYUS TEXHUYECKOM OMMOKM B BBIJAHHOM B pe3yJibTaTe MPeIOoCTaBICHUS
MYHUIUNIATBHOW YCIYTH TOKYMEHTE U TPUHUMAET OJTHO U CIAEAYIOIIMX PEIICHUIA:

1) 00 ucnpaBiICHUHA TEXHHYECKOM OITHOKH;

2) 00 OTCYTCTBHH TEXHHUYECKOMN OIIHOKH.

100. KpurepueM npuHATHSA PEMIEHUS, YKa3aHHOTO B IYHKTE 99 HacToAIIero
aJIMUHUCTPATUBHOTO PErjaMEeHTa, SBJIAETCA HAJIM4YKE ONeYaTKy U (MJIM) OIMOKH B
BBIJJAHHOM 3asBUTENI0 WJIM €ro MNpeJICTABUTENI0 JOKYMEHTE, SIBISIOLIEMCS
PE3yNbTATOM MPEAOCTABIECHNS MYHULIUIIAIBHON YCIYTH.

105. B ciayyae npuHATHUS pPELIEHMs], YKa3aHHOTO B MOANYHKTE 1 myHkTa 99
HACTOSIIIIETO aJIMUHUCTPATUBHOTO periiaMeHra, JOJDKHOCTHOE JULO
AJIMUHHCTpanuy, OTBETCTBEHHOE 3a IMPEAOCTABICHHE MYHULUIIAIBHON YCIIyTH,
MOATOTABIMBAET BBINUCKY M3 IIOXO3SMCTBEHHBIX KHUI C MCIPABJICHHOU
TEXHUYECKON OImMMOKOW B TOPSAKE, MPETYCMOTPEHHOM IyHKTamMu 86-88



HACTOSAIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

106. B cinyyae npuHSATHS PELICHUS, YKA3aHHOTO B MOJIMYHKTE 2 MyHKTa 99
HACTOSILETO aAMUHHACTPATUBHOTO pErIamMeHTa, JTOJKHOCTHOE JIULO
AJIMUHUCTpalWy, OTBETCTBEHHOE 34 MPENOCTABICHUE MYHULHNAIBHOW YCIIYTH,
TOTOBUT YBEJOMIIEHHE 00 OTCYTCTBUM TEXHHUYECKOM OIIMOKM B BBIJAHHOM B
pe3ynbTaTe MpPeAoCTaBlICHUS MYHUIIMNIATBHOM YCIYTH JOKYMEHTE, 00ecreurnBaeT
ero noanucanue ['maBoil AIMUHUCTpPAIUY, [TOCIIE YETO HEMEJIEHHO MEPENAET €T0
JOJDKHOCTHOMY  JIMIY AJIMUHUCTpAIMM, OTBETCTBEHHOMY 3a HallpaBJICHHE
(BbIAauy) 3asABUTENI0 WM €ro MPEeACTABUTENIO pe3ysibTaTa MYHUIUMIIATbHOU
YCIIYTH.

107. J1oJKHOCTHOE JIUIO AJIMUHHUCTPAMA, OTBETCTBEHHOE 32 HAIIPABJIEHUE
(BbIAauy) 3asABUTENI0 WM €ro IMPEeACTABUTENI0 pe3ysibTaTa MYHUIUMIIAIbHOU
yCIYTd, B TEUEHHE OJHOro padouero HOHS CcO JHA mnojnucanus [ naBoii
AJIMUHHUCTpallUM OJHOTO M3 JOKYMEHTOB, YKa3aHHbIX B MyHKTe 105 wmmm 106
HACTOSILIETO0 aIMUHUCTPATUBHOIO PETJIAMEHTA, HANPABJISAET YKa3aHHBIA JOKYMEHT
3aSBUTENII0 WJIM €r0 MPEACTABUTENIO IMOYTOBBIM OTHPABIECHUEM IO MOYTOBOMY
azipecy, yKa3aHHOMY B 3asBJICHUH 00 MCHPABICHUH TEXHUYECKOM OMUOKHU J1OO0 10
OOpaIIeHHIO 3asiBUTEISI UIIA €r0 MPEACTaBUTENS - Bpy4aeT ero JIUYHO.

