AAMUHUCTPALIUS JTIOBUHCKOTI'O 'OPOACKOI'O HOCEJIEHUA
JIIOBMHCKOI'O MYHUIUITAJIBHOI'O PANOHA OMCKOMU OBJIACTHU

HOCTAHOBJUEHMUE

06.04.2022 r. Ne 87-nn p.n. JlroOuHCcKui

00 YTBCPIKACHUU aAMHUHHUCTPATUBHOI'O PCTIIaMCHTA IIPCAOCTABICHUA
MYHHHHHaHBHOﬁ YCIYI'u «HepeBOI[ ZKHJIIOIo IMIOMCIICHUS B HCXKHUJIOC ITOMCIICHHUC U
HCEXKMJIOIro NOMCIICHUA B X KUJIOC ITIOMCILICHUC)

B coorBerctBun ¢ @PenepanbHbiM 3akoHOM OT 27.07.2010 r. Ne 210-®@3 «O06
OpraHu3allid  NPEIOCTABICHUS TOCYNApCTBEHHBIX W  MYHUUUIAJIBHBIX  YCIYr», B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 06.10.2003 r.Ne 131-®3, pykKoBOICTBYSCH
VYcraBoM JIFOOMHCKOrO ropoAckoro mnoceneHus JIFoOMHCKOrOo MYHHMIMIAIBHOIO paiioHa
Owmckoit obsactu, AnMuHucTpanus JIOMHCKOTO FOPOCKOT0 MOCEICHHUS,

ITOCTAHOBJIAET:

1. VYTBepauTh aaIMUHUCTPAaTUBHBIM periameHT «llepeBoj KWiIoro mnomemieHus B
HEXWJIO0E€ ITOMEICHUE U HEKNIIOTO IIOMEIIEHUS B KUAJIO€ TIOMELLIEHUE.

2. OnyOnukoBaTh  HACTOAIIEE  IOCTAHOBIEHHWE B OrojuieTeHe  «JIroOMHCKMI
MYHULMIIAIbHBIA BECTHUK» M Pa3MECTUTh Ha OPUIMATbHOM caiTe JIFDOMHCKOro ropocKoro
nocesieHust JIIOOMHCKOro MyHHIIMOAIBHOIO paiioHa OMCKOM 00acTd B MHPOPMAaLUOHHO-
TEJIEKOMMYHUKAITMOHHOM ceTu «HTEpHET.

3. KOHTpOJIb 32 HCTIOTHEHUEM HACTOSIIIETO MOCTAHOBIEHUS OCTABIISIIO 32 COOOM.

I'nmaBa JIroOnHCKOTrO
TOPOACKOTO MOCEJICHUS B.B. [panses



[IpunoxeHnre K MOCTAHOBJICHUIO A IMUHUCTPALIMKI
JIF0OOMHCKOTO TOPOJICKOTO MOCEIECHUS

ot 06.04.2022 rona Ne 87-n1

AJIMUHUCTPATUABHBINA PETJIAMEHT IIPEJOCTABJEHUSA MYHUITAIAJIBHOM
YCIYI'U «IIEPEBOJ 7 KNJIOI'O
INIOMEHNIEHHUSA B HEKUJIOE IOMEINEHUE U HEXNJI0I'O
INHOMEIIEHMUA B )KUJIOE IIOMEINEHUE»

1. O6mme mooxkeHust
1. Tlpeamer perynupoBaHus afMUHHCTPATHBHOIO PErIaMeHTa.

1.1. AJZIMUHUCTpPATHBHBIN perjaMeHT MpeaoCTaBleHuss MyHuIUnaabHoi yciayru «llepeBon
JKUJIOTO MOMEILEHUSI B HEXKUIIOE MMOMEILEHNE U HEXHJIOTO MOMEILIEHUS B KUJIOE MOMEIeHue» (anee
COOTBETCTBEHHO - aJMMHUCTPATUBHbIN periaMeHT, MyHULIMIIAJIbHAS YCIIyra) YCTaHABIMBAET MOPSIOK U
CTaH/apT NPEeAOCTaBICHUSI MyHUIIMIAIBbHON YCIyTH.

AJIMUHHUCTPaTHUBHBIN PETJIAMEHT ONPEEIISET MOPSIOK, CPOKH U [TOCIIE0BATEIbHOCTD BbIIOIHEHUS
a/IMUHUCTPATUBHBIX MPOLEAYpP MO MPEIOCTaBICHUI0 MYHUIIMIIATBHON yCIyrd, TpeOOBaHUS K MOPAIKY
UX BBIIIOJIHEHUS, B TOM YK CJI€ OCOOEHHOCTH BBIIOJIHEHUS aIMUHUCTPATUBHBIX IPOLEAYP B 3JIEKTPOHHOM
dopme, a TakKe 0COOEHHOCTH BBINOJIHEHHS aAMUHUCTPATUBHBIX IPOLIEIYP B MHOIO(YHKIIMOHAIBHBIX
[EHTpaxX MPENOCTABICHUS TOCYAAPCTBEHHBIX W MYHHIMIAIBHBIX yciyr (mamee — MOLI), dopmbl
KOHTPOJISL 3a NPEAOCTABICHUEM MYHHMLMIIAIBHOM YCIyru, IocyneOHbIH (BHECyAeOHBIH) MHOPSI0K
00>aJloBaHus pellieHui u AeicTBuil (0e31eiiCTBHIT) OpraHa MECTHOTO CaMOYIIPaBIEHMUS], TOJKHOCTHBIX
JIMII OpraHa MECTHOT'O caMOyIipaBiieHus1, pa0oTHuKoB M®DLI.

[IpaBoBble OCHOBaHUS MPEAOCTABICHUS MYHULMINAIBHOM YCIyTH 3aKkperuieHbl B [IpunoxeHuu
Ne 2 k HacTOsIIIEMY QAMUHUCTPATUBHOMY PErJaMeHTYy.

1.2. Kpyr 3asBuTenei.

MyHunumnagpHas yciayra npeoCcTaBseTcsi COOCTBEHHHUKY MTOMEIIEHUSI B MHOTOKBAPTHUPHOM JIOME
WJIM YIIOJTHOMOYEHHOMY UM JIUITY (JaJiee - 3asiBUTEINb ).

1.3. TpeGoBanus Kk nopsiAKY HHGOPMHUPOBAHUS O IPEAOCTABICHUN MYHUIUIIAIBHON YCIIyTH.

1.3.1. Mudopmarus o nopsiike U yCIOBUSAX UHOOPMUPOBAHMS NMPEAOCTABICHUS MYHUIUIAIBHON
YCIIYTH IIPEIOCTABISACTCSA:

- CHEeIMAIUCTOM AJMHHHUCTpAK JIFOOMHCKOTO rOpOJCKOTO MOCENIECHUs IPU HENOCPEICTBEHHOM
oOpallleHun 3asBUTENd WIA €ro NpeiacTaBuUTeNs B AIMUHUCTpauuio JIIOOMHCKOro TOpOACKOTOo
MIOCEJICHUS! WJTH TTOCPEICTBOM TeNIe()OHHOM CBSA3M, B TOM YHCIE MyTeM pa3MelleHHs Ha O(UIHaTbHOM
cailte =~ AnMuuuctpauuu  JlroGuHCKOTrO TOPOJCKOTO  ToceleHuss B MH(OPMaLMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «VHTepHeT» (fanee - opUIHaIbHBIN CaliT YIIOJTHOMOYEHHOTO OpraHa);

- IyTeM pa3MelleHus B ¢eaepanbHON TocyaapcTBEHHONM HMHGOpMalmoHHON cucteMe «EnuHblii
MOPTAaJI TOCYIaPCTBEHHBIX U MYHUIIMNAIBHBIX yenyr (pyHkuii)» (nanee - EINTY);

- MMyTEM pa3MEIECHHsI Ha PETMOHAIBHOM MOpTajle NOCYJapCTBEHHBIX M MYHHIMNAIBHBIX YCIYT
(manee - PIII'Y), B cimy4yae eciid TakoW MOpPTaj CO3AAaH HCIOIHHUTEIHHBIM OPraHOM TOCY/IapCTBEHHOMN
BlIacTu cyOnekToB Poccuiickoit denepanuu;

- IIyTe€M pa3MelleHuss Ha HHPOPMALIMOHHOM CTEH/I€ B MOMEIIEHUH YIIOJIHOMOYEHHOTO OpraHa, B
MH(}OPMaLIMOHHBIX MaTepHaiax (OpOIIopbl, OYKIEThI, TUCTOBKH, TAMATKH);

- IyTeM MyOIMKai HHPOPMALMOHHBIX MaTEPHUAIOB B CPECTBAX MACCOBOM MH(OpMAIINH;

- IOCPEJICTBOM OTBETOB Ha NMHCHbMEHHbIE O0PAIICHHUS;
- cotpyaHuKoM oTaena M®IL[ B cooTBeTCTBUU € MYHKTOM 6.3 HACTOSIIETO aIMUHUCTPATUBHOIO
perilaMeHTa.



OtBeT Ha TeneOHHBIN 3BOHOK JIOJDKEH COJEpKaTh MHPOPMAIUI0 O HAUMEHOBAaHUHM OpraHa, B
KOTOPBIA 0OpaTUIICS 3asBUTENb, (PaMUITUIO, UMS, OTYECTBO (ITOCJIEIHEE - MPU HATUYUHN) U JIOJDKHOCTh
CHeLMaNINCTa, MPUHSABLIETO TeNepOHHBIH 3BOHOK. IIpM HEBO3MOXXHOCTH TNPHUHSBILETO 3BOHOK
CHEIMaIUCTa CaMOCTOSATEIbHO OTBETUTh HA TIOCTABJICHHBIE BOIMPOCHI TeIEPOHHBII 3BOHOK
nepeagpecoBbIBacTCs (MIEPEBOAUTCS) HA JPYTOe JOHKHOCTHOE JIUIO WIIM OOpATUBIIEMYCS TPaXTaHUHY
coob1aercss HoMep TeaedoHa, Mo KOTOPOMY OH MOXKET MOTYYUTh HE0OX0AUMYI0 HH(OPMAIIHIO.

B ciydae moctymiueHus ot 3asBuTeNst 00OpalieHns B MUCbMEHHOH (3JIEKTPOHHOI) (hopMe OTBET Ha
oOpallileHrue HampaBIseTCsl TaKKe B MUCbMEHHOH (9JeKTpoHHOM) dhopme He nmo3anee 30 KaneHAapHBIX
IHEN co aHs peructpauuu oOpamieHus. [Ipum HampaBiieHMM OTBETa YKa3blBae€TCs JIOJDKHOCTH JIMIIA,
MOJIMMCABIIETO OTBET, a TAKXKe (PaMUIINS, UMsI, OTYECTBO (TIOCIIETHEE - PU HATMYMH) U HOMEp TeaeoHa
VCIIOJTHUTEIIS.

1.3.2. CnpaBouHas uHpopManus 0 MeCTOHAXOXKJIECHUH, Tpaduke paboThl, KOHTAKTHBIX TelehoHaX
YIIOJTHOMOYEHHOI'O OpraHa, aJgpece 3JIEKTPOHHOM IIOYThl YIOJIHOMOYEHHOIO0 OpraHa pa3MelleHa Ha
oduIMaILHOM CcaiiTe yrmoiaHoMo4ueHHOTo opraHa, ETIIY, PIITY.

CrpaBouHast uHGOpMAIHs O MECTOHAX 0K JICHUH, rpaduke paboThl, KOHTAKTHBIX Tenedonax MO,
aapece anekTpoHHoU moutel M®I] pa3zmerniena Ha odurmanpHoM caiite ML,

2. CTaHaapTt npeaocTaBieHUsI MyHHIHNAJIbHON yCIyru
2.1. HauMeHoBaHNe MYHUILIUITIAJIbHON YCIYTH.

HaumeHnoBanue MYHI/IHHHaHLHOﬁ YCIYTrd - IEPCBOJ KUJIOI'0 ITIOMCIICHUS B HEXKUJIOC ITIOMCIIICHUEC U
HCXWJIOTO IMOMCIICHUS B KHUJIOC IIOMCIICHUC.

2.2. HanmeHoBaHuMe opraHa, IpeI0CTaBIISIONIET0 MYHUITUTAIBHYIO YCIIYTY.

Anmunuctpanus JIFoOMHCKOrO TOPOJCKOT0 MOCEIEHHUS.

M®I] yuacTByeT B Ipe10CTaBIEHUN MYHULIUIIAIbHOM YCIYTH B YaCTH:

- ”H(OPMHUPOBAHUS 10 BOITPOCAM MPEAOCTABICHIS MYHHUITUIIAILHON YCIIYTH;

- IpreMa 3asBJICHUI U JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEAOCTABICHNUS MYHUIIUTIATBHON YCIIYTH;

- BBIJIa4YM pe3yJbpTaTa NpeJOoCTaBICHUS MyHUIIMIIAIBHON YCIIYTH.

B mpenocTaBnennn MyHUIIMINIAIBHOW YCIYTH B paMKaxX MEXBEIOMCTBEHHOTO MH()OPMAIIMOHHOTO
B3auMoOJeiicTBus yuyacTByeT PeznepanbHas ciy:k0a TOCylapCTBEHHOW perucTpalnmu, KajaacTpa H
kaptorpaduu, DenepanpHas Hajoropas ciyx0a, CHEIHATU3UPOBAHHBIE TOCYAapCTBEHHBIE W
MYHULIMTIAJIbHBIE OPTaHU3alNN TEXHUYECKOW HHBEHTAPU3aLIUH.

3asBUTENb BIpPABE MOJATh 3asBICHHE O IMepeBoie mnomeunleHus yepe3 MOPIL[ B cooTBeTcTBUU C
cornameHueM o B3aumozeicTBuu Mexay MOPI[ u Anvunuctpanuern JIFOOMHCKOTO TOpPOICKOTO
MOCENICHUs], TTOYTOBBIM OTnpaBieHueM win ¢ nomoirsio EINTY, PIII'Y mo ¢opme B COOTBETCTBUM C
[Tpunoxxenuem Ne 2 k HacCTOSIIIIEMY aIMUHUCTPATHBHOMY PETJIAMEHTY.

3anperniaercs TpeOOBaTh OT 3asABUTENS OCYIECTBICHHS ICHCTBHIA, B TOM YMCJE COTJIACOBAHUH,

HCO6XO,I[I/IMI>IX AJI TMOJIYYCHUS MYHI/ILII/IHaHBHOﬁ YCIyIru U CBS3aHHBIX C 06pameHHeM B HHBIC
TOCYAApCTBCHHBIC OpraHbl, OpraHbl MCCTHOI'O CaMOYIIPaBJICHUWSA, OpraHu3alvv, 3a HCKIIOYCHHEM
MOJIY4YCHHA YCIYT, BKIIOYCHHBIX B TICPEUYCHb YCIYT, KOTOPBIC ABJIAIOTCA HCO6XOZ[I/IMBIMI/I 151
00s3aTeIbHBIMHI AJIA IpEAO0CTaBIICHUSA MYHHHHHBHBHOﬁ yCIIyru.

2.3. Onmcanue pe3ynbTaTta MpeaoCTaBICHUs] MyHHIIUIIATBHON YCITYTH.

PesynmpraroM  mpenocTaBieHHMs ~ MYyHULMIIAIBHOM  yCIOyTH  sBISETCS  AJMHUHUCTpanuein
JIroOMHCKOTO TOPOJICKOTO TOCENEHUsl pelleHHe O IepeBoje MM 00 OTKa3e B MEPEeBOJE KUIIOTO
ITIOMEUICHUS B HEXKUJI0€ TOMEIIEHUE U HEXUIIOTO TIOMENIEHUS B KUJIO€ ITOMELICHUE.

dopma yBe1oMIIEHHS O IepeBo/Ie (0TKa3€e B IEPEBO/IE) XKUIIOTO (HEXKMUIIOT0) TOMEIIEHUS B HEXKHUIIOE
(>kuyoe) moMmelleHue yTBepxkaeHa mocTtaHoBiaeHueMm [IpaButenbctBa Poccuiickoit  ®denepanun
ot 10 aBrycra 2005 Ne 502 «O6 yrBepxaeHUU (OPMBI YBEIOMIICHHS O MepeBoie (0TKa3e B MEPEBO/IE)
KUJIOTO (HEXWIOT0) MoMenieHus B Hexmitoe (xmioe) nmomernienue» (Ipunoxenue Ne 3 k Hacrosmemy
aJIMUHUCTPATUBHOMY PETJIaMEHTY).

Pesynbrar npenocraBneHuss MyHULIUIATBHON YCIYTH MOXKET OBITh MOJTyYEH:

- B AamuHHCcTpanuy JIIOOMHCKOT0 ropoICKOTo MOCENIeHUsI Ha OYMaKHOM HOCHUTEINE TPU JINYHOM



oOpareHuu;

- B M®I] Ha GymMa)kHOM HOCHTEJIE MPU JTUIYHOM OOpaIeHUH;

- IOYTOBBIM OTIPABJICHUCM;

- Ha EIII'Y, PIIT'Y, B TOM 4ncinie B popMe JIEKTPOHHOTO JOKYMEHTA, TOAMUCAHHOTO 3JIEKTPOHHOM
IIOAIINCBIO.

2.4. Cpok mpefoCTaBICHUS MYHHLMIAIBHOW YCIYTH, B TOM YHCIE C Y4E€TOM HEOO0XOAUMOCTH
oOpallleHusl B OpraHu3aliy, y4acTBYIOIIHE B IPEAOCTaBICHUNA MYHUIIUIIAILHOU YCIIYTH.

Anmunuctpanus JIFoOOMHCKOTO TOPOACKOTO MOCENEHUS! MPUHUMAET PEIIeHHe O IepeBoe Uil 00
OTKa3e B MEPEBOJE >KWJIOIO IMOMELICHUSI B HEXWIOE MOMEIICHUE M HEKUIIOTO NOMEIICHHS B JKHIIOE
MOMEINICHUE HE TM03/IHee YeM uepe3 45 qHel co JTHS MPEACTABJICHHS B YKa3aHHBIA OpraH JOKYMEHTOB,
00513aHHOCTH 1O MPEICTABICHUIO KOTOPBIX BO3JIOXKEHA HA 3asBUTEIS.

B cnyuae nopmaum gokymeHToB B MOILI cpok mpenocTaBieHUS MYHHLIMIAIBHOW YCIyTd
UCUMCIISICTCSl CO JHS TMOCTyIUIeHHWs B AJMUHHUCTpauui0 JIFOOMHCKOrO TOPOJCKOTO MOCEICHUS
JIOKyMeHTOB 13 MOILI.

B cnyuyae nomaun nokymentoB uepe3 EIII'Y, PIII'Y cpok mpeagoctaBiaeHUsT UCUUCISETCS CO JIHS
MOCTYIJIEHUs B AJMHUHUCTpauio JIFOOMHCKOTO TOPOJCKOro TMOCENIeHHs] JOKyMeHTOB. HarpaBnenue
npuHaTeiXx Ha EIITY, PIII'Y 3asgBiieHUMN UM TOKYMEHTOB OCYILECTBISETCS C HUCIOJBb30BAHUEM E€IUHOMN
CHCTEMbI MEXBEIOMCTBEHHOI'O AJIEKTPOHHOI'O B3aUMOJICHCTBUS U NOJAKIIOUEHHON K HEM PErMOHATIBHOMN
CHUCTEMBbI MEXXBEJOMCTBEHHOTO3JIEKTPOHHOTO B3aUMOIECHCTBHUSL.

[IpuocTaHoBieHHE TPEIOCTABICHUS MYHULIMIAIBHOW YCIYIM 3aKOHOJAATenbCcTBOM Poccuiickoi
denepannu HE TPEAYCMOTPEHO.

Cpok BbI1auM TOKYMEHTOB, SIBJISIOIIMXCS PE3YAbTATOM MPEAOCTABICHUSI MyHUITUTIATLHON YCIIYTH,
- HE MOo3/Hee YeM 4epe3 3 paboumx JHS CO AHS NPUHSATHS PEUICHHS B COOTBETCTBHHM C IMyHKTOM 3.1.3
HACTOSIIET0 a/IMUHUCTPATUBHOTO pErIaMeHTa.

2.5. HopmaTuBHBIE TPABOBBIE AKTHI, PETYJINPYIONINE PEAOCTABICHHE MYHUIIUITAIHHON YCITyTH.

[lepeyeHbr HOPMATHMBHBIX MPABOBBIX AKTOB, PETYIUPYIOIMIMX MPEIOCTABICHUE MYHHUIUIAIBHOM
ycIyru (C yKa3aHHeM X PeKBU3UTOB U UCTOYHHKOB O(PHUIIMATFHOTO OMYyOJIMKOBAHUS), pa3MeliaeTcs Ha
odunmansHOM caiite AamuHuctpanuu JIroouHckoro ropojackoro nocenenus, Ha EINT'Y, PIITY.

Anmunuctparusi  JIIOOMHCKOTO TOpPOACKOTO TOCelNeHHus o0ecredyrBaeT pa3MelleHue W
aKTyaJM3allMi0 TEepPeYHss HOPMATHUBHBIX TIPABOBBIX AaKTOB, PETYIUPYIOMHUX MPEIOCTaBICHUE
MYHUIIUTIATILHON YCITyTH, Ha CBOEM O(PHUIIMAaTEHOM CaiTe.