108. Pe3ynpTaTomM paccMOTpeHHUs 3asiBJICHUS 00 UCIPABICHUU TEXHUYECKON
OIMOKK B BBIJJAHHOM B pe3yJbTaTe MPEIAOCTABICHUS MYHHUIIMNAIBLHOW YyCIyru
JIOKYMEHTE SIBIISIETCSI:

1) B cily4ae Halu4Msg TEXHUYCCKOW ONIMOKH B BBIIAHHOM B pE3yJIbTaTe
NpEAOCTaBICHUS  MYHUIMNAIBHON  YCIyrM  JOKYMEHTE -  BBIIHCKA U3
MOXO3SIICTBEHHBIX KHUT C UCIIPABICHHOW TEXHUYECKOMN OIMOKOIA;

2) B cllydae OTCYTCTBHS TEXHHYECKOH OIIMOKHM B BBIJIAHHOM B PE3yJIbTaTe
NPEAOCTaBICHUS MYHUIIMNIAIBLHON YCIYIM JOKYMEHTE - YyBEJOMJIEHHE 00
OTCYTCTBUU TEXHMUYECKOW OIMMOKH B BBIIAHHOM B pe3yJibTaTe MPEIOCTaBICHUS
MYHULUNAIBHON YCITYTH IOKYMEHTE.

109. CnocoboM ¢ukcanuu pe3ysbTaTa PacCMOTPEHHS 3asBICHUS 00
UCITPaBJICHUN TEXHUYECKOW ONIMOKU SBIISIETCS 3aHECEHHME JIOJDKHOCTHBIM JIMIIOM
AJMUHHCTpAIMU, OTBETCTBEHHBIM 3a HallpaBicHUE (BbIIauy) 3asBUTEIIO0 WA €ro
MPEACTABUTENIO PE3yJibTaTa MYHULMNAIbHON YCIYyTH, B KypHAJIE€ PErucTpanuu
oOpaIieHuii 3a MpeAoCTaBICHUEM MYHUIIUMAIBHON YCIyTM OTMETKH O Bblaue
BBITIUCKU (BBIMUCOK) U3 MOXO3SMCTBEHHBIX KHUT C UCIPABICHHOW TEXHUYECKOU
OIMOKOM 3asiBUTEIIO WIIU €T0 MPEACTaBUTEIIO.

PA3JIEJI IV. ©OPMbI KOHTPOJIA 3A ITPEJOCTABJIEHUEM
MYHULUITAJIBHOUN YCIIYT'1

['maBa 29. [Topsaok ocyIiecTBICHHs TEKYIIET0 KOHTPOJIS 32 COOTIOICHUEM U
WCIIOJTHEHUEM OTBETCTBEHHBIMH JOJIKHOCTHBIMU JTUIAMHU TOJ0KEHUN HACTOSIETO
aAMUHUCTPATUBHOTO PErNIAMEHTA U UHBIX HOPMATUBHBIX MPABOBBIX AKTOB,
YCTaHABIMBAIOIMINX TPEOOBAHUS K TIPETIOCTABICHUIO MyHUITUTIATHBHOU YCIIYTH, a
TaKXe 32 MPUHITUEM UMH PEILICHUM



110. Texymuit KOHTPOJIb 32 COOJIFOICHUEM TTOCIIEIOBATEILHOCTH JCHCTBUH,
ONpENEIICHHBIX aJMUHUCTPATUBHBIMU  NPOLEAYpaMHU IO  MPEIOCTABICHUIO
MYHULUNAIBHON YCIYTM W TNPUHATAEM PEIICHUN JOHKHOCTHBIMHU JIMIIAMU
AJIMUHUCTpAMH OCYLIECTBIIAETCSA MOJKHOCTHBIMU JIMLIAMU AJIMUHUCTpALINH,
HAJICJICHHBIMA  COOTBETCTBYIOIIMMH  IOJHOMOYMSIMH, TIyTEM PaCCMOTPEHUS
OTYETOB JIOJDKHOCTHBIX JHI] AJIMUHHMCTpPAIlMU, a TaKKE€ PAaCCMOTPEHHUS Kano0
3asBUTEJIE WIIK UX MIPEACTABUTEIICH.

111. OCHOBHBIMH 3a/1a4aMU TEKYLIETO KOHTPOJIS SBIISFOTCS:

1) obecnieueHne CBOEBPEMEHHOTO U KAa4eCTBEHHOTO TPEIOCTABIICHHUS
MYHULIANIAIBHOUN YCIIYTH;

2) BBISIBIICHHE HapyIIGHHH B CpPOKax W KadyecTBE IMPEIOCTABICHUS
MYHULIANIAIBHOW YCIIYTH;

3) BBISIBIICHHE H YCTpPAaHEHHE TPUYMH H YCJIOBUH, CHOCOOCTBYIOIIMX
HEHaJUIeKaIleMy MPEIOCTaBICHUI0 MyHULIUMIIAIbHONW YCIIYTH;

4) mpuHATHE Mep IO HaJUISKANIEMy IPEIOCTABICHHIO MYHUIIMITAIBHON
YCIIYTH.

112. Texkyuuii KOHTPOJIb OCYIIECTBIISIETCA HA IOCTOSSHHOM OCHOBE.

I'maBa 30. [TopsA0K ¥ IEPUOAMYHOCTD OCYLIECTBICHUS TUIAHOBBIX U
BHEIUIAHOBBIX ITPOBEPOK IOJIHOTHI ¥ KAYECTBA IIPEAOCTABICHNS MyHULUITAIIBHON
YCIIYTH, B TOM YHUCJE MOPSAOK U (POPMBI KOHTPOJIS 32 MOJTHOTON M KAYECTBOM
MIPEAOCTABIECHNS MYHHUIUIIAJIBHON yCIIyTH

113. KoHTpOab 32 MOTHOTOW M KQ4ECTBOM IPEIOCTABICHUS JOJKHOCTHBIMU
JUIAMU  aIMUHHCTPALMM MYHHMIMNAIbHOW YCIYyTM OCYUIECTBISIETCS B (Qopme
MJIAHOBBIX M BHEIUJIAHOBBIX MPOBEPOK.

114. [InaHoBBIE TTOBEPKHU OCYIIECTBIISAIOTCS HAa OCHOBAaHWU IJIAHOB Pa0OOTHI
AnMuHHCTpanuu. BHEMIaHOBBIE IPOBEPKU OCYLIECTBIISIIOTCSA N0 PELICHUIO ['1aBbl
AIMUHHCTpAallMM B CBA3M C MPOBEPKOM YCTPAHEHHS pPAaHEE BBIABICHHBIX
HapyIIEHUH, a TaKXKe B Clydyae MOJydyeHHUs Kanob Ha neiicTtBus (Oe3neicTBue)
JOJDKHOCTHBIX JINL A IMAHHUCTPALIUU.

115. KoHTposb 32 MOJIHOTOM M Ka4ye€CTBOM MPEAOCTABICHHUS JOJKHOCTHBIMU
aMuaMu AJIMMHHMCTPAallMd MYHHUIMIIAIBHOM YCIYTHM OCYILIECTBIISIETCS KOMHUCCHEH
10 KOHTPOJIIO 32 MOJHOTOM M Kaue€CTBOM MPEJOCTABICHUSI MyHULUIIAIBHBIX YCIYT
AJIMUHHCTpAlMU, COCTAaB W MOPSAOK JIEATEIbHOCTH KOTOPOM yTBEp)KIaeTcs
MPaBOBBIM AKTOM AJIMUHHUCTPALIUU.

116. Cpokx mnpoBeneHus TpPOBEpPKH U O(GOpMIIEHHS aKTa MPOBEPKHU
cocraBisier 30 KaneHAapHBIX JHEW cO AHS Havala npoBepku. JlHem Haudana
MPOBEPKHU CUUTAETCS JIEHb MPUHATHUS PEIICHUS O HA3HAYEHUU MTPOBEPKHU.