2.6. UcuepmbiBaromuii mnepeueHb JAOKYMEHTOB, KOTOpbIE 3asBUTENb TOJIKEH IMPEICTaBUTh
CaMOCTOSTENBLHO, U TOKYMEHTBI, KOTOPBIC 3asIBUTENH BIPABE MPEACTABUTH M0 COOCTBEHHOW MHUITUATUBE,
TaKk KaKk OHHM TOJJIEKaT TMPEACTABICHUI0O B paMKax MEXBEIOMCTBEHHOTO HWH()OPMAIIMOHHOTO
B3aNMOJICHCTBHS.

2.6.1. HcuepnblBatonwii TepeYeHb JIOKYMEHTOB, HEOOXOAMMBIX U  TPEJOCTaBICHUS
MYHUIUAIBHON YCIIyTH.

HcyepnpiBaromuii nepedyeHb JOKYMEHTOB, HEOOXOAUMBIX JJIsl IPEIOCTABICHUSI MYHULIUIIATbHON
YCIIyTH, KOTOPBIE 3asBUTENb MPEACTABIISAET CAMOCTOSITENILHO B YIIOJJHOMOYEHHBIN OpraH:

1) 3asiBIIeHHE O MTEPEBO/IE TTOMEIICHUS;

2) TNpaBOYCTAHABIMBAIOIIUE JOKYMEHTHl Ha MEPEBOAMMOE NOMENIeHNE (MOUIMHHUKHA WU
3aCBU/JIETEILCTBOBAHHBIE B HOTAPUAIBHOM MOPSAKE KOMHH);

3) IU1aH MepeBOIMMOT0 OMEIICHHUS C €0 TEXHUYECKUM OITMCaHUEM (B CIIydae, eCliU MEPEBOIMMOE
MOMEILEHUE SIBISIETCS KHUJIbIM, TEXHUUECKUI AaCIOPT TaKOro MOMEIEHHU );

4) MO3TaXXKHBIH IIJTaH I0OMa, B KOTOPOM HaXOJIUTCS TIEPEBOIUMOE ITOMEIIICHHE;

5) moaroTOBJICHHBIH 1 0)OPMIICHHBIH B YCTAHOBJICHHOM MOPSIIKE MPOSKT MePeyCTPOHCTBA U (MITN)
NeperviaHuPOBKH MEPEBOAMMOTO MOMEIEHHS (B ClIydae, €CiIM MepeyCTPOCcTBO U (MIIN) NepeIruIlaHupOBKa
TpeOyroTcs sl 00ecrevyeHns UCII0JIb30BaHUs TaKOro MOMEIEHUS! B KaYeCTBE JKUJIOr0 WM HEXKUIIOrOo
MOMEIICHHUS );

6) mpoTokon o00mEero cobpaHus COOCTBEHHHKOB ITOMENICHHM B MHOTOKBApTHPHOM JIOME,



COJIeprKalIuii perneHrne 00 UX COTJIaCHH Ha TIEPEBOJI KUIOTO TOMEIIEHUS B HEXKUIIOE TIOMEIICHIE,
7) coriacue KaXaoro COOCTBEHHHMKA BCEX IOMEIICHUH, MPUMBIKAIONIUX K IEPEBOAMMOMY
MOMEINICHHIO0, HA TIEPEBO/T AKUJIOTO MOMEIEHHUS B HEKUIIOE TIOMELIECHUE.

2.6.1.1 B cnyuae nanpasnenus 3asBienus nocpenctsoM EINIY, PIII'Y, cBenenus u3 10KyMeHTa,
YIOCTOBEPSIOIIETO JIMYHOCTD 3asBUTEIS, IPEACTABUTENS (DOPMUPYIOTCS TIPH MOATBEPKICHUH YIECTHOM
3anucu B EnuHON cucteMe naeHTu(GUKAUy U ayTeHTU(UKAIIUY U3 COCTaBa COOTBETCTBYIOIIUX JAHHBIX
YKa3aHHOHM YYETHOM 3aliCH U MOTYT OBITh ITPOBEPEHBI TyTEM HAIMPABIICHHUS 3aIIPOCca C UCII0JIb30BaHUEM
CHCTEMBI MEXBEJIOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMO/ICVCTBHUSL.

B cnyuae, eciin 3adBieHME MOJACTCS YEpPE3 MPEACTABUTENS 3asBUTENS, TAKXKE MPEACTABISACTCS
JIOKYMEHT, MOATBEPKAAIOIINM MOJHOMOYMS HAa OCYLIECTBICHUE ACHUCTBUH OT UMEHH 3asBuTens. B
Ka4yeCcTBE JOKYMEHTA, IOJATBEPKIAIONIErO IOJTHOMOYMS Ha OCYIIECTBICHUE MACHUCTBHM OT HMEHHU
3asBUTENS, IPEACTABUTEND 3asIBUTEIIS BIIPABE MPEICTABUTD:

- 0pOpMJICHHYIO B COOTBETCTBHH C 3aKOHOJATEIBCTBOM Poccuiickoit deaepanuu 10BEpEHHOCTh
(st pU3MYECKUX JIUN);

- 0(hOpMIJICHHYIO B COOTBETCTBHUHM C 3aKOHOJATENHCTBOM Poccuiickoit deneparuu 10BepEeHHOCTD,
3aBEPECHHYIO IE€YAThIO 3aABUTEIS U NMOANUCAHHYI) PYKOBOJUTENEM 3asiBUTEI WM YIIOJHOMOYEHHBIM
STUM PYKOBOJIUTENIEM JUIIOM (17151 FOPUINYESCKUX JIHII).

B cnyuae, ecnu 3asiBneHne nogaercs yepes npeAacTaBuTens 3asasurens nocpeacrsom EINNY, PIITY,
U JIOBEPCHHOCTH TPEJCTABUTENS 3asBUTEIIS M3TOTOBIICHA B 3JICKTPOHHOU (popme, Takas JOBEpEHHOCTh
JOJKHA OBITh TMOANKCAHA SJICKTPOHHOW MOJMHUCHIO, TpPeOOBaHUS K KOTOPOW YCTaHABIMBAIOTCS
3aKOHOJATENLCTBOM Poccmiickoii denepanuu, peryIupyroiM OTHOIICHHS B 00JIACTH HCIIOJIb30BAHHUS
3JIEKTPOHHBIX MOUCEH.

YnocroBepeHHas, COBEpIICHHAs WJIM BbIJaHHAsS HOTAPUYCOM JOBEPEHHOCTb IMPEACTABUTENS
3asBUTEIS B DJIGKTPOHHOW (opme JODKHAa COOTBETCTBOBAaThH TpeOoBaHUsM cratbu 44.2 OcHOB
3akoHonaTenscTBa Poccuiickoit @enepannu o Hotapuare ot 11 ¢espans 1993 roma Ne 4462-1.

2.6.2. 3asBUTENb BIpaBe HE IMPEICTABIATH JTOKYMEHTHI, IPEIYCMOTPCHHBIC B MOAMYHKTaxX 3, 4
nyHkTa 2.6.1, a Takxke B ciIy4ae, eCliv MPaBo Ha MEPEBOJMMOE TOMEIICHUE 3aperucTpUpoBaHo B EnnHoM
TOCY/IApCTBEHHOM PEECTPe HEIBMIKUMOCTH, TOKYMEHTHI, IMPEAYCMOTPEHHBIC MOIAIYHKTOM 2 IyHKTA
2.6.1 HacrosmIero aAMUHUCTPATUBHOTO pEraMeHTa.

2.6.3. JlokyMeHTHI (MX KOTHU WM CBEICHHUS, COJIepKaIecs B HUX), yKa3aHHbIC B MOAMYHKTaX 2,
3, 4 myHkrta 2.6.1 HacTosIIEro aJMUHUCTPATUBHOIO pErjiaMeHTa 3alpalIuBalOTCs YHOJHOMOYEHHBIM
OpraHOM B TOCYJApCTBEHHBIX OpPraHax, OpraHax MECTHOIO CaMOYIIPABJIECHUS U TOJIBEIOMCTBEHHBIX
TrOCYJapCTBEHHBIM OpraHaM WJIM OpTaHaM MECTHOTO CaMOYIPAaBIICHUsI OPTaHU3AIMSIX, B PACTIOPSKEHUN
KOTOPBIX HAXOAATCS YKa3aHHbIE TOKYMEHTBI, €CJIM 3asBUTENb HE MPEICTABUIIA YKa3aHHbIE TOKYMEHTBI
CaMOCTOSTEIIBHO.

B cootBerctBun ¢ myHktom 3 ctatbu 36 JKunmmuoro kogekca Poccuiickoit ®eneparyu
YMEHBIIIEHUE pa3Mepa OOIIEro UMYIIECTBA B MHOTOKBAPTUPHOM JIOME BO3MOXKHO TOJBKO C COTJIACHS
BCEX COOCTBEHHHMKOB IMOMEIICHUN B JAHHOM JIOME ITYTEM €r0 PEKOHCTPYKIIUH.

B cootBerctBUM ¢ myHkToM 2 ctathu 40 Xwmmnoro xoaekca Poccuiickoit denepamuu, ecnu
PEKOHCTPYKIIMS, TEPEeyCTpOMCTBO ¥ (MIM) TeperylaHupOBKAa TOMEIICHU HEBO3MOXHBI 0e3
MIPUCOCTUHEHUS K HUM YaCTH OOIIETO UMYIIIECTBA B MHOTOKBAPTUPHOM JIOME, Ha TAKHE PEKOHCTPYKIIHIO,
MEPEeyCTPOMUCTBO W (WMJIM) TEPEIUIaHUPOBKY MOMEIIEHUN JODKHO OBITh IMOJIYY€HO COTJIaCHE BCEX
COOCTBEHHUKOB IMOMEIIEHUN B MHOTOKBAPTUPHOM JIOME.

Anmunauctparus JIIOOMHCKOTro rOpOICKOTO MOCENEeHHS], OCYIIECTBISIONIAs MEPEBO TOMEIECHHH,
HE BMpaBe TpeOOBaTH OT 3asABUTENS NPEACTABICHHUE APYTUX JTOKYMEHTOB KPOME JIOKYMEHTOB,
UCTpeOOBaHME KOTOPBIX Y 3asABUTENS JOIMYCKAeTCS B COOTBETCTBUHM C MyHKTOM 2.6.1 Hacrosiiero
aIMUHUACTPATUBHOTO PETJIAMEHTA.

[To MeXBeTOMCTBEHHBIM 3ampocaM AaMuHHUCTpanuu JIFOOMHCKOTO TOPOJCKOTO TMOCETIeHHS,
yKa3aHHBIX B a03ale TMepBOM HACTOSIIETO MYyHKTAa, JOKYMEHTHI (MX KOMWW WJIH CBEICHUS,
cojepxaliyecss B HHMX) MPEAOCTaBIAIOTCS TOCYJApCTBEHHBIMU OpraHaMH, OpraHaMHd MECTHOTO
CaMOYTIPaBJIEHUsI W TIOJIBEIOMCTBEHHBIMA TOCYJAPCTBEHHBIM OpraHaM WM OpraHaM MeECTHOTO
CaMOYTIPaBJIEHUsI OPraHU3aLUSIMHU, B PACHOPSIKEHUHM KOTOPBIX HAXOMATCS YKa3aHHbBIE JIOKYMEHTHI, B
CPOK HE TPEBBIMAIOMNNA MATh pabounX AHEH CO JTHS TOCTYIUICHHS MEXBEIOMCTBEHHOTO 3ampoca B
OpraH WU OpraHU3alHI0, MPEIOCTABIAIONING JOKYMEHT W HWH(POpPMAIMIO, €CITU WHBIE CPOKU



MMOATOTOBKH W HAIIPABJICHUA OTBCTA HaA MG)KBGI[OMCTBGHHLII\/JI 3aIIpOC HC YCTAHOBJICHLI (bez[epaanLIMH
3aKOHaMH, TpaBoBeiMU akTamu IIpaButenscrBa Poccuiickoit ®enepauni W OPUHATHIMA B
COOTBETCTBUHN C Q)eﬂepaHLHBIMI/I 3aKOHaMH HOPMATHUBHBIMH IPABOBBIMU  4dAKTaAMU Cy6’beKTOB
Poccuiickoit deneparnumu.

2.7. VicuepnpIBaroImuyii nepeyeHb OCHOBAHUH ISl OTKa3a B IPHEME JOKYMEHTOB, HEOOXOIUMBIX ISt
IIPEIOCTABIICHUS MYHULIUIIAIbHON YCIIYTH.

OTka3 B mpueMe JIOKYMEHTOB, HEOOXOIUMBIX Ui MPEAOCTABICHHUS MYHULUIAIBHOW YCIYTH,
3aKoHOAarenbCcTBOM Poccutickoit denepanuu He peyCMOTPEH.

2.8. McuepnbIBaromuii nepedeHb OCHOBAHMMA JIJIsl IPUOCTAHOBJICHUS HJTM OTKa3a B IIPEI0CTABICHUT
MYHHULIMIIAJILHOU YCIIYTH.

[IpuocranoBieHue MPEeAOCTABICHUS MYHULIMNAIBHON YCIYTH 3aKOHOJATEILCTBOM Poccuiickoii
®enepanyy He IPEyCMOTPEHO.

OTtka3 B nepeBOJe JKUJIOrO MOMELIEHUS B HEKUJIOE MOMEUICHUE WM HEXKUJIOTO MOMEIEHUs B
YKUJI0€ TIOMELIEHHE JJOITYCKAeTCsl B Cllydae, €ClIu:

1) 3asgBUTENIEM HE MPEACTaBICHBI JOKYMEHTHI, ONpPEeeICeHHbIe MMYHKTOM 2.6.1 HacTosiero
aJIMUHUCTPATHBHOTO PETJIaMEHTa, 0053aHHOCTH IO MPEJCTABICHUIO KOTOPBIX C YY4eTOM ITyHKTa 2.6.3
HACTOSAIIETO a/IMUHUCTPATUBHOTO PETJIAMEHTA BO3JIOKEHA Ha 3asBUTEIIS;

2) moctymieHuss B AJMUHUCTpaiuio JIFOOMHCKOrO TOpOJACKOTO IOCENICHHsS OTBETa OpraHa
rOCy/IapCTBEHHOW BJIAcTH, OpPraHa MECTHOTO CaMOYMpaBleHUs JMOO TMOJBEJOMCTBEHHON OpraHy
roCylapCTBEHHOW  BJIACTM  WMJIM  OpPraHy  MECTHOIO  CaMOYIpaBJICHHWs  OpraHu3aluyd  Ha
MEXBEIOMCTBEHHBIN 3alpoC, CBUAETEIbCTBYIONIETO 00 OTCYTCTBHM JOKYMEHTa M (WiIH) HHPOpMAIIIH,
HEOOXOIUMBIX JJIsl IEPEBO/A JKUJIOTO TOMEIIEHUS B HEXKUIIOE TOMEILIEHUE WIH HEXXUIIOTO TOMEILEHUS B
JKUJIOE TIOMEIICHHE B COOTBETCTBUHU C MYyHKTOM 2.6.1 HacTosero aJMUHUCTPATUBHOIO pPErIaMEeHTa,
€CJIM COOTBETCTBYIOIIMU JOKYMEHT HE ObUI MPEACTABJICH 3asBUTENIEM IO COOCTBEHHOW HHHIIMATHBE.
OTtka3 B mepeBoJie )KUJIOr0 MOMEUICHHUS B HEXWIOE TOMEUICHHE UIIH HEKUIIOTO MOMEIIECHUS B )KHUII0e
MIOMEILEHUE M0 YKa3aHHOMY OCHOBAHMIO JIOIYCKAeTCAB Cllydae, €CJIM YIOJHOMOYEHHbBIN OpraH Ioclie
MOJTyYEHUsI OTBETA Ha MEXBEIOMCTBEHHBIN 3aMIPOC YBEIOMHUII 3aSBUTENS O MOITYYEHUHU TaKOTO OTBETA,
NPEJJIOKUIT 3aBUTENIO MPEACTaBUTh JOKYMEHT U (WMJIM) MHPOpPMAIMIO, HEOOXOIUMBbIE AJIs MepeBoa
JKUJIOTO TIOMEUIEHMS] B HEXWIOE IOMEIICHHE WIM HEXKWIOrO IOMEIIEHUS B KWIOE IOMEILEHUE,
IPEIYyCMOTPEHHBIE MMyHKTOM 2.6.1 HACTOSIIEro aJMHHUCTPATUBHOTO PETIaMEHTa, U HE TIOYYHIT TaKue
JOKYMEHT M (Wi1M) UMHPOpPMALMI0 B TEYEHHWE MATHAALATH pabouyuMx AHEH co JHsA HampaBJieHUs
YBEIOMJICHHUS;

3) mpezcTaBICHNs JOKYMEHTOB, ONPEISICHHBIX MYHKTOM 2.6.1 HACTOAIIEro0 aAMUHUCTPATHBHOTO
periamMeHTa B HeHaJIeXKallluii opras;

4) HecoONO/ICHHE NPEIyCMOTPEHHBIX cTaThedl 22 JKWIMIMHOTO KOAEKCa YCIOBHI IMepeBoja
MOMEILEHUS], a UMEHHO:

a) eclii JOCTYN K MEepeBOJUMOMY MOMEUICHHIO HEBO3MOXKEH 0€3 MCIOJIb30BaHUS MOMEIEHUH,
o0ecreunBarOUX JOCTYH K JKWJIBIM TOMELICHUSIM, WM OTCYTCTBYET TEXHHYECKash BO3MOXHOCTb
000pyI0BaTh TaKOW JOCTYH K JaHHOMY MOMELICHHIO (IIPU MEPEeBOJIE KUIIOT0 MOMEIIEHUS B HEXKHUIIOE
MTOMEIIICHHE);

0) ecnu mepeBOAMMOE MOMELICHHUE SBIISAETCS YACThIO JKMJIOTO MOMEIIEHHs JTHOO0 MCHOIb3yeTCs
COOCTBEHHUKOM JIaHHOTO IOMEIIEHUS WIM WHBIM TPaXJIaHUHOM B KayeCTBE MeECTa MOCTOSIHHOTO
IPOXKUBaHUS (IIPU MEPEBOJIE JKUIIOTO MIOMEIIEHHSI B HEXKUIIOE TIOMEIECHHE);

B) €CJIM MPaBO COOCTBEHHOCTH Ha TIEPEBOIMMOE TIOMEIICHHE 0OPEMEHEHO TpaBaMu KaKuX-JTH00
JL;

T') €CJIH TI0CJIE IEPEBO/IA U3 KUJIOT0 MTOMEIIEHUS B HEKUIIOE TOMEIIIEHNE NCKITI0YeHa BO3MOKHOCTD
JIOCTYTIa € UCTOIb30BaHUEM ITOMEIIEHNH, 00ECTIeUNBAIOIINX JTOCTYI K JKUIIBIM TTOMEUICHUSIM;

1) €CJIM IIPU MIEPEBO/IE KBAPTUPBI B MHOTOKBAPTUPHOM JIOME B HEKUJIOE IOMEILIEHUE HE
COOJTIOICHBI CIIETYIONHE TPEOOBAHMS:

- KBapTHpa pacrojoKeHa Ha IEPBOM ITAKE YKa3aHHOTO JI0Ma;

- KBapTHUpa pacIoJIO’)KEHA BbIIIE TIEPBOrO 3Ta)ka YKAa3aHHOTO [JIOMa, HO TOMEIIECHHUs,
pacrojIOKEHHbIE HEMOCPEACTBEHHO IIOJ KBApTUPOH, IMEPEBOAMMON B HEXKWUIIOE IIOMEIIEHUE, HE
SBIISIOTCS KUJIBIMU;

€) TaKKe He IOMyCKaeTCs:



- TIEPEBO/JI KHUJIOTO MTOMEIIECHHUS B HAEMHOM JIOME COIAJIbHOTO HCIIOJIb30BAaHHS B HEKUIIOE
IOMEICHHUE;

- TIEpPEeBOJI KHUJIOTO MOMEIICHNS B HEXWIJIOE ITOMEIICHHE B LENIAX OCYIIECTBICHUS PEIUTHO3HON
NeSITebHOCTH;

- MEpeBOJ] HEXXWIOTO MOMEIIECHHUS B JKWIOE MOMEIIECHHE €CIIM TaKOe NMOMENICHWE HE OTBeYaeT
TpeboBaHusM, ycraHoBIeHHBIM [loctanoBnenuem IlpaButenscrBa P ot 28 suBaps 2006 r. Ne 47
«O06 yrBepxkaennu [1onoxxeHUs! 0 MIPU3HAHUM TIOMELIEHUS KUIBIM TIOMEIICHUEM, JKIJIOTO TTOMEIICHUS
HEMPUTOAHBIM JUIS MPOXHUBAHUSA, MHOTOKBAPTHPHOTO JOMa aBAPUIHBIM M TOAJIEKAIIUM CHOCY WIIH
PEKOHCTPYKIMHU, CaOBOTO JOMA KHJIBIM JIOMOM U JKWJIOTO JIOMa CaJ0BBIM JIOMOM» HMJIH OTCYTCTBYET
BO3MOXHOCTH 00€CIIEUYUTh COOTBETCTBHE TAKOT'O TIOMEIIEHHUS YCTAHOBJICHHBIM TPEOOBAHHSIM.