B cinydae mocrtymieHus kanoObl Ha peuieHus, AeiictBus (Oe3nelcTBue)
JOJDKHOCTHBIX JIML AJIMMUHUCTPAlMA MpPU NPEIOCTABICHUU MYHUIMNAIBHOU
yciayru I'maBa  AJIMHHHCTpauuMyM B LEIAX OpPraHW3allMd W NPOBEICHUS
BHEIUIAHOBOM NMPOBEPKU MPUHUMAET PEIICHUE O Ha3HAYEHHUH ITPOBEPKU B TEUEHUE
OJHOTO paboyero AHsS CO JHS MOCTYIUIEHHUS JaHHOM kanoObl. Cpok MpoBeIeHus
IPOBEPKU U 0(POPMIICHUS aKTa MPOBEPKH B YKA3aHHOM CJIydae YCTaHABIMBACTCS B



npezenax CpoKoB, ONPeesIeHHbIX cTaThel 112 denepanbHOro 3akoHa ot 27 UIoms
2010 roma Ne 210-®3 "OO6 opraHuzanuu HPeAOCTaBICHUS TOCYJIapCTBEHHBIX H
MYHUIUITAIBHBIX YCIyT".

117. Tlo pe3ynbTaraM IJIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK O(opmisieTcs
aKT TMpPOBEPKU, B KOTOPOM OIMCHIBAIOTCS  BBISBJICHHBIE HEJAOCTATKH U
MPEIOKEHHS TI0 UX YCTPaHEHHUIO.

['naBa 31. OTBETCTBEHHOCTh AOKHOCTHBIX JTUIl AJIMUHUCTpPAIUU 32
perieHus u necTBus (0e31eicTBIE), MPUHUMAaeMbIe (OCYIIECTBISIEMBIC) MU B
X0J1€ MPEIOCTABICHUS MyHULIUTTAIBHON YCITYTH

118. OO0s13aHHOCTD coOmroeHus MOJI0KEHU HACTOSIIETO
aIMUHUCTPATUBHOTO PETJIAMEHTA 3aKPEIUIICTCS B JOKHOCTHBIX HHCTPYKITHSX
JOJDKHOCTHBIX JIUI] AJIMAHHUCTPALINH.

119. Ilpu BBISBIICHUN HApYIICHHUH IIPaB 3asBUTEIICH WM UX MIPEACTABUTEIICH
B CBSI3M C MCIIOJHEHHWEM HACTOSIIETO aJMHUHUCTPATUBHOTO PErjlaMeHTa BUHOBHBIC
B HaApyIICHHWH JOJDKHOCTHBIC JIMIA AJMHHUCTpAIlMd TPHUBJICKAIOTCA K
OTBETCTBEHHOCTH B COOTBETCTBHUH C 3aKOHOIATEIbCTBOM Poccuiickoit denepannm.

I'naBa 32. [lonoxeHus, XxapakTepu3ylole TpeboBaHus K NOPAAKY U (hopmam
KOHTPOJIA 32 MPEIOCTABICHUEM MYHULIUIIAIBHONW YCIYyTH, B TOM YHCIIE CO CTOPOHBI
rpakaaH, uX 0ObeIMHEHUI U OpraHu3alui

120. KoHTpoap 3a MpenoCcTaBIeHHEM MYHHULMIAIBHOM YCIYTHM CO CTOPOHBI
rpaxkgaH, HX OOBEAMHEHUH W  OpraHu3aliii  OCYIIECTBISIETCS  IyTEM
uH(OpMUPOBaHUS AJIMUHUCTPALNH O (aKTaAX:

1) HapylieHUsT TpaB W 3aKOHHBIX HMHTEPECOB 3asBUTEICH WM UX
MpeACTaBUTENICH pelieHueM, AeicTBueM (Oe3neiicTBreM) AIMHUHHUCTpAIUA U €€
JOJKHOCTHBIX JIMLI;

2) HapyllleHUs TOJOXEHUI HACTOSIIETr0 aJMUHHCTPATUBHOTO PETJIAMEHTA
WM UWHBIX HOPMAaTUMBHBIX IMpaBOBbIX akTOB Poccuiickonn  @Penepauuu,
yCTaHaBJIMBAIOLIUX TPEOOBAaHUS K MPETOCTABICHNIO MyHUIIUIIAILHON yCIyTH;

3) HEKOPPEKTHOTO  TMOBEJCHUS  JOJDKHOCTHBIX JIMIl  AJIMUHUCTPAIUH,
HapyILIEHUs TpPaBWJI CIYKEOHOW STUKM TPH MPEAOCTABICHUU MYHHMIMHAIbHOU
YCIIYTH.