5) HECOOTBETCTBUS NPOEKTa IEPEyCTPOWCTBa M (WIHM) IEPEIUIAHUPOBKH IOMEIICHUS B
MHOTOKBAPTHPHOM JIOME TPEOOBAHUSAM 3aKOHOAATEIILCTBA.

Henonmy4yenne wuiam HECBOEBPEMEHHOE MOJYYEHHE NOKYMEHTOB, YKa3aHHbIX B myHKTe 2.6.1
aJIMAHUCTPATHBHOTO pErjaMeHTa M 3allPOIICHHBIX B TOCYIApPCTBEHHBIX OpraHax, OpraHax MECTHOTO
CaMOYIpaBJICHUS ¥ MOJBEJOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO
CaMOYIIpaBIICHUs] OPTaHU3AMIX, B PACIOPSIKCHUHA KOTOPBIX HAXOIATCS YKa3aHHBIE TOKYMEHTHI, HE
MOXET SIBJIATHCS OCHOBAHUEM ISl OTKAa3a B TIEPEBOJIE JKUIJIOTO MTOMEIICHHS B HEKUIIOE IOMEIIICHNE HITH
HEKMJIOTO TIOMEILEHHSI B )KHIIO€ TIOMEIIEHHE.

2.9. Ilepeuens yciyr, KOTOpBIE SABISIOTCS HEOOXOAUMBIMHU M 0053aTEILHBIMU JUISI TIPEAOCTABIICHHS
MYHUIUNAIBHONH YyCIYr'M, B TOM 4YHCIE CBEICHHMS O JAOKYMEHTEe (JOKYMEHTax), BbIJaBa€MOM
(BBIIaBAaEMbIX ) OpraHU3alUsIMHU, YIaCTBYIOIIMMU B IPEJOCTABICHUN MYHUIIUIIAIBHON YCIYTH.

VYcinyru, KOTOpbI€ SBISIOTCA HEOOXOOUMBIMU U 00s3aTE€IbHBIMU Ui IPENOCTABIICHUS
MYHUIIUTIAJIBHON YCIYTH:

1) yciyra 10 IOArOTOBKE IIpOEKTa IepeycTpoiicTBa W (MJIM) MEeperylaHuPOBKU
MEPEBOMMOrO MOMEIIeHUS (B CIy4yae, €clid NepeyCTPOICTBO U (WIIH) MeperiaHupoOBKa TPEOYIOTCS IS
o0ecrieueH s UCI0JIb30BaHUs TAKOIO IOMELIEHHSI B KAUECTBE JKUJIOT0 UM HEXKUIIOTO IOMELEHHUS);

2) oopMIIeHHE TOKYMEHTa, YAOCTOBEPSAIOIIEro MpaBa (IMIOJTHOMOYMS) MPEACTABUTENS, B
cllydae, eClIM 3a MPEeJAOCTaBICHUEM yCIyry o0pallaeTcs NpeACcTaBUTENb 3asBUTEIIS;

2.10. Tlopsmok, pa3Mep M OCHOBAaHHUS B3MMAaHHUS TOCYJAPCTBEHHON MOUUIMHBI WM WHOM TUIATHI,
B3UMaeMOMH 3a MPEAOCTABICHUE MYHULIUIIAILHON YCIYTH.

Hpe,[[OCTaBJ'IeHI/IC MYHHHI/IHaJIBHOﬁ YCIYIru OCYHICCTBIISICTCSA 6CCHJ13.THO, rocyaapCTBC€HHasd
MnouninHa HE YIIa4YuBacTCA.

2.11. Tlopsnok, pasMep M OCHOBaHHMS B3UMaHHMs IUIaThl 3a NPEOCTAaBIEHHE YCIYT, KOTOpbIE
ABIIAIOTCS HEOOXOAUMBIMU U 0053aTENbHBIMU Ul MPEJOCTABICHHUS MyHUIIUIIAIbHON YCIIYTH, BKIIOYAsI
UH(POPMALIHIO O METOJIMKE pacyeTa pa3mMepa TaKoi MiaThl.

HOpHZ[OK, pasMEp U OCHOBAHUS B3UMAHUA TJIATHI 3a IPECAOCTABJICHUC YCIYT, YKA3aHHBIX B ITYHKTC
2.8 HACTOAIICTO AAMUHUCTPATUBHOI'O PETIIaMEHTA, OIIPCACIIACTCS OpraHu3alusiMu, IIpCa0CTaABIAI0OIIUMHA
JaHHBIC YCIIYTH.

2.12. MakcuManbHBI CpPOK OXHIAHWUA B O4YepeAM IpH Tojadye 3ampoca O IMPeloCTaBICHUU
roCy/1IapCTBEHHON WMJIM MYHMIIMIIAJbHOW YCIYTH W MPHU MOJIyYEHUHU pe3ysbTaTa MpeloCTaBlICHUs
MYHHMIMIIAJIBHON YCIIyTH.

MakcumanbHBIl CPOK OXUJAHUS B OYEPENAM NPH IOAAYe 3asABJICHHUS O MPEIOCTaBICHUHN
MYHHUIUIIAJIBHON YCIIYTM U IPU IOJYYEHHH PE3YJIbTATa JAHHOW MYHMIMIIAJILHON YCIYIH HE JOJDKCH
MPEBBINATH 15 MUHYT.

2.13. Cpox ¥ TOpSOK PETHCTpalyy 3ampoca 3asBUTENsT O MPEAOCTaBICHHH MYHUITUTAIBLHON
YCIIYTH.



3asBieHHE O MPEIOCTABICHUN MYHULIUNIAIIBHON YCIIYTH, IPEJICTABICHHOE 3asiBUTENIEM JIMYHO JINOO
€ro MpeiCTaBUTEIEM, perucTpupyercss AnMuHHCTpanued JII0OMHCKOro TOpOACKOro IOCENCHHs B
TedyeHue 1 pabodero AHs ¢ 1aThl HOCTYIUIEHUS TAKOTO 3asBJICHUS.

3asBiIeHUE O MPEAOCTABICHUM MYHMLUIAIBHONW yCIYyTrH, NMPEICTABICHHOE 3asBUTENIEM JINOO €ro
npencraButeneM uepes MOILl, perucrtpupyercs AnMuHUcTpanued JIIOOMHCKOTO TOpPOACKOTO
roceseHust B eHb nocryrienus or MOILI.

3agBneHue, mnoctynuBiiee B dnekTpoHHOH ¢opme na EIY, PIIY perucrpupyercs
AnmuHucTpanuei JIFoOMHCKOro ropoJICKOro MOCEIeHUs B IEHb €ro MOCTYIJICHUS B ClIy4ae OTCYTCTBUS
aBTOMAaTUYECKOM perucrpauuu 3anpocos Ha EIIT'Y, PIITY.

3asBieHue, NOCTyNUBIIEE B Hepabouee Bpems, peructpupyercss AaMuHuctpanuein JIroGuHcKoro
TOPOZCKOT0 TIOCEJIEHUS B IEPBBIN pabounii €Hb, CISTYIOIIUH 32 THEM €0 MOTy4eHUs.

2.14. TpeOoBaHus K MOMEILEHUSIM, B KOTOPBIX IPEAOCTABISAIOTCS MYHMLMIIAIbHBIE YCIYTH, K
3aly OXMJIAHMs, MecTaM Ul 3alOoJHEHUS 3alpoCOB O IPEAOCTABICHUHM TIOCYAAPCTBEHHOM WM
MYHUIUNAIBHON YCIyrd, MH(QOPMALMOHHBIM CTEHJaM € 00pa3uamMM HMX 3alloJIHEHUs U IepedyHeM
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS KAKIOW TOCYAAPCTBEHHOM WM MYHHUIUIAIBLHOU
yCIyrd, B TOM YHCIE€ K OOECIEYEHMIO IOCTYHNHOCTH [UIl WHBAINWAOB YKa3aHHBIX OOBEKTOB B
COOTBETCTBUU C 3aKOHOJATENBCTBOM Poccuiickoi denepanuy 0 COLUMAIBHON 3aIUTE UHBAIUAOB.

2.14.1. Tlomemenus AnMuaHUCTpanuu JIFOOMHCKOTO TOPOICKOTO MOCEIICHUS IS TPEIOCTABICHUS
MYHUIIUMIIAJILHON yCIYTH pa3MENIaloTcs Ha TEPBOM JTaXKe 3[aHusi, O00OpYAOBAaHHOTO OTAEIbHBIM
BXOJIOM, JIUOO B OTAENBHO CTOSIIEM 3/IaHUU ISl CBOOOIHOIO J0OCTYyMa 3asBuTeneii. [lepeasmkenue no
MOMENICHUSIM AJIMUHUCTpAaUK JIFOOMHCKOTO TOPOACKOTO MOCEICHHS, B KOTOPHIX MPOBOAUTCS MPUEM
3asBJIEHUS W JOKYMEHTOB, HE JOJDKHO CO3/JaBaTh 3aTPyJHEHUN Mg JHI[ C OTrpaHHYEHHBIMU
BO3MOKHOCTSIMU 3JI0POBBSI.

[Ipu pacnonoxkennu nomenieHus AAMUHUCTpanuu JIFOOMHCKOTO TOpPOACKOTO IOCEJIICHHS Ha
BEPXHEM OJTa)xe CHeHUaTUCThl AAMUHHCTpaluu JIFOOMHCKOTO TOpPOACKOTO TOCeTIeHHs] 00s3aHbI
OCYIIECTBIISITh TIPUEM 3asBUTENICH HAa MEPBOM 3TaXKE, €CIU MO COCTOSHHIO 370POBbS 3asIBUTENH HE
MOKET MOJHATHCS 10 JECTHULIE.

Ha Tteppuropuu, mnpuieraromeid K 37aHUI0 AJMUHUCTpauuu JIIOOMHCKOTO TrOpOJICKOro
MOCEJICHHS], OPTaHU3YIOTCSl MECTa JIJIsl TAPKOBKHU aBTOTPAHCIIOPTHBIX CPEACTB, B TOM YHCIIE MECTa JIs
MApPKOBKH aBTOTPAHCIIOPTHBIX CPEICTB HHBATUAOB (He MeHee 10 MpomeHToB MeCT, HO HE MEHEe OJTHOTO
MecTa), JOCTYII 3asiBUTENIeH K MapKOBOYHBIM MECTaM SIBJISIETCS OECTLIIaTHBIM.

[Tomemenne AamunucTpauu JIFOOMHCKOTO TOPOJACKOTO TOCETEHHS A MpUeMa 3asBUTENeH
obopyayeTcs ”HGOPMAIIMOHHBIMU CTEHAAMH, Ha KOTOPBIX pazMeniaeTcs popma 3asBiIeHus ¢ 00pa3ioM
€€ 3aMOJIHeHUSH MTepeueHb JOKYMEHTOB, HEOOXOJUMBIX JJIsl MPEJOCTABICHHS MYHUIIUTIAIBHON yCIyTH.

[TomerieHusi, B KOTOPBIX OCYIIECTBISIOTCS JCHCTBUS IO TMPEJOCTABICHUI0 MYHHUIUTIATBHOMN
ycIyrd, 00ecrneynBaroTCsl KOMIBIOTEPAMH, CPEICTBAMU CBSI3U, BKIIOUYAsl JOCTYN K MH(OPMAIMOHHO -
TENIEKOMMYHUKAITMOHHOW ceTH «VHTepHeT», OpPrTeXHUKOW, KaHIEISIPCKUMHU TPUHAICKHOCTIMH,
MH(OPMAIIMOHHBIMU U CIIPABOYHBIMHU MaTepuajgamMu, HarjasaAHOH uH(opManuen, CTyIbsIMU U CTOJIaMH,
CpelICTBaMH MOXKAPOTYIIEHUS ¥ OTIOBEIIEHUs] O BOSHUKHOBEHUH YPE3BbIUAHON CUTYAIUH, JOCTYIIOM K
PETHOHANIFHON CHCTEME MEKBEJJIOMCTBEHHOTO JIEKTPOHHOTO B3aUMOJICHCTBHS, a TaKkKe 00eCTedrnBaeTCs
JOCTYITHOCTh JIJIi WHBAIMIOB K yKa3aHHBIM TIOMEIICHHUSIM B COOTBETCTBHU C 3aKOHOJIATEIHCTBOM
Poccuiickoit deneparum 0 COUMAIBHOMN 3aIUTE UHBAIINIOB.

3ayr OKUJAaHUs, MECTa JJIs 3all0JTHEHUS 3alpOCOB U MpUeMa 3asBUTENICH 000PYAYIOTCS CTYJIBSIMH,
U (MJTH) KpeCeTbHBIMU CEKITUSMU, U (UJIH) CKAMbSMHU.

NudopmaninonHbie MaTepHaibl, IpeIHaA3HAYEHHBIC 111 THPOPMHUPOBAHUS 3asIBUTEIICH O TTOPSJIKE
MPEIOCTaBIEHUS MYHHUIIMNAIBHON  yCIyrd, pa3MemamTcs Ha WHPOPMAIMOHHBIX  CTEHIaX,
PaCIoJIOKEHHBIX B MECTaX, 00ECIIEYNBAIOIINX TOCTYI K HUM 3asBUTEIICH.

HNudbopmannoHHbie MaTepHansl, IpeIHa3HauYCHHBIC TSI HHPOPMUPOBAHUS 3asiBUTENICH O TIOPSIKE
MPEIOCTaBICHNUS] MYHHUIIMIIAJBHON  YCIYTH, pa3MemalTcs Ha WH)OPMAIMOHHBIX  CTEHMAAX,
pacToJIOXKEHHBIX B MECTaX, OOECHEeUMBAIOIIMX JOCTYIN K HUM 3asBUTENEH, W OOHOBISIOTCA MPH
W3MEHEHUW 3aKOHOJATENbCTBA, PETYIUPYIONIETO TMPEIOCTaBICHUE MYHUILUMAIBHON YCIyTH, U
CIIPABOYHBIX CBEJICHUH.

NudopmannoHHbie CTeHIbI JOKHBI PaclojaraThCsi B MECTE, JOCTYITHOM ISl IPOCMOTpa (B TOM
YuUCJIe MPU OOJIBIIIOM KOJIMYECTBE MOCETUTETIEH ).



2.14.2. Jlns obGecrieueHrs TOCTYMHOCTH TOJMYYEHUS MYHHIIUTATBHOM YCIYyTH MaJOMOOMIbHBIMU
IpynIamMu HaceICHUs 3IaHHs U COOPY)KEHUS, B KOTOPBIX OKa3bIBACTCs yCIyra, 000pyayIOTCsS COTIacHO
HopMmatuBHBIM TpeboBanmsM «CIT 59.13330.2016. CBox npaBwit. JIoCTyMHOCTD 3JaHUN B COOPY>KSHHIA
JUTS MaJIOMOOMJIBHBIX TPYI HaceneHus. AkryanusuposanHas pepakuus CHull 35-01-2001».

B kabunHeTe mo mpuemMy MaJoOMOOWJIBHBIX TPYIIT HACEJICHHUS HUMEETCS MEIUIIMHCKAs anTedka,
nuTheBass BoAa. lIpM HEOOXOAMMOCTH COTPYIHUK AjmuHHUCTpanuu JIFOOMHCKOTO TOPOJCKOTO
MOCEJICHUSI, OCYIIECTBIISIONIUN TPUEM,MOXKET BbI3BATh KAPETY HEOTJIOKHOU CKOPOM MOMOIIIH.

[Ipu oOpameHnn TpakJaHWHA C HapYIICHUSMU (DYHKIHNA OMOPHO-IBUTATEIHLHOTO armapaTa
pabOTHUKN AAMUHUCTpAMH JIFOOMHCKOTO TOPOJCKOTO TMOCEJICHHS TMPEANPUHUMAIOT CICAYIOIINE
JICUCTBHSA:

- OTKPBIBAIOT BXOAHYIO JBEPHh M IMOMOTAIOT TPaKJaHUHY OECIpPENITCTBEHHO TMOCETUTh 3/IaHUE
Anvunuctpanuu  JIFOOMHCKOTO TOPOJCKOTO TIOCEICHHs, a TaKKe 3apaHee MPeaylpexaarT o
CYIIIECTBYIOIIMX Oapbhepax B 3/1aHUH,

- BBISICHSAIOT II€JIb BU3UTA TPAKIAHMHA M CONMPOBOXKIAIOT €ro B KaOWHET MO MpUeMy 3asBJICHUS,
MIOMOTal0T TPaXJaHMHY CECTh Ha CTyJ WM PaCMHoJiaraloT KpeclOo-KOJACKY y CTOJIa HalpOTHB
CIIELIMAINCTA, OCYILECTBIISIOMIETO MIPUEM;

- coTpyaHUK AnMuHucTpauuu JIIOOMHCKOr0 TOPOJCKOTO MOCENEHUS, OCYIIECTBISIONUN TPUEM,
MPUHUMAET TPAXKIAHMHA BHE OYEpPEIH, KOHCYJbTHUPYET, OCYIIECTBISAECT NPUEM 3aABJICHUSA C
HEOOXOIUMBIMU IOKYMEHTaMHU, OKa3bIBAETIIOMOIIIb B 3aIIOJTHEHUH OJAHKOB, KOMUPYET TOKYMEHTHI;

-0 OKOHYAaHWU MPEJOCTABICHUS MYHULMUNAIBHOM YCIYTM COTPYIHHUK AJIMHUHUCTPALMH
JI[t0OOGMHCKOTO TOPOACKOTO IMOCENIEHUs, OCYIIECTBIAIOMNNA MPUEM, MOMOTaeT TpaKJaHUHY MOKUHYTH
KaOWHET, OTKPBIBACT JIBEPH, COMPOBOXKIACT IPAKIAHIHA 10 BBIXOJIA U3 3/IaHUS M IIOMOTACT MTOKUHYTh
3/1aHuE; MepelaeT rpaxaaHuHa COMPOBOXK/IAIOIIEMY JIUILY WM MO €r0 JKEJAHUIO BbI3bIBAECT
AaBTOTPAHCIIOPT U OKA3bIBAECT COACHCTBHUE MPUETO MOCAJIKE.

[Ipu oOpareHun rpakaaH ¢ HEJOCTaTKaMU 3pCHHs] paOOTHUKHM AJMHUHHCTpanuu JIxoOMHCKOTO
TOPOJICKOTO MOCETECHUS TPEANPUHUMAIOT CIAEAYIOIINE IEUCTBUS:

- COTpyAHUK AamuHuctparuu JII0OMHCKOT0 TOPOACKOTO MOCEIECHHS, OCYIIECTBISIOMUN TTPUEM,
MPUHUMAET TPaKJIaHUHA BHE OYEpeId, IOMOTaeT COPHUEHTHUPOBATHCS, CECTh HA CTYJ, KOHCYJIbTHPYET,
BCJIyX IIPOYUTHIBAET JOKYMEHTHI U Jjajiee 110 HeoOXOMMOCTH NMPOU3BOAUT UX BblIauy. [Ipu obmenuu ¢
IpaXXJJaHUHOM C HEJJOCTAaTKaMH 3pEHUs1 He00X0AUMO 00LIaThCsl HEMOCPEACTBEHHO C HUM CaMHM, a He C
COMPOBOXKAAIOIIMM €ro JIMIIOM, B Oecele MOoJIb30BaTbCcsl OOBIYHOM pa3rOBOPHOW JIEKCHKOM, B
MIOMEIIEHUH HE CIIEAYEeT OTXOAUTh OT HErooe3 npeynpexIeHus;

- COTpYIHUK AaMuHHUCTpauuu JIFOOMHCKOTO TOPOACKOTO IOCENEHUS OKa3blBaeT IOMOIIL B
3aMoJIHEHUH OJIAHKOB, KOMUPYET HEOOXOJMMbIe JOKYMEHTHI. [ moanucaHus 3asBICHHS MOJBOJIUT
JUCT K aBTOpPYYKE TpakJaHUHA, IIOMOraeT COPHEHTHpOBaTbcs U moxanucate Onank. Ilpu
HEO0OXOUMOCTH BBIIAIOTCS MaMATKH JIJIsl CTAOOBUISAIINX C KPYIMHBIM MIPpU(PTOM;

- 10 OKOHYAaHUU NPEJOCTABICHUS MYHMUIMNAIBHOW YCIYIM COTPYJHUK AJIMUHUCTpaLUU
JIroOMHCKOTO0 TOPOACKOTO IOCEJICHMS, OCYILECTBISIOMMI MpHUeM, MOMOraeT IpakJIaHHHY BCTaTh CO
CTyJa, BBIUTU M3 KaOWHETa, OTKPBIBAET JIBEPH, CONMPOBOXKIAET I'pa)<JlaHWHA K BBIXOJY U3 3[aHUS, U
IPOBOXKAeT Ha YJMILy, 3apaHee MpeaylnpeanuB MOCETUTENs O CYIIECTBYIOIMX Oapbepax B 3/aHHUU,
nepefaeT rpakJaHMHA CONPOBOXKIAIOUIEMY JIMIy WM 10 JKEJaHWI0 TpakJaHWHA BBI3BIBAET
aBTOTPAHCIIOPT.