121.  HWudopmamnuio, ykazaHHyro B  myHkre 120  Hacrosmiero
aJIMUHUCTPATUBHOTO pErjaMeHTa, TpaxkaaHe, UX OOBbEAUHEHUS W OpraHu3aluu
MOTYT COOOUIUTh YCTHO MO TenepoHy AJIMUHUCTpPALMM, YKA3aHHOMY Ha
opuIManbHOM caiiTe AJIMUHUCTpAlMM, MUCBMEHHO, MO0JaB oOpalleHHe 4Yepes
OpraHu3allid IOYTOBOM CBS3M Ha ajpec AJIMUHUCTpPALUU, WM HANpaBUTh
AJIEKTPOHHOE OOpAIlIEHHUE 110 aIpeCy IEKTPOHHON MOYTHl AJMUHUCTPALIHH.

122.  KoHTpoiap 3a  NOpPEeNOCTaBICHUEM  MYHULUIIAIBHOM  YCIyru
OCYLIECTBJISIETCS. B COOTBETCTBUU C JIEUCTBYIOIIHUM 3aKOHOAATEIBCTBOM.

123. Cpokx paccMOTpeHusi OOpamieHHii CO CTOPOHBI TpaXIaH, HUX
oObeMHEHUN W opraHu3anuii coctaBisieT 30 KaJleHIApHBIX JHEW ¢ MOMEHTa WX



perucTpanuu.

JlneM peructpauuud OOpallleHds SBISETCS JIeHb €ro IOCTYIUICHUS B
Anmvunuctparuo (1o 16.00 gacos). Ilpu mocryrminenun obpamenus mocie 16.00
4acoOB €r0 PErucTpaLysl MPOUCXOIUT CIETYIOUUM PabOYUM JTHEM.

PA3JIEJI V. JIOCY JEBHBII (BHECY IEBHBII) [TOPSAIOK
OBXAJIOBAHMS PELIEHUI U JEUCTBUN (BE3JENCTBUS)
AJIMUHUCTPALIUU JIMBO EE MYHULIAIIAJILBHOTO CJIYKAILETO

I'maBa 33. Mndopmarus 1715 3aMHTEPECOBAHHBIX JIUI] 00 UX MpaBe Ha
nocyneoHoe (BHecyeOHOoe) o0xkanoBaHue nelcTBrM (0e3mericTBrs ) U (MITH)
pelieHui, MPUHATHIX (OCYIIECTBICHHBIX) B X0O/€ MPEIOCTABICHUS
MYHULIMIAIBHON YCIIyTH

124. 3asBUTENH WK €r0 MPEJICTABUTEIb BIIpaBe MOJATh Kalo0y Ha pelIeHue
u (unmu) nevctBue (Oe3peicTBUE) AIMUHHUCTpAIMU JIMOO €€ MYHHUIIUIAIBHOTO
CITy Kalero (J1anee - xxano0a).

125. 3asgBUTENb UK €r0 MPEACTABUTENIb MOKET OOPATUTHCS C 3Kamo00H, B TOM
YHUCJIE B CIAEAYIOIUX CIIyYasx:

1) HapylIeHHe CpOKa PErHCTpPaldd  3asABJICHHUS O  MPEIOCTABICHHU
MYHHUIUTIIATBHOMW YCIIYTH, KOMIUIEKCHOTO 3aIlpoca;

2) HapyIICHUE CPOKa MPEIOCTABICHHUS MyHUITUTIAILHON YCITYTH;

3) TpeOoBaHKE y 3asBHTENS] WU €r0 TNPEACTABUTENS JOKYMEHTOB WIIH
uHpopmaruu MO0  OCYUIECTBIEHUS  JCHCTBUM,  NpPEACTaBICHHE WU
OCYILECTBJIICHUE KOTOPBIX HE MPEYCMOTPEHO HOPMATUBHBIMU MPABOBBIMHU aKTaMU
Poccuiickoit denepanuu, HOpMaTUBHBIMU MPAaBOBbIMU akTamMu OMCKOM 00sacTu,
HOPMATUBHBIMH TPABOBBIMH aKTaMHU MYHUIUMIIAILHOTO 0Opa3oBaHMs IS
MPEAOCTaBIECHUS MYHUIIUTIAJIbHON YCIIYTH;