[Ipu oOpamenun rpaxkmaanuHa ¢ AedeKTamMu ciayxa paboTHUKH AAMUHHUCTpanuu JIFOOMHCKOTO
TOPOJICKOT0 NIOCENEHUS NPEANPUHUMAIOT CIEAYIOIINE JEUCTBUS:

- COTpYAHUK AJAMHUHHCTpanuu JIFOOMHCKOTO TOpPOJICKOTO IMOCENIEHUs, OCYIIECTBISIIOMUN TpUeM
rpaxJiaH ¢ HapyILIeHUEM CiyXa,o0palaeTrcs HEMOCPeACTBEHHO K HEMY, CIIPAIIMBAeT O IIeU BU3UTA U
JTaeT KOHCYJIbTAIMIO pa3MEPEHHBIM, CIOKOMHBIM TEMIIOM PEYH, MPU TOM CMOTPUT B JIULIO TTOCETUTEIS,
TOBOPUT SICHO, CJIOBA JIOTIOJIHAET TMOHSATHBIMH JKE€CTaMH, BO3MOXKHO OOIIEHHE B MHCbMEHHOU (opme
1160 Yepe3 NepeBOAUNKaKECTOBOTO sA3bIKa (CypAONEPEeBOIUNKA);

- CcOTpyaHUK AnMuHHUCTpanuu JIFOOMHCKOTO rOpOoACKOro MOCEIeHUs, OCYIIECTBISIOMNN TPHEM,
OKa3bIBaeT IOMOILb U COJEHCTBUE B 3alOJIHEHUU OJAHKOB 3asBIIECHUI, KOMHUPYeT HEOOXOIUMbIe
JIOKYMEHTHI.



2.14.3. TpeboBanus K KOMPOPTHOCTH U JOCTYIMHOCTH MPEAOCTABICHUS TOCYAaPCTBEHHON YCIyTH
B M®I] ycranaBnuBatorcst mocranoBiienneM IIpaButenscTBa Poccuiickoit deaepanun ot 22.12.2012
Ne 1376 «O6 yrBepxnaenuun IIpaBun opraHuzanuu AESTEILHOCTH MHOTO(QYHKIIMOHAIBHBIX LIEHTPOB
IPEJOCTAaBIIEHHS FOCYIapCTBEHHBIX U MYHUIMIAIBHBIX YCIYI».

2.15. Tloka3zarenu TOCTYITHOCTH U Ka4yeCTBAa MYHHUITUTIAILHOW YCIyTH.

KonmuyecTBO B3aMMOJEHCTBHI 3asBUTENS C COTPYAHUKOM AJIMHUHHCTpanuu JIFOOMHCKOTO
TOPOJICKOTO TIOCEJICHHSI IPUTIPEIOCTABIICHUH MYHUIIUTIATHFHON YCITYTH - 2.

[IpoIOKUTEIBHOCT,  B3aMMOJICUCTBUI 3asBUTENSI C COTPYAHHUKOM YIOJHOMOYEHHOTO TIPH
MIPEIOCTABIICHUN MYHUIIUTIATBHON YCIyTH - HEe OoJiee 15 MUHYT.

Bo3moxxHOCTE mosydeHust uHGOPMAIUU O X0J1€ MPEIOCTABICHHUS MYHHUITUIIAILHON YCIYTH, B TOM
YHCIIe C UCIIOJIb30BaHUEM WH(OPMAIIMOHHO - TEICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

2.15.1. MapiMu OKa3aTeNISIMHA Ka4eCTBA U IOCTYITHOCTH MPEAOCTABICHHUS MyHUIIUTIATBHON YCITYTH
SIBJISAFOTCS:

pacIoyIOKEHHOCTh  MOMELEeHUH AMHUHUCTpauuu  JIFOOMHCKOro TrOpoOACKOro  IOCEJIEHUs,
IpEeIHA3HAYEHHBIX Ul MPEJOCTABICHUS MYHULIMIIAJBHON yCIyrd, B 30HE JAOCTYIHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MarucTpassiM;

CTereHb MH(POPMHUPOBAHHOCTHU 3asBUTENS O MOPSJIKE MPEIOCTABICHUS MYHHLMIIAIBHON yCIyru
(TocTynHOCTh MH(pOpPMALMKM O MYHHLIMIAIBHOM YCilyre, BO3MOXHOCTb BBIOOpa CII0CO0a MOJIy4eHUs
uH(popManun);

BO3MOKHOCTh BBIOOpA 3asiBUTENEM (hOpM 0OpaIIeHus 3a MOTyYCHHEM MYHHUIIUIIAIBHOW YCIyTH;

JOCTYIIHOCTh OOpaIlleHUs 3a MIPEIOCTABIEHUEM MYHHUIMIAIBHON YCIyTd, B TOM YHUCIIE JUIS JIMILL C
OTrpaHUYEHHBIMHA BO3MO>KHOCTSIMU 37]0POBbS;

CBOEBPEMEHHOCTb NPEAOCTaBICHNUS MYHUIMIAIBHON YCIYIM B COOTBETCTBHM CO CTaHJAPTOM €€
IIPEIOCTABIICHUS;

COOJIIOJICHHE CPOKOB TMPEIOCTABICHUS MYHUIUIAIBHOW YCIYTM ¥ CPOKOB BBINOJHEHUS
aIMUHHMCTPATUBHBIX IIPOLIEYP IPH MIPENOCTABICHUN MYHULUIIAIBHON yCIIyTH;

BO3MOYKHOCTh IOJTydeHHS HH(POPMAIMU O XOJ€ TMPEIOCTABICHUS MYHHUIMIIATBHON YCIYTH;
OTCYTCTBHE OOOCHOBAHHBIX JKalo0 CO CTOPOHBI 3asBUTENS IO pe3ylbTaTaM MPeAOCTaBICHHUS
MYHULUIIAJIBHON YCIYTH;

OTKPBITBIA JOCTYN Ui 3asBUTENEeN K HMHPOpPMAIMM O TMOpPAJKE M CPOKax IMpeJoCTaBICHUS
MYHULIMNIAJIBHOW  YCIIYTM, TOpsiAKe oOxanoBaHusi JedcTBuil (Oe3melicTBUs) AJIMUHUCTPALUN
JIroOMHCKOTO TOPOJACKOIrO IMOCEIECHUs, PYKOBOAUTENs AJIMUHHMCTpauud JIFOOMHCKOTO TOpOACKOro
nocesneHus nbo crnenuanrucrta AAMUHACTpauy JIIOOMHCKOT0 ropoICKOro MOCEIeHHUS;

HaJIM4YMEe HEOoOXOAMMOro M JIOCTaTOYHOTO KOJMYECTBAa CHEIHATUCTOB AJIMHMHUCTpAILMU
JIroOUHCKOTO TOPOJICKOTO MOCENIEHHs, aTakKe MOMEIIeHnH AaMUHUCTpay JIIOOMHCKOTO TOPOACKOTro
MOCEJICHUS], B KOTOPBIX OCYLIECTBIISIETCS MIPUEM 3asIBJICHUIN U TOKYMEHTOB OT 3asBUTENEH.

2.15.2. YNONHOMOYEHHBIM OpraHoOM OO€CleYMBAEeTCs CO3/laHWe UWHBAIMIAM U HWHBIM
MaJIOMOOMJIBHBIM TPYIIIIaM HACEICHUS CIEAYIOMUX YCIOBUN JOCTYITHOCTH MYHUITUTIAIBHON YCITYTH B
COOTBETCTBUU C TPeOOBAaHUSMHU, YCTAaHOBIEHHBIMH 3aKOHOAATEIbHBIMU W WHBIMA HOPMATHUBHBIMU
MIPABOBBIMH aKTaMH:

OKa3aHMe WMHBAJIMJAM TMOMOIIY, HEOOXOIUMOW Ul MOJY4EHHUS B JOCTYNHOM ans Hux (opme
uH(pOpMallK O MpaBWJIAX MPEJOCTaBICHHUS MYHUIMIAIBHON YCIYTH, B TOM uucie 00 odopmieHUun
HEOOXOJUMBIX Ul TOJYYE€HUS MYHHIMIIAIbHOM YCIyrd JOKYMEHTOB, O COBEpIICHHH HMH JIPYTHUX
HEOOXOIUMBIX JJISl OJTYUYEHHUS] MyHUIIUTIAIBHON YCIIYTH EeHCTBUM;

MIPEeIOCTABJIEHNE MYHHMIMIIAIBHOM YCIYIM HMHBAIMIAM IO CIyXy, NpU HEOOXOIWMOCTH, C
UCIIOJIb30BAHUEM PYCCKOIO 3JKECTOBOIO $3bIKa, BKIOYasg OOECleYeHHue JOoNycKa B IIOMEIEHUE
CypJIOTIepeBOJUNKA, TU(IOCYpAOTIEPEBOTUHKA;

OKa3aHMe IIOMOIIM MHBaIMJaM B IPEOAOJIEHUH OaphepoB, MELIAOMUX IOJY4YECHUIO
MYHHUIUIIAJIBHON yCIyT HApaBHE C APYTMMHU JIMLIAMH.

2.15.3. Ilpu mnpenocraBleHUHM MYHUIUNAIBLHONW YCIYrM B3aUMOJICWCTBUE 3asBUTENSA CO
CHELHMATUCTOM YITOJHOMOYEHHOIO OpraHa OCYLIECTBISETCS IPU JIMYHOM OOpaIlleHUH 3asiBUTEIS:



JUISL TIOJTy4eHHs HH(GOpPMAIIMU IO BOIIPOCaM IPEAOCTaBICHHIS MyHUITUNIATBHON YCITYTH;

JUIS TTOJIa4YM 3asIBJICHUS U JOKYMEHTOB;

JUIS TIOJTy4eHHs HH(OPMAIIMU O XO/1€ PEI0CTABICHUS MYHUIIMIIATBHON YCITyTH;

JUIS TIOJIyYEHUS Pe3yJIbTaTa IPEIOCTABICHUS MyHUIIMIIAIbHON YCIIYTH.

[IponomKUTENbHOCTh  B3aUMOJEHUCTBUS  3asBUTENS CO  CIELMATUCTOM  AJIMUHUCTpALUU
JIroOMHCKOr0 rOpOJICKOr0O MOCEJIEHUS] HEMOXKET MPEBBIIATE 15 MUHYT.

IIpenocraBnenne MyHuIMnaiabHONM yciuyrn B M®PIL[ BO3MOXHO IIpM HaJIMYMM 3aKJIOYEHHOIO
COIVIAIIEHUS O B3aUMOACHUCTBUU MeX1y AAMHUHUCTpauuu JIFOOMHCKOrO TOpPOACKOIrO IOCEICHHUS U
MO®II.

Anvmunuctpanuu  JIFOOMHCKOTO  TOpPOJCKOTO IMOCeNeHus obOecneunBaeT HH(POpMUpOBaHHE
3asgBHUTENECH O BO3MOXXHOCTH IOJIy4YCHHs] MyHUIMNAIbHOU ycimyrn Ha 6aze M®LI. B ciydae momaum
3asBJICHUS O MPENOCTABICHUHM MYHULMNAIBHON yciyrn B M®ILl HenocpeACTBEHHOE NMPENOCTaBICHHE
MYHUIUTIATBHON YCIYTH OCYILECTBIISICTCS AIMUHHCTpALUHU JIIOOMHCKOTO TOPOJICKOTO MOCETICHHUS.

2.16. HWuple TpeOoBaHWs, B TOM YHCJIE YYHUTHIBAIOIIME OCOOCHHOCTH IPEIOCTABICHUS
MYHHIAOAIBHON YCIYTH MO 3KCTEPPUTOPUAIBHOMY TNPHHLIUILY M OCOOCHHOCTH MPEIOCTABICHUS
MYHUIUIAIBHON YCIYTH B 3JIEKTPOHHOH (opme.

2.16.1. 3agBuTens NpeAOCTaBISIET JOKYMEHTHI B OpraH, OCYIIECTBISIONINI MepeBO] OMEIICHUS,
10 MECTY HaXO0XJACHHS IIEPEBOAMMOTO MOMEIIEHUS HEMOCPECTBEHHO 100 uepe3 M®DIL] B cooTBeTCTBUU
C 3aKJIOYEHHBIM HMMH B YycTaHoBieHHOM I[IpaBurensctBoM Poccuiickoit ®enepanuu mnopsake
COTJIAIICHHUEM O B3aMMOJCHCTBHUH.

2.16.2. 3asBuTENH BIpaBe OOPATUTHCS 3a MPEIOCTABICHUEM MYHHIIMIIAIBLHON yCIyTH U MMOJATh
JIOKYMEHTBI, yKa3aHHbIE B MyHKTE 2.6.1 HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIAMEHTA B AJIEKTPOHHOU
¢dopme uepes EINT'Y, PIIT'Y ¢ ucnonb3oBaHHEM 3JIEKTPOHHBIX JOKYMEHTOB, IIOITMCAHHBIX AIEKTPOHHON
MOAMKCHI0O B COOTBETCTBUM C TpeOoBaHusiMu dDenepanpHoro 3akoHa oT 06.04.2011 Ne 63-d3 «O6
ANEKTPOHHOU MOJIHUCH.

YnonHOMOYEHHBI opraH oOecneunBaeT HHGOPMUPOBAHUE 3asBUTENEH O BO3MOXKHOCTHU
MOJIy4eHUs: MyHUIMNIanpHoi yeayru yepes EIIY, PIITY.

Ob6pamenue 3a ycnyrou yepes EINTY, PIIT'Y ocymiecTBisieTcs myTeM 3a0JIHEHHUS] HHTEPAKTUBHOM
bopmbl 3asBneHus (HopMUpOBaHUS 3ampoca O MPEIOCTaBICHUN MYHUIUIIAIBHON yCIYTH, COJlepKaHue
KOTOPOTO  COOTBETCTBYET  TpeOoBaHHSM  (QOpMBI  3asBICHHS, YCTAHOBJICHHONW  HACTOSIIUM
a/IMIHUCTPATUBHBIM PErIaMEeHTOM) (ajiee - 3a1poc).

OOparieHue 3asBUTENS B YIOJHOMOYEHHBIH OpraH yKa3aHHBIM CIIOCOOOM oOecrneunBaeT
BO3MOXKHOCTh HAaNpaBJICHUS U MOJYyYEHHUs] OJTHO3HAYHON U KOH(UICHIMAIBHON HHPOPMaIUK, a TaKXKe
MIPOMEXYTOUHBIX COOOIIEHUH U OTBETHOW HH(OpMalU{ B 3JIEKTPOHHOM BHJE C HCIOJIb30BAHHEM
JIEKTPOHHOM MOJIMCH B OPSAJKE, IPEIYCMOTPEHHOM 3aKOHOAATENLCTBOM Poccuiickoit @enepanum.

2.16.3. Ilpu mpenocTaBieHUM MYHHUIMIIAIbHON YCIyTH B 3JIEKTPOHHOW (popMe mocpencTBoM
EIIT'Y, PIII'Y 3asBuTElo 00CCIIEUNBACTCA:

- IoJTy4eHre NHGOpMaIUU O MOPSAKE U CPOKAX MPEAOCTaBICHNUS MYHUIIUITATILHOM YCIIyTH;

- 3aIIMCh HA IPUEM B YIIOJTHOMOYEHHBIN OpraH JIsl OJa4yM 3as1BJIICHUS U JJOKYMEHTOB;

- opMupOBaHUE 3aMpPoOcCca;

- PUEM U PETUCTPAIUs YIIOTHOMOUYEHHBIM OPTaHOM 3apoca U JJOKYMEHTOB;

- IOJTyYeHUe pe3yIbTaTa MPEeI0CTABICHUS MYHUITUTIATLHON YCIyTH;

- IOJIy4€HUE CBEACHHH O X0/1€ BBIIOJIHEHHUS 3a1poca.

[Ipu HampaBieHHH 3ampoca MCHOJIb3YeTCS MPOCTas AJIEKTPOHHAS MOANKCH, IPH YCIOBUHU, UYTO
JIMYHOCTD 3a4BUTECIA YCTAHOBJICHA ITPU aKTUBAIIUU y‘IGTHOﬁ 3aI1ucH.

3. CocTaB, noc/1€10BaTEJIbHOCTh H CPOKH BbINOJIHEHUS
aIMHHHMCTPATHBHBIX Npoueayp (aercTBHii), TPeOOBAHUS K NOPSAKY
HX BBIIOJIHEHHS, B TOM YK CJIe 0COOCHHOCTH BBINOJTHEHUS] AIMUHUCTPATHBHBIX
npouenyp (aeficreuii) B 3J1eKTPOHHOM (popme



3.1. UcuepnibIBaromuii nepedyeHb aIMUHUCTPATUBHBIX MTPOLICTYP

1) mpueM U perucTparys 3asBJICHUS U JOKYMCHTOB Ha MPEI0CTABICHUE MYHUIIUITAIBHON YCITyTH;

2) ¢GopMupOBaHME M HaNpaBICHHE MEXKBEJIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHH3aluH),
Y4acTBYIOIIHE B MIPEIOCTABICHUN MYHULIUIIAILHON yCIyru (IpyU HEOOXOJUMOCTH);

3) yBeOMIIEHHE 3asiBUTENS O MPEACTABICHUH JOKYMEHTOB U (Min) HH(OpMAIIMH, HEOOXOIMMO
JUISI IPOBEJICHUS TIEPEeyCTPOMCTBA U (MITN) TEPETIaHUPOBKH MTOMEIICHHS B MHOTOKBAPTHPHOM JIOME;

4) NpUHSATHE PEIICHHS O TIEPEBOJIC WK 00 OTKa3€ B IEPEBO/IC KUIIOTO MOMEIICHHS B HEXKUIOE UITH
HEXHUJIOTO TMOMEIICHHUS B )KHIIIOE TIOMEIICHUE;

5) BeIIaya (HarpaBJIeHKE) JOKYMEHTOB [0 pe3y/IbTaTaM NpeI0CTaBICHHSI MyHULIUITAIbHOW YCIYTH.

biok-cxema mpenocTaBiieHUs] MyHULIMNAIBLHOM yciyru npencraBieHa B [lpwinoxennn Ne 1 k
HACTOSIIEMY aJIMUHUCTPATUBHOMY PETIaMEHTY.

3.1.1. Ilpuem u peructpanusi 3asBICHHUS U JTOKYMEHTOB Ha NPEIOCTAaBICHHE MYHHIIMIIATbHOM
YCIIYTH.

3.1.1.1. OcHoBanueM Hayaja BBHIMOJHCHHUS AJMUHHCTPATUBHOW TPOIEAYPHl  SIBJISETCS
MOCTYIVIGHUE OT 3asBUTENs 3asBICHUS U JOKYMEHTOB, HEOOXOJWMMBIX Ui MPEIOCTaBICHUS
roCyJapCTBEHHOU yciyru, B ynosiHoMoueHHbIi oprax, EINL, PIIT'Y nu6o yepes M®II.

3.1.12. Ilpm nuyHOM OOpalmICHUH 3asBUTENST B YINOJHOMOUYEHHBIH OpraH CHEIHAIHCT
AnmuHucTtpauu  JIFOOMHCKOTO TOpPOJCKOrO IOCENCHMs, OTBETCTBEHHBIM 3a NpHeM U BblIady
JIOKYMEHTOB:

YCTaHaBJIMBACT JIMYHOCTD 3aABUTCIISI HA OCHOBAHHNHU JOKYMCHTA, YAOCTOBCPAIOIICTO €ro JIUIYHOCTD,
NPEACTABUTEIIS 3asBUTENS - HA OCHOBAHUH JOKYMEHTOB, YJIOCTOBEPSIIOIIUX €0 JIMYHOCTh U TOJTHOMOYHS
(B citydae oOpaiieHust MpeCcTaBUTeNs);

MPOBEPSIET CPOK JCHUCTBUS JIOKYMEHTA, YIOCTOBEPSIOLIETO €r0 JMYHOCTh M COOTBETCTBHE JAHHBIX
JOKYMCHTA, YAOCTOBCPAIOMICTO JIMYHOCTHb, AAHHBIM, YKAa3aHHBIM B 3a4BJICHHUU O COIIaCOBAHUU
nepeycTpoiicTBa M (WIK) NMEeperIaHuPOBKH TIOMEIIEHUSI B MHOTOKBAPTHPHOM JIOME U TPHIIOKEHHBIX K
HEMY TOKYMEHTaX.

B xome mpuema NOKYMEHTOB OT 3asBUTENs WJIM YIOJHOMOYEHHOTO UM JIMIA CHEIUAIUCT,
OTBETCTBEHHLIN 3a IMPpUEM U BblAa1y JOKYMCHTOB, YAOCTOBECPACTCA, YTO:

1) TeKCT B 3asBJICHUU O MEPEBOJIC TOMEIICHHUS TIOATAETCS IPOUYTEHHIO;

2) B 3asBJICHUU O MEPEBOJC MOMEIICHUS yKa3aHbl (aMUIIMs, UM, OTUYECTBO (TOCIECIHEE - MPH
HAIMYUH) (PU3NIECKOro JHIa THO0 HAMMEHOBAHUE FOPUIUIECKOTO JIUIIA;

3) 3asBIEHHE O TEPEBOJC IOMEIICHUS ITOANMUCAHO 3asSBUTEIEM WU YIIOJHOMOYCHHBIN
MIPE/ICTaBUTEND;

4) mpuararoTcst TOKYMEHTBI, HEOOXOJMMBIC JUTS TIPSIOCTABICHUSI MYHUITUITATBHOU YCITYTH.