4) oTKa3 B MpHEME JTOKYMEHTOB, MPEICTABJICHUE KOTOPBIX MPEIYCMOTPEHO
HOPMAaTUBHBIMU NpPaBOBbIMM akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
npaBoBbIMM akTaMu OMCKOM 00JacTH, HOPMATHBHBIMH IPABOBBIMU aKTaMU
MYHHUITUTIATFHOTO 00pa30BaHMs ISl MPEAOCTABIICHUS MYHHUIIUNAIBHOU YCIyTH, Y
3asIBUTEJISI UIIM €T0 TIPEICTaBUTEIIS,

5) oTka3 B TPEJOCTABJICHUH MYHHIMNAIBHOW YCIYrH 10 OCHOBaHUSM,
KOTOpblE HE NPEAYyCMOTpPEHbl (eaepalbHbIMK 3aKOHAMU U TMPUHATHIMU B
COOTBETCTBUM C HUMH WHBIMM HOPMATHBHBIMHU IMPAaBOBBIMH akTamu Poccuiickoit
deneparuy, 3aKOHAMU W WHBIMU HOPMATUBHBIMU TPaBOBBIMU akTaMu OMCKOMU
00J1acTH, HOPMATUBHBIMU TPABOBBIMU aKTAMU MYHMITUTIAJILHOTO 00pa30BaHMS;

6) 3aTpeboBaHKEe TUIATHI, HE MPEIYCMOTPCHHON HOPMATHBHBIMH MPABOBBIMU
aktamu Poccuiickoit denepanyiu, HOPMATUBHBIMUA MPaBOBbIMH akTaMu OMCKOMH
00J1aCTH, HOPMATUBHBIMHU TIPABOBBIMH aKTAMU MYHHUITUTIATFHOTO 00Pa30BaHUS;

7) oTKa3 AIMHHHCTpAlMM, JOJDKHOCTHOTO JHIa AJIMHHHUCTPALMA B
WCITPaBJICHUH JOMYIICHHBIX UMHU OTIEYaTOK M OIMMOOK B BBIJAHHBIX B PE3yJbTaTe
MPENOCTABIICHUS MYHUIIMTIATBHOM YCIYTHM JOKYMEHTax JHOO HapylieHue
YCTAHOBJIEHHOTO CpPOKa TaKUX WCIPABJICHU;



8) HapylieHHe CpoKa WIHM TOPSIKA BBIIAYA JOKYMEHTOB IO pe3yJbTaTaM
MPEIOCTABIICHUSI MYHUIIUMTIATILHON YCIYTH;

9) NpUOCTAHOBJICHUE TPEJIOCTABJICHUS MYHUIUIIAIBLHOW  YCIYTH, ©CIH
OCHOBAHMSI MPUOCTAHOBJICHUS HE MPEIyCMOTPEHBbI (efepalbHBIMU 3aKOHAMH U
OPUHATHIMU B COOTBETCTBUM C HUMU MHBIMU HOPMATHBHBIMU MPABOBBIMU aKTaMU
Poccuiickoit @enepaiyiu, 3aKOHAMU U UHBIMA HOPMATUBHBIMH MPABOBBIMU aKTaMHU
Omckoil 00nacTH, HOPMATHUBHBIMU IPABOBBIMM aKTaMU MYHHUIUIAIBHOTO
oOpa3oBaHus;

10) TpeboBaHue y 3asBUTENS WIM €O MPEACTABUTEIS TMPHU IMPEIOCTABICHUH
MYHUIIUIIAJIBHOW YCIYTH JOKYMEHTOB WM WH(OpMAalWW, OTCYTCTBUE W (HIIN)
HEJOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAJIHCh NpPU IMEPBOHAYAJIHLHOM OTKa3e B
npueMe JOKYMEHTOB, HEOOXOAMMBIX JJsi TPEAOCTaBICHHUS MYHUIIUIAIBLHON
ycIyrd, Jau00 B TPEJOCTAaBICHUH MYHUIIMIAIBHON YCIYTH, 32 HCKIIOYCHHEM
CllydaeB, IPEyCMOTPEHHBIX MyHKTOM 4 dactu 1 crathu 7 @enepaibHOTO 3aKOHA
or 27 wuwng 2010 roma Ne210-®3 "OO6 opraHuzanuu MpeaOCTaBICHUS
rOCyJIapCTBEHHbBIX U MyHUIIUIIAJIbHBIX YCIyT".