IIpn ycraHoBneHMM (PaKTOB OTCYTCTBUS HEOOXOIUMMBIX JOKYMEHTOB, OOSI3aHHOCTH IIO
IIPEIOCTABICHUIO KOTOPBIX BO3JIOXKEHA Ha 3asABUTENA, IIPU HECOOTBETCTBUM IIPEICTaBICHHBIX
JIOKYMEHTOB TPeOOBaHUSAM HACTOSIIEr0 aJIMUHUCTPATUBHOIO PEIrJIaMEHTa - YBEIOMIISET 3asBUTEINS O
BBIIBJICHHBIX HEJIOCTaTKaX B IPEJACTaBICHHBIX JOKYMEHTaX W IPEAIaracT IMPUHATH MeEphbl M0 HX
YCTPAHEHHUIO.

B cnydae ecnu 3asBUTENb HACTAMBAECT HA NPUHATUM JOKYMEHTOB - IIPUHUMACT IPEACTaBICHHBIE
3asIBUTEJIEM IOKYMEHTHI.

B ciydae eciu 3agBUTENb CAMOCTOSTENBHO PELLNI IPUHATH MEPHI 10 YCTPAHEHUIO HEAOCTATKOB,
MocJie UX YCTPaHEeHUsI IOBTOPHO 0OpaIiaercs 3a NpeJocTaBIeHUeM MYHHUIIUIATIbHOM YCIYTH B OPSIKE,
IIPEAYCMOTPEHHOM HACTOSALIUM aJMUHUCTPATUBHBIM PEIJIAMEHTOM.

[Io oxoH4YaHMM ©pHemMa 3asBICHUS W MPUWIAraeMbIX K HEMY JOKYMEHTOB, CIHELHAJIHUCT,
OTBETCTBEHHBIN 3a IPUEM JTOKYMEHTOB, BBIACT 3asIBUTEIIO PACIIUCKY B IIOJYYEHUN OT HETO JOKYMEHTOB,
C YKa3aHHEM X IIEpPEYHs] M JAThl UX MOJYYEHHs YIOJHOMOYEHHBIM OPIaHOM, a TAaK)Ke C YKa3aHUEM
nepevHs JOKYMEHTOB, KOTOPbIE OyyT MOITY4EHBI [0 MEXBEIOMCTBEHHBIM 3aIIpOCaM.

MakcuManbHBI CPOK BBIOJHEHHS aIMUHUCTPATUBHON MPOLIEAYPHI 110 NMPUEMY U PErUCTPALMH
3asBJICHUS O MEPEBO/IEC IOMEIIEHHUS U TPUIIOKEHHBIX K HEMY JOKYMEHTOB cocTaBisieT 1 pabouwuii eHs ¢
MOMEHTA NOCTYIIJICHUS 3asIBJICHUS.

Kpurepuii npuHATHS pelIeHMs : TOCTYIUIEHUE 3asBICHMS O IEPEBO/IE TIOMEIIEHUS U PUIIOKEHHBIX



K HCMY JOKYMCHTOB.

Pe3ynbraroM agMUHUCTPATUBHOM NIpPOLEAYpPHI SBIAETCA MPUEM U PErucTpanus 3asBICHUS O
IIEPEBO/JIE MIOMEILECHUS U IPWIOKEHHBIX K HEMY TOKYMEHTOB.

WNudopmanus o mpreMe 3asBICHUS O IEPEBO/IE TOMEIIECHHS U MPUIIOKEHHBIX K HEMY JIOKYMEHTOB
bukcupyercss B CUCTEME DJEKTPOHHOIO JOKYMEHTOOOOpoTa M (MIM) >KypHajle perucTpaunuu
YIIOJIJHOMOYEHHOI'0 OpraHa, II0CJI€ Yero IMOCTYIUBIINE JOKYMEHTHI IIEPENAOTCSA JOJKHOCTHOMY JIAILY
JUIsl PACCMOTPEHHS ¥ HA3HAYEHUsI OTBETCTBEHHOI'O MCIIOJIHUTEIIS.

3.1.1.3. Tlpuem u peructparys 3asBICHUS U JOKYMEHTOB Ha IMPEIOCTABICHUE MYHUIIUIAIBHON
ycIryrd B hopMe 3JIeKTPOHHBIX JoKymMeHTOB 4yepe3 EINTY, PIITY.

[Ipu HampaBieHUU 3asBICHHUS O MEPEBOJE MOMEIICHUS B 3JIEKTPOHHON (opme (mpu HaIUIUU
TEXHUYECKONH BO3MOXKHOCTH) 3asBUTEN0 HeoOxomumo 3anosHuth Ha EINY, PIIT'Y snekTpoHHYyIO
¢dopmy 3arpoca Ha PETOCTABICHNE MyHUITUITATIBHON YCIYTH, IPUKPETUTH K 3asBICHHUIO B 3JICKTPOHHOM
BUJIE IOKYMEHTBI, HEOOXOIMMBIE JUIsl IPEIOCTABICHUS MYHUIIMIIATIBHON YCIIYTH.

Ha EINIT'Y, PIIT'Y pa3meniaercs oOpa3elr 3anoJHEeHUs JIEKTPOHHOUN (popMBI 3asBIICHUS (3ampoca).

dopmaTHO-JIOTHYeCKas MpoBepka CHOPMHUPOBAHHOTO 3asBICHUS (3alpoca) OCYIIECTBISETCS
ABTOMATHYECKH TIOCIIC 3aMIOJTHEHHS 3asiBUTEIEM KaXXI0TO M3 TOJeH JIeKTpOHHON (opMmbl 3ampoca. [Ipu
BBISIBJICHMHM HEKOPPEKTHO 3allOJTHEHHOTO MOJISI 2JIEKTPOHHOM (hOpMBI 3a1ipoca 3asiBUTENb YBEIOMIIAETCS
0 XapakTepe BBIABICHHON OMMOKM W TOPSAKE €€ YCTPAaHEHHs IOCPEICTBOM HH(POPMAIMOHHOTO
COO0O0IIIeHHUsI HEMTOCPEACTBEHHO B DJIEKTPOHHOM opme 3ampoca.

Creuuanuct, OTBETCTBEHHBIH 3a MpPUEM U BbIJIady JOKYMEHTOB, NMPU MOCTYIUICHUU 3asBICHUS U
JIOKYMEHTOB B 3JIEKTPOHHOM BHJIE:

IIPOBEPSIET 3JEKTPOHHBIE 00pa3bl JIOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX BHPYCOB U
UCKa)XeHHOU MHOpMaIuy;

pErucCTpUpyeT JOKYMEHThI B CHCTEME DJIEKTPOHHOTO JIOKYMEHTOO0OpOoTa AJIMUHHCTpPAIIUU
JIFoOMHCKOTO TOPOJICKOTO TOCETCHHS, B JKYpPHaJe PETUCTPAIMH, B CIIyd4ae OTCYTCTBHUS CHCTEMBI
AIEKTPOHHOTO JOKYMEHTO000POTa;

dbopMupyeT U HampaBiseT 3asgBUTENIO 3JeKTpoHHoe yBenomuienue uepe3 EIY, PIITY o
MOJTYYEHUU U PETUCTpPAllUU OT 3asBHUTENs 3asABICHUS (3ampoca) U KOMUH JTOKYMEHTOB, B cCllydae
OTCYTCTBUSI TEXHUYECKOW BO3MOKHOCTHM aBTOMATHYECKOIr0 yBenomJyieHHs 3asButensa yepe3 EITY,
PIIT'Y;

HANpaBJIsieT TMOCTYNUBIIMK TMAKET JOKYMEHTOB JOJDKHOCTHOMY JHMIY AJAMUHHCTpalUU
JIroOMHCKOTO rOPOJICKOT0 TOCEIEHUS ISl pACCMOTPEHUS U Ha3HAYEHUS OTBETCTBEHHOT'O MCIIOIHUTEIS.

MaxkcuManbHbIA CPOK BBIITOJTHEHUS] AMUHUCTPATUBHON MPOUEAYPHI MO0 MPUEMY U PETUCTPALIUU
3asBJICHHUS O TIEPEBOJE MOMEIIECHUS M MPHUIOKEHHBIX K HEMY JOKYMEHTOB B (DOpME 3IIEKTPOHHBIX
JIOKYMEHTOB cOoCTaBisieT 1 pabouuii 1€Hb ¢ MOMEHTA MOJTYyYEHHS TOKYMEHTOB.

Kpurepuii npuHATHS pelieHus: NOCTYIUIEHUE 3asBJICHUS O MIEPEBOJIE MOMEIIEHHUS U MPUIT0KEHHBIX
K HEMY JIOKYMEHTOB.

Pe3ynpraTroM aIMUHUCTPATUBHOM MPOLEAYPHI SBIAETCS NPUEM, PErUCTpalusl 3asBICHUS O
IIEPEBO/IEC TOMELIEHUS U IIPUIIOKEHHBIX K HEMY IOKYMEHTOB.

3.1.1.4. Tlpu HampaBJICHUH 3asBUTEICM 3asBJICHUS M JOKYMEHTOB B AJIMHHHUCTPAIUIO
JIt0OOMHCKOTO TOPOJICKOTO MOCENEHHUS MOCPEICTBOM MOYTOBOM CBSI3W CHEIMATUCT YIOJIHOMOYEHHOTO
opraHa, OTBETCTBEHHBIH 3a TPUEM U BbIIaUy IOKYMEHTOB:

MPOBEPSIET TMPABWIBHOCTh AJPECHOCTH KoppecmnoHaeHnu. OmubouyHo (HE TO0 ajpecy)
NPUCITaHHBIE TMCbMa BO3BPAIIAIOTCS B OPraHU3alMIO TOYTOBOM CBS3H HEBCKPHITHIMHU;

BCKPBIBaET KOHBEPTHI, IMPOBEPSET HAJIHYUE B HHUX 3asBICHHUS M JOKYMEHTOB, O0S3aHHOCTH II0
NPEOCTABICHUIO KOTOPBIX BO3JIOKEHA HA 3asIBUTEIS;

MIPOBEPSIET, UTO 3asBJIEHWE HAMMCAaHO pa300puyuBO, paMIIUU, UMEHA, OTYeCTBa (IpU HATUYHH),
HalMEHOBaHMUE, aJIpeC MECTa KUTEIbCTBA, a/IpeC MECTOHAX0XKICHHS, HAMCAHBI TIOJTHOCTHIO;

MPOBOJUT TIEPBUYHYIO IPOBEPKY IMPEICTABICHHBIX KOMHK JTOKYMEHTOB, WX COOTBETCTBHE
JICMCTBYIOIIEMY 3aKOHOJATEIbCTBY, a TAaKKe IPOBEpSET, 4YTO YKa3aHHbIE KOMHUU 3aBEPEHBbl B
YCTaHOBJICHHOM 3aKOHO/IATEIICTBOM MOPSIIKE;

MIPOBEPSAET, YTO KOMUHU JOKYMEHTOB HE MMEIOT MOBPEXICHHUH, HAIUYHE KOTOPBIX HE MO3BOJIAET
OJIHO3HAYHO HCTOJIKOBAaTh MX COJIEp’KaHUE, OTCYTCTBYIOT MOJYUCTKH, MPUIUCKH, 3a4€PKHYTHIE CIIOBA,



HCITPpABJICHUA.

MakcuManbHbli CPOK BBIIIOJHEHHS aAMUHUCTPATUBHOM IIPOLIEAYPHI 110 NIPUEMY U PETUCTpaLUU
3asBJICHUS O IIEPEBOJEC TIOMEIECHUS U NIPUIOKECHHBIX K HEMY JOKYMEHTOB, IIOCTYIUBIINX MOCPEIACTBOM
MOYTOBOM CBsI3H, cocTaBisieT 1 pabounii 1eHb C MOMEHTA MOJIyYeHHs TOKYMEHTOB.

Kpurepuii npuHATHSA pelieHus: NOCTYIJICHUE 3asBJICHUS O IIEPEBOJIE IIOMEILEHUS U IIPUIIOKEHHBIX
K HEMY JOKYMEHTOB.

Pe3ynbraroM agMUHUCTPAaTUBHOM HpPOLEAYPHI SIBISETCA NPUEM M PErUCTpalus 3asBICHUS O
IIEPEBOJIE NIOMEILECHUS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB.

Wudopmanus o mpueme 3asiBICHUS O TIEPEBOJIE MOMEIIECHHS U MPUIOKEHHBIX K HEMY JJOKYMEHTOB
¢bukcupyercss B CHCTEME IEKTPOHHOIO JOKYMEHT000opoTa AnmuHucTpauuu JlroOuHCKOro
TOPOJCKOTO IIOCEJICHUs, B JKYpHaJl€ PErucTpalyu, B CIy4ae OTCYTCTBHUS CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEHTO000pOTa.

B neHp peructpanuu 3asBiIeHUS O IEPEBOJEC ITOMEIICHUS U IPUIIOKEHHBIX K HEMY JTOKYMEHTOB,
CIECLIMAJIUCT, OTBETCTBCHHBIM 3a IIPUEM [JOKYMEHTOB, II€pElaeT IIOCTYNHBIINE JTOKYMEHTBI
JOJDKHOCTHOMY JIMIY AJMHHHUCTpanu JIFOOMHCKOTO TOPOACKOTO IOCENeHHS IJISi PACCMOTPEHHS U
HA3HAYEHUS OTBETCTBEHHOT'O MCIIOJIHUATEIIS.

3.1.2. ®opmupoBaHue U HaNpaBlIEeHUE MEKBEIOMCTBEHHBIX 3allPOCOB B OpraHbl (OpraHuU3aIliy),
Y4YacCTBYIOIIME B [IPEOCTABICHUN MYHULIUIIAIBHON yCIyru (IIpU HEOOXOAUMOCTH).

OcHoBaHueM /1Jis1 HavyaJla aIMUHUCTPATUBHOMN MPOIEAYPHI SABJISIETCS] HETIPEICTABIICHUE 3asIBUTEIIEM
JIOKYMEHTOB, MPEAYCMOTPEHHBIX NOAIMYHKTaMH 2, 3, 4 myHKTa 2.6.1 HacTosmero aiAMUHUCTPATUBHOIO
periiamMeHra.

JlomkHOCTHOE NMIO AQMUHUCTpanuu JIIOOMHCKOrO TOPOJICKOTrO IMOCENECHUS TpU THOTyYEHHUH
3asBJICHUSI O TIEPEBOJIC TMOMEIICHUS U TMPHUIOKEHHBIX K HEMY JOKYMEHTOB, MOPYYaET CICHHAIUCTY
COOTBETCTBYIOILIETO OT/IeJIa MPOU3BECTH UX MIPOBEPKY.

B ciydae, eciiv crienmmamMCcTOM COOTBETCTBYIOMIETO OTZAENa OYIET BBHISBICHO, YTO B TICPEYHE
MPEJICTABICHHBIX 3aBUTEJIEM JOKYMEHTOB OTCYTCTBYIOT IOKYMEHTHI, IPEAYCMOTPEHHBIE MOAIMYHKTaMU
2, 3, 4 mynkrta 2.6.1 Hacrosmero aJAMUHUCTPATHBHOTO pPETJIAMEHTA, NPHUHUMACTCS pEHICHUE O
HaIlpaBJIE€HUU COOTBETCTBYIOIINX MEKBEIOMCTBEHHBIX 3aIIPOCOB.

MexBeTOMCTBEHHBIE 3aIPOCHI HAMPABIIAIOTCS B CPOK, HE MIPEBBIMIAIOIINKA 3 paboYuX JTHEH cO JHS
pEruCTpaluy 3asiBJIECHUS O MEPEBOJIE MOMEIIEHUS U MPUIOKEHHBIX K HEMY JOKYMEHTOB OT 3asIBUTEISL.

HampaBnenne MeXBEJOMCTBEHHBIX 3alpOCOB OCYIISCTBISIETCS B OJJEKTPOHHON Qopme c
WCIIOJIb30BAHUEM €IMHOM CHUCTEMBl MEXBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJACHCTBUS U
MOJKJIFOYEHHOM K HEW PErMOHAJIbHON CHUCTEMBbI MEKBEIOMCTBEHHOTO 3JIEKTPOHHOTO B3aWMOICUCTBHUA.

CrenpanncT COOTBETCTBYIOIIETO OT/AENa, OTBETCTBEHHBIM 32 MOATOTOBKY JOKYMEHTOB, 00s3aH
MPUHATH HEOOXOJIMMBIE MEphl JUIsl TIOJY4YeHHUsT OTBETa Ha MEXKBEJIOMCTBEHHBIC 3alpoChl B
YCTaHOBJICHHBIE CPOKHU.

B cayuae He mocCTymiieHHs OTBETa HAa MEXBEJOMCTBEHHBIN 3ampoc B CPOK YCTAHOBJIECHHBIM
MYHKTOM 2.6.3 aAMUHUCTPATUBHOIO PETJIAMEHTA MPUHUMAIOTCS MEPBI B COOTBETCTBUU MOAMYHKTOM 3
nyHkTa 3.1 HaCTOSIETO aJMUHUCTPATUBHOTO PETJIAMEHTA.

Kpurepuii npuHATHS pelieHus: HEMPEeACTABICHHE JOKYMEHTOB, IPEAYyCMOTPEHHBIX MOAIYHKTaMHU
2, 3, 4 nyHkTa 2.6.1 HaCTOSIIETO aIMUHUCTPATUBHOTO PETJIAMEHTA.

PesynbraroM = aIMMHUCTPATHUBHOM  MpoLEAypbl  SIBIASETCA  MOJY4YEHHME B paMKax
MEXBEJIOMCTBEHHOT'O JJICKTPOHHOTO B3aMMOJICHCTBUSI JOKYMEHTOB (WX KONWWA WJIH CBEICHUH,
COJIepIKaIINXCS B HUX ), HEOOXOIMMBIX JIs MIPEIOCTABICHUS MYHHUIIUITAILHOM YCIIYTH 3asiBUTENO, THOO0
nosydeHue WHQPOPMAIMK, CBUACTEIBCTBYIOMIEH 00 OTCYTCTBMM B PACHOPSHKEHWH OpPraHOB
(opranm3aruii), y4acTBYIOIIHX B IIPEIOCTABICHUH MYHUIIMTIAIBHON YCIIYTH, TOKYMEHTOB (UX KOTIHNA HIIN
CBEJICHUM, COIEPKAIIMXCS B HUX ), HEOOXOIUMBIX JIJISl IPEIOCTABICHUS MYHUITUTIATLHON YCITyTH.

dukcanus pe3yabTaTa BHIIOTHEHNS aIMUHACTPATUBHON TIPOIIEyphI HE TPOU3BOIUTCSI.

3.1.3 HpI/IHHTI/IC peuiceHud O NMepeBoaAC NI 00 oTKa3e B NEpCBOJAC KUJIIOTO MOMCHICHUSA B HCIKUIIOC
N HCXKXHJIOT'O IIOMCIICHU S B JKHJIOC ITOMCIIICHUC.

OcHoBaHueEM i Havaia aJIMUHUCTPATUBHOM MPOLEAYpHI SBISETCA MOTyYeHUe AJIMUHUCTpALIEH
JIt0oOMHCKOTO TOPOJICKOTO TIOCENEHUs JTOKYMEHTOB, VYKa3aHHBIX B IyHKTe 2.6.1 HacTosmero
AIMUHHUCTPATUBHOTO PErilaMCHTA, B TOM UHUCJIC IO KaHaJIaM MCKBCIOMCTBCHHOI'O I/IH(I)OpMaI_II/IOHHOFO



B3aMMOJICHCTBYS, MO0 MH(DOpPMALINU, CBUACTETLCTBYIONMIEH 00 OTCYTCTBUHU B PACHOPSHKEHUH OPTaHOB
(opranuzanuit), y4aCTBYIOIIMX B MPEJOCTABICHUN MYHUIUNAIbHON YCIYTHU, JOKYMEHTOB (MX KOIUMN
WIH COJEPIKAIIUXCS B HUXCBEIEHUH), HEOOXOIUMBIX /ISl IPEOCTABICHUS MYHUITUTIAIBHON yCIyTH.

OTBETCTBEHHBIM 3a BBINOJIHEHHE aJIMUHUCTPATUBHON MPOLEAYPHI SBISAETCA JAOKHOCTHOE JIUIIO
AnmuaucTparuu JIFDOMHCKOTO TOPOACKOTO IMOCEICHUS.

CrenuanucT MPOBOAUT AaHANU3 MPEICTABICHHBIX JIOKYMEHTOB Ha HaJlW4Yhe OCHOBAHMU Ui
NPUHATUS PEIICHHs, W TOJATrOTABIMBACT MPOEKT PEHICHUS O IMepeBoAe WiIM 00 OTKa3ze B IEepeBOjie
KWJIOTO TOMEIIEHUSI B HEXWIOE W HEXWIOro IOMEIIEHUS B JKUJIO€ IOMEIIeHHe 1o Qopme,
yTBepkIeHHOI noctanoBienueM llpasutenscrBa PO ot 10.08.2005 Ne 502 «O6 yrBepxkaenuu Gopmbl
YBEIIOMJICHHS O TepeBojie (0TKa3e B MEPEBOJIC) KUIIOTO (HEKHUIIOTO) TTOMEIICHHS B HEXXHIIIOE (SKHIIOE)
MTOMEIICHUE.

[Ipun nocrymienun B AamunHuctpanuu JIFOOMHCKOTO TOPOJCKOTO IOCEJIEHUS OTBETa OpraHa
rOCYJJapCTBEHHON BJAacTH, OpraHa MECTHOTO CaMOYIpPAaBICHHsS JHUOO TOABEIOMCTBEHHONH OpraHy
rOCy/lapCTBEHHOM  BJIaCTM WM  OpPraHy  MECTHOIO  CaMOYIpaBJIEHUS  OpraHu3aluu  Ha
MEXBEJIOMCTBEHHBIN 3alpoC, CBUICTEIHCTBYIOMIETO0 00 OTCYTCTBHH JOKYMEHTa | (W) HHPOpMAIIHH,
HEO0OXOIMMBIX JJIsl IEPEBO/Ia JKUIIOTO MOMEIICHUS B HEKUIIOE TOMEILIEHUE WIH HEXXUIIOTO OMEIIEHUS B
KHUJIOE MTOMEIICHNE B COOTBETCTBUU ¢ MyHKTOM 2.6.1 HAacTOSIIEro aIMHHUCTPATHBHOTO pETrJiaMeHTa, U
€CIIH COOTBETCTBYIOLIUN JIOKYMEHT HE IMPEACTaBICH 3asBUTEIIEM IO COOCTBEHHOW WHMIIMATHUBE,
YIIOJTHOMOYEHHBIH OpraH MOCJe TOTYYeHUsI YKa3aHHOTO OTBETa YBEIOMIISIET 3asBUTENS O MOTyYCHHU
TaKoro OTBETA, U MpeiaracT 3asBUTENIO MPEICTaBUTh JOKYMEHT U (WJIH) UH(OpMaIHio, HE0OX0IUMBbIE
IUTSL TIPOBENICHUS! TIEPEBOAA KHIJIOTO MTOMEIICHUSI B HEXKUIIOE TIOMEIIEHHE HITH HEXKMIOTO TOMEIICHUS B
KHUJIOE MOMEIIEHNE B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosIIero afMUHUCTPATUBHOTO PErjiaMeHTa, B
TEUCHHE MATHAIATH pabOUHNX JHEH CO JTHS HANPABICHUS YBEIOMIICHUS.

[Ipn HempencTaBieHUH 3asBUTENIEM JOKYMEHTOB, HEOOXOJUMBIX [UIsl TMPEAOCTaBICHUS
MYHUIIUNIATBHOW ~ YCIYTM, B YKa3aHHOM Cllydae, CHEHHAINCT COOTBETCTBYIOIIETO  OT/HelNa
MOATOTABIMBACT MPOEKT PelIeHUsI 00 0TKa3e B MEPEBOJIE KUIIOTO MOMEIIEHUSI B HEXKUIIOE TOMEIICHHE
WJIA HEKUJIOTO MTOMEIICHHS B )KHIIO€ TIOMEIIECHHE.

Pemennie 006 oTkaze XKUJIOr0 MOMEHICHHS B HEXXHIIOE MOMEIICHUE UM HEXUJIOTO MOMEIICHUS B
KHJIO€ TIOMEIIEHUE TOJDKHO COJIEPKaTh OCHOBAHMS OTKa3a ¢ 0053aTeNIbHON CCHUIKOM Ha HapyIICHHUS.

Pemenne o nepeBoje win 00 0TKa3e B EPEBO/IE )KUIIOTO MOMEIICHHS B HEXKUIIOE TTOMEIICHUE WU
HEXXHIJIOTO TIOMEIICHHSI B JKAJIO€ TTOMEIIEHUE TIOITICHIBACTCS JIOJDKHOCTHBIM JIUIIOM A IMUHHCTPAIHH
J[TOOMHCKOTO TOPOACKOTO TOCENEeHHs B JIBYX OK3eMIUIpax M Tepefaercs CIeHUalncTy,
OTBETCTBEHHOMY 3a IMPUEM-BBIaqy JJOKYMEHTOB.

B cnyuae mnpencraBneHus 3asBieHHs O TiepeBoje momerieHus uepe3 MOIl mokymeHT,
MOATBEPKIAIOIINN TPUHATHE peleHus, HanpasiseTcs B M®LI, ecnu uHOI crioco0 ero mojydeHus: He
yKa3aH 3asBUTEIIEM.

MakcuMaabHBIA CPOK BBITIOTHCHUS aIMUHUCTPATUBHOW MPOLEAYPhl TPHHATHS PEIICHUS O
nepeBojie UK 00 0TKa3e B MEPEBO/IC KHUIIOTO TTOMEIIEHHS B HEKUIIOE U HEXKUIIOTO MOMEIIIEHHUS B )KHUIIOE
MOMEIIEHUE HE MOXKET MPEBBIMIATh CPOKA AT JIHEH CO JTHS MPEICTABJICHUS B YIIOJTHOMOYCHHBIN OpraH
JIOKYMEHTOB, 00S3aHHOCTH IO MPECTABICHUIO KOTOPBIX B COOTBETCTBUU C MyHKTOM 2.6.1 HacTosIero
aJIMAHUCTPATHBHOTO PETIIAMEHTA BO3JIOKEHA Ha 3asiBUTEIISL.

Kputepuii npuHsATHS pelieHus: Hanuuue (OTCYyTCTBHE) OCHOBAHUM ISl OTKa3a B MPEIOCTaBICHUN
MYHHIIUITATGHOW  YCIIYTH, TPEIYCMOTPEHHBIX ITYHKTOM 2.7 HACTOSIIETO aJMHHHCTPATHBHOTO
periJameHra.

PesynbraTroM aIMUHUCTPATUBHON MPOLEAYpPHI SBISCTCS IMOCTYIUIGHHE K  CIICIHAJHCTY,
OTBETCTBEHHOMY 3a TMpPUEM-BBIJA4y JOKYMEHTOB, pEIICHHs O TMepeBoje WIM 00 OTKa3e B
MIEPEBOJICKIIIOTO TIOMEIICHHUS B HEXKHIIOEC U HEXKHUIIOTO TTOMEIICHHUS B )KUIJIOE TIOMEIICHHE.

Pe3ynbTar BHIMOTHEHHS] aIMUHUCTPATUBHON MPOIEAYPHl (PUKCUPYETCS B CHCTEME DIIEKTPOHHOTO
JOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OpTraHa, )KypHalle perucTpaIiy.

3.1.4. Brinaya (HampaBiieHHE) JOKYMEHTOB IO pe3yJibTaTaM IMPEJOCTaBICHUS MYHHUIMIIATbHOMN
YCITYTH.

3.1.4.1. Beinava (HampaBiieHHE) JOKYMEHTOB IO pe3yJIbTaTaM IMPEIOCTaBICHUS MYyHHUIIHITATbHON
ycIayru B AIMUHUCTpauy JIIOOMHCKOT0 rOpoICKOTo MOCEIEeHUS.

OcHoBaHMeM JUIsl Hayasla MPOLEAYpPbl BbIJa4l JOKYMEHTOB SIBIISICTCS HAJIHMUUE COPMHUPOBAHHBIX
JOKYMEHTOB, SIBJIIOIIUXCS PE3YyIbTATOM MPEJOCTABICHUS MyHULIMIIAIBHON yCIyTH.



JUist TosTyyeHHst pe3yJIbTaTOB MPEI0CTABICHUS MYHHUIMITATBHOMN yCIyru B OyMaXHOM BUE U (HIIH)
JUISL CBEPKHU DJIEKTPOHHBIX O0pa30B JOKYMEHTOB C OpHrMHajiaMu (TpU HAMpaBiIeHMM 3alpoca Ha
npenocrasienue ycayru yepe3 EITY, PIITY (mpu Hanuyum TEXHUYECKOW BO3MOMXHOCTH) 3asBUTEIb
MPEABSBISIET CICAYIOIINE JOKYMEHTHI:

1) NOKyMEHT, YIOCTOBEPSIOINI THYHOCTD 3asIBUTEIIS;

2) TOKYMEHT, TOATBEPXKIAIOIINI MOJTHOMOYHS MPEACTABUTEIS HA MMOJyYeHUE JOKYMEHTOB (eciu
OT UMEHHU 3asBUTEJS IEUCTBYET IIPEJICTABUTEID);

3) pacrucka B MOJIy4CHUH TOKYMEHTOB (IIPU €€ HAJTMYHH Y 3asIBUTEIIN ).

Creunanuct, OTBETCTBEHHBIM 3a IpUEM W BblIady JOKYMEHTOB, IIpH BblAaue pe3yibTara
MPEIOCTaBIICHUS YCIYyTU HA OyMakHOM HOCHUTEJE:

1) ycraHaBIMBAaeT JMYHOCTD 3aSBUTEIIS JIMOO €ro MPeICTaBUTEIS;

2) mpoBepsieT MPAaBOMOYUS MPEACTABHUTEINSI 3asBUTENS JCHCTBOBATh OT UMEHU 3asBUTENS IPH
IIOJIy4YEHUH JOKYMEHTOB;

3) BbLIACT IOKYMCHTBI;

4) peructpupyer GaxkT BbIaYd JOKYMEHTOB B CHCTEME 3JEKTPOHHOIO JIOKYMEHT000OpoTa
YIOJIHOMOYEHHOT'O OPT'aHa U B JKypHAJIe PETUCTPALIUY;

5) oTka3bIBacT B BhIJaUE PE3yJIbTaTa MPEJOCTABICHUS MYHUIIUIIATBHON YCIIYTH B CIyYasX:

- 32 BbIIaueil JOKYMEHTOB 00paTHIIOCH JIUII0, HE SIBIIAIOIIEECs 3asBUTEIIEM (Ero IpeCTaBUTENIeM );

- oOpartuBIIeecs JIMIO 0TKA3aJI0Ch MPEABSIBUTH TOKYMEHT, YIOCTOBEPSIOIINNA €r0 THIHOCTb.

B cnyuyae nmonmaun 3asgBuTENEM ITOKYMEHTOB B JIEKTpOHHOM Buze nocpeactsoM EIINY, PIITY u
YKa3aHUM B 3aIpoce O IIOJYYEHUHM pe3ysbTaTa IPEJOCTABICHUS YCIYTM B DJIEKTPOHHOM BHJE,
CIIELUATIUCT, OTBETCTBEHHBIN 32 IPUEM U BbIIayy JOKYMEHTOB:

1) ycraHaBIMBAET JTMYHOCTD 3aSBUTEIIS JIMOO €ro MPeJCTABUTENS;

2) mpoBepsieT MPAaBOMOYUS MPEACTABHUTEINIS 3asBUTENS JCHCTBOBATH OT MMEHH 3asBUTENS IPH
MOJIy4YEHUU JOKYMEHTOB;

3) cBepsieT JICKTPOHHBbIE 00pa3bl JOKYMEHTOB C OpHTMHaIaMu (IPU HANpaBJICHUW 3ampoca U
JOKYMEHTOB Ha Ipefocrasienue ycinyru yepes EIINY, PIIT'Y;

4) yBeIOMIISICT 3asIBUTEJISI O TOM, YTO PE3yJIbTaT MPEIOCTABICHUS MYHHIMIAIBHON yCayru Oyaer
HanpaBiieH B inyHbl kabuHeT Ha EINTY, PIIT'Y B ¢popme 37eKTPOHHOTO TOKYMEHTA.

[Ipn ycTaHOBIEHMM paCXOXKJIEHUM DSJIEKTPOHHBIX OOpa3oB JIOKYMEHTOB, HAINPaBICHHBIX B
AJIEKTPOHHOM (OopMe, C OpUTHHAIAMH, PE3YyIbTAT MPEAOCTABICHHS YCIYTH 3asiBUTEIIO HE HAIIPaBIIsAETCS
yepes EIIT'Y, PIIT'Y, o uem cocraBisieTcs akT.

B cnyuae, ecam npuHATO pelieHHe 0 MepeBoJie WIM 00 0TKa3e B MEPEBOJIE KHUIJIOTO MOMEIIEHHS B
HEXWIOE U HEXXWIOTO IIOMELIEHUS B )KUJIOE IIOMEIIEHHE, JAHHOE PEIICHNE CKAaHUPYETCS ¥ HAIIPaBJIsETCS
3agsuremo yepe3 EINIY, PIII'Y nubo Hanpasnsercs B popMe 31€KTPOHHOTO JOKYMEHTA, OMHCaHHOTO
AJIEKTPOHHOM TOJIMUCHIO B TUYHBINA KaOuHeT 3assutens Ha EIIIY, PIIT'Y. JlanHoe pelieHue BbIIaeTCs
WINM HampapJsieTCs 3asBUTENIO HE IMO3JHEe 4YeM uepe3 TpH pabouMx IHS CO AHA NPHUHATHS TaKOTo
pelIeHust 1 MOKET ObITh 00KAJIOBAHO 3asIBUTENIEM B CY/IEOHOM TOPSIIKE.

MaxkcuManbHBI CPOK BBINMOJHEHUS JIAHHOM aJMHUHHMCTPATUBHOW MPOLEAYPHl COCTaBIseT 3
paboumx JTHS CO JHSA NMPUHATHUS PELICHUS O MEepeBOoJie UK 00 0TKa3e B MEPEBOJIE KHUIJIOTO TOMEIEHUS B
HEXUJI0€ U HEXUJIOTO ITOMELICHUS B KUJIO€ ITIOMELICHUE.

Kpurepuii npuHATHS pelieHns: TPUHATHE PEIeHUs 0 IEPEBO/Ie WM 00 OTKa3e B IEPEBO/IE KUIOTO
MIOMEIICHUS B HEXKUIIOE U HEXKUIIOTO IIOMELIEHUS B KUJI0€ IIOMELIEHUE.

PesynpraroM agMUHHCTPAaTUBHOW IPOLEAYPHI SIBISETCS BblJadya WIM HANpPaBJICHHE IO aapecy,
yKa3zaHHOMY B 3asiBJIeHHH, 100 yepe3 ML, EIIT'Y, PIIT'Y 3asBuTento J0KyMeHTa, OATBEPKIAI0IIEr0
MIPUHATHE TAKOTO PEIICHHUS.

Pe3ynbTar BBINOIHEHUS aMUHUCTPATUBHOMN MPOLEAYpPHl (PUKCUPYETCS B CUCTEME 3JIEKTPOHHOTO
JIOKYMEHTO000pOTa YIIOJTHOMOYEHHOTO OPTraHa U B )KypHaJIe perucTparim.

4. ®opMBbI KOHTPOJIS 32 MCIIOJTHEHHEM
aAMMHUCTPATHBHOIO perjaMeHTa

4.1. Tlopsaok OCYIIECTBIEHUS TEKYLIEro KOHTPOJIA 3a COOJIOJICHUEM M HCIOJIHEHUEM
OTBETCTBEHHBIMU JIOJDKHOCTHBIMU JIMIIAMHU ITOJI0KEHUH HACTOSAIIETO aIMUHUCTPATUBHOTO PErVIAMEHTA U
UHBIX HOPMATHBHBIX IPaBOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpeOOBaHUS K MPEAOCTABICHHIO
MYHHUIUIIAJIBHON YCIYTH, a TAK)KE IPUHATHEM HMH PELICHUM.

TGKYH_[I/II‘;I KOHTPOJIb 34 COGJ’IIOI[GHI/IGM 1 UCITIOJIHCHUEM AOXKHOCTHBIMU JIMIIaMU A,Z[MI/IHI/ICTpaLII/II/I



JIroOMHCKOTO TOPOJICKOTO MOCENCHHS y4eTa MOJI0KEHUN JaHHOTO aJMHHUCTPATUBHOTO pEryiaMeHTa U
UHBIX HOPMAaTHBHBIX IIPABOBBIX AaKTOB, YCTaHABIMBAIOIIMX TpPeOOBaHUS K MPEJOCTaBICHUIO
MYHHULIMNIAJIBHOW YCIIYIM, a TakKe IPUHATHEM HMH peElIeHud (Janee - TEKyLIUMHd KOHTPOJIb
JESITEIbHOCTH) OCYLIECTBIISET JOPKHOCTHOE JIMLIO YIIOJTHOMOYEHHOTO OpraHa.

Texymmii KOHTPOJIb OCYIIECTBIIACTCS IMMyTEM IPOBEACHUS MPOBEPOK COOIIONECHUS U UCTIOTHEHUS
JOJDKHOCTHBIMHU JIMIIAMH U COTPYJHUKAMU IIOJIOKEHUN HACTOSALIETO aIMUHUCTPATUBHOIO PErJIAMEHTa U
UHBIX HOPMATHBHBIX TIPAaBOBBIX AaKTOB, YCTAaHABIMBAIOMIMX TpeOOBaHHUA K MPEJOCTABICHUIO
MYHHULIMIIAJILHOU YCIIYTH.

4.2. HOpﬂI[OK U IIEPUOANYIHOCTE OCYIICCTBJICHUSA IIJIAaHOBBIX W BHEIIJIAHOBBLIX ITPOBEPOK ITOJIHOTHI K
KaueCTBa IMPCAOCTABJIICHUA MYHI/IL[HHaJIbHOﬁ YCJIyru, B TOM YHCJIC TIOPAIAOK U (bOpMBI KOHTPOJIA 3a
ITOJTHOTOM M Ka4yeCTBOM MpEaoCTaBICHUA MYHHHHHaHBHOﬁ YCIIyTH.

KoHTpo:b 3a moMTHOTOM U Ka4yecTBOM MPEAOCTABICHUS MYHUIIMIIAIBHON yCIyTH BKIIIOYAET B ce0st
MPOBEACHUE MPOBEPOK, BBISIBJICHUE M YCTPAHCHUE HAPYIICHHUH MpaB 3asBUTENICH, MPUHATHE PEIICHUI
M TIOATOTOBKY OTBETOB Ha HMX OOpallleHWs, coJepiKallue XanoO0bl Ha jAcicTBusa (Oe3zaeiicTBue)
COTPY/IHHKOB.

[IpoBepku MONHOTHI U KauyecTBa MPEIOCTABICHUS MYHHUIIMIIAIBLHOW YCIYTH OCYLIECTBISIOTCS Ha
OCHOBAaHHUU pacropsiKeHUN AaqMuHucTpanuu JIOMHCKOTO rOpOACKOTO TTOCEIICHHUS.

[IpoBepku MOTYT OBITH TUIAHOBBIMU U BHEIJIAHOBBHIMU. [IOpSAOK M MEPUOIUYHOCTH IUIAHOBBIX
MIPOBEPOK YCTAHABIMBAIOTCS PYKOBOAUTENEM AAMHHHCTpAuu JIFOOMHCKOTO TOPOJICKOTO TOCEICHHUS.
[Ipun mpoBepke paccMaTpHBAIOTCS BCE BOMNPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIUIAIHHON
yCIIyru(KOMILJIEKCHBIE TTPOBEPKH ), UM OT/IE€IbHBIE BOTPOCHI (TEMAaTUYECKHE MPOBEPKH ).

BuennaHoBble MPOBEpKH MNPOBOASTCA MJsi MPOBEPKU (paKTa YCTpAHEHUS paHEee BBISBICHHBIX
HapYIICHHI, a TAKXKe B CITydae IMOIydeHus kanod Ha neiictBus (6e3neiicTBue) corpyaaukoB. [IpoBepku
TaK)Ke MPOBOJAATCS MO KOHKPETHOMY OOpaIeHUIO 3asBUTEIS.

[leproanuHOCT OCYIIECTBIEHUS TJIAHOBBIX MTPOBEPOK - HE PEKE OJTHOTO pa3a B KBapTall.

4.3. OTBETCTBEHHOCTh JOJDKHOCTHBIX JIMII, YIOJHOMOYEHHOTO OpraHa 3a PEIICHUS U JCHCTBHS
(Oe3nelicTBUE), MPUHMMAEMbIE (OCYIIECTBIIIEMbIE) UMU B XOJE IPENOCTABICHUS MYHUIIMIAIbHOU

YCIIYTH.

[lo pe3ynapTaTaM NOpPOBEPOK B CIIy4a€ BbIABICHHUS HAPYIICHWH TIOJOKEHUW HACTOSIIETrO
aIMUHUCTPATUBHOTO pErjlaMeHTa W WHBIX HOPMATHUBHBIX TIPABOBBIX aKTOB, YCTaHABIMBAIOIINX
TpeOOBaHUS K MPETOCTABICHUIO MYHUIIUIIATLHON YCIIYTH, BUHOBHBIE COTPYAHHUKHU U JOKHOCTHBIE JTUIIA
HECYT OTBETCTBEHHOCTh B COOTBETCTBHUU C 3aKOHOAATEIHCTBOM Poccuiickon denepannm.

COTpyIHUKH, OTBETCTBEHHBIE 3a NIPHEM 3aABICHUM M JOKYMEHTOB, HECYT IEpPCOHAIbHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOPsIIKA TIPUEMa U PETUCTPALIUU TJOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBbIE 32 NOATNOTOBKY  JOKYMEHTOB, HECYT IE€PCOHAIBHYIO
OTBETCTBEHHOCTH 3a COOJIIOJICHUE CPOKOB U MOPsAKA OPOPMIIEHHUS TOKYMEHTOB.