126. B ciywasix, yka3aHHBIX B MoAmyHkTax 2, 5, 7, 9 u 10 mynkra 125
HACTOALIETO aJMUHUCTPATUBHOIO PEIJIAMEHTA, jkKajo0a MOXeT ObITh I0JaHa
TOJILKO Ha pemeHue u (uiau) pedctBue (Oe3melicTBue) AJAMHMHHUCTpAIUH,
MYHUIIMIAJIBHBIX CIYKaIUX AJMUHUCTPAIUH.

127. PaccmotpeHue kanoObl OCYIIECTBIIAETCS B TOPSJIKE U CPOKH,
yCTaHOBJICHHbIE cTaTbel 112 PenepanbHoro 3axona ot 27 wurona 2010 roma
Ne 210-@3  "OOG  opraHu3zanuMyd  TPEAOCTaBICHHUS  TOCYAapCTBEHHBIX U
MYHHIUITAIBHBIX YCIIYT'.

I'maBa 34. Opranbl roCy1apCTBEHHOM BIJIACTH, OPTaHbl MECTHOTO
caMOYIIpaBJIEHHUs, OpTraHU3alUU U YIIOJTHOMOUYEHHBIE Ha pACCMOTPEHHE 5KajT00bI
JIUIIA, KOTOPBIM MOYKET OBITh HaIlpaBJIeHa jKajlo0a 3asBUTEIISI UIIH €T0
MPEICTaBUTEINS B IOCYI€OHOM (BHECYIEOHOM) MOPSIIKE

128. Kanoba w©Ha pemenus wu jgeiictBus  (OesneiictBue) [maBwi
AJIMUHHCTpaluM nojaaetcs ['1aBe AJIMUHUCTPALTUN.

129. XKanoOwl Ha pemienust U aeicTBUs (0e31eMCTBUE) NOHKHOCTHBIX JIUI] U
MYHHUITUTIATBHBIX CITyXKaIuX AIMUHUACTpAIUU nogaercs [ 1aBe A IMHUHHCTPAIIUN.

['nmaBa 35. CnnocoOb1 nH(DOPMUPOBaHUS 3assBUTEIIEH WU UX MPEICTaBUTENIEH O
NOpAJIKE MOJAaYl U PACCMOTPEHHUS KajJ00bl, B TOM YHUCJIE C UCIOJIb30BAaHUEM
€AMHOTO MOpTaJia FOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT ((QYyHKINN)

130. Madopmaniuio o Mopsake Mogadd U pacCMOTPEHHS KaJIOObI 3asIBUTEIIb
WJIM €T0 TPEICTABUTETh MOTYT MOJYyUUTh:

1) Ha wuH)OPMALMOHHBIX CTEHAAX, PACIOJIOXKEHHBIX B ITOMEIIEHUSX,
3aHUMAaeMbIX AJIMHHHUCTpAIUEH;

2) Ha o(HUIIHATBHOM caiiTe AIMUHUCTPAIIH,;

3) na I[Noprare;



4) TMYHO Y MYHHUITUTIATBHOTO CITY)KaIero AJIMHHHCTPALIVH;

5) myTem oOpallieHHsI 3asBUTEINS WK €0 NPEJCTaBUTENS B AIMUHUCTPALIUIO
C MCTIOJIb30BaHUEM CPEJICTB TeIe(OHHOU CBS3H;

6) myTem oOpaIlieHUs 3asBUTEIIS MM €ro MPEICTABUTENS Yepe3 OpraHu3aiiu
MIOYTOBOU CBA3U B AIMUHUCTPALUIO;

7) 10 JCKTPOHHOH 1MouTe AIMUHUCTPALINH.