CoTpynHUKH, OTBETCTBEHHBIE 32 BblAauy (HANpaBICHHE) TOKYMEHTOB, HECYT IMEPCOHAIHHYIO
OTBETCTBEHHOCTb 32 COOJIIO/IEHUE TOPSAKA BbIJauX (HAIpPaBJIEHUs) TOKYMEHTOB.

JIOMKHOCTHOE ~ NIMII0, TOJMHUCABIIEe JOKYMEHT, C(HOPMHUPOBAHHBI MO  pe3yibTaTam
MIPEIOCTaBICHNS] MYHHUIIUMTAILHON yCITyTH, HECET IEPCOHATBHYIO OTBETCTBEHHOCTh 3a MPABOMEPHOCTH
NPUHITOTO pEIIeHUsT W BbIayy (HAmpaBlieHHWE) TaKOro JOKYMEHTa IUIly, MpeICTaBUBIIEMY
(HampaBUBILIEMY) 3asBJICHUE.

[lepconasibHasi OTBETCTBEHHOCTb COTPYAHUKOB W JOJDKHOCTHBIX JIMI[ 3aKpEIUIsieTcs B HX
JIOJDKHOCTHBIX HWHCTPYKIIUSX B COOTBETCTBHHM C TPEeOOBaHMSIMHU 3aKOHOJATENbCTBA Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapakTepusywolliue TpeOOBaHHA K TOPSAKY M (opmMaMm KOHTpOIsS 3a
IPEOCTaBIEHUEM MYHUIIMIIAIbHON yCIyrd, B TOM YHCIE CO CTOPOHBI TPaKAaH, UX OOBbEIMHEHUN U
OpraHu3aIuu.

KOHTpOJ'II) 34 UCIIOJITHCHUEM JAaHHOI'0 aIMUHHUCTPATUBHOI'O PEriIaMCHTa CO CTOPOHBI I'paXaaH, UX
00BeAMHEHNUN U OpTaHU3alui SBISETCS CAMOCTOSATENHHON (DOPMOIT KOHTPOJISI U OCYIIECTBIISCTCS TyTEM
HarpaBjieHUusT OOpalleHUil B YIOJHOMOYCHHBIM OpraH, a TakXe MyTeM oOKajJoBaHUs ACHUCTBUUN
(Oe3neiicTBUS) W PCIICHHM, OCYIICCTBISEMBIX (IPUHATBHIX) B XOJAE WCIOJHEHHS HACTOSIICTO



AIMUHHUCTPATUBHOTO PCTJIAMCHTA.

I'paxxnane, X 0ObEIMHEHUS U OPTaHU3AIMK BIPABE HAINPABIATH 3aMEUaHUS U MPEIJIOKECHUS 110
YIJIyYIIEHUIO Ka4eCTBAa U JOCTYITHOCTH MPEJOCTABICHUS MyHULIMIIAIBHON YCIIYTH.

5. JocyneOHblii (BHecy1eOHBIIT) MOPSIAOK 00:KaI0BaAHUsl PelIeHuiin
neicTBUii (0e31eiicTBHS) OPraHoOB, MPEA0CTABJISIIOMIUX
MYHHIHMNAJbHbIE YCIYTH, 4 TAKKEHX
AOJKHOCTHBIX JIMIL

5.1. Nudopmarus nns 3auHTEPECOBAHHBIX JIMI[ 00 WX TpaBe Ha AocyneOHoe (BHeCyneOHOE)
obOxayoBanue neicTBuil (Oe3melcTBUs) W (WIHM) PEIICHU, MPUHATHIX (OCYIIECTBICHHBIX) B XOJE
MPEI0CTaBIICHUS MYHHUIIAIIAILHON YCIIYTH (fanee - kano0a).

3asgBUTENM HMMEIOT NPaBO IOJaTh >XKajgo0y Ha pelieHue U JeilctBue (Oe3nelicTBUE) OpraHa,
IIPEAOCTABIAIOIIET0  MYHMIMNAIBHYIO  YCIYry, JOJDKHOCTHOIO — JIMIA,  IIPEIOCTaBIAIOLIETO
MYHHULIMIIAJIBHYIO YCIYTy, MyHHLIUIIAJBHOTO CIIY’KAILEro, PyKOBOJUTEIS OpPraHa, NPEAOCTaBIISIIOLIETO
MYHHULUIIAJIBHYIO YCIIYTY.

XKanoOa nomaercs B nucbMeHHOU opMe Ha OyMakHOM HOCHUTENIE, B 3JIEKTPOHHON (popMe B OpraH,
IIPEAOCTABIIOMINI MyHUIIUIIAIBHYIO YCIYTY.

XKanoba Ha pewmieHus u neiictBus (Oe3aelcTBUE) OpraHa, MPeJOCTaBIAIOLEr0 MyHUIUIAIbHYIO
YCIIYT'y, JOJPKHOCTHOTO JIMIA OpraHa, IPeIOCTaBIIOEr0 MyHUIUIIAIbHYIO YCIYTy, MyHUIUIIATbHOTO
CJIy’Kalllero, PYKOBOJAWTEINS OpraHa, IpPeAOCTaBIIAIOLIET0 MYHUIUNAIBHYIO YCIYTY, MOXET OBbITh
HampasJjieHa 1o moute, yepe3 MO®ILI, ¢ ucnonb3oBaHueM HH()OPMALMOHHO-TEIEKOMMYHUKALMOHHON
cetu «MHTepHEeT», 0UIMATBHOIO caiiTa opraia, IpeAoCTaBIAIONIEr0 MyHUIUNAIbHYI0 yeiyry, EINTY,
PIIT'Y, a Takxe MOXET ObITh IPUHSTA IPU JIMYHOM IPUEME 3asIBUTEIISL.

3asBUTEINIb MOXKET OOPATUTHCS € HKa000H, B TOM UUCIIE B CIASAYIOIUX CIyqasx:

1) HapymieHHe CpoKa PErHCTPAIMHU 3aIpoca O IPEJIOCTABICHUA MYHHIIUIIAIBHON YCIIyTH;

2) HapylICHHE CPOKa MPEAOCTABICHUS MYHHIUIIAIBLHOMN YCITyTH;

3) TpeOoBaHHE y 3asBUTENS JOKYMEHTOB HIM MH(OpMALUU JUOO OCYIICCTBICHUS JICHCTBUM,
IIPEJICTaBICHUE WU OCYILECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMAaTUBHBIMH IIPABOBBIMH AKTaMU
Poccuiickoit ®denepannn, HOPMAaTUBHBIMUA MPABOBBIMU aKkTaMu CyOBeKTOB Poccuiickoit deneparnuu,
MYHUIUIIAJIbHBIMU IIPABOBBIMU aKTaMU IS IPEAOCTABIICHUS] MyHULIUIIAIIBHON YCIIYTH;

4) oTka3z B MpHEME JOKYMEHTOB, MPEJOCTABICHUE KOTOPBIX MPETYCMOTPEHO HOPMATHBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit ®enepanyy, HOPMAaTUBHBIMU IPABOBBIMHU aKTaMH CyOBEKTOB
Poccuiickoit ®enepanumn, MyHUIUIAIBHBIMU IPABOBBIMU aKTAMM IS IPEJOCTABJICHHUS] MYHULIMITAIIBHON
YCIIYTH, Y 3asiBUTEIIS;

5) oTKa3 B IpeI0CTABICHIH MyHHUIIMIIATBHON YCIYTH, €CITH OCHOBAHUS 0TKa3a He MPETyCMOTPEHBI
(benepanbHBIMU 3aKOHAMH U IPUHATHIMU B COOTBETCTBUU C HUMHM UHBIMH HOPMAaTUBHBIMHU NPAaBOBBIMU
aktamu Poccuiickoit denepannu, 3aKkOHaMU U UHBIMH HOPMAaTHBHBIMH MPAaBOBBIMU aKTaMU CyOBEKTOB
Poccniickoit denepanuy, MyHUIMIIAIBHBIMYA IIPABOBBIMU aKTAMM;

6) 3arpeOoBaHKMe C 3asBUTENS MPH MPEAOCTABICHUM MYHHUIIMIAIBHON YCIYrH IUIAThl, HE
MPEYCMOTPEHHOM HOPMAaTHBHBIMU MpPaBOBbIMU akTaMu Poccuiickoit dexneparuyi, HOPMaTUBHBIMU
IPaBOBBIMHU aKTaMu cyOobekToB Poccuiickoit denepannn, MyHUIMNIAIBHBIMU IPABOBBIMU aKTaMHU;

7) oTka3 opraHa, NMpeIOCTABISIOIIET0 MYHHLHUIAIbHYIO YCIYTY, TODKHOCTHOTO JIMIIA OpraHa,
MPEIOCTABISAIONIEr0 MYHULHUMAIBHYIO  YCIYTY, MHOIO(QYHKIMOHAIBHOIO IIEHTpa, pabOTHUKA
MHOTO()YHKIIMOHAJILHOTO ~ LIEHTpa, OpraHu3alui, mpeaycMoTpeHHbIXx uyacTtbio 1.1 cratem 16
®enepanbHoro 3akoHa Ne 210, win ux paOOTHUKOB B MCIPABICHUM JOMYIIEHHBIX UMH ONEYAaTOK U
OLIMOOK B BBIIAHHBIX B PE3yJIbTaTe MPEIOCTABICHUS rOCYyJapCTBEHHON WJIM MYHUIIUIAIBHON YCIYTH
JIOKYMEHTax JIM00 HapyIIeHHE YCTaHOBJIEHHOTO CPOKa TaKUX MCIIPABJICHMUIA;

8) HapymieHue cpoka WM TOpPSIKa BbIIAYM JOKYMEHTOB MO pe3yibTaTaM IpPeIOCTaBICHHUS
MYHUIUIIAIBHON YCIyTH;

9) [pPHOCTAaHOBJIEHWE NPEAOCTABICHHS  MYHUIMIAIBHOH  YCIYI'H, €CJIH  OCHOBaHHS
MIPUOCTAHOBIIEHUS HE MPEAYCMOTPEHBI (heiepaibHbIMU 3aKOHAMH U PUHATBIMU B COOTBETCTBUU C HUMU
MHBIMM HOPMATHBHBIMH NIpaBOBbIMM akTamu Poccuiickoit ®Denepanuu, 3aKkOHaMH W WHBIMU
HOPMaTUBHBIMHM MPABOBBIMH aKTaMH cyObekToB Poccuiickoit ®expepanuu, MyHULUNATbLHBIMU
IIPABOBBIMU aKTaMH;

10) TpeOoBaHue y 3asBUTENS NPH NPEIOCTABICHHHA MYHUIIWNAJIBHOW YCIYTH TOKYMEHTOB WIIH



uH(pOpPMaLIUU, OTCYTCTBUE U (MJIM) HEIOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJIUCH MPH MEPBOHAYAIBHOM
OTKa3ze B MpUEME JOKYMEHTOB, HEOOXOAMMBIX Jii MPEIOCTAaBICHUS MYHUIMINAIBHON YCIYTH, 3a

UCKJTIOUEHHEM CIIy4aeB, MPeyCMOTPEHHBIX MYHKTOM 4 yactu 1 ctateu 7 @enepanbHoro 3akona N 210-
3.

XKanoba nomxHa conepxars:

1) HaumMeHOBaHHME OpraHa, IPEeIOCTABISIONIEI0 MYHHIHUITATBHYIO YCIYTY, AODKHOCTHOTO JIHIA
OpraHa, pe0CTaBISIONIEr0 MYHHIIMIIATBHYIO YCIYTY, TH00 MyHUIIMTAILHOTO CIIYKAIIero, PEIIeHus 1
nercTBus (0e31eMCTBUE) KOTOPBIX 00XKAITYIOTCS;

2) dammiHioo, UMs, OTYECTBO (IIOCIEIHEE - TPU HAIMYUH), CBEICHHUS O MECTE >KUTEIbCTBA
3asBUTENS - (PU3UUECKOTO JIMIAa JMO0 HAaMMEHOBAaHME, CBEACHHUS O MECTE HAXOXKICHUS 3asBUTENS -
IOPUINYECKOTO JIMIIA, a TaKKe HOMEp (HOMepa) KOHTAKTHOTrO TenedoHa, aapec (aapeca) dJIeKTPOHHOH
NOYTHI (TIPY HAJIMYUH) M TIOYTOBBIH a/Ipec, 0 KOTOPHIM JIOJDKEH OBITh HAIPaBIICH OTBET 3asBUTEIIIO;

3) cBemeHus 00 00KaTyeMbIX PELICHUSX M JCUCTBUSX (0€31eliCTBUM) OpraHa, MpeIoCTaBIISIOIIET0
MYHHIUOAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIA OPraHa, MPe0CTaBISIONIer0 MyHUIUIIAIBHYIO YCIIYTY,
I1M00 MYHUIIMIIAIBHOTO CIIY>KaLETo;

4) 1oBOABI, Ha OCHOBaHHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM W JCHCTBUEM
(Oe3neiicTBUEM) OpraHa, MPeIOCTABISIONIEI0 MyHULIMIAIBHYIO YCIYTY, JOJDKHOCTHOTO JIMIIA OpraHa,
IPEOCTABIISAIOIET0 MYHUIIMIIAIBHYIO YCIYTY, TU00 MYHUIMIIAIBHOIO CIIYKaIlero. 3asBUTEIEM MOTYT
OBITH TPENCTAaBICHB JOKYMEHTHI (TIPH HAIWYHH), TOATBEP)KIAAIONINE TOBOABI 3asBUTENS, JHOO0 HX
KOIIWH.

5.2. Opran MeCTHOr0 CaMOYIIPaBJICHUS, OPTaHHU3AIMH U YIOJIHOMOYEHHBIE Ha PACCMOTpPEHHUE
JKAJIOOBI JIMIIA, KOTOPBIM MOKET OBITh HAIIpaBJICHA jKajo0a 3asBUTENsS B JA0CYNeOHOM (BHECYHIEOHOM)
HOPSIJIKE.

JKanoObl Ha pemieHus, nelcTBUs (0€31eHCTBHS) JOKHOCTHBIX JIUI] PACCMATPUBAIOTCS B MOPSIKE
U cpokH, ycraHoBiieHHble DenepanbHblil 3akoH 0T 02.05.2006 Ne 59-03 «O nopsake paccMOTpeHHUs
obOparmenuii rpaxxaan Poccuiickoit denepanumy.

5.3. Cioco6s1 nHGOPMUPOBAHHUS 3asIBUTENICH O TIOPSIIKE MOJA4M U PACCMOTPEHUS KaJIOOBI, B TOM
yrciae ¢ ucnoibzoBanueM EIITY, PIITY.

He no3nHee nHs, CleAyIONIEro 3a JHEM MPUHATHS peIeHHs], 3asiBUTEII0 B MUCBbMEHHOM (Gopme u,
0 JKEJIaHUIO 3asiBUTENIS, B 3JIEKTPOHHOH (hopMe HaIpaBisieTcss MOTHUBUPOBAHHBIA OTBET O pe3yibTaTax
paccMOTpeHHUs KaJIoObI.

B cnywyae mpusHaHus >kanoObl MOJUIEKAIIed yIOBICTBOPEHHIO B OTBETE 3asBUTENIO JaeTcs
uHpopMaIus 0 JEHCTBUSIX, OCYIIECTBIISIEMBIX OPraHOM, MTPEA0CTABIISIONINM MYHUIIUITAIBHYIO YCIIYTY, B
LEeIAX HEe3aMeJIMTEIbHOTO YCTPAaHEHUs! BBISIBICHHBIX HAPYIICHHM MPU OKa3aHUM MYHUIIMNAIBHON
YCIIYTH, a TaK)Ke€ IPUHOCATCS] U3BUHEHUS 32 JIOCTaBJICHHBIE HEYI0OCTBA U yKa3bIBaeTCsa MHGOpMAIIU O
JMANbHEUITUX JEWCTBUAX, KOTOpble HEOOXOJMMO COBEPIIUTH 3asBUTENI0 B LEISIX MOTyYeHHS
MYHULIMTIAJTbHON YCIYTH.

B cnydae mpusHaHus KanoObl He MOJUIekKallel YIOBIETBOPEHUIO B OTBETE 3asBUTENIO JAOTCS
apryMEHTHPOBAHHBIC PAa3bsICHEHUS O MMPUYMHAX MPUHITOTO PEUICHHUs, a TaKKe HHPOPMAIIUS O TIOPSIKE
00>KaJIOBaHUSI IPUHATOTO PEIICHHUS.

B ciyuae ycraHoBieHHs B X0/1€ WM 10 pe3yJibTaTaM PacCMOTPEHHUS Kalo0bl MPU3HAKOB COCTaBa
aIMUHUCTPATUBHOIO IMpPaBOHAPYUIEHUST WM TPECTYIUICHUS JOHKHOCTHOE JIMIIO, HaJeJIEHHbIE
MTOJTHOMOYHSIMHU TI0 PACCMOTPEHHIO Kajlo0 He3aMEUIMTEIbHO HAMPAaBIAIOT UMEIOINUECS MaTepHabl B
OpraHbl MPOKYPATYpPHI.

5.4. TlepeueHb HOPMATHUBHBIX IIPABOBBIX aKTOB, PETYIMPYIOIUX MOPSAOK J10CYyIeOHOro
(BHecyneOHOT0) O0kajoBaHMsI pelIeHMH U JeicTBUil (Oe3neiicTBUS) oOpraHa, MNpPeOCTaBISIOLIETO
MYHUIUTIAIBHYIO YCIYTY, a TAKXKe €ro JTOJKHOCTHBIX JIMII.

[Mopsmox mocynedHOro (BHECYneOHOr0) O0XaloBaHUS pEUICHUN u JedcTBuil (Oe3meicTBus)
opraxa, Mpe0CTaBIISIONIEr0 MYHHIUTIAIBHYIO YCIYTY, a TAK)KE €ro JOJDKHOCTHBIX JIUI, PYKOBOIUTEIIS
YIIOJHOMOUYCHHOTO OpTraHa JII/I6O crequaiicra YHNOJHOMOYCHHOTO oOpraHa OCYHICCTBIISICTCA B
cooTBeTcTBUU ¢ DenepanbHbiM 3akoHOM Ne 210-®3, mocranoBnenueM lIpaBurenbctBa Poccuiickoit



®Oeneparun ot 16.08.2012 Ne 840 «O nopsake mogay v pacCMOTPEHUS Kajlo0 Ha pelIeHus U JecTBUs
(6e3neiicTBUE) enepaabHBIX OPTAHOB UCIIOTHUTEIBHON BJIACTH U X JOJDKHOCTHBIX JIHII, (heiepaibHbIX
TOCYJapCTBEHHBIX CIY)KaIllUX, JIOJHKHOCTHBIX JIMI[ TOCYJApCTBEHHBIX BHEOIOKETHBIX (OHIOB
Poccuiickoit ®Penepanuu, TroCyIapCTBEHHBIX KOPHOpAILMi, HAJEIECHHBIX B COOTBETCTBUU C
denepaabHBIMM  3aKOHAMH  MTOJHOMOYHMSMH IO TPEJOCTABICHUIO TOCYIAapCTBEHHBIX YCIYr B
YCTaHOBJICHHOU cepe AeSITeTbHOCTH, U WX JOJDKHOCTHBIX JIMI, OpraHU3alMid, MPEeayCMOTPEHHBIX
gacthio 1.1 crateu 16 @enepanbHoro 3akoHa «O0 opraHU3alyy MPEIOCTaBICHUS TOCYJapCTBEHHBIX U
MYHULIMNIATIBHBIX YCIYyT», U UX PAOOTHUKOB, a Takke (YHKIMOHAJIBHBIX IIEHTPOB IPEIOCTABIICHUS
rOCyJapCTBEHHBIX U MYHHUIIMIIATBHBIX YCIYT U UX PAOOTHUKOBY.

6. Oco0eHHOCTH BBITIOJIHEHHSI AIMHUHUCTPATHUBHBIX
npoueayp (aeiicreuii) B MP®I{

6.1. IlpemocraBnenue MyHUIMNAIbHOH yciuyru B MOI[ ocymecTBisercs Npu HaTUYUU
3aKJIFOYCHHOTO COTJIAIICHHUS O B3aMMOJCHCTBHM MEXAy AJMUHHCTpanuel JIIOOMHCKOro roposcKoro
nocenexnust 1 MOLI.

6.2. OcHOBaHMeM Ul Haydana MPeJOCTaBJICHUS MYHHUIMIIAIbHOM YCIyru sIBiIsieTCs oOpalieHue
3asButenss B M®LI, pacmonokeHHbId Ha TEPPUTOPHUH MYHHIUIAIBHOTO O0Opa3oBaHUsA, B KOTOPOM
IIPOXKUBAET 3asIBUTEIID.

6.3. MadopmupoBanue 3asBUTEICH O MOPSIKE MPEIOCTABICHNS MyHUIIUIIATBHOHN yciyru B ML,
O XOJE BBINOJHEHUS 3anpoca O IPEJOCTABIECHUM MYHULUNAIBHON YCIYTH, 10 HMHBIM BOIIPOCaM,
CBS3aHHBIM C MPEJOCTABICHUEM MYHULHIIAIBHON YCIYI'H, @ TaKK€ KOHCYJIBTHUPOBAHUE 3asABUTEIIECH O
NOPSAKE MPENOCTABICHUS MYyHMIMNAIbHOW ycinyrn B MO®II ocymiecTBisiercss B COOTBETCTBUH C
rpadukom paborsr MOII.