131. [Ipu obOpaneHuu 3asBUTENS UK €0 TIPEACTABUTENS B AIMUHHUCTPALIUIO
JUYHO WJIA C HWCIIOJB30BAHUEM CPEACTB TelaehOHHOW CBS3H, IO DJICKTPOHHOU
nmoute AJIMUHHUCTPAIUU WH(DOpMAITUS O TIOPSIKE MOJAYH W PACCMOTPEHUS KATOOBI
MPEJOCTaBIsICTCS B TOPSAKE, YCTAHOBIEHHOM B MyHKTax 12-14 wHacrosiero
aMUHUCTPATUBHOTO PEIIAMEHTA.

I'maBa 36. [lepeyeHbr HOPMATHUBHBIX PABOBBIX AKTOB, PETYJIUPYIOIIUX
MOPSAOK J0CYne0HOTO (BHECYIeOHOT0) 00KaIoBaHus JericTBUM (O0e31eHCTBUS) 1
(WJIK) pelIeHui, MPUHATHIX (OCYIIECTBICHHBIX) B X0 MPEIOCTABICHUS
MYHHUITUTIATBHOU YCIIyTH

132. HopMaTuBHBIE MTPAaBOBbIE aKThI, PETYIUPYIOIINE TOPSAIOK JOCYAeOHOTO
(BHEcynneOHOTO) oOOXanoBaHusl JAeiicTBUM (Oe3neiicTBUa) W (WMJIM) pEUICHUH,
MPUHATHIX (OCYIIECTBICHHBIX) B XO€ MPEJOCTABICHUS] MyHUIIUTAIBHON YCIIYTH:

1) ®enepanpubiii  3akoH oT 27 wions 2010 roma Ne 210-d3 "OO0
OpraHU3aliU MPEA0CTABICHUS TOCYIaPCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYyT".

133. Wndopmanus, coaepkamasics B HACTOSIIEM pas3fene, MOIICKUT
pa3Mmemenuto Ha [loprane.



ITpunoxenue Ne 1

K a/IMUHUCTPATUBHOMY
pErIaMEHTy NPENOCTABICHUS
MYHULMIIAJIIBHOW yCIIyru «Bbpiava
BBINIUCKHU W3 TTOXO3SIICTBEHHBIX

KHHI»

B

(YKa3vleaemcst HAUMeHO8aHuUe
AOMUHUCPAYUY MYHUYUNATHEHO20 00PA306aHUS)

Ot

(pamunus, ums 3aseumens (NOJHOCMbBIO),

NpuU HAAUYUYU OMYeCm80 3as8umes (NOAHOCbIO)
JIOKYMEHT, YJIOCTOBEPSAIOIINNA JIMYHOCTh
3aBUTEIS:

(610, cepust, HOMep, KeM U K020d GblOAH)
MPOKUBAIOIIETO TI0 aJPeCy:

ITOYTOBBIMN aJpec:

KOHTAKTHBIN TesiehoH
aJipec 3JIEKTPOHHOM MOYTHI

(npu Hanuuuu)

3ASIBJIEHUE

[Ipomry npenocTaBuTh BBIMUCKY U3 TOXO3MCTBEHHBIX KHUT O

(vkazvieaemcs nepeyensb 61008 ce0eHUll U3 NOXO3ANUCMBEHHbIX KHUS, UHGOPMAYU O KOMOPbIX
HeobX00UMa 3asasumento, - 0 3eMeIbHOM YHACHKe, CeNbCKOXO03AUCMEEHHBIX HCUBGOMHBIX, NMUYAX, NYENaX,
CebCKOXO3AUCMBEHHOU MeXHUKe, 000pYO008aHUU U MPAHCHOPMHBIX CPeOCMEax U (UNU) UHble C8e0eHUs. U3

NOXO3AUCMEEHHBIX KHUS 0 TUYHOM NOOCOOHOM X035ticmee)

CDOpMaT MpeaAOCTABJICHUSA BBIIIUCKH: B (bopMe SJICKTPOHHOI'0O NOKYMCHTA WJIA Ha 6YMa)KHOM

HOCHUTEIIE (HYJICHOE NOOUEePKHYMb).

[Ipunoxenus:

(noonucw 3as6umenss Uiy NPeoCmasumelis
3as8umess)