6.4. Tlpuem 3asBICHUN O TPENOCTABICHUU MYHUIUIAIHHOH YCIYIM W HMHBIX JOKYMEHTOB,
HEOOXOUMBIX JUI IPEJOCTABICHUS] MyHULIUIIAJIBHONW YCIIYTH.

HpI/I JIMYHOM O6paH_[eHI/II/I 3ajdBUTCIIA B Mq)u COTPYAHUK, OTBETCTBEHHBIHN 3a IMpUeM TOKYMCHTOB!

- YCTaHaBJIMBACT JINYHOCTb 3asBUTENS HAa OCHOBAaHUM JOKYMEHTA, YAOCTOBEPSIOLIErO €ro
JMYHOCTb, IPEICTABUTENS 3asBUTEINS - HA OCHOBAHUM JOKYMEHTOB, YAOCTOBEPSIOIINX €r0 JINYHOCTh U
MOJTHOMOYHS (B Cllyyae oOpallleHus €ro IpecTaBUTeNs);

- IPOBEPSET NPECTABICHHOE 3asiBJICHUE U JIOKYMEHTHI Ha MTPEIMET:

1) TekcT B 3asIBJICHUM TOAACTCS IPOUYTCHHIO;

2) B 3asBJICHUH yKa3aHbl (PaMUITUs, UMsI, OTYECTBO (TIOCIICTHEE - IPH HATUYWH) (PU3UIECKOTO JIUIa
1100 HAUMEHOBaHME IOPUIUYECKOTO JIHIIA;

3) 3asBJICHUE MTOIIMCAHO YIIOJTHOMOUYCHHBIM JIUIIOM;

4) MPUIIOKEHBI TIOKYMEHTBI, HEOOXOIMMBIC [UIs TPEAOCTABICHUSI MYHHIUIIAIBHOMN YCITyTH;

5) CcOOTBETCTBUE NaHHBIX JOKYMEHTa, YIOCTOBEPSIOUICTO JHMYHOCTh, JAaHHBIM, YKa3aHHBIM B
3asBJICHUH U HEOOXOJMMBIX JOKYMEHTaX;

- 3aMoJHSIeT CBEJCHHS O 3asiBUTENE U NPEJCTABICHHBIX JOKYMEHTaX B aBTOMAaTHU3MPOBaHHOMN
uHpopmannonHoi cucreme (AVC MOII);

- BBIJAET PACIUCKY B MOJYYEHHH JTOKYMEHTOB Ha MPEIOCTaBI€HUE YCIYTH, CHOPMUPOBAHHYIO B
ANC MOILJ;

- UHPOPMUpPYET 3asBUTEISI O CPOKE NPEJOCTABICHUS MYHULMINAIBHOW YCIyrd, CHocodax
NOJy4YeHUs: UHPOPMALIMHU O X0/1€ UCIIOJIHEHUS MYHUITUIIAIbHON YCITYTH;

- YBEIOMJISIET 3asIBUTENSI O TOM, UTO HEBOCTpEOOBaHHBIE TOKYMEHTHI XpaHsaTcs B MDI] B Teuenue
30 nHeit, mocye yero nepeaaroTcs B yIOJIHOMOYEHHBIA OpraH.

6.5. 3asBieHrMe W AOKYMEHTHI, MPUHATHIC OT 3aABUTENS Ha MPEIOCTAaBICHHWE MYHHUIUNAIBHOMN
YCIIYTH, TIEpeTatoTCsl B AMMUHUCTpaInio JIDOMHCKOTO TOPOJICKOTO TIoCeNIeHUs He To3aHee 1 pabouero
JIHSI, CJIEIYIOLIEro 3a JHEM PEerucTpaluu 3asBiIeHUS U JTOKyMeHTOB B MO®ILI, mocpeacTBoM JIMYHOTO
oOpallleHusT 1O CONPOBOAMTEIBLHOMY pEecTpy, COJepKalleMy JaTy U OTMETKy O Iepejaue,
Oo(pOpMIICHHOMY B JABYX OK3eMIULIpaXx. YKa3aHHBIM peecTp 3aBepsercs coTpyaHukom MOIL[ u
nepegaeTcs crenuanucty AaMuHuctTpauuu JIFoOMHCKOro ropoJICKOro moceneHus noj noanuck. Onux



HK3EMIUIAP COMPOBOAUTEIILHOTO peecTpa ocTaeTcss B AnMuHHCTpauuu JIFOOMHCKOTO TOPOACKOTO
IIOCEJICHUSI M XPAaHWUTCA KAaK JOKYMEHT CTPOrOM OTYETHOCTH OTAEIBHO OT JIMYHBIX €N, BTOPOH -
xpanurcs B M®I[. B 3asBieHuM NpoU3BOAUTCA OTMETKA C YKAa3aHUEM DPEKBU3UTOB peecTpa, IO
KOTOpPOMY IIEPENAHBI 3asBICHUE U JOKYMEHTBI.

6.6. Bpimaua 3asgBUTENIO pe3yibTaTa MPEAOCTABICHUS MYHUIMIAJILHON YCIyrd, B TOM YHUCIIE
BblJJaua JOKYMEHTOB Ha OyMaXHOM HOCHUTeNe, IOATBEP)KIAIOIINX COJEpPKAHUE 3IIEKTPOHHBIX
JIOKYMEHTOB, HampabieHHbIX B M®I] no pesyabraraM IpenOCTaBICHUS MYHMIUIAIbHBIX YCIYT
opraHaMi, IIPEIOCTaBIAIOIIMMU MYHHULMIIAIbHBIE YCIIYI'M, a TaKKe BblJaya JIOKYMEHTOB, BKJIHOYas
COCTaBJIEHUE HAa OyMa)KHOM HOCHUTEJNIE U 3aBEPEHHUE BBIMCOK M3 MH(POPMALMOHHBIX CHCTEM OPraHOB,
IIPEAOCTABIAIOIMINX MYHULUIIAJIBHBIE YCIYTH.

[Ipu oOpareHun 3assBUTENS 3a MPEAOCTABICHUEM MYHUIIMNAIBHON yciyru yepe3 M®PI] Beimaua
pe3ynbTaTa MPeIOCTaBICHUS MYHUIIUTIATBHON YCIYTH OCYIIECTBISICTCS MPHU JHMYHOM OOpalleHud B
M®OII.

6.6.1. OTBETCTBEHHOCTH 32 BBIAUy pe3yjibTaTa MPEAOCTaBICHHUS MYHHUIMIIAIBHON YCIIYyTU HECET
corpynauk M®L], ynonmHoMoueHHbIl pykoBoautesnem MOILI.

6.6.2. lns momyyeHHs pe3ynbraTa IpeAoCTaBlIeHUsI MyHUIUNAIbHON ycinyru B MO 3asBuTens
IPEABSBIISIET JOKYMEHT, YAOCTOBEPSAIOIINHI €70 JINYHOCTh U PACIIUCKY.

B cnydae oGpareHus npecTaBUTeNs 3assBUTEINS MIPEJCTABISAIOTCS TOKYMEHTHI, Y0CTOBEPSIIOINE
JUYHOCTH U MOATBEPKAAIOLIUE TIOJTHOMOYHS ITPEICTABUTEIS 3asIBUTEIIS.

Cotpynauk M®LI, oTBeTCTBEHHBIN 3a BblAAuy JOKYMEHTOB, BBIJAET JIOKYMEHTBI 3asBUTENIO U
peructpupyet ¢akt ux Beigauu B AIC M®LI. 3asButens noaTBepkaaeT (hakT NOJyYeHUs JOKYMEHTOB
CBOEH MOAMUCKHIO B paclucke, kotopas ocrtaercss B MOII.

HeBoctpeboBanHble 1oKkyMeHThI XpaHsaTca B MOII B Teuenue 30 qHeid, mocie 4ero nepeaarorcs B
YIIOJIJHOMOYEHHBIN OPTraH.

6.7. Vuble nelcTBUs, HEOOXOIUMBIE ISl MPEIOCTABICHNUS MYHHUIMIIAIbHON yCIyTH, B TOM YHUCIIe
CBSI3aHHbBIE C MPOBEPKON JEHCTBUTENBHOCTH YCUJIEHHOW KBaTM(PUIMPOBAHHON AJIEKTPOHHON MOJIUCH
3asBUTEINS, UCIOJIb30BAHHOM NMpH OOpalleHWH 3a MOJTy4YeHHEM MYHHUIMIAIBbHOM YCIyIrd, a Takxke C
YCTaHOBJICHUEM IIEpEYHS CPEICTB  yIOCTOBEPSIOIIMX LIEHTPOB, KOTOPBIE JOIYCKAKOTCSA A
UCMOJIb30BaHUSl B LENIX oOOecreueHusl YKa3aHHOM NpPOBEpKH U ONpEAETSIOTCS Ha OCHOBAaHUU
yTBEp)KJaeMOil YIOJTHOMOYEHHBIM OPraHOM I10 coriacoBaHuio ¢ denepanbHoil ciryx00ii 6e30MmMacHOCTH
Poccuiickoit @enepanyu Mojenu yrpo3 0€30MacHOCTH MHGOpManuu B MHPOPMAIMOHHOM cHCTEME,
UCMONb3yeMON B LENIX MpHeMa oOpalleHHH 3a MOJIyueHHeM MYHHMLIMIAIbHOM yciuyrn u (Win)
IIPEA0CTaBIECHNs TaKoW yciayru, B MOL] He npeyCMOTpEHBI.

6.8. Jlocynebnoe (BHecyneOHOe) oOkajoBaHWe pemieHUd M neiictBuit (6e3neiictBus) MO,
corpyaauka MOI] ocymecTBisieTcss B MOpsAKe, MNPEIyCMOTPEHHOM NyHKTOM 5.1 Hacrosiero
aJIMUHHCTPATHBHOTO perjaMeHTa.

ITpunoxxenne Ne 1
K aIMMHUCTPAaTUBHOMY PEIJIAMEHTY



IIPEAO0CTABIICHUS] MyHULUIIAJIBbHON YCIYyTU

«IlepeBox  KWJIOrO TOMEHICHUS B
HEXKUJIOE€ TIIOMEILIEHUE U  HEXUJIOro
MTOMEILEHUS B )KHIIOE TOMEILIEHUE

BJIOK-CXEMA
NPEJOCTABJIEHUSI MYHUITATIAJIBHOM YCJIYTH «IIEPEBOJ ’KHUJIOT'O
INOMEIEHUSA B HEXKUJIOE IOMEIMEHUE U HEKNUJIOI'O IIOMEIMEHUA B )KUJIOE
INIOMEILIEHUE)

3agBUTEND

\

HpI/IeM " perucTpanusd 3a4BJICHUA U JOKYMCHTOB Ha IMIPEAOCTABICHUC MYHHHHHaHBHOﬁ
yeryru 1 pabounii 1eHb

\

[Ipunsarue pemnieHus o nepeBojie Wik 00 0TKa3e B MEPEBOC KUIOTO TOMEIICHUS B HEKUIIOE
M HEXKUIIOrO MMOMEIIEHUS B )KUJIOE TTOMelleHue 45 nuei

\

Brinaua (HarpaBiieHHE) JOKYMEHTOB IO Pe3yJIbTaTaM MPEJI0CTABICHHUS MyHUIIUTIATILHON
yciyru 3 pabounx JaHs

\

3agBUTEND




ITpunoxxenne Ne 2

K QJIMUHUCTPATUBHOMY PETJIaMEHTY

MPEIOCTABICHUSI MyHULUTIAIBHON YCIyTH

«lIepeBon  KWJIOr0O IOMELICHUS B
HEXXHIJI0E IIOMEIICHUE U HEXKUIIOTO
MOMEIICHHS B KHJIO€ IIOMEIIICHHE)

dopma 3asiBJIeHHS O NIPeJOCTABJIEHUN MYHHIIUNIAJIBLHOMN YCJIYTH

KOMY:

(Haumenosanue ynonnomouenno2o opeana
UCNOTHUMENTbHOUBIACMU CYObeKma
Poccuiickoii @edepayuu unu opeana
MeCmHO20 CamMoynpasieHust) OT KOro:

(nonnoe naumenosanue, MHH, OI' PH ropuduyueckoeo
auya)

(KOHMaKmmwill menegoH, 21eKMPOHHAsL NOYMA, NOYMOBbIl
aopec)

(pamunus, ums, omuecmeo (nocieonee - npu

Haiuyuu), 0aHHbvle OOKyMeHma,

yoocmosepsoue2o IUYHOCHb,

KOHMAKMHUbLU menehoH, aopec dINeKmpOHHOU ROYMbl YHOJHOMOYEHHO20 TUYaA)

(Oanmuvie npedcmasumens 3aa8umeisi)

3ASBJIEHHUE
0 nepeBo/ie JKUJI0ro NOMeIeHNs B HesKHJI0€ MIOMEeIeHHe M HeXKHJI0I0 NOMeleHUs B JKIJ10e
noMeIeHue

[Ipomry npenocTaBuTh MyHUIIMNAIBHYIO YCIYTY
B OTHOILICHUH IIOMELIEHUS,

Haxoasamierocs B COOCTBEHHOCTH

(mns pu3MYeCKuX JULYUHAUBUAYaATbHBIX pennpunuMareneit: @O, 1oKyMeHT, yA0CTOBEPSIOIINM
JUYHOCTH: BU AokyMeHTa macnopt, MHH, CHUJIC, OTPHUII (s nHAUBUTyaTbHBIX
npearnpuHUMaTeiei), 11 FOpUINYecKuX JIMIL: OJHOe HauMeHOBaHue opuandeckoro nuia, OI'PH,
WNHH pacnooxeHHoro no

azpecy: (ropon, ynuna,
MPOCHEKT, TPOE3/1, IEPEYIIOK, II0CCE)

H )

(Ne moma, Ne kopmyca, CTpOCHHS)




(No kBapTuphl, (TeKyliee Ha3HAYCHHE TMOMEMICHHS (00Ias TUIOMIAb, KUIas
MOMeIIeHUs ) (GKUITOS/HEKUIIOE) TUTOINAIb) U3 (BKHUIIOT0/HEXKHIIOT0) IIOMEIICHHS B
(HexMIOC/KHUITOE)

(Hy»HO€ IOTYEPKHYTh)

IHonnuc

(pactmmdpoBKa MOMTUCH)

p/laTa



OPOPMA

ITpunoxxenne Ne 3

K aJIMUHUCTPATUBHOMY PETJIaMEHTY

MPEIOCTABICHUSI MyHUIIUTTAIBHON YCITYTH

«IlepeBon  KWJIOro IOMELICHUS B

HEXXHWJIOE TIOMEIICHUE H  HEKHIOTO
IIOMEIICHHS B KUJIOC IIOMCIIICHHEC)

YTBEPX/IEHA
[TocranoBnenuem
[IpaBuTenbcTBa
Poccuiickoit

denepanun
ot 10.08.2005 Ne 502

YBeJIOMJICHHA O MepeBojie (0TKa3e B NepeBo/ie) KUJI0ro (He:K1JI0ro)noMeeHus B
HeKNJI0e (3KuJ10€) moMelieHue

Komy

(bamuus, ©Ms1, OTYECTBO

AJIA TpaxKaaH,

IMOJIHOC HAMMCHOBAHHWEC OpraHnu3aliuu —

Kyna

I OPpUIUICCKHUX J'II/II_[)

(TIOYTOBBIN MHICKC U aJIpeC

3adBUTCIIA COIIACHO 3adABJICHHUIO

0 MepeBo/Ie)

YBEJIOMJIEHUE

0 nepeBojie (0TKa3e B MepeBo/ie) KUJI0ro (HEKUI0ro)
NMOMeIlleHUs B He:KI10e (GKU10e) moMeleHue

(HOHHOC HanMCHOBAHUC OpTraHa MECTHOI'O CaMOYIIPpaBJICHUA,

OCYILIECTBIISIOLIETO NEPEBOJL TOMELLIEHUS)
pPaccMOTPEB MPEICTaBIICHHBIC B COOTBETCTBHH € YacThi0 2 ctaTh 23 XKuimumaoro kojaekca Poccutickoit

®denepanun TOKYMEHTHI O TIEPEBOI€ TTOMEIICHUS OOIIEH TUTOIIaabI0 KB. M,

HaXO/JISIIET0Cs TI0 apecy:

(HaMMEHOBaHUE TOPOJICKOTO MIIH CEJIBCKOTO MOCETIECHUS)

(HamMEeHOBaHWE YJIUIIBI, TUIOIA/IH, TTPOCTIEKTa, OyIbBapa, Mpoe3/aa v T.11.)

J0M y __ KOpHIycC (BJ'IaZ[eHI/Ie, CTDOGHI/IC) , KB.

H3 XUJI0TO0 (He)KI/IJ'IOFO) B HCXKHMJIOC ()I(I/I.HOC)

(HEeHY)XKHOE 3a4EPKHYTh)

(HEHY)XHOE 3a4EPKHYTh)



B [ICJIIX UCIIOJB30BaHUA TIOMCIICHUSA B KA4YCCTBEC

(BI/II[ HUCII0JIBb30BaHUA MOMCIICHUSA B COOTBETCTBUH

C 3asBJICHHEM O IIEPEBO/IE)

PEINJI (

(HaMMEHOBaHUE aKTa, JaTa ero MPUHITHUS U HOMEP)

1. ITomemienne Ha OCHOBaHUH IMPUITOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB:

a) MePEeBECTH M3_JKUJIOTO (He)KUJIOT0) B HOKMIIOE (KUII0e) Oe3 MpeaBapuTEeIbHBIX YCIOBUIA;
(HEHY>KHOE 3a4EpPKHYTb)

0) mepeBeCTH U3 KUJIOTO (HEKUIIOTO) B HEXKUII0€ (KUIIOE€) MPU YCIOBUH IIPOBEICHUS B YCTAHOBJICHHOM
HOPSIJIKE CIIEIYIONINX BUIOB padoT:

(mepeueHpb paboOT MO MEPEyCTPONCTBY

(meperuiaHupPOBKE) TTOMEIICHUS

WA MHBIX HEOOXOMMBIX PA0OT 110 PEMOHTY, PEKOHCTPYKIIUH, PECTAaBPALIUHU TIOMEILICHHS )

2. OTKa3aTh B MEPEBOJIC YKA3aHHOTO MOMEIIEHUS M3 KUJIOro (HEKUIIOr0) B HEXUIIOE (3KUIIOE)

B CBSI3U C
(ocHoBanwme(s1), ycTaHOBIIEHHOE YacThio 1 ctaThu 24 XKunumiHoro koxekca Poccuiickoit
denepanun)

(AOJDKHOCTB JIMLIA, ITOANMCABILIETO YBEIOMIICHHUE) (IIOAIMUCH) (pacmm@ppoBKa MOAIUCH)

“ ” 200__ .

M.IIL.



HpaBOBble OCHOBAaHHUA MPEAOCTABJICHUA MyHHHHHaHLHOﬁ ycayru

«IlepeBo KHJI0T0 MOMEILEHHUS B HEKUJI0€ IIOMELeHHEe M HeKUJIOT0 ITOMeIeHH s
B JKHJI0€ TIOMeELeHH e»
(1anee — MyHUIIUNIAJILHAS YCJIYTa)
IIpenocraBiieHre MyHUIMNIATIBHON YCIYTH OCYILECTBIISETCSI B COOTBETCTBHH C:

- XKumumaeim Konekcom Poccwmiickoint Denepannm; - dheaepaibHbpiM 3akoHOM 0T 27.07.2010 Ne 210-D3
"O6 opranuzanuy NpeJOCTaBICHUS TOCYJapCTBEHHBIX U MYHUIIMIIAIBHBIX yCIYyT";

- nocranosienueM [IpaButensctBa Poccuiickoit @eneparu or 26 centsops 1994 r. Ne 1086
"O rocynapcTBeHHOM xunuiHon nHcnekuuu B Poccuiickoit denepanun';

- mocranoBieHueMm IIpaButenbctBa Poccmiickoit ®emeparmmu ot 10 asrycra 2005 Ne 502
«O06 yrBepxkneHnn (OPMBI YBEAOMIIGHHS O IEpeBojae (OTKa3ze B MEPEBOJE) KHUIOTO (HEKHIIOTO)
HIOMEIICHHUS B HEKMWIOE (KUIIOE) TIOMEIICHHE)

- pacnopstxerrnem [IpaButenbctBa Poccuiickoit @enepanun ot 17 mexadbpst 2009 r. Ne 1993-p "O6
YTBEPXKJICHHH CBOJHOTO TEPEYHS MEPBOOYECPEIHBIX TOCYAAPCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT,
NPEJOCTABIIIEMBIX B AJICKTPOHHOM BuUjIe";

- WHBIMU HOPMATHBHBIMU AKTAMHU OPTraHOB MCCTHOI'O CaMOYIIPABJICHHS, HAa TCPPUTOPUN KOTOPBIX
MMpEeaAOCTaBIACTCA MYHUIIUITIAJIbHAA yCIIyTa




